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The School Nutrition Program (SNP) Sponsor-Level Self-Monitoring, SNP (National 
School Lunch Program [NSLP] and School Breakfast Program [SBP]) On-Site 
Review, and Fresh Fruit and Vegetable Program (FFVP) School Self-Monitoring 
Forms (if applicable) must be completed by February 1, 2025. For those 
participating in the NSLP Afterschool Snack Program, reviews must be completed 
two times per school year; the first review must be completed within the first four 
weeks of the school year, and the second review must be completed in the second 
half of the school year.   

Self-Monitoring Forms and directions for each form can be found on the MDE 
website:   

• SNP Sponsor Level Self-Monitoring Review Form   

• SNP (NSLP/SBP) On-Site Review Form 

• NSLP Afterschool Snack Program Self-Monitoring Review Form 

• FFVP School Self-Monitoring Form 

Sponsors do not need to submit completed Self-Monitoring Forms to MDE unless 
requested (e.g., during an administrative review). Sponsors must retain records per 
the Records Retention Requirements for the School Nutrition Programs.   

https://links-2.govdelivery.com/CL0/https:%2F%2Fwww.michigan.gov%2Fmde%2F-%2Fmedia%2FProject%2FWebsites%2Fmde%2FYear%2F2021%2F09%2F23%2FSponsor_Monitoring_NEWwordRM.pdf%3Frev=63d698c8150c4a079b4133a665755555%26hash=49DDE19C5F92CC1E3880A09DEB4577D7/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/2ro98hUtxKIvxIg7f1yG7hwpG9GqQTy1ts3Pcn1xcVQ=389
https://links-2.govdelivery.com/CL0/https:%2F%2Fwww.michigan.gov%2Fmde%2F-%2Fmedia%2FProject%2FWebsites%2Fmde%2FYear%2F2021%2F09%2F23%2FSNP_Site_Monitoring_NEWword.pdf%3Frev=2a8260428c9543efa405a7f192e20223%26hash=AEF9AD5F54B50E05820744301FCA0DEB/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/zAo_HyCiPKx-TPBepkBnDzJ1Dxn1tyzUqLkMUPrvP3Q=389
https://links-2.govdelivery.com/CL0/https:%2F%2Fwww.michigan.gov%2Fmde%2F-%2Fmedia%2FProject%2FWebsites%2Fmde%2FYear%2F2021%2F09%2F23%2FASSP_Monitoring_NEWword.pdf%3Frev=e6b73583814a435aa6f7efd9a1bcda27%26hash=554BA6447C2C19B36777C467807402DB/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/8xS7tR2zSsfS0InyuvejYZBj7vYyFH2pB5qwKV6xW9I=389
https://links-2.govdelivery.com/CL0/https:%2F%2Fwww.michigan.gov%2Fmde%2F-%2Fmedia%2FProject%2FWebsites%2Fmde%2Fohns%2FSchool-Nutrition-Programs%2FFFVP%2FSY-2023-2024%2FSelf-Monitoring-Form-FINAL_ADA.pdf%3Frev=c3e1a24b3dc447a0a1014e7ee0655abf%26hash=F8F2B9BA048C07344B2E6AC7AAC7C160/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/3rpdOnZ3POYqyj92QOqtKx7zH4_Niv_KK4bI-kxclGQ=389
https://links-2.govdelivery.com/CL0/https:%2F%2Fwww.michigan.gov%2Fmde%2F-%2Fmedia%2FProject%2FWebsites%2Fmde%2Fohns%2FRecords-Retention-Guidance-for-SNP.pdf%3Frev=3c9a6e4ce75c40688e767cf5805293c3%26hash=DC7B49F4D9CA232C8FE65D45C43D212A/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/nMIB0-UdsJSItG2KH-Vw0qEexZ9B6I3QvT-aHD5fpmg=389


Regardless of whether corrective action is needed, Self-Monitoring Forms must be 
signed. If non-compliance is identified during self-monitoring, a corrective action 
plan must be conducted in 45 days and documented on the Self-Monitoring Form. 

Food Service Management Company (FSMC) Contracts Only: The Sponsor 
Reviewer must complete and sign the Self-Monitoring Forms (which must be 
signed by the FSMC contract overseer). The School Site Representative’s signature 
may be that of an FSMC employee. 

___________________________________________________________________ 

Contact Us 

Email: MDE-SchoolNutrition@Michigan.gov 

If you or someone you know is interested in receiving the Child Nutrition Programs 
News and Updates and Bulletins, visit Child Nutrition Programs News and Updates 
Subscription.  
 
___________________________________________________________________ 

USDA Nondiscrimination Statement 

In accordance with federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, this institution is prohibited from 
discriminating on the basis of race, color, national origin, sex (including gender 
identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil 
rights activity. 

Program information may be made available in languages other than English. 
Persons with disabilities who require alternative means of communication to 
obtain program information (e.g., Braille, large print, audiotape, American Sign 
Language), should contact the responsible state or local agency that administers 
the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact 
USDA through the Federal Relay Service at (800) 877-8339. 

To file a program discrimination complaint, a Complainant should complete a Form 
AD-3027, USDA Program Discrimination Complaint Form which can be obtained 
online at: USDA Program Discrimination Complaint Form, from any USDA office, by 
calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must 
contain the complainant’s name, address, telephone number, and a written 
description of the alleged discriminatory action in sufficient detail to inform the 
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged 
civil rights violation. The completed AD-3027 form or letter must be submitted to 
USDA by: 

mailto:MDE-SchoolNutrition@Michigan.gov
https://links-2.govdelivery.com/CL0/https:%2F%2Fgcc02.safelinks.protection.outlook.com%2F%3Furl=https%253A%252F%252Flnks.gd%252Fl%252FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTksInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDA0MjguMjA3MzcyNjEiLCJ1cmwiOiJodHRwczovL3B1YmxpYy5nb3ZkZWxpdmVyeS5jb20vYWNjb3VudHMvTUlNREUvc3Vic2NyaWJlci9uZXc_dG9waWNfaWQ9TUlNREVfMjI5In0.ZDd4L2C80FKAT-LdgnKYD3ov1rVv1_vEgUQl8bdBIJs%252Fbr%252F77904105832-l%26data=04%257C01%257Cbushongl%2540michigan.gov%257C4bcb8937bfba4a57b3ea08d906601262%257Cd5fb7087377742ad966a892ef47225d1%257C0%257C1%257C637547831979278064%257CUnknown%257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%253D%257C1000%26sdata=vITngso6BbUxZm045yDmPCU254kPwDBmOPW5EwPuIuY%253D%26reserved=0/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/OTgNXMCl6BTe6IcS8OMS8eT7oSr7AChcxX64d45bjxU=389
https://links-2.govdelivery.com/CL0/https:%2F%2Fgcc02.safelinks.protection.outlook.com%2F%3Furl=https%253A%252F%252Flnks.gd%252Fl%252FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTksInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDA0MjguMjA3MzcyNjEiLCJ1cmwiOiJodHRwczovL3B1YmxpYy5nb3ZkZWxpdmVyeS5jb20vYWNjb3VudHMvTUlNREUvc3Vic2NyaWJlci9uZXc_dG9waWNfaWQ9TUlNREVfMjI5In0.ZDd4L2C80FKAT-LdgnKYD3ov1rVv1_vEgUQl8bdBIJs%252Fbr%252F77904105832-l%26data=04%257C01%257Cbushongl%2540michigan.gov%257C4bcb8937bfba4a57b3ea08d906601262%257Cd5fb7087377742ad966a892ef47225d1%257C0%257C1%257C637547831979278064%257CUnknown%257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%253D%257C1000%26sdata=vITngso6BbUxZm045yDmPCU254kPwDBmOPW5EwPuIuY%253D%26reserved=0/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/OTgNXMCl6BTe6IcS8OMS8eT7oSr7AChcxX64d45bjxU=389
https://links-2.govdelivery.com/CL0/https:%2F%2Fwww.usda.gov%2Fsites%2Fdefault%2Ffiles%2Fdocuments%2FUSDA-OASCR%2520P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf/1/010101948e9da413-54e87943-8aa8-420c-9ead-6940dcceb2f1-000000/m-2qPoRZXJDgsCbPXgdRn3tt9Ep4LyZfDHJG24xI0j8=389


1. mail:  
U.S. Department of Agriculture  
Office of the Assistant Secretary for Civil Rights  
1400 Independence Avenue, SW  
Washington, D.C. 20250-9410; or 

2. fax:  
(833) 256-1665 or (202) 690-7442; or 

3. email:  
Program.Intake@usda.gov  

  

This institution is an equal opportunity provider. 
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