STATE OF MICHIGAN
DEPARTMENT OF EDUCATION

GRETCHEN WHITMER LANSING MICHAEL F. RICE, Ph.D.
GOVERNOR STATE SUPERINTENDENT
MEMORANDUM
Operational Memo #4
DATE: July 1, 2024
TO: Child and Adult Care Food Program (CACFP) Institutions
FROM: Dr. Deanne K. Kelleher, RDN

Director, Office of Nutrition Services
State Child Nutrition Director

SUBJECT: New Household Income Eligibility Guidelines, Statements,
Instructions, and Participant/Parent/Guardian Letters

The purpose of this memorandum is to provide information to assist in determining
children’s eligibility for category A (free) or category B (reduced price) meal
reimbursement for the period beginning July 1, 2024, through

June 30, 2025.

The participant enrollment form is attached. Enrollment information must be
collected or updated annually for all participants. Enrollment data, however, are not
required in the Child and Adult Care Food Program (CACFP) for At-Risk Afterschool
programs or for emergency shelters.

Read all information and instructions related to CACFP Household Income Eligibility
Statement (HIES). Implement according to the instructions. Failure to do so may
result in the loss of reimbursement. Provide a copy of this memorandum in its
entirety to all staff who determine eligibility.

Updated forms are attached and are also available on the Michigan Department of
Education’s CACFP website (www.michigan.gov/cacfp) under Forms & Instructions,
Independent Centers and Sponsors of Centers. For questions regarding this
memorandum, contact CACFP at 517-241-5353.

Attachments:

Income Eligibility Guidelines
Participant Enrollment Form
Participant/Parent-Guardian Letter
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http://www.michigan.gov/cacfp
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Income-Eligibility-Forms/Op-Annual-Eligibility-Forms/Income-Eligibility-Guidelines-7-2024.pdf?rev=fa503c95370f4f12afad21036beb882d&hash=47B58A5CD16B8E826F25F7AB049E3BD0
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Income-Eligibility-Forms/FY-2024-Forms/Participant-Enrollment-Form--7-2023.pdf?rev=f0bd4b49c5f74b3fad1a07355de37389&hash=4D3B318FCA5BF4710050A9A109619F2D
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Income-Eligibility-Forms/Op-Annual-Eligibility-Forms/Participant-Parent-Guardian-Letter-7-2024.pdf?rev=332684e588a44c138865ecdb9b1ec712&hash=37B8B092D0750A63772EF30B64D75AFF
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Participant/Parent-Guardian Letter — Pricing Program
Household Income Eligibility Statement

Instructions for Child Care Institutions HIES
Instructions for Parents-Guardians HIES

ADS Household Income Eligibility Statement

ADS Instructions for Institutions HIES

ADS Instructions for Participants-Guardians HIES



https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Income-Eligibility-Forms/Op-Annual-Eligibility-Forms/Participant-Parent-Guardian-Letter-Pricing-Program-Household-7-2024.pdf?rev=4d5980686eb74151847ed3666dcffd3b&hash=B8E8023F8E257B54073EB6767D5D33A3
https://www.michigan.gov/-/media/Project/Websites/mde/2021/06/22/7116_to_63017_Household_Income_Eligibility_Statement.pdf?rev=e3267d8ea8f646898721811df23d8a85
https://www.michigan.gov/-/media/Project/Websites/mde/2021/06/22/Instructions_for_Institutions_-_Household_Income_Eligibility_Statement_7_12.pdf?rev=68926892c8a946a5a93db950007ef2a4
https://www.michigan.gov/-/media/Project/Websites/mde/2021/06/22/Instructions_for_Parents_Household_Income_Eligibility_Statement_7_12.pdf?rev=a3e9413a166740e39277393cf04bddab
https://www.michigan.gov/-/media/Project/Websites/mde/2021/06/22/ADS_Household_Income_Eligibility_Statement.pdf?rev=cca8488a259c43c4b5b04781b9a6bcd1
https://www.michigan.gov/-/media/Project/Websites/mde/2021/06/22/ADS_Instructions_for_Institutions_HIES_72016.pdf?rev=d9f7a183645642b4a604fc58d4ffaf4e
https://www.michigan.gov/-/media/Project/Websites/mde/2021/06/22/ADS_Instructions_for_ParticipantsGuardians_HIES_72016.pdf?rev=c2b97c69cebb4786a04d293aeedcb19e

