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MEMORANDUM 

Operational Memo #7 
 
DATE: August 20, 2025 

 

TO:    Child and Adult Care Food Program (CACFP) Institutions  
 
FROM: Dr. Deanne K. Kelleher, RDN 

    Director, Office of Nutrition Services 
    State Child Nutrition Director 

 
SUBJECT: New Household Income Eligibility Guidelines, Statements, 
Instructions, and Participant/Parent/Guardian Letters 

 
 

The purpose of this memorandum is to provide information to assist in determining 
participant’s eligibility for category A (free) or category B (reduced price) meal 
reimbursement for the period beginning July 1, 2025, through  

June 30, 2026. 
  

The participant enrollment form is attached.  Enrollment information must be 
collected or updated annually for all participants.  Enrollment data, however, are not 
required in the Child and Adult Care Food Program (CACFP) for At-Risk Afterschool 

programs or for emergency shelters. 
 

Read all information and instructions related to the CACFP Household Income 
Eligibility Statement (HIES).  Implement use of the HIES, Instructions for Parents-
Guardians and the Participant/Parent-Guardian Letter according to the instructions 

given in the Instructions For Child Care Institutions sheet.  Failure to do so may 
result in the loss of meal reimbursement. Provide a copy of this memorandum and 

the applicable program instructions sheet to all program staff who determine 
participant eligibility. 
 

Updated forms are attached and are also available on the Michigan Department of 
Education’s CACFP website (www.michigan.gov/cacfp) under Forms & Instructions, 

Independent Centers and Sponsors of Centers.  For questions regarding this 
memorandum, contact CACFP at 517-241-5353.  

 
 

http://www.michigan.gov/cacfp
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Attachments: 

Income Eligibility Guidelines 
Participant Enrollment Form 
Participant/Parent-Guardian Letter 

Participant/Parent-Guardian Letter – Pricing Program 
Household Income Eligibility Statement 

Instructions for Child Care Institutions HIES 
Instructions for Parents-Guardians HIES  
ADS Household Income Eligibility Statement 

ADS Instructions for Institutions HIES 
ADS Instructions for Participants-Guardians HIES 

https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Income-Eligibility-Guidelines-7-1-25-to-6-30-26-1.pdf?rev=cc3db7c4e5a1479da8a753321d908d8c&hash=14338C90383CF4D3B0CAB2719815769A
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Participant-Enrollment-Form--7-2025.pdf?rev=5b8119d3f5554143a00fe625408a8e3f&hash=F15EE3E148C1830F5FFB5EBE90F2B151
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Participant-Parent-Guardian-Letter-7-2025.pdf?rev=e167ad9071ab46b88dfb6e4702121d39&hash=87D6E1FE7C0251E286DD22B2FFDBA316
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Participant-Parent-Guardian-Letter-Pricing-Program-7-2025.pdf?rev=137e86bccdb34dd5a0d2ae5b7e340854&hash=ABE0BF988A86AEE15BB682E5F85D5ADF
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Household-Income-Eligibility-Statement.pdf?rev=010032065b634cbcbbb76ed09214495d&hash=A5B4B67078F4A531E29B081D28C6D09E
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Household-Income-Eligibility-Statement.pdf?rev=010032065b634cbcbbb76ed09214495d&hash=A5B4B67078F4A531E29B081D28C6D09E
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Instructions-for-Child-Care-Institution-HIES-7-2025.pdf?rev=e420e1e001bf43b197fa42cf34046d1a&hash=E2C9AB0133D68E1D27A66357F2AA9185
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Instructions-for-Child-Care-Institution-HIES-7-2025.pdf?rev=e420e1e001bf43b197fa42cf34046d1a&hash=E2C9AB0133D68E1D27A66357F2AA9185
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Instructions-for-Parents-Participant-Guardians-HIES-7-2025.pdf?rev=b4eab1d6f24f4bd08d251bfa89a1ae19&hash=B763D01A95F087F18530A2FFD736108B
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Instructions-for-Parents-Participant-Guardians-HIES-7-2025.pdf?rev=b4eab1d6f24f4bd08d251bfa89a1ae19&hash=B763D01A95F087F18530A2FFD736108B
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Income-Eligibility-Forms/ADS-Annual-Income-Eligibility-Forms/ADS-FY26/ADS-Household-Income-Eligibility-Statement-7-2025.pdf?rev=1da0a855e21f4e06a8e5f8010e673d06&hash=9E34EDEA83F7606EEAE7520C5CA5784E
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Income-Eligibility-Forms/ADS-Annual-Income-Eligibility-Forms/ADS-FY26/ADS-Instructions-for-Institutions-HIES-4-2025.pdf?rev=c30d5ef061d04ddd82e79a5b5a06cb20&hash=3E8CDF15F61D760727AF494D66244E58
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Income-Eligibility-Forms/ADS-Annual-Income-Eligibility-Forms/ADS-FY26/ADS-Instructions-for-Participants-Guardians-HIES-7-2025.pdf?rev=2a4e75dc453e46bd94bef6c9216580aa&hash=F77FC76F8778F467613A8C5F362A10C0

