
 
     

 
 

    

CACFP New 
Program Training 

Child and Adult Care Food Program (CACFP) 
Michigan Department of Education 

September 21, 2023 
We will start shortly after 2pm! 



 

     

      
    

     
  

        
    

Let's get started... 

• Enter questions into the Q & A, not the chat box. 

• CACFP staff members will respond to questions in 
the Q&A, so all participants can see the responses. 

• Questions will be answered throughout the 
presentation and as time permits. 

• Some questions may require follow up from CACFP 
Staff due to time limits 
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CACFP Staff 
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CACFP Website 

www.michigan.gov/mde 4 

www.michigan.gov/mde


 Annual Documentation 
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Annual Documentation-Staff Training 
All CACFP staff must participate in training every year 

Training topics must be relevant to CACFP job responsibilities 

New staff must be trained prior to starting 

Civil Rights training must be conducted for all staff 

Training documentation must include agenda and sign in sheet 

A sample training checklist and sign in sheets are available on the 
CACFP website 
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Annual Documentation-HIES 
• Household Income Eligibility Forms, (HIES), are required for: 

• GSRP meals/snacks claimed through CACFP 
• Strong Beginnings programs 
• Tuition-based CACFP programs 

• HIES forms: 
• Sponsor/ Site is the authorized official must be signed and dated 
• The sponsor must have a consistent date of approval ( the date the 
parent signs the form or the date they approve the form) 

• Schools may use the NSLP Household Application for Free 
and Reduced-Price School Meals form and participants/family 
members on the direct certification list. 

• CEP schools cannot use the CEP Eligibility Form. You must 
collect HIES forms for childcare programs. 
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 Annual Documentation-HIES 
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Annual Documentation-Enrollment Forms 

• Enrollment data must be 
collected annually and 
include: 

• participant’s first and last 
name 

• typical days in care 
• typical times in care 
• typical meals and snacks 

received while in care 
• the parent/guardian 

signature and contact 
information. 
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WIC Documentation 

• Enrolled programs must 
provide information on 
WIC annually 

• Can be provided 
physically, through 
messaging services, as 
part of enrollment, or as a 
link. 
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 Monthly Documentation 

11 



   

 
    

     
   

Monthly Documentation-Menu 

Menus must be 
• dated 
• be posted 
• meet CACFP meal pattern requirements 

Meal substitutions can be made on the menu posted 
and should be filed with the monthly claim 
documentation 
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  Preschool Meal Pattern 
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 Preschool Meal Pattern: Grain-Based 
Desserts 
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Presenter Notes
Presentation Notes
Several foods that are allowed in the SBP are not allowed in CACFP. They are considered grain based desserts. Items such as pop-tarts, cereal bars, granola bars, benefit bars, nutri-grain bars and donuts are not creditable in CACFP. If it is perceived as a sweet treat then it is probably not creditable. Items that are allowed include: plain graham crackers, plain animal crackers, muffins not made with chocolate, and quick breads such as banana or zucchini bread. If you have questions about a certain food item please contact your analyst. 

Does the food item contain:
Chocolate or other flavored chips? (white, caramel, strawberry, etc.) 
Candy pieces?
Jam, fruit puree, or custard fillings?
Marshmallows? 

Is the food item: 
Dessert flavored? (chocolate, caramel, butterscotch, etc.)
Coated with dessert flavored coatings or toppings? (cocoa, caramel, toffee, cinnamon-sugar, powdered sugar, glazes, etc.) 
Iced or frosted?
Covered with sprinkles, jimmies, or other sweet garnishes? 

Is the item: 
Shaped like a cookie? Look like a cookie?
An unfrosted piece of cake or a cupcake?
A breakfast, cereal, or granola bar (store-bought or homemade) 
A sweet pie, pastry, or turnover?





 

   
    

  
 

        
       

       
 

Monthly Documentation-Attendance 

• Daily attendance records must be kept for licensed 
childcare sites including GSRP, Strong Beginnings, 
etc. 

• Daily attendance may be done electronically or can 
be handwritten. 

• Daily attendance is a requirement for licensing and is 
also needed to submit the monthly claim for 
reimbursement 

• Daily attendance is NOT point of service meal 
attendance! 
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Monthly Documentation-Meal Counts 

• Point of service meal attendance must be taken at 
the meal service, during the point of service. 

• Childcare centers must take meal attendance by the 
child’s first and last name. 

• Examples of meal attendance documents can be 
found on the CACFP website. 
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Presenter Notes
Presentation Notes
Meal attendance is not based on the total number of children in care or the daily meal order. It can not be done at the end of the day or recreated at a later date.  





 

 

    

Special Dietary Needs 

Special Dietary Accommodations for Child Nutrition 
Programs 

• Same Rules for NSLP must be followed in CACFP 
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chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Special-Dietary-Needs/Special-Diet-Guide-7-2022.pdf?rev=44f804814b73428cb8c5b1a0818c7d99&hash=5463E70B479AF36EF4726E1896A82797
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 Additional Information 
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Independent Center Vs. Sponsoring 
Organizations 

• If you have more than one CACFP site, then you are 
considered a sponsoring organization, otherwise an 
independent center. 

• Sponsoring organizations have additional 
responsibility including posting the Parent
Information Sheet and Site Monitoring 
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Monitoring 

Sponsors that have more than 1 CACFP site are 
required to conduct monitoring visits 

Each facility reviewed 3 times per year (if a 12-month 
program) 

• At least 2 reviews must be unannounced 
• At least 1 unannounced review must have a meal 
observation 

• New site: Must be reviewed within first four weeks 
• No more than 6 active months between reviews 
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Presenter Notes
Presentation Notes
Note:Facility open 10 months or more:
Reviewed at least three times per fiscal year
At least two of three reviews unannounced
At least one unannounced review must include a meal observation
Facility open 4 to 9 months:
Must be reviewed at least two times per fiscal year
At least two of three reviews unannounced
At least one unannounced review must include a meal observation
Facility open less than 4 months:
Must be reviewed at least one time per fiscal year
The review must be unannounced
At least one unannounced review must include a meal observation



 
         

       

     
          
           

   

    

Submitting Claims 
• Request the Michigan Nutrition Data System 2.0 (MIND 2.0) 
link in your MILogin for Third Party account. HERE is a help 
document. 

• Request specific program access. HERE is a help document. 
Be sure to complete Step 12 of the help document. This is 
the only way your access will be approved. All access is 
requested and granted at the agency/organization level. 

• Authorized Officials can approve access. HERE is a help 
document. 
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https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-Nutrition-Program-System-Help-Documents/Requesting-Access-to-MIND-20-Link-in-MIlogin-for-Third-Partykp.pdf?rev=1c6d4b1f23b04154a0b1ff2414c11a6e&hash=0356D29394F69863E0A1FAF17AB3FBDD
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-Nutrition-Program-System-Help-Documents/Requesting-Specific-Program-Access-in-MIND-20kp.pdf?rev=7e081f919f7c47ac831609e739d6b4d8&hash=C44F61983BB117039C3FC1F64053B669
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-Nutrition-Program-System-Help-Documents/Authorized-Official---Approving-Access.pdf?rev=35c316a66e7a47b2a58cec8246210057&hash=56AB8849E09F6C70637BBE32287F7135


 Submitting Claims 
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Next Steps 

Your assigned analyst will contact you to schedule a 
follow up visit to look at: 
• Menus 
• Enrollment 
• Eligibility 
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Additional Questions? 
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Presenter Notes
Presentation Notes
Any questions?



  
  

  
  

 

 

    
          

CACFP Contact Information 
Michigan Department of Education 
Child and Adult Care Food Program 

608 W. Allegan Street 
Lansing, MI 48909 

Phone: 517-241-5353 
Fax: 517-241-5376 

Email: MDE-CACFP@Michigan.gov 

This institution is an equal opportunity provider. 
For the full Non-Discrimination Statement, see the CACFP website at 
www.Michigan.gov/CACFP 
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Presenter Notes
Presentation Notes

Thank you for attending!

We will stay on the call for a few more minutes in case anyone has anything they'd like to discuss. 
Have a great day!!

Copy of PowerPoint, recording etc. Will be made available soon.

mailto:MDE-CACFP@Michigan.gov
www.Michigan.gov/CACFP
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