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Welcome to Thinking Thursdays!

 Participants are muted

 Enter your questions
into the Q&A, not the
Chat

« CACFP staff will answer
questions in the Q&A

Ly
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Glad you
could join
us!

Thinking Thursdays presentations are posted on the
CACFP Training page.

Visit michigan.gov/mde/services/food/cacfp, click on
Training then scroll toward the bottom and click on
the Thinking Thursdays link.

NEW way to receive certificates which we will go
over at the end of this webinar.

Upcoming Thinking Thursdays: Feb. 19, 2026 At-
Risk Afterschool Meals Program



Learning Objectives

Participants will be able to:

v' Understand key CACFP record keeping requirements
v' Analyze recordkeeping strategies that demonstrate

compliance
v Understand procedures needed to meet annual and

monthly CACFP requirements



Let Us Know Who You Are! -
| work for a...

* Independent childcare center

e Sponsored childcare center

* Family childcare home

* Family childcare sponsor

* At-risk afterschool care center
e Adult day care center

* Sponsoring organization

* Emergency shelter

e School food authority

ICHIGEN

e ducation




1. True/False: Meal attendance can be taken after
meal service.

2. True/False: Grain-based desserts are allowed as
long as they are whole grain.

3. True/False: Meal attendance is different than
daily attendance.

P re_TeSt 4. True/False: Training is only required for new staff.

5. Does separate accounting and financial tracking
for the NFSA require a separate bank account?




MDE CACFP Website

www.Michigan.gov/cacfp

Six Navigation Buttons

About Us
Contact Us

Instructions & Forms

How to Apply

Resources

Training

Child and Adult Care Food Program
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http://www.michigan.gov/cacfp

Getting to Know
Us!

e Please contact us with all

guestions! EE==N
* Contact us at i&s
https://www.michigan.gov/mde/s g';‘f::“
ervices/food/cacfp/topics/contact e
-us s
- o msa

* Know your analyst(s) — you will
have an analyst for each program
you are in



https://www.michigan.gov/mde/services/food/cacfp/topics/contact-us
https://www.michigan.gov/mde/services/food/cacfp/topics/contact-us
https://www.michigan.gov/mde/services/food/cacfp/topics/contact-us
https://www.michigan.gov/mde/services/food/cacfp/topics/contact-us

« Meals and Snacks for Preschoolers
(breakfast, lunch, PM snhack)

Types of

PrOgramS  At-Risk Afterschool Meals (snack and
Offered through supper) Program

CACFP

« Adult Day Care



Differences Between National School Lunch Program (NSLP)/School
Breakfast Program (SBP) and Child and Adult Care Food Program

(CACFP)

NSLP

GSRP: breakfast and lunch
Afterschool Snack Program
Head Start, Strong
Beginnings

Tuition-based childcare in
schools

Can now include 3 year olds

CACFP

* Strong Beginnings

* Head Start

* Tuition-based childcare
* GSRP: PM snack

* At-Risk Afterschool Meals
Program (snack and supper)



Important
Dates to
Remember

Fiscal Year for CACFP: Oct. 1 — Sept. 30

Coordinated Application Recertification:
depending on claim month needed, depending
on claim month needed

Claim Deadline Dates: Claim deadlines are by
the 10t of the following month. The final claim
submission date is 60 calendar days from the
last day of the month.

Resource: Administrative Memo No.1 School
Year 2025-2026



Important
Iltems to
Remember

* Federal Household Income Guidelines: effective July 1
through June 30 every year

* Household Income Eligibility Statement (HIES):
good for 365 days

* Education and Nutrition Benefits Application:
Distribute at beginning of each school year, but not
before July 1.

* Reimbursement Rates Release Dates: released by the
USDA once a year, in July

* CACFP Record Retention Requirements: 3 years plus
the current fiscal year

* Itis important to remember the CACFP is a
supplemental program, and programs must be
financially viable to participate without the
reimbursement. MICHICAN
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Recordkeeping
Basics

Success in Child Nutrition Programs is in
YOUR Documentation...




Supporting Documents

General Information

CACFP Website: hitps-/fwww. michigan.govicacip
All documentation must be kept for 3 years plus the current fiscal year.
MexSys information is current July fo June — The new applicaticn comes out in April

I every year and is due by the end of June.
The Child and Adult Care Food Program's fiscal year muns October 1 through September
L 30.

Annual Documents

O Annual 3taff training decumentation for Civil Rights and CACFP (with documentation to
include date, names of staff present, topics covered and location of the training, as well

as a signin sheet).
Househeld Income Eligibility Statements (HIES), as applicable to your program

i M a i nta i n i ng a CCU rate a n d O rga n ized (separate by eligibility &, B, C and file each in alphabetical crder. The Dear

Parent/Guardian Letter must go out with the HIES form to families. OR schools can uze

re CO rd S iS Vita I fo r S u CceSSfu I Education and Nufrition Benefits form.

. e . Participant enroliment documentation, as applicable to your program
pa rt I CI pat I O n Procurement Documentation: Informal Procurement Log(s); formal procurement
documentation and/or invitation te bid/approved feod service contract(s), as applicable fo
your program

[ ) Wit h O ut goo d re CO r‘d ke e pi n g’ m e a I S E;\:Ir Rights — Completed “Ethnicity/Racial Beneficiary Data Form” for each site — current
and snacks are disallowable!
Monthly Documents

® D OC u m e ntat i O n S u p p O rts m e a I S Dated menus, indicating meals/snacks served for paricipants ages 1 year and over

Dated infant menu records indicating infant's name & birth dates and meals/snacks

claimed served
Meal attendance records — Point of Service documentation

Record of adulis (staff) served meals / Meals served but not claimed

e |f you claim it — you must document D o nece records and average daly afiendance

M I o Food & Non-Food Supplies,
It H Administrative Costs/Labor,
Food Service Labor, Indirect,

Employee compensation plan if labor is charged to CACFP

d Resource: Supporting Documents Depreciation documentation, as applicable.

Allocated Costs, and Allocation Cost Plan, as applicable.



https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/FY-2026-updates-and-forms/Summary-of-Documents---Oct-2025_FINAL.pdf?rev=5351d12eb2a9482d83590674d4cc78b9&hash=DFACADA5D87DF9474F6B6AA41024B552

Four™® Basic Record Categories

Category 1:Fiscal Management Records
Category 2: Participant Records
Category 3: Meal Service Records
Category 4: Staff Training Records




Category 3: Fiscal Management Records

Non-profit Food Service Account (NFSA): a dedicated account used by
institutions participating in USDA child nutrition programs to manage funds
exclusively for food service operations.

These funds must be used solely for the benefit of program participants—
children or adults in care settings. The NFSA is considered a restricted account

Should contain all financial activity related to the operations of the food service
program.



Category 3: Fiscal Management Records

Annual Documentation of Costs
« Vended meal contracts and/or FSMC * Salaries/labor costs, Administrative costs
* Single Audit — must have annually, when * Benefits
applicable * Purchased services
* Materials and supplies
Monthly * Indirect costs

* Detailed General Ledgers/financial tracking ~ * Food costs
for food service activity only

* Balance sheet/tracking of NFSA fund balance
* Meal prices

* Documentation of meal revenue: paid meal
revenue for (reduced and paid meals), non-
program adult meals, etc.



Category 2: Participan
R e C O rd S T Return this completed form to: (insert institution’s name, address & telephone number)
Enrollment Form o

1.
2. Circle the typical days each participant is in care

3. List times each participant is in care

4. Circle the meals and smacks each participant typically receives while in care
5.

6.

Participant Enrollment Form

Select the ethnicity of each participant using the following codes: H = Hispanic or Latino, N = Not Hispanic or Latino™®
Select one or more racial designations of each participant using the following codes: A/I = American Indian or Alaskan
Native, A = Asian, B = Black or African American, H/PI = Mative Hawaiian or Pacific Islander, W = White*

7. Sign and date the form and return to your care center

Typical Days in Care List Times in Meals /Snacks Received

[ Re CO r'd I n C | u d e S : Participantie FirstAnd Last Name (cirele all that apply) Care {circle all that apply)

Breakfast AM Snack Lunch

* Participant’s full name '

Ethnicity

* Typical days in care -
* Typical timesin care .
e Typical meals receivedin care |
([ ]

F l I l.I I f l I I .
a I y CO nta Ct I n O r at I O n * This information i veluntary. This will assist us in assuring the Child and Adult Care Food Program is administered in & nondiscriminatory manner.

AdultyParent/Guardian’s Address Adull/Parent/Guardian’s Phone Number

* Resource:

Signature of Adult/Parent/Guardian ’ Dale Signed

UsSDA iscrimination

Inaccordance with federal civil rights law and U5, Departrment of Agriculture {USDA) civil rights regulations and policies, this institution 1= prohibited from discriminating on the basis of race, color,
national origin, sex {including gender identity and sexual arientation ), disability, age, or reprizal or retaliation far prior civil rights activity. Program information may be made available in languages
other than English. Persons with disabilities who require alternative means of cormmunication to sbtain program information (e.q., Braille, large print, audiotape, American Sign Language], should
contact the reseansible stale or local Baency that adrministers the proaram or USDA'S TARGET Canter at (2021 720-2600 (voice and TV or contact USDA throuah the Federal Relav Service at (800



https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Participant-Enrollment-Form--7-2025.pdf?rev=5b8119d3f5554143a00fe625408a8e3f&hash=F15EE3E148C1830F5FFB5EBE90F2B151

Category 2: Participant Records —
Income Eligibility Forms

Household Income Eligibility Forms (HIES)

Return this completed form to: (Insert i ‘s mame, & number)

Household Income Eligibility Statement — Child Care Institutions

Part 1 - Households Receiving Food Assistance Program (FAP), Family Independence Program (FIP), or Food Distribution Prog on Indian (FDPIR)
If any member of your household receives FAP, FIP, or FDPIR, provide the name and case number for the person who receives the benefits.
Name; Case ber:
Part 2 - Household Information How Often? (x) ? How Often? (x)

~

2z

First and Last Names of All Foster
Household Membars, Related and child
Unrelated =)

s ——» 23>
~-s~aex|
e ==u 335
~=r~303%
[e=rn s g=a
<=wasg

Part 3 - All Households: Signature and Last Four (4) Digits of Adult Social Security Number (Adult household member MUST sign and date)
I certify that all information on this form is true, and that all income is reparted. I understand that the center or day care home will receive federal funds based on the information 1
give. I understand that CACFP officials may verify the information. I understand that if I purposely give false information, the participant receiving meals may lose the meal benefits,
and 1 may be prosecutad.

Signature: Print Name: Date:

Last four digits of Social Security Number: XXX=XX-_

1 do nat have a Social Security Number

For Institution Use Only:

For itution Use Only

APPROVED CATEGORY
— Annually — Bi-Weakly

Total Household Members: Total Income: § —__ Menthly —_ Waeekly Categorical Eligibility (A/Free): Foster FIP FAP FDPIR
___ 2x Month

Other Children: A (Free) B (Reduced) C (Paid)

ion Official Sig

his form is valid for 12 months from the date of i

Education and Nutrition Benefits Application

2025-2026 Education and Nutrition Benefits Apply online:
Complete one application per household. Please use a pen (not a pencil).

List ALL children in the household. Do not forget to list infants, children attending other schools, children not in school, and children not applying for benefits. This includes children not related 1o you in your household.

Child's First Name Mi Student?  School Grade Homeless
Yes No il Migrant, Runaway

g OO O vy
checked any
of these
baxes, please
refer to the
Application
Instruction’s
Step 1: Part
C&PatD.

Child's Last Name

IfNO > Go to STEP 3. If YES > Write a case number here, then go to STEP 4 (Do not complete STEP 3).
'one case number in this space)

A. Child Income Child Income How Often? Please put an X
Sometimes children in the household eam or receive income, Please include the TOTAL income received by ALL children listed in STEP 1 here.

B. All Adult Household Members (including yourself)
List all Household Members not listed in STEP 1 (including yourself) even if they do not receive income. For each Household Member listed, if they do receive income, report total gross income (before taxes and deductions) for
each source in whole dollars (no cents) only. If they do not receive income from any source, write ‘0", If you enter ‘0’ or leave any fields blank, you are centifying (promising) that there is no income 1o report

PLEASE PRINT
Name of Adult Household Members (Frstand Last)  Eamings from Work  How often received?

*These are the only 2 allowable income forms in CACFP*


https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Household-Income-Eligibility-Statement.pdf?rev=010032065b634cbcbbb76ed09214495d&hash=A5B4B67078F4A531E29B081D28C6D09E
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Household-Income-Eligibility-Statement.pdf?rev=010032065b634cbcbbb76ed09214495d&hash=A5B4B67078F4A531E29B081D28C6D09E
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Household-Income-Eligibility-Statement.pdf?rev=010032065b634cbcbbb76ed09214495d&hash=A5B4B67078F4A531E29B081D28C6D09E
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Household-Income-Eligibility-Statement.pdf?rev=010032065b634cbcbbb76ed09214495d&hash=A5B4B67078F4A531E29B081D28C6D09E
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/2025-Forms/Household-Income-Eligibility-Statement.pdf?rev=010032065b634cbcbbb76ed09214495d&hash=A5B4B67078F4A531E29B081D28C6D09E
https://www.michigan.gov/mde/services/food/sntp/topics/free-and-reduced-price-school-meals-application

Category 2: Participant Records (cont.)

Daily Attendance Records — School Day  At-Risk Afterschool Meals Program

* Daily record of all enrolled * Enroliment Forms

participants in attendance each e Not required as program
day participation is not restricted
e Separate from enrollment * Program Attendance
documentation * Daily attendance rosters
e Attendance is not the same as « Sign in sheets

daily meal count records
* Resource: At-risk Afterschool Meals Guide



https://fns-prod.azureedge.us/sites/default/files/resource-files/CACFP-AfterSchoolGuide-2017.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/CACFP-AfterSchoolGuide-2017.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/CACFP-AfterSchoolGuide-2017.pdf

Category 3:

Veal Service Records

Daily Meal Count Documentation

Shows number of meals served to enrolled participants
by meal type

Must be taken at Point of Service (POS)

Schools and centers: attendance must include
participant’s full name

At-risk Afterschool: can be by headcount or name

Best Practice: indicate reimbursement category
without overt identification

Include program adults served meals

RESOURCE: Instructions and Forms



https://www.michigan.gov/mde/services/food/cacfp/topics/forms-and-instructions

e Menus must be dated

M eal SerVICe * Menus must list specific foods served
ReCO rdS * Record any changes made

: * Menus illustrates meal pattern
Continued: Menus requirements were followed and all

required components were served
* Must post menus



Meal Service Records: Special Dietary Needs

e Sponsors must make reasonable accommodations to
meals and/or snhacks for disabilities that restricts diet

e Sponsors are not required to accommodate special
dietary requests for preferences

e Decisions are made on a case-by-case basis

* Maintain written documentation for all special diet
requests in annual records

e MDE Forms: Special Diet Statement and Dietary
Preference Request Form

* Training Resource: Special Dietary Needs 1 & 2
modules (for all CNPs) Online Training Modules



https://www.michigan.gov/mde/services/food/sntp/dietary-needs/topics/forms-and-instructions
https://www.michigan.gov/mde/services/food/sntp/dietary-needs/topics/forms-and-instructions
https://www.michigan.gov/mde/services/food/sntp/dietary-needs/topics/forms-and-instructions
https://www.michigan.gov/mde/services/food/sntp/dietary-needs/topics/forms-and-instructions
https://www.michigan.gov/mde/services/food/sntp/dietary-needs/topics/forms-and-instructions
https://www.michigan.gov/mde/Services/food/sntp/training/online-training-modules
https://www.michigan.gov/mde/Services/food/sntp/training/online-training-modules
https://www.michigan.gov/mde/Services/food/sntp/training/online-training-modules

Meal Service Records: Infant
Formula/Food Sign Off Statement

Must offer meals to all enrolled infants

Participation must be open to all

Lists facility’s infant formula and foods provided

Parent can accept or decline

Specifies what a parent can provide towards a reimbursable meal

 Starts a conversation on infant feeding preferences

Training Resource: CACFP: Feeding Infants



https://mdoe.state.mi.us/mdedocuments/NutritionTrainingFiles/CACFPFeedingInfants/index.html#/#/

Serving Size 3/4 Cup (31g/1.10z.)
Servings Per Package About 18

Cerasl weh

112 Cup

Amaunt Yeareirm ARD
Per Serving Carsal Fut Fres Wi
C 120 160
Calornes from Fat 0 0

% Daily Value**

Total Fat 0g* 0% 0%
Saturated Fat Og 0% 0%
Cholesterol Omg 0% 0%
Sodium 150mg 6% 9%
Potassium 20mg 1% 6%

Total Carbohydrate 280 9% 1%

Dietary Fiber 1g 3% 3%

Sugars 12g

Other Carbohydrate 15g
Protein 1g

% Daily Value

Vitamin A 10% 15%
Vitamin C 10% 10%
Calcium 0% 15%
Iron 25% 25%
Vitamin D 10% 25%
Thiamin 25% 25%
Riboflavin 25% 35%
Niacin 25% 25%
Vitamin B, 25% 25%
Folic Acid 25% 25%
Vitamin B 25% 35%

*Amount in Cereal. One half cup of fat free
milkk contributes an additional 40 claories,
65mg sodium, Bg total carbohydrate (Eg
sugars), and 4g prolein

“Percent Daily Values are basad on 2 2,000
calorie diet. Your daily values may be higher
o lower depending on your calone needs

Calories: 2,000 2,500

Total Fat Less then 65g B0g
Sat Fat Less than 20 25g
Cholesterol Less than Mgmg 300 mg
Sodum Less than 2.400mg 2400 mg
Total Carbohydrate 300¢g 75 g
Dietary Fiber 25g ¥g

Calaries per gram

Fal9 + Carbohydrated + Proleind

| BT . T ."T i Y. " =T

' = . .. TT.TY ]

SEIVEYES Fer GOIh, i

L\

Amourd

Par Sarving 5 '.....

Calories AL

Calories fom Fat X
% N

Total Fat 2g* 3%

Saturated Fat Og 0%

Polyunsaturated Fat 0.59

Monounsaturated Fat 0.5g
Cholesterol Omg 0%

Sodium 280mg 12% 15
Potassium 95mg 3% ]
Total Carbohydrate 22q 7% 9%

Dietary Fiber 3g 1% 1%

Soluable Fiber 1g

Sugars 19

Other Carbohydrate 18g
Protein 3g

% Daily Value

Protein
Vitamin A "we 15%
Vitamin C e 10%
Cakcum W 25%
ron 45% 45%
Vitamin D W% 25%
Thiamin 25% 0%
Rizcflasin 25% B%
Nuaon 25% X%
Vitamin B 25% 25%
Folic Asd 50 50%
Vitamin B 25% KLY
Phosghorns e 25%
Macnesim 10%% 1%
Zine 25% 30%
Copper = 2"*..

‘Amount in Cereal Asering of cereal plus skim
milk provides 2y total fat (0 Sg saaurated fat, 1g
monosaturated faf),. less than Smg cholestani
350mg sodum, 300mg potassiam, 289 total
carbohydrate (7g sugars) and 7g protein
“Percent Daily Values ame based on a 2000 ¢
detl Your daly values may be higher of lower
Sepending On your Calone Noads

Calosies: 2,000
Total Fat Less then 659
Sat FEat laeca than &

Meal Service Records:
Product Documentation

* Documentation supporting meal pattern compliance

* Must have child nutrition (CN) labels, product
formulation statements (PFS), standardized recipes

* Whole Grain (WG)/Whole Grain Rich/Enriched Grains
* Bread, pasta, cold & hot cereals, rice, muffins
* Snack foods: Crackers, chips, pretzels, etc.
* Milk Type
e 2 years and older: unflavored, 1% or fat free
e 1-2 year olds: unflavored whole milk

* If vended meals, be sure they are sending creditable
foods!

* Resource: CNP: Product Labels



https://mdoe.state.mi.us/mdedocuments/NutritionTrainingFiles-2022/ProductLabelsforChildNutritionPrograms/index.html#/#/###############################################################################

Meal Service Records: Creditable Foods

* Added sugar requirement started October 1, 2025:
* Breakfast cereals: must contain no more than 6 grams of added sugars per dry ounce
e Yogurt: must contain no more than 12 grams of added sugars per 6 ounces

 Whole grains (WG)
e CACFP: MUST serve whole grains 1x/day
* NSLP: at least 80% of weekly servings must be WG

* No grain-based desserts (GBD)
* GBDs are not allowed in either program!
* GBDs are not creditable even if they are whole grain/whole grain-rich
« Common GBD errors: cereal/breakfast bars (oatmeal rounds, Nutri Grain bars),
granola bars, confetti pancakes

* Resources: Thinking Thursdays: Added Sugars, Whole Grains



https://www.michigan.gov/mde/services/food/cacfp/forms-content/thinking-thursdays

Category 4:
Staff Training Records

* Annual CACFP and Civil Rights Training Documentation must include:
* Date(s) and location(s)
 Topics/Areas covered
* Names of personnelin attendance/sign-in sheet

* Seasoned staff must be trained annually
* New staff: Before starting responsibilities and annually thereafter Sponsoring Organizations Only:

* Annual Sponsor Monitor Training

Resource: Annual CACFP Staff Training Checklist



https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-and-Adult-Care-Food-Program/Annual-Forms/Annual-Staff-Training-Checklist-FY-2025.pdf?rev=81d4e28645e044adbbb4d7d165bd8a6d&hash=FEE565F682E4197B375F719762CBF986

Recordkeeping
For Sponsoring
Organizations

Record Category 5*



Sponsor of Centers Records

« Permanent Agreement for unaffiliated sites

« Parent Information Sheet: Building for the Future
with CACFP flyer

« Site monitoring forms

« Site monitoring tracking tool

* Household contact procedure

* Procurement Written Code of Conduct




Civil Rights

* Complete the Ethnicity/Racial
Beneficiary Data Form annually

* “And Justice for All” Poster Display
Requirements

* Non-Discrimination Statement on
enrollment information, website,
brochures, etc.

I':ﬁl

H:.._-il Ty g

J?

# oot men Faderl e 550 U S Diegutvmet of

A e BN £avl Bghe L regulatian et frlc, s

B e Bt i Sriarrretalieg i T bk F dade,
SOt rtdel e be s DRl S e of Aelaatae
o grar vl Pt SOOI [Pl S0 et Do APy 0 8l
e |

Pryr o= ebgrrabar oy b Tads Seddabe f B gaiged othe
o B Persor win gaafealees whe stours Sfeenatve
P D (Tl B NI RO PALSTREO i Bate
gt pret palobupe, wed Aevirsa B Lisrpoiege) Abtedidl
eomilact To teaporsiie Slale o lncal Agerdy ihal admeraiers
e program of USRS LARGE T Canter ot (200) T26-2000 fwoxs
arad TTW) or fomdact LPEOW, Froighs P Fackor s Pnlay Sarvoa o
L LLER ]

B S & [roy o (MACFTanaAn (Oreglaet i (o anael SrOs
etrmgiots & o AD WI0T, LADA Py arm Diats menaon
Coompiant Foem, whai Cos b oblaad (odme, Brem ey S0
e by aleg PG 63N, o Dy sRe @ WO adar e
U0 Tre S Ml OO B (SR S| N ST

st BaCretiry Sor Covd Fagroy WASCHT a0u-t im0 natom g
s of s Shoged vl PR volRter T Ecrmgieting AD-303T
i, e et el e e P A LD by

J

Eatatiod Urwion FMONA, @0l Fol A a'et tald e i
T e [ e T A N i s AN e SRad)
L e B L R e e ]
e R e o e e aa]
O il e ageis e & WER B PRI

L et ol el g [roembe el dagoribie en ol o
=iy, g gt b perneuy Lo O ek ey (8 g
i O BT A R, C ) e Ao
Aot m gy ama Por seegen, Benie ety ay el sda grata g
B mates i
L R et B L)
ot o’ DAY Tt i UL o (DR TORO-DRY et p TTW
LA b e O Sl e il i T it
e efarmucdn o 0y ITT-A008
il i o) e R T 08 e e,
et - AD il . e
Tt ] P i e B e e LI s e sl e
i e i GO e LD, Lt A I

L R T L T e
rarriey. la dew e § o sy fa e gl ienanls, § wrd
DLl 3L B B bl B O BATREOnE L0 el e
detale pars riord 8 Subaacrelrg e Deectod Cored ASCR

B degian e et ROt G Rafursiesa y e tedta de s peesety
WSDRRC A (S ) T O T L TN 0 ot A 2T T




At Risk Afterschool Meals
Program

* Provides care for children after school or on the
weekends, holidays, or breaks during the regular school EEESK

e AFTERSCHOOL
* Provide organized, regularly scheduled education or MELS GUED&

enrichment activities in a structured and supervised
environment

CHILD
& ADULT
CARE FOOD

* Be in the attendance area of a public school where at
least 50% or more of children are eligible for free or
reduced-price meals

* Resource: At-Risk Afterschool Meals Handbook
* Training Module: At-Risk Afterschool Meals Program



https://www.fns.usda.gov/sites/default/files/resource-files/CACFP-AfterSchoolGuide-2017.pdf
https://www.fns.usda.gov/sites/default/files/resource-files/CACFP-AfterSchoolGuide-2017.pdf
https://www.fns.usda.gov/sites/default/files/resource-files/CACFP-AfterSchoolGuide-2017.pdf
https://mdoe.state.mi.us/mdedocuments/NutritionTrainingFiles/CACFPAtRiskAfterschoolMeals/index.html#/
https://mdoe.state.mi.us/mdedocuments/NutritionTrainingFiles/CACFPAtRiskAfterschoolMeals/index.html#/
https://mdoe.state.mi.us/mdedocuments/NutritionTrainingFiles/CACFPAtRiskAfterschoolMeals/index.html#/

Strategies for
Successful
Recordkeepin,

Be a CACFP Rockstar!

UQ




Strategies for Maintaining
Organized Records

suggested Methods of Organization:

By Fiscal Year (FY) - October 1 through September 30
By School Year (SY) - July 1 through June 30

Keep copies of income eligibility and enroliment forms
separate from the participant’s file by FY or SY

Keep daily/monthly records filed by claim month within the
FY/SY filing system

e Dated menus

* Food and supply receipts, invoices

* Meal counts

* Center attendance
Claim data should be kept within claim month
documentation




Strategies for Maintaining Organized
Records, continued

Recordkeeping System is your choice!
* Filing system
* Binders
* Labeled storage boxes
* Electronic systems (with a backup to your backup
recommended)

Do what works for you - but be consistent

* Train staff on required records, record retention and where
records are

* An effective system is essential for submitting accurate claims
AND being prepared for your next administrative review

* Notify MDE ASAP if any records are destroyed!




Consolidating Meal Attendance

The meal attendance total is the point of service meal counts

taken at meal service and added up for a total amount for
each meal type

* Itis NEVER okay to recreate meal attendance

Required documentation to submit a claim:
e Original documentation of meal attendance
* Sheets, electronic records, etc.

Optional Documents:

 MDE Meal Attendance Summary Record (on paper,
electronic systems, etc.)

Edit Checks/Second Set of Eyes
* What edit checks does your organization have in place?

MICHIGAN

=t Education



Record Retention Reminder

Keep all CACFP Records for three years PLUS the current
Fiscal Year (FY) or School Year (SY)

* OReven longer if there are any outstanding audit
findings or fiscal action required

MDE requires 1 year of original records maintained on-site for
immediate review by MDE or federal staff with photo ID during
normal operation hours

Other FY/SY files can be maintained offsite IF they can be
easily obtained within a reasonable time frame (1 hour or
less)

Reference your Permanent Agreement for additional
information



What is the
impact of poor
recordkeeping
practices?

Findings resulting in actions that
affect claim(s)

Mandated to repay prior
reimbursements

Required Corrective Action
Additional Oversight by MDE
Protect your claim! Document!



Coordinated NexSys Application

One Application for all CNP

NEW Application Released March-May - depending on if you are participating in
SFSP

Application runs on School Year (SY) calendar: July 1 through June 30

CACFP must have an approved application by June 30 to have a July claim



Meal count forms not completed properly

Missing enrollment forms

What Are

SO me Annual/proper training not completed for all

Common staff

e Serving grain-based desserts

F | n d | n gS ? * For sponsors — monitoring forms not

completed/inaccurately completed

Inaccurate monthly meal reconciliation/claim

Point of Service (POS) not taken properly



* Menus: missing details, production records not
matching food actually served

* GSRP/Childcare programs claimed in the
CACFP:

CO m m O n * Not universally free and must be claimed

in the correct category the child qualifies

Findings for

* Must have completed and approved to be

(CO ﬂt ) claimed as Category A/Free or Category B/
. Reduced

e **The CEP benefits form used for school
students does not work for the CACFP!



Post-Test

True/False: Meal attendance can be taken
after meal service.

True/False: Grain-based desserts are
allowed as long as they are whole grain.
True/False: Meal attendance is different
than daily attendance.

True/False: Training is only required for new
staff.

Does separate accounting and financial
tracking for the NFSA require a separate
bank account?




Today’s training certificate QR code:

Training Title: Thinking Thursdays
Date Completed: 1/15/2026
Presenter Name: Kristy Hegner

Professional Development Hours: 1.0

Once submitted, you will receive your certificate via
email.

Form also available at:
https://forms.office.com/g/0AKKTyZJWm



https://forms.office.com/g/0AKKTyZJWm

Thank you for joining!

Questions?
Enter your questions into the Q&A box

Contact Us:
CACFP General Email: MDE-CACFP@michigan.gov

Fiscal Email: mde-fiscal@michigan.gov

This institution is an equal opportunity provider.

For the full Nondiscrimination statement, see the CACFP website at
www.michigan.gov/CACFP.

www.michigan.gov/mde
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