
   
 

   
 

 

Michigan Department of Education 

Office of Nutrition Services 

School Nutrition Programs 

FRESH FRUIT AND VEGETABLE PROGRAM (FFVP) SCHOOL SELF-MONITORING 

FORM  

At least one FFVP School Self-Monitoring Form MUST be completed for each FFVP-participating 

school by FEBRUARY 1.   

Ensure all fields and questions are filled out throughout this document. Sponsors do not need to 

submit completed Self-Monitoring Forms to MDE unless requested (e.g., during an administrative 

review). Sponsors must retain records per the Records Retention Requirements for the School 

Nutrition Programs. Monitoring Forms are reviewed and validated during the Administrative 

Review (AR) process. Findings are not assigned if the sponsor documented non-compliance in 

their self-monitoring. Findings are only assigned when forms are incomplete, unsigned, or signed 

by unauthorized individual(s).    

School Name  Agreement # 

 
 

 

Sponsor Employee and Title  Date 

 

 

 

 

 Yes No N/A  

1. Is the school on track to spend no more 

than 10% of its total grant on administrative 
costs, including large equipment and 
administrative labor (e.g., ordering, 

reconciling invoices, submitting claims)? Is 
there documentation of these records (e.g., 

time sheets, invoices)? If no administrative 
costs are being claimed, check the N/A box.  

    

2. Is the school on track to spend no more 
than 35% of the operating costs on labor to 
prepare and serve the FFVP snacks? Is the 

operating labor being tracked and is there 
supporting documentation (e.g., time sheets)? 

If operating labor is not being claimed, check 
the N/A box. 

    

3. Is the School Food Authority (SFA) tracking 
FFVP expenses and submitting claims after 
expenditures have occurred? 

    

 

https://www.michigan.gov/mde/-/media/Project/Websites/mde/ohns/Records-Retention-Guidance-for-SNP.pdf?rev=3c9a6e4ce75c40688e767cf5805293c3&hash=DC7B49F4D9CA232C8FE65D45C43D212A
https://www.michigan.gov/mde/-/media/Project/Websites/mde/ohns/Records-Retention-Guidance-for-SNP.pdf?rev=3c9a6e4ce75c40688e767cf5805293c3&hash=DC7B49F4D9CA232C8FE65D45C43D212A
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Yes No N/A 

4. Are FFVP snacks available at no cost to all K-
6 enrolled children at this school? Do pre-K
students participate (allowable if enrolled at

the school and in attendance on days FFVP is
served at the school)?

5. Is the FFVP offered during the school day
but outside the meal service times of the

National School Lunch Program (NSLP) and/or
School Breakfast Program (SBP)?

6. Is the FFVP widely publicized at the school
(e.g., posted menu, promotional materials)?

7. Is the USDA Non-Discrimination Statement
included in promotional items and when
offering the Program?

8. Were all products served allowable (fresh
fruit and fresh vegetables, dip only served with

vegetables)? If no, list unallowable foods
served in the comments section (e.g., frozen,

dried, processed fruit, hummus, nut/seed
butter).

9. Are the FFVP snack serving sizes
documented on the menu or a production
record?

10. When cooked vegetables are offered, are
they offered no more than once a week, and is

a nutrition education lesson included during
service times? If cooked vegetables are not

offered, check the N/A box.

11. If dip is served, is it only served with
vegetables, is it low-fat or fat-free, and is the

serving size 2 tablespoons (1 oz) or less? If
dips are not served, check the N/A box.

12. If the FFVP snack is served in the
classroom, are teachers and paraprofessionals

the only adults provided with the FFVP snack in
the school? If the FFVP snack is not served in
the classroom, check the N/A box.

13. Does the FFVP snack service follow Hazard 
Analysis Critical Control Point (HACCP) 
principles and applicable sanitation and health 
standards, including handling leftovers? Is 
there an FFVP Standard Operating Procedure
(SOP) in the written food safety plan?
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14. Are records (e.g., invoices, time sheets) 
retained for 3 years plus the current school 

year?  

    

FFVP SCHOOL CORRECTIVE ACTION PLAN  

If any questions were answered “no,” a corrective action plan must be made on the last page of 

the form and include a documented follow-up visit within 45 days, acknowledging the 

compliance issues have been resolved.  

The section must be signed by both the sponsor reviewer AND the school site representative 

regardless of whether corrective action was found. 

Corrective Action Plan (for all “no” answers):  

 
 

 
 
 

 
 

 

Corrective Action Plan Due Date:  

 

 

Sponsor Reviewer:  

Signature  Title  Date  

 
 

  

School Site Representative:  

Signature  Title  Date  

 
 

  

For SFAs with a Food Service Management Company (FSMC) contract, the SFA maintains 

oversight and responsibility for planning, administering, implementing, monitoring, and 

evaluating the school meal programs. With this, the Sponsor Reviewer who completes and signs 

the Self-Monitoring Forms must be a SFA employee (preferably the FSMC contract overseer). 

The School Site Representative’s signature may be that of an FSMC employee.   
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FFVP SCHOOL FOLLOW-UP VISIT  

Complete the follow-up visit within 45 days if corrective action was required.  

Observations of Corrective Action Implementation:  

 
 

 
 
 

 
 

 

Corrective Action Plan Due Date:  

 

 

Sponsor Reviewer:  

Signature  Title  Date  

 
 

  

School Site Representative:  

Signature  Title  Date  

 
 

  

For SFAs with a FSMC contract, the SFA maintains oversight and responsibility for planning, 

administering, implementing, monitoring, and evaluating the school meal programs. With this, 

the Sponsor Reviewer who completes and signs the Self-Monitoring Forms must be a SFA 

employee (preferably the FSMC contract overseer). The School Site Representative’s signature 

may be that of an FSMC employee.    

 

 


