
SAMPLE LETTER TO FAMILIES IN NON-CEP SCHOOLS 
School and/or District Letter Head 

 
[District Name] 
[Date] 
 
Dear Parents and Guardians: 
 
Please complete the form and return it to your student’s school. The Education and 
Nutrition Benefits application collects information needed to make sure the school receives state 
and federal money for education programs. Without this info, [district or school] could lose 
vital money for school programs that our students need. These programs offer support 
and services for our students including, but not limited to: 

• Teaching staff (ex. reading tutors, math tutors, academic & behavior aids) 
• Teaching supplies  
• Counselors and social workers 
• School nurses 
• Training for staff 
• Parent and community engagement supplies and events 
• Chromebooks and iPads 

 
Why does [district or school] need my info? Data on the Education and Nutrition Benefits 
application determines the eligibility of a student. The total number of eligible students is used 
to determine how much money will be provided to your school. The more applications collected 
the better. 
 
What do I need to do? Please complete the attached form and return it to [school].  
 
Will this form be secure? Yes, [provide answer here]. 
 
What else might my student or household be eligible for? Based on the information you 
gave on your Education and Nutrition Benefits application, your child may qualify for other 
programs such as: edit list below based on your school/district programs 

• Summer EBT 
• Pay to play  
• Food support  
• Field trip support  
• School supplies or reduced school fees  
• Holiday support  
• Cable and internet support 

 
You must complete the Sharing Information with Other Programs form, provide location of 
the form, to grant permission for your eligibility information to be shared.   
 
If you have any questions, please contact [contact person] at [phone number]. 
 
Sincerely, 
Principal or Superintendent 


