
   
 

   
 

 

Michigan Department of Education 

Office of Nutrition Services 

School Nutrition Programs 

NATIONAL SCHOOL LUNCH PROGRAM (NSLP) AFTERSCHOOL SNACK PROGRAM 

SELF-MONITORING FORM 
At least TWO reviews MUST be completed per building participating in the NSLP Afterschool 

Snack Program per school year:  

1) The first review MUST be completed within the first four weeks the afterschool program 

is in operation.  

2) The second review MUST be completed in the second half of the school year. 

This requirement applies to all sponsors (single- and multi-site sponsors) participating in the 

Afterschool Snack Program.  

Ensure all fields and questions are filled out throughout this document. Sponsors do not need to 

submit completed Self-Monitoring Forms to MDE unless requested (e.g., during an administrative 

review). Sponsors must retain records per the Records Retention Requirements for the School 

Nutrition Programs. Monitoring Forms are reviewed and validated during the Administrative 

Review (AR) process. Findings are not assigned if the sponsor documented non-compliance in 

their self-monitoring. Findings are only assigned when forms are incomplete, unsigned, or signed 

by unauthorized individual(s).     

School Name  Agreement # 

 
 

 

Sponsor Employee and Title  Date 

 
 

 

 

Area Eligible Meal Count System  Yes No N/A Comments  

1. Is the site area eligible?     

2. Are children receiving snacks at no charge?     

3. Are snacks served to children being 

counted and claimed as free? 
    

4. Are snacks served to children being 

counted at the Point of Service? 
    

Non-Area Eligible Meal Count System   Yes No N/A Comments  

5. Is the site non-area eligible?     

6. Does the meal count system produce an 

accurate count of reimbursable snacks by 
category (free, reduced, and paid) served to 

eligible children at the Point of Service? 

    

https://www.michigan.gov/mde/-/media/Project/Websites/mde/ohns/Records-Retention-Guidance-for-SNP.pdf?rev=3c9a6e4ce75c40688e767cf5805293c3&hash=DC7B49F4D9CA232C8FE65D45C43D212A
https://www.michigan.gov/mde/-/media/Project/Websites/mde/ohns/Records-Retention-Guidance-for-SNP.pdf?rev=3c9a6e4ce75c40688e767cf5805293c3&hash=DC7B49F4D9CA232C8FE65D45C43D212A
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Non-Area Eligible Meal Count System   

(continued)  

Yes No N/A Comments  

7. Are snacks that meet meal pattern 

requirements counted and claimed for 
reimbursement? 

    

8. Does the meal count system prevent overt 
identification? 

    

General Operation   Yes No N/A Comments  

9. What time is the afterschool snack 

program? List in the comments. 

    

10. Is the program operated after the end of 

the normal school day? 
    

11. Does the program provide care for 

children? 
    

12. Is there an educational and/or enrichment 

element in the program? 
    

13. Are care and activities supervised?     

Meal Patterns/Food Production    Yes No N/A Comments  

14. Does the menu for the review month meet 

snack meal pattern requirements? 
    

15. Does the menu on the day of review meet 

snack meal pattern requirements? 
    

16. Are production records completed daily for 

the Afterschool Snack Program? 
    

17. Do production records document that 

enough food is prepared to meet the 
requirements for reimbursable snacks for the 
number of snacks claimed? 

    

18. Is a copy of the food safety plan available 
on site? 

    

Civil Rights Compliance    Yes No N/A Comments  

19. Is the correct “And Justice for All” poster 

displayed in an area where the afterschool 
snack meal is held? 
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NSLP AFTERSCHOOL SNACK PROGRAM CORRECTIVE ACTION PLAN 

If any questions were answered “no,” a corrective action plan must be made on the last page of 

the form and include a documented follow-up visit within 45 days, acknowledging the 

compliance issues have been resolved.  

The section must be signed by both the sponsor reviewer AND the school site representative 

regardless of whether corrective action was found. 

Corrective Action Plan (for all “no” answers):  

 
 
 

 
 

 
 
 

Corrective Action Plan Due Date:  

 

 

Sponsor Reviewer:  

Signature  Title  Date  

 

 

  

School Site Representative: 

Signature  Title  Date  

 
 

  

For School Food Authorities (SFA) with a Food Service Management Company (FSMC), the SFA 

maintains oversight and responsibility for planning, administering, implementing, monitoring, 

and evaluating the school meal programs. With this, the Sponsor Reviewer who completes and 

signs the Self-Monitoring Forms must be a SFA employee (preferably the FSMC contract 

overseer). The School Site Representative’s signature may be that of an FSMC employee.     
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NSLP AFTERSCHOOL PROGRAM FOLLOW-UP VISIT  

Complete the follow-up visit within 45 days if corrective action was required.  

Observations of Corrective Action Implementation:   

 
 
 

 
 

 
 

 

Sponsor Reviewer:  

Signature  Title  Date  

 

 

  

School Site Representative: 

Signature  Title  Date  

 
 

  

For SFAs with a FSMC contract, the SFA maintains oversight and responsibility for planning, 

administering, implementing, monitoring, and evaluating the school meal programs. With this, 

the Sponsor Reviewer who completes and signs the Self-Monitoring Forms must be a SFA 

employee (preferably the FSMC contract overseer). The School Site Representative’s signature 

may be that of an FSMC employee.     


