
Section 35n Application Checklist 
Please use the checklist below to complete the application process for the Section 35n grant. 

Please note: Section 35n is a competitive grant that will result in a minimum of 36 districts or ISDs 
receiving $187,500 each for round one. For additional information and to submit questions, 
please reach out to MDE-EarlyLiteracy@michigan.gov, review the Section 35n FAQ and/or other 
resources found on the Section 35n webpage. 

I. Getting Started 
□ In the application, select "Apply Now" and click the "Save" button in the top right 

corner.  
□ After reading each of the program assurances in their entirety, check off each of the 

boxes and click the “Save” button in the top right corner. 
□ Select one competition category: Elementary or Secondary. If Elementary is selected, 

the district or ISD will be prompted to answer an additional question about Pre-K. 
Once the page is complete, click the “Save” button in the top right corner. 

II. Proposed Innovation 
□ Check the box next to each practice that your innovation will incorporate. Once the 

page is complete, click the “Save” button in the top right corner. 

III. District Story 
□ Answer all narrative questions on the page. Each text box has a 5,000-character limit.  

NOTE: These questions are designed for the district or ISD to share their proposed 
innovation, how it will be implemented, and integrated into their setting(s). This 
includes sharing unique strengths and challenges, instructional materials that will be 
used, and how the proposed innovation will impact literacy achievement.  

□ After answering all questions, districts and ISDs are required to upload two (2) 
documents at the bottom of this page: 

NOTE: When the file is named to be uploaded, DO NOT leave any spaces, place a 
period between the words, OR use any special characters, e.g. "/", in the document 
name. Attachments may be in Word, PDF, JPG, XLS, or GIF format. The maximum file 
upload size is 15MB per file uploaded on each page. The descriptive title entered 
does not have to be the same as the file name, and it can include spaces. 

1) Implementation Plan 
o Upload an implementation plan and timeline for this innovation, including how 

implementation would be deepened with subsequent rounds of funding. 
 2) Observation/Walkthrough Form 

o Upload a copy of the observation/walkthrough form that you plan to use to 
monitor fidelity of implementation. The observation/walkthrough form must be 
tailored to the specific instructional practices that you expect to see. If using 
published instructional materials, the observation/walkthrough form is ideally 
one that has been developed by the author of the materials. Do not upload 

mailto:MDE-EarlyLiteracy@michigan.gov
https://www.michigan.gov/mde/services/academic-standards/literacy/literacy-grants/section-35n


your teacher evaluation observation/walkthrough because that has a different 
purpose than monitoring the fidelity of your proposed innovation. 

□ After answering all questions and uploading the two (2) requirement documents, click 
the “Save” button in the top right corner. 

IV. Target Student Population 
□ The district or ISD will indicate the school(s) that will be involved in implementing the 

proposed literacy initiative. 
o Type in the agreement number for each school. This can be found by typing in 

the school name in the EEM. Once the school agreement number is entered, 
the school name will automatically populate. 

□ Answer the required narrative question. The text box has a 5,000-character limit.  
□ Provide the required numbers and percentages across the row for each grade 

involved in implementing the proposed literacy initiative. 
o NOTE: The grade(s) must match the competition category selected. 

Elementary includes Pre-K to 5, and secondary is 6-12. Not all grades have to 
be selected, just those involved in the implementation. 

□ Once the page is completed, click “Save” in the top right corner. 

V. Current Reading Performance and Goals 
□ Provide the required assessment name, assessment score type, numbers, and 

percentages of students across the row for each grade involved in implementing the 
proposed literacy initiative. 

o NOTE: The grade(s) must match the competition category selected. 
Elementary includes Pre-K to 5, and secondary is 6-12. Not all grades have to 
be selected, just those involved in the implementation. The assessment name 
and assessment score type fields are limited to 100 characters. 

□ Once the page is completed, click “Save” in the top right corner. 

VI. Next Steps: Budget Submission 
□ The district or ISD must create its budget in NexSys for approval. For help with building 

a budget in NexSys, please review the NexSys Budget Section guidance document 
o NOTE: Budget cannot exceed $187,500. 

□ Click the save button (found in the top right portion of the page) after completing 
the page. 

VII. Finalizing the Application 
□ Under “Status Options” on the left toolbar, click “Submit Application.” 
□ MDE will review all applications and determine the grant awardees. 

VIII. Funding Timeline 
● Districts and ISD will receive their status by mid-September 2025. 
● Approved grantees will start receiving funds in the October State School Aid 

payment. 

● For guidance on allowable use of funds, please refer to the 35n FAQs. 

https://cepi.state.mi.us/eem/entitysearchquick.aspx
https://www.michigan.gov/mde/-/media/Project/Websites/mde/general/TA---NexSys-Budget-Pages-FY2025.pdf?rev=6359d367d0ea42568feb5e7125a0e0a3&hash=03346D1C0FDA7B28AEF54EAEC71C1774
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