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ADMINISTRATIVE Memo No. 5 
School Year 2024-2025 

 
SUBJECT: Professional Standards for Acting Food Service Directors  
 
DATE: January 21, 2025 
 
The objective of this memo is to define requirements for acting food service directors. 
 
Is this a new requirement? 
 
Yes, the implementation of this state agency discretion action goes into effect on 
February 1, 2025. 
 
Background 
 
In the final rule, Professional Standards for State and Local School Nutrition Programs 
Personnel as required by the Healthy, Hunger-Free Kids Act (HHFKA) of 2010, United 
States Department of Agriculture (USDA) established minimum professional standards 
requirements for school nutrition professionals who manage and operate the National 
School Lunch and School Breakfast Programs. The standards set: 

• minimum education standards for new state and local school nutrition directors 
(also known as food service directors); and 

• annual training standards for all school nutrition professionals.  

These standards ensure school nutrition professionals have the knowledge, training, 
and tools they need to plan, prepare, and purchase healthy food to create nutritious, 
safe, and enjoyable school meals. These standards are outlined in the USDA 
Professional Standards Summary of Update Flyer.   

In the case of turnover of food service director at a Local Education Agency (LEA), an 
acting food service director may be appointed in the interim until a new food service 
director is assigned. Per USDA SP 05-2020 (question #14), state agencies have the 
flexibility to establish their own procedures for discretionary action for acting food 
service directors.   

 
 
 
  

https://www.fns.usda.gov/cn/fr-030215
https://www.fns.usda.gov/cn/fr-030215
https://www.fns.usda.gov/tn/professional-standards-summary-updates-flyer
https://www.fns.usda.gov/tn/professional-standards-summary-updates-flyer
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffns-prod.azureedge.us%2Fsites%2Fdefault%2Ffiles%2Fresource-files%2FSP05-2020os.pdf&data=05%7C02%7CGavorekC%40michigan.gov%7Cf699ea8ba48d4c5dca0908dd0d5f6f55%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638681425713951081%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=cY%2F7%2BlQvq8s%2Fxdr%2FAWXjChJelzNNLe%2BYz1OqLAgAwVY%3D&reserved=0
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Definition 
 
The definition of professional standards for acting food service directors:   

• In the case of a food service director vacancy of more than 30 days, an acting 
food service director must be appointed and listed in the sponsor’s Child 
Nutrition Coordinated Application in NexSys – Next Generation Grant Application 
and Cash Management System. Acting food service directors must have a high 
school diploma or General Educational Development (GED). 

• Acting food service directors serving more than 90 days must meet the USDA 
Professional Standards minimal hiring requirements, including at least 8 hours 
of food safety training.     

• Acting food service directors serving more than six months must meet the USDA 
Professional Standards annual training requirements.  

 
I have an unusual situation. Who do I contact at the Michigan Department of 
Education (MDE) for further guidance?  
 
Please contact the School Nutrition Programs unit at MDE with any questions. The 
main phone number is 517-241-5374 or you may email your questions to MDE-
Schoolnutrition@michigan.gov.  
 
 

mailto:MDE-Schoolnutrition@michigan.gov
mailto:MDE-Schoolnutrition@michigan.gov

	ADMINISTRATIVE Memo No. 5
	School Year 2024-2025
	DATE: January 21, 2025



