Michigan Department of Education
Creation and Submission of CSI Plans and Partnership Reports

Technical Assistance Guide

The Every Student Succeeds Act (ESSA) requires that districts with schools identified for Comprehensive
Support and Improvement (CSI) develop and implement, in partnership with stakeholders (including
principals and other school leaders, teachers, and parents), a school-level improvement plan to improve
student outcomes. To minimize the planning and reporting burden on districts with schools identified
for CSI, MDE has established a process by which districts can integrate ESSA CSI plan requirements into
the existing continuous improvement planning process within the Michigan Integrated Continuous
Improvement Process (MICIP) platform. This document provides districts with guidance on how to
create CSI Plan Reports and Partnership Reports in MICIP and submit them to MDE in GEMS/MARS.
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Non-Partnership Districts

Log-in to MICIP

For more detailed instruction on logging in, please reference pages 7 and 8 of the MICIP Platform Guide
- September 2022 (michigan.gov) For additional MICIP support please contact MICIP mailbox mde-
micip@michigan.gov

B

kmicip.org/login

MDE - Michigan De.. @ Signin [l How to Comply wit...

P

Login

MiLogin MiLaunchPad

District (LEA, PSA, ISD) Users log in to the MICIP platform using your local
district login information, select “Login with MiLaunchPad".

MiLaunchPad

State of Michigan Employees log in to the MICIP platform using your
MiLogin information, select “Login with MiLogin".

< [

Sgnin x o+

C @ adfsoaisd.org/adfs/ls/wa=wsignini 63a%62(%2fadf 2 b081ea-074-4522-924c-52 lient-request-id=8f.. o & # M ]

EEM|EEM Home 7, MOE - MichiganDe.. @ Signin [ How to Comply wit

OAITC

Sign in with your organizational account
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Creating a single building CSI Plan Report

1. Build the CSI Plan Report. On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the
screen, which will take you to the Report Builder. For more detailed information reference the section
for building reports beginning on page 33 of the MICIP Platform Guide - September 2022 (michigan.gov).

X +
< C @ uatmicip.org/dashboard

R EEM|EEM Home 7 MDE - Michigan De. @ Signin How to Comply wit...

(—RA | C | P - 5chools DISCOVER PLAN IMPLEMENT REPORT

MICIP Dashboard au Active Buildings

MY DASHBOARD

My Portfolio - Active Goals

EE _10 Strategies, 20 activities each contains 10 strategies

Test goal summary

Created Date: 05/08/2023  Target Completion Date: 11/08/2025

Monitor Evaluate
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2. Select the required Filters. From within the Report Builder, select all active goals for the school
identified for CSI. In the screenshot below, only one active goal is illustrated as being connected to the
example district’s school identified for CSI. The district/school may have more.

Y Micie X Sk

< C @& uatmicip.org/reports

R EEM|EEM Home %, MDE - Michigan De.. @ Signin [ How to Comply wit...

v n Select All

> D Data
> D Analysis

v Strategies

Strategies, 20 activities each

D Strategies, 150 activities
each

Summary

v B4 Implementation Plan
Buildings
Funding

Communication

D Strategies, 150 activities
each

proving student
achievemen...

v B Activities & Buildings
Activities

Activity Buildings

v [ Buildings

v Open-Active

> D Monitoring & Adjusting

> D Evaluation Status
=Y
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3. Select the School identified for CSI from within the Report Builder. If the district operates more than
one School identified for CSI this process will need to be repeated for each School identified for CSI. A
CSl plan is required by law for each School identified for CSI.

After selecting the school, select the “Single Building Report” option that will only include information
that is specifically ‘tagged’ to that school building. The following screenshot illustrates the appearance
of the selection of the “Single Building Report.”

MICIP

X

<5

“

c

& uatmicip.org/reports

R EEM | EEM Home

s MDE - Michigan De.

@ Signin

How to Comply wit.

“ ACUVITY Buaings

- Buildings
s > D Monitoring & Adjusting

> D Evaluation Status

OJ
S
) _ Elementary

School
Single Building Report

() I Youth Facility

I e

School

O
O

D - Early Childhood Center

I ccmentary

School

I :\crentary

School

-s Intermediate

School

U

4. Select the required report components of the CSI Plan report.
In the Report Selection area click on “Select All” unless it is already selected.

O Micip X  +
- cC

% EEM | EEM Home

& uatmicip.org/reports

@ signin

m I C I P Grand Ledge Public Schools

% MDE - Michigan De. M How to Comply wit...

DISCOVER PLAN IMPLEMENT REPORT

Portfolio Report

MICIP Default are more options here for configuring your report

Filters Report Selection

v [ Select Al ~ B setectAu

% Goals
- [
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All components of ‘Goal Statement,” ‘Data,” Analysis,” and ‘Strategies’ are required to be included. Click
on the down-arrow in front of ‘Monitoring and Adjusting’ to expand. Within ‘Monitoring and Adjusting’
de-select the following:

‘Activity Status,’

‘Monitoring Notes by Strategy,’
‘Impact Notes,” and
‘Adjustment Notes.’

0O O O O

In ‘Monitoring and Adjusting’ the only item required is ‘Interim Target Measures.” Then un-select
‘Evaluation Status” as this is not required.

The selections for ‘Monitoring and Adjusting’ and ‘Evaluation Status” should match the following
screenshot.

B® Signin [} How to Comply wit...

Funding

lan:
Communication

v [ Activities & Buildings

Activities

Activity Buildings

v n Monitoring & Adjusting
[:] Activity Status

> D Monitoring Notes by Strategy

D Impact Notes
Interim Target Measures

D Adjustment Notes

bh Facilifl % [:] Evaluation Status

School End Target Measures

b

Middle > D Impact Questions & Responses

ermediate

bre configured report option you want to see OR build your own custc

B State of Michigan Policies Resources ?» Support
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5. Produce the CSI Plan pdf and save to a secure location.

Click on “Generate Report” in the bottom-right portion of the window. A portfolio report will be
produced in pdf format.

v D Monitoring & Adjusting

D Activity Status

ran School
> G Monitoring Notes by Strategy

Pl
D Impact Notes

mentary
Interim Target Measures

D Adjustment Notes

b Report

Lith Facility v [ Evaluation Status

HiSchicol End Target Measures

e Middle > O Impact Questions & Responses

termediate

: pre configured report option you want to see OR build your own custom report and then click "Generate Report" Generate Report >
Nl \cccicaue®®

P3 State of Michigan Policies Resources ? Support

You may need to scroll within the window to view it. It should appear like the screenshot below. Note
that the name of the school identified for CSI (not the district) should appear as the second line in the
title on the first page. If the district name appears, return to step 3.

MICIP x + v - 0o

K C @ uatmicip.org/reports 2 % » 0
R EEM | EEM Home MDE

([ closed

micip

MICIP Portfolio Report

_ Elementary School

Goals Included
Active
« Sample Training Plan: Improving student achievemen.

Buildings Included

Open-Active
. Elementary School

Plan Components Included
Goal Summary
Strategy
Summary
Implementation Plan
Buildings
Funding
Communication

(@ Select the pre configured report option you want to see OR build your own custom report and then click "Update Report” Update Report

Then click on the download icon in the upper right corner of the window as illustrated by the red arrow
in the above screen shot. A pop-up will appear prompting you to save the file. Rename the file using
the following naming schema “DistrictName.SchoolName.CSIPlan.2023”. For example, if Happy
Elementary in Celebration Public Schools was a school identified for CSI the file name would be
“CelebrationPS.HappyElem.CSIPlan.2023”. Note that abbreviations or acronyms may be used for
common terms such as Elementary, Middle, School, Public, Community, or Academy such as
“DPSCD.DavisAeroHS.CSIPlan.2023”. Save the file to a secure location for later reference and uploading.
If the district operates more than one School identified for CSI this process will need to be repeated
for each School identified for CSI. The creation of the CSI Plan Report(s) is complete in MICIP.
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GEMS/MARS submission of completed CSI Plan Report(s)

Grant Electronic Monitoring System / Michigan Administrative Review System GEMS/MARS. To access
the GEMS/MARS application you will use MiLogin as it was fully migrated on May 1, 2023. Logging in to

GEMS/MARS used to be completed via MEIS username. You can download instructions for transitioning
your MEIS account to MlLogin here: Click to download.

If you have any problem accessing the application, please contact the GEMS Help Desk at (517) 241-
6270 or at MDE-GEMS@michigan.gov. Please include your full name and complete telephone number
(with area code) when you contact the Help Desk.

Additional support can be found at: www.michigan.gov/gems-mars. This website includes basic help
documentation, as well as the necessary security authorization forms to get access to the system.

1. Loginto GEMS/MARS here: MlILogin - Login (michigan.gov)

S
Q?Mlchigan.gov

MIiLogin for Third Party

# HOME {5 REQUEST ACCESS E5 UPDATE PROFILE &, SECURITY OPTIONS © CHANGE PASSWORD & LOGOUT

Home Page I

Z Your password will expire in m days

Access your applications by clicking on the application links below

Michigan Department of Education (MIDE)

Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS)

Acknowledge Terms and Conditions popup by clicking on “Acknowledge/Agree.”
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y Grant Electronic Monitoring System / Michigan Administrative Review System

Michigan Department of Education

* $30 Landing Page

User Information

GEMS/MARS Reviews

MS/MARS' below. If you would like to view your pending tasks, you can view

Welcome o the GEMS/MARS Single Sign on Page. From hera you can access the system by clicking g
click on the task assigned o you and it will take you to the applicable page jg

Access GEMS/MARS

Request Access

2. Select “The CSI Plan GEMS/MARS Submission System process has been submitted for <district
name>. Please click here to submit your response.” from “My Pending Tasks.”

Home Calendar Respond to MDE~ Documentation « Communication~ Logout
® W % Welcome GEMS DEMO User Search Tip

My Pending Tasks

Create a Confract Review
The Document Submission Process has been initiated for AAA - TEST for the § Perking FY 2022 (Data) review. Please click here to go to Submit Documents

The CSI Plan GEMS-MARS Submission System process has been submitted to MDE forl Ml Fease click here fo review your response.

NRM41072 Tha Dartnarchin MCAME MADS Cuhmiccinn Quetam nracace hae haan initiatad for S Closca click hara fn cohmit uanr racnanca

You may receive a “Warning” stating that Internet Explorer or Firefox will yield more consistent results.
Click “Ok.” You may continue with Chrome.

Warning:

The GEMS/MARS System has detected that you are using the Chrome browser.

Although this application is compatible with Chrome, using Internet Explorer or Firefox will yield more consistent results.

If you do want to proceed with Chrome, please note that if MDE has requested you fill out electronic forms, you will want to make sure to
save the PDF to your computer and open with Adobe not Chrome.

If you need assistance with this, please contact the GEMS/MARS Support Team at: 517-241-6270.
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3. Click on the “Search” icon on the right-hand side of the window.

ssion System

Assignment

® Assign O All

2305-14323

Then, select “District that operates at least one CSl school” from the Document Name column. A new
window will open.

: Submit Program Documents Search Tip (%) - Required Timeout : 60 min|

and click search.

icription: €Sl and Partnership District GEMS-MARS Submission System

Assignment
cription: | Default Review Type @® Assign O All
Cription. RIS Review Number: 2305-14323

Review Stage :
Submission ofRa
R —

Document
Document Document Name Category Instructions Status \

Dlsmct that operates at least one CS| school

The new window should be similar to the following screenshot.

ictronic Monitoring System / Michigan Administrative Review System

tment of Education

Michigan Department of Education CSI ATS Parinership-District that Operates CSI but is non-Partnership - Work - Microsoft Edge

) https://mdoe.state.mi.us/GEMS/public/Questionnaire.aspx?code=i4d At 58 1

opup=true&isFromGer ponselD...

At the bottom of the page, you ¢an save your progress and return later or submit when finished.

pecret District and Contact Information

ment

lescripti - on O A
District Name - L
fescripti District Code - 14323

rch

Contact Info

District Lead Name

required

District Lead Email
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4. Unless already completed, enter information for district personnel. The “District Lead Name” should
be the individual who is primarily responsible for the facilitation of the MICIP process or CSI plan
development. The “Secondary District Contact Name” should be an individual with responsibility for,

and knowledge of, the school identified for CSI. Either one of these could be the district lead
administrator or superintendent.

At the bottom of the page, you can save your progress and return later or submit when finished.

District and Contact Information

Pistrict Name yourdistrict name should be pre-populated here
Diatriot e your district code should be pre-populated here
e »?
-’ P
Contact Info , ’
District Lead Name ’ District Lead Email
73 -
Secondary District Contact Name Secondary District Contact Email -
- - - -
‘ - ‘ -

District Level Upload Area

Complete the assurances by checking each of the five boxes as illustrated in the following screenshot.
Note that even if a district operates more than one School identified for CSI the district is only required
to complete the assurances once. By checking each assurance below, the district is attesting that the

assurance statement is true for the CSI plan submitted for each school identified for CSI within the
district.

Assurances

For each of the school level plans submitted by the district:
Check here to confirm that the plan is developed in partnership with stakeholders (including principals and other school leaders, teachers, and parents).

Check here to confirm that the plan is informed by indicators in the School Index accountability system (e.g., Growth Index, Proficiency Index, Graduation
Rate Index, English Learner Progress Index, School Quality and Student

Index, A Participation Index).

Check here to confirm that the plan is based on a school level needs assessment and addresses the identified need

Check here to confirm that the plan identifies resource inequities to be addressed through implementation of the plan

Check here to confirm that the plan is approved by the school and LEA

Name of Authorizing Official !;E;
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X. If missing, enter the name and date of the lead administrator or superintendent authorizing
submission below the Assurances Confirmation location.

Check here to confirm that the plan is approved by the school and LEA
T
5. Upload Plan(s), Identify Evidence Based Intervention(s), and Identify Level of Evidence.

For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the
CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop
CSI Plan report as illustrated by the dotted red arrow in the screenshot below.

e |dentify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red
ellipse below. The school may have more than one EBI in the plan, but only one is required to be
entered here.

e Then select the appropriate level of evidence for the identified EBI from the drop-down menu as
indicated by the purple arrow. The four levels of evidence include ‘Strong,” Moderate,” ‘Promising’
or ‘Demonstrates a Rationale.” For more information about selecting EBIs and levels of evidence,
please see Using Evidence to Strengthen Education Investments.

DuTanTyg T

€Sl Plan Report for School 1 @
& Download Files

Drop files here or click to upload
>

%,

the guidance related to Using Evidence to Strengthen Education Investmenig, click h

lease identify 1 evidence based intervention:

150 characters Wymaining

Identified Level of Evidence "

If the district operates more than one School identified for CSI, repeat step 5 for each School identified
for CSI. Submitting for additional schools will require scrolling down within the window. Wait to
“Save and Close” until all three steps have been completed for all School identified for CSls.
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6. Review that all information is correctly entered and that the required uploads are present. Click
“Save and Close.”

Identified Level of Evidence

MDE Review Status

MDE Comments
Source @ O. cD ::

Save and Close Download All

L

The window will close and take the user back to the window in Step 3. Scroll down to the bottom of the
window and click the ‘Submit’ button. You will have a pop-up appear that states “Successfully promoted
to the next stage.” Click “OK.”

Review Stage : # Search

Submission of Documents

Document
Document Document Name Category Instructions Status View Errors|

Questionnaire (ISIncTiRat coerates a1 least one ol schoo) General

Stage Start Stage End Completed By Reason

05/08/2023 05/08/2023 Joshua Long
05/09/2023

~ Global Comments View Emails (Download Al  [E# validate | [¥hSubmit] [@ Cancel ]

The submission of the CSI Plan Report(s) is complete. If any additional information is needed, the
assigned MDE representative will contact the district.
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Partnership Districts with Exactly One School Identified for CSI

Log-in to MICIP

For more detailed instruction on logging in, please reference pages 7 and 8 of the MICIP Platform Guide
- September 2022 (michigan.gov) For additional MICIP support please contact MICIP mailbox mde-
micip@michigan.gov

S

kmicip.org/login

MDE - Michigan De.. @ Signin [l How to Comply wit...

P

Login

MiLogin MiLaunchPad

District (LEA, PSA, ISD) Users log in to the MICIP platform using your local
district login information, select “Login with MiLaunchPad".

MiLaunchPad

State of Michigan Employees log in to the MICIP platform using your
MiLogin information, select “Login with MiLogin".

< [

x  + =

¢ Glioad dis/1s/wa=wsignin1 % o2 adf 96 2fadfs b081ea-f074-4522-924c-52 lient-request-id=8f.. ov 2 % *» [

SEMIEEM ome %, MOE-MiniganDe. @ Sanin [l Howso Comply wn

OAITC

Sign in with your organizational account
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Creating a combination single building CSI Plan Report and Partnership
Agreement Report.

1. Build the combination CSI Plan Report and Partnership Agreement Report. On the MICIP Dashboard
select the ‘Report Icon’ in the upper right of the screen, which will take you to the Report Builder. For
more detailed information reference the section for building reports beginning on page 33 of the MICIP
Platform Guide - September 2022 (michigan.gov).

x o+

<« C @ uatmicip.org/dashboard

R EEM|EEM Home 7, MDE - Michigan De

@ signin How to Comply wit

(TV' l C | P I - < Schools DISCOVER PLAN IMPLEMENT REPORT

MICIP Dashboard Au Active Buitdings

MY DASHBOARD

My Portfolio - Active Goals

s _10 Strategies, 20 activities each conteins 10 strategies

Test goal summary

Created Date: 05/08/2023  Target Completion Date: 11/08/2025

Monitor Evaluate
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2. Select the required Filters. From within the Report Builder, select all active goals for the school
identified for CSI. In the screenshot below only one active goal is illustrated as being connected to the
example district’s school identified for CSI. For schools identified for CSl in a Partnership District a
minimum of three goals is required.

> MicIp

R EEM|EEM Home

€« C @& uatmicip.org/reports

MDE - Michigan De.. @ Signin [} How to Comply wit...

Strategies, 20 activities each

[:] Strategies, 150 activities
each

[:] Strategies, 150 activities
each

proving student
achievemen...

v [ Buildings

v B Open-Active

X +

v [ select Al

> D Data
> D Analysis
v Strategies

Summary

v Implementation Plan

Buildings

Funding

Communication

ning Plan:

v [ Activities & Buildings
Activities
Activity Buildings

> [:] Monitoring & Adjusting

> D Evaluation Status
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3. Select the school identified for CSI from within the Report Builder. A CSl plan is required by law for
each School identified for CSI.

After selecting the school, select the “Single Building Report” option that will only include information
that is specifically ‘tagged’ to that school building. The following screenshot illustrates the appearance
of the selection of the “Single Building Report.”

MICIP X +
< C @ uatmicip.org/reports
" EEM|EEM Home “7, MDE - MichiganDe.. @ Signin [[l] How to Comply wit.
“ ACTVITY Buaings

> [:] Monitoring & Adjusting

N D Buildings

v LR O

% D Evaluation Status

O
(] I
) _ Elementary

School

Single Building Report

() N Youth Facility

I e

School

D -5 Intermediate

School
E] - Early Childhood Center

C] I coentary

School

0O I :\centary

School

4. Select the required report components of the CSI Plan report.
In the Report Selection area, click on “Select All” unless it is already selected.

Micip x  +

& C' & uatmicip.org/reports

R EEM|EEM Home 7, MDE - Michigan De.. @ Signin [f] How to Comply wit..

(-\M I C I P Grand Ledge Public Schools DISCOVER PLAN IMPLEMENT i REPORT

Portfolio Report

MICIP Default are more options here for configuring your report

Filters Report Selection

v B setect Al

v Goals

- (]

[ setect Au
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All components of ‘Goal Statement,” ‘Data,” Analysis,” and ‘Strategies’ are required to be included. Click
on the down-arrow in front of ‘Monitoring and Adjusting’ to expand. Within ‘Monitoring and Adjusting’
de-select the following:

‘Activity Status,’

‘Monitoring Notes by Strategy,’
‘Impact Notes,’ and
‘Adjustment Notes.’

O O O O

In ‘Monitoring and Adjusting’ the only item required is ‘Interim Target Measures.’ Click on the down-
arrow in ‘Evaluation Status.” De-select ‘Impact Questions and responses’ — keeping only ‘End Target
Measures’ in the Evaluation Status area.

The selections for ‘Monitoring and Adjusting’ and ‘Evaluation Status” should match the following
screenshot.

@ Sign In How to Comply wit...

Funding

:,:llan: Communication
Activities & Buildings
Activity Buildings
v D Monitoring & Adjusting
D Activity Status
eran Scho

> [:] Monitoring Notes by Strategy

ool
D Impact Notes
Ementa
Interim Target Measures
hg Repol C] Adjustment Notes
buth Facilky N n Evaluation Status
gh School End Target Measures
ble Middle > D Impact Questions & Responses

Intermediate

\e pre configured report option you want to see OR build your own custom repori

Policies Resources 2 Support

P23 State of Michigan
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5. Produce the CSI Plan pdf and save to a secure location.

Click on “Generate Report” in the bottom-right portion of the window. A portfolio report will be
produced in pdf format.

-
v D Monitoring & Adjusting
D Activity Status
ranichool. > G Monitoring Notes by Strategy
oL D Impact Notes
plculyy Interim Target Measures
b Report D Adjustment Notes
Lith Facility v [ Evaluation Status
HiSchicol End Target Measures
e Middle > C] Impact Questions & Responses
termediate

: pre configured report option you want to see OR build your own custom report and then click "Generate Report" Generate Report >
Nl \cccicaue®®

P3 State of Michigan Policies Resources ? Support

You may need to scroll within the window to view it. It should appear like the screenshot below. Note
that the name of the school identified for CSI (not the district) should appear as the second line in the
title on the first page. If the district name appears return to step 3.

I x BB T = o
3 C @ uatmidporg/reports BN & O
IR M |EEMHome % MDE-MichiganDe. @ Signin [l] How to Comply it

([ closed

micip

MICIP Portfolio Report

_ Elementary School

Goals Included
Active
« Sample Training Plan: Improving student achievemen.

Buildings Included
Open-Active
. Elementary School

Plan Components Included
Goal Summary
Strategy
Summary
Implementation Plan
Buildings
Funding
Communication

(@ Select the pre configured report option you want to see OR build your own custom report and then click "Update Report” Update Report

State of Michigan Policies Resources Support MICIP Version: 2.6.3

Then click on the download icon in the upper right corner of the window as illustrated by the red arrow
in the above screen shot. A pop-up will appear prompting you to save the file. Rename the file using
the following naming schema “DistrictName.SchoolName.CSIPlan.2023”. For example, if Happy
Elementary in Celebration Public Schools was a School identified for CSI the file name would be
“CelebrationPS.HappyElem.CSIPlan.2023”. Note that abbreviations or acronyms may be used for
common terms such as Elementary, Middle, School, Public, Community, or Academy such as
“DPSCD.DavisAeroHS.CSIPIan.2023”. Save the file to a secure location for later reference and uploading.
The creation of the CSI Plan Report(s) is complete in MCIP.
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GEMS/MARS submission of completed combination CSI Plan Report(s)
Partnership

Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS). To access
the GEMS/MARS application you will use MiLogin as it was fully migrated on May 1, 2023. Note that
logging into GEMS/MARS used to be completed via MEIS username. If need be, users can download
instructions for transitioning your MEIS account to MlLogin here: Click to download.

If you have any problem accessing the application, please contact the GEMS Help Desk at (517) 241-
6270 or at MDE-GEMS@michigan.gov. Please include your full name and complete telephone number
(with area code) when you contact the Help Desk.

Additional support for GEMS/MARS can be found at: www.michigan.gov/GEMS/MARS. This website
includes basic help documentation, as well as the necessary security authorization forms to get access to
the system.

1. Loginto GEMS/MARS here: MlILogin - Login (michigan.gov)

V@)MIchiqan.gov

MIiLogin for Third Party

# HOME &y REQUEST ACCESS ES UPDATE PROFILE &, SECURITY OPTIONS @ CHANGE PASSWORD & LOGOUT

Home Page NN

Z Your password will expire in m days

Access your applications by clicking on the application links below

Michigan Department of Education (MIDE)

Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS)

Acknowledge Terms and Conditions popup by clicking on “Acknowledge/Agree.”
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y Grant Electronic Monitoring System / Michigan Administrative Review System

Michigan Department of Education

* $30 Landing Page

User Information

GEMS/MARS Reviews

Fess GEMS/MARS' below. If you would like to view your pending tasks, you can view 1

SIMARS Single Sign on Page. From here you can access the system by clicking g
click on the task assigned to you and it will take you o the applicable page

Welcome 1o the G

section. You can ‘application

Request Access

Access GEMS/MARS

2. Select “The Partnership GEMS/MARS Submission System process has been initiatied for <district
name> Please click here to submit your response” from “My Pending Tasks.”

Grant Electronic Monitoring System / Michigan Administrative Revig

Michigan Department of Education

alendar Respond to MDE = Documentation Communication ~ Logout

= Welcome GEMS DEMO User

[The CSI Plan GEMS-MARS Submission System process has been submitted to MDE for AAA - TEST. Please click here to review your response.
[The Partnership GEMS-MARS Submission System process has been initiated for AAA - TEST. Please click here to submit your response. |

You may receive a “Warning” stating that Internet Explorer or Firefox will yield more consistent results.
You may continue with Chrome.

Warning:

The GEMS/MARS System has detected that you are using the Chrome browser.

Although this application is compatible with Chrome, using Internet Explerer or Firefox will yield more consistent results.

If you do want to proceed with Chrome, please note that if MDE has requested you fill out electronic forms, you will want to make sure to
save the PDF to your computer and open with Adobe not Chrome.

If you need assistance with this, please contact the GEMS/MARS Support Team at: 517-241-6270.
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3. Select the “Search” icon on the right-hand side of the window.

ssion System

Assignment

® Assign O All

2305-14323

Select “Partnership District” from the Document Name column. A new window will open.

Grant Electronic Monitoring System / Michigan Administrative Review System
Michigan Department of Education

RespondtoMDE~  Documentation=  Commi - Logout
Respond to MDE » Submit Frogram Documents Soarch Tp (*)- Required Timeout : 57 mins  Apr-10-23

Review

Enter [ Select required fields and click search

* Program

Cods caiaTsPART (=) Descriplion | €51 3nd Parmersnip Distnict GEMS MARS Submizsion System

* Review Type Assignment
Code: DRT (=) pescription: Detaut Review Type @ Assign O Al
“ Sub-Recipient :

Cods 00005 | EJ Descrption ARA-TEST Review Number. | B0 THED

e Dt Reion sage

View Ermrors|

New Window.

'ctronic Monitoring System / Michigan Administrative Review System

tment of Education

to MDE  Michigan Department of Education CSI ATS Partnership-District that Operates CSI but is non-Partnership - Work - Microsoft Edge

) https://mdoe.state.mi.us/GEMS/public/Questionnaire.aspx?code=i4d Tucbs&lsPopup=true&isFromGems=true&QuestionnaireResponselD...

At the bottom of the page, you can save your progress and return later or submit when finished. m

District and Contact Information

ment

o agn O A
District Name

14323

|
District Code

Contact Info

District Lead Name

i

District Lead Email
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4. The information for district personnel should already be present. If not, the “District Lead Name”
should be the individual who is primarily responsible for the facilitation of the partnership agreement.
The “Secondary District Contact Name” should be an individual with responsibility for, and knowledge

of, the partnership agreement. Either one of these could be the district lead administrator or
superintendent.

At the bottom of the page, you can save your progress and return later or submit when finished.

District and Contact Information

Pistrict Name yourdistrict name should be pre-populated here
Diatriot e your district code should be pre-populated here
e »?
-’ P
Contact Info , ’
District Lead Name ’ District Lead Email
73 -
Secondary District Contact Name Secondary District Contact Email -
- - - -
‘ - ‘ -

District Level Upload Area

Complete the assurances by checking each of the five boxes as illustrated in the following screenshot.
Note that even if a district operates more than one School identified for CSI the district is only required
to complete the assurances once. By checking each assurance below, the district is attesting that the

assurance statement is true for the CSI plan submitted for each school identified for CSI within the
district.

Assurances

For each of the school level plans submitted by the district:
Check here to confirm that the plan is developed in partnership with stakeholders (including principals and other school leaders, teachers, and parents).

Check here to confirm that the plan is informed by indicators in the School Index accountability system (e.g., Growth Index, Proficiency Index, Graduation
Rate Index, English Learner Progress Index, School Quality and Student

Index, A Participation Index).

Check here to confirm that the plan is based on a school level needs assessment and addresses the identified need
Check here to confirm that the plan identifies resource inequities to be addressed through implementation of the plan

Check here to confirm that the plan is approved by the school and LEA

Name of Authorizing Official !;E;
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5. Under the District Level upload section, users are to upload the combination single building CSI Plan
Report and Partnership Agreement Report pdf created within MICIP. Drag and drop or upload the report

file as illustrated in the area with the purple arrow below. The uploading of the Partnership Agreement
Report is complete.

2

District Level Upload Area

Partnership Agreement Report

(due 6/30/23) Drop files here or click to upload
& Download Files 1

6. If missing, enter the name and date of the lead administrator or superintendent authorizing
submission below the Assurances Confirmation location.

Check here to confirm that the plan is approved by the school and LEA

Duillina 4
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7. Upload the combination CSI Report Plan, Identify Evidence Based Intervention(s), and Identify Level

of Evidence.

e For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the
CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop
CSI Plan report as illustrated by the dotted red arrow in the screenshot below.

e Identify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red
ellipse below. The school may have more than one EBI in the plan, but only one is required to be
entered here.

e Then select the appropriate level of evidence for the identified EBI from the drop-down menu as
indicated by the purple arrow. The four levels of evidence include ‘Strong,” Moderate,’ ‘Promising’
or ‘Demonstrates a Rationale.” For more information about selecting EBIs and levels of evidence,
please see Using Evidence to Strengthen Education Investments.

DunanTg T

€SI Plan Report for School 1 @
& Download Files Drop files here or click to upload

%,

the guidance related to Using Evidence to Strengthen Education InvestmeWig, click here,

lease identify 1 evidence based intervention:

150 characters

maining

Identified Level of Evidence

8. Review that all information is correctly entered and that the required uploads are present. Click Save
and Close.

Identified Level of Evidence

MDE Review Status

MDE Comments

@ source | @ Q a #

Save and Close Download All
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The window will close and take the user back to the window in Step 3. Scroll down to the bottom of the

window and click the ‘Submit’ button. You will have a pop-up appear that states “Successfully promoted
to the next stage.” Click “OK.”

Review Stage :

# Search
Submission of Dacuments
Document
Document Document Name Category Instructions Status View Errors|
TSETT =

Questionnaire CE=InC IRaT coerates Al Teast one TSl =rhoo) General

Stage Start Stage End Completed By
05/09/2023 05/09/2023 Joshua Long
06/08/2023

Reason

~ Global Comments View Emails (Download Al  [E# validate | [¥hSubmit] [@ Cancel ]

The submission of the Partnership Agreement Report and CSI Plan Report is complete. If any
additional information is needed, the assigned MDE representative will contact the district.
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Partnership Districts with More Than One School Identified for CSI

Log-in to MICIP

For more detailed instruction on logging in, please reference pages 7 and 8 of the MICIP Platform Guide
- September 2022 (michigan.gov) For additional MICIP support please contact MICIP mailbox mde-
micip@michigan.gov

S

kmicip.org/login

MDE - Michigan De.. @ Signin [l How to Comply wit...

P

Login

MiLogin MiLaunchPad

District (LEA, PSA, ISD) Users log in to the MICIP platform using your local
district login information, select “Login with MiLaunchPad".

MiLaunchPad

State of Michigan Employees log in to the MICIP platform using your
MiLogin information, select “Login with MiLogin".

< [

x  + =

¢ Glioad dis/1s/wa=wsignin1 % o2 adf 96 2fadfs b081ea-f074-4522-924c-52 lient-request-id=8f.. ov 2 % *» [

SEMIEEM ome %, MOE-MiniganDe. @ Sanin [l Howso Comply wn

OAITC

Sign in with your organizational account
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Creating the Partnership Agreement Report.

1. Build the Partnership Agreement Report. On the MICIP Dashboard select the ‘Report Icon’ in the
upper right of the screen. For more detailed information reference the section for building reports
beginning on page 33 of the MICIP Platform Guide - September 2022 (michigan.gov). For additional
MICIP support please contact MICIP mailbox mde-micip@michigan.gov

x Bk
« C @ uatmicip.org/dashboard

‘R EEM|EEMHome 7, MDE-MichiganDe.. @ Signin [l How to Comply wit

(_R/I | C | P I - < 5chools DISCOVER PLAN IMPLEMENT REPORT

MICIP Dashboard au Active Buitdings

MY DASHBOARD

My Portfolio - Active Goals

+ | L0 Strategies, 20 activities each  cortine 10 sustegies

Test goal summary

Created Date: 05/08/2023  Target Completion Date: 11/08/2025

Monitor Evaluate

Page 30 of 46 TA Guide for submission of CSI Plans report and Partnership Agreement reports


https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Resources/MICIP_Platform_Guide_20221004.pdf?rev=95a6cc708ad042848e1fde260c4bc9a1&hash=D59841E78A71EAD4227CF20196CD44DF
mailto:mde-micip@michigan.gov

2. Select the required Filters. From within the Report Builder, select all active goals for the district. In
the screenshot below only one active goal is illustrated. Partnership Districts are required to have a
minimum of three active goals.

~

MICIP

R EEM | EEM Home

< C @ uatmicip.org/reports

% MDE - Michigan De... @ Signin [lf] How to Comply wit...

O

O

v [ Buildings

v Open-Active

x +

v n Select All

> D Data
> D Analysis

Strategies, 20 activities each
v Strategies

Strategies, 150 activities
each

Summary

v Implementation Plan

Buildings
Funding

Communication

Strategies, 150 activities
each

proving student
achievemen...

v B Activities & Buildings
Activities
Activity Buildings

> [:] Monitoring & Adjusting

> D Evaluation Status
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3. Select the School identified for CSI(s) from within the Report Builder. Select each School identified
for CSI that the school operates. The “Single Building Report” option should not be selected as this is a

district level report for all School identified for schools identified for CSI. IN the screenshot below three
schools are selected. The district should be selecting all school identified for CSI.
— Activities

> Maintenance
O Activity Build

» |:| Monitoring & Adjust

» |:| Evaluation Status
4l Open-Active

m B
|:| I < Elcmentary

School
O I Foilit
|:| _ Childhood Center
_ook Elementar
v !

School

|:| Single Building Report

_ Elementary

School

() . Schoo!
() - Vi

School

I -igh School
. - (rtcrmediaty

School
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4. Select the required report components of the Partnership Agreement report.

In the Report Selection area click on “Select All” unless it is already selected.
MICIP x  +

& C' @ uatmicip.org/reports

® EEM|EEMHome {3 MDE - Michigan De.. @ Signin How to Comply wit...

m | C IP  crandvedge pusic schoots DISCOVER PLAN IMPLEMENT | REPORT

Portfolio Report

MICIP Default are more options here for configuring your report
Filters Report Selection
v [ Setect Al ~ B Setect Al
v Goals
- (]

All components of ‘Goal Statement,” ‘Data,” Analysis,” and ‘Strategies’ are required to be included. Click
on the down-arrow in front of ‘Monitoring and Adjusting’ to expand. Within ‘Monitoring and Adjusting’
de-select the following:

‘Activity Status,’

‘Monitoring Notes by Strategy,’
‘Impact Notes,’ and
‘Adjustment Notes.’

O O O O

In ‘Monitoring and Adjusting’ the only item required is ‘Interim Target Measures.’ Click on the down-
arrow in ‘Evaluation Status.” Un-select ‘Impact Questions and responses’ — keeping only ‘End Target
Measures in the Evaluation Status area.
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The selections for ‘Monitoring and Adjusting’ and ‘Evaluation Status” should match the following
screenshot.

@ Signin How to Comply wit...

Funding

i:;lan: Communication
v B4 Activities & Buildings
Activity Buildings
v a Monitoring & Adjusting
(] Activity Status
eran Schg

> C] Monitoring Notes by Strategy
[:] Impact Notes
Interim Target Measures

C] Adjustment Notes

buth Facilky v u Evaluation Status

End Target Measures

ble Middle > D Impact Questions & Responses

Intermediate

\e pre configured report option you want to see OR build your own custom repori

Policies Resources

P23 State of Michigan @ Support

5. Produce the Partnership Agreement report pdf and save to a secure location.

Click on “Generate Report” in the bottom-right portion of the window. A portfolio report will be
produced in pdf format.

L
v a Monitoring & Adjusting
(O Activity status
fan;Schocl > C] Monitoring Notes by Strategy
Pt D Impact Notes
[nentary Interim Target Measures
b Report C] Adjustment Notes
Lith Facility v a Evaluation Status
HiSeool End Target Measures
e Middle > C] Impact Questions & Responses
termediate

: pre configured report option you want to see OR build your own custom report and then click "Generate Report" Generate Report > {

P3 State of Michigan Policies Resources ® Support
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You may need to scroll down within the window to view the portfolio report. It should appear like the
screenshot below. Note that the name of the district should appear as the second line in the title on the
first page. If a school name appears return to step 3.

M x 4+
C @ uatmiciporg/report Qg #
A€M Home %) MDE-MichiganDe.. @ Signin [l Howto Complyw
Filters Report Selection Portfolio Report
Goal
& c MICIP Portfolio Report
; A - 5cvoos
T
s Goals Included
v nantation P Active
. ’ + Sample Training Plan: Improving student achieveren
AT = « Test Goal 1 with 10 Strategies, 20 activities each
tegies. 1 + Test Goal 2 with 4 Strategies, 150 activiies each
x Fur « Test Goal 3 with 4 Strategies, 150 activities each
" { VB 2t Buildings Included
Open-Active
& Buiding . mentary School
. ligh School
A 3 Intermediate School
. Plan Components Included
O suia 0 Moo
(
o Challenge Statement
Stategy
s Conter Elementary i Summary
8. acien Targat Memscren Implementation Pian
" Nok Funding

- Communication

(D) Sttt e e st ot 0GR e v s et ok e

Then click on the download icon in the upper right corner of the window as illustrated by the red arrow
in the above screen shot. A pop-up will appear prompting you to save the file. Rename the file using
the following naming schema: “DistrictName.PAReport.2023”. For example, if Celebration Public
Schools was a partnership district, then the file name would be “CelebrationPS.PAReport.2023”. Note

that abbreviations or acronyms are encouraged for common terms. Save the file to a secure location for
later reference and uploading.

The creation of the Partnership Agreement Report is complete.
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Creating single building CSI Plan Reports

1. Build the CSI Plan Report. On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the
screen, which will take you to the Report Builder. For more detailed information reference the section
for building reports beginning on page 33 of the MICIP Platform Guide - September 2022 (michigan.gov).

X +
< C @ uatmicip.org/dashboard

R EEM|EEM Home 7 MDE - Michigan De. @ Signin How to Comply wit...

(—RA | C | P - 5chools DISCOVER PLAN IMPLEMENT REPORT

MICIP Dashboard au Active Buildings

MY DASHBOARD

My Portfolio - Active Goals

ot _10 Strategies, 20 activities each  contains 10 strategies

Test goal summary

Created Date: 05/08/2023  Target Completion Date: 11/08/2025

Monitor Evaluate
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2. Select the required Filters. From within the Report Builder, select all active goals for the school
identified for CSI. In the screenshot below only one active goal is illustrated as being connected to the
example district’s school identified for CSI. The district/school may have more.

Y Micie X Sk

< C @& uatmicip.org/reports

R EEM|EEM Home %, MDE - Michigan De.. @ Signin [ How to Comply wit...

v n Select All

> D Data
> D Analysis

v Strategies

Strategies, 20 activities each

D Strategies, 150 activities
each

Summary

v B4 Implementation Plan
Buildings
Funding

Communication

D Strategies, 150 activities
each

proving student
achievemen...

v B Activities & Buildings
Activities

Activity Buildings

v [ Buildings

v Open-Active

> D Monitoring & Adjusting

> D Evaluation Status
=Y
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3. Select the School identified for CSI from within the Report Builder. If the district operates more than
one School identified for CSI this process will need to be repeated for each School identified for CSI. A
CSl plan is required by law for each School identified for CSI.

After selecting the school, select the “Single Building Report” option that will only include information
that is specifically ‘tagged’ to that school building. The following screenshot illustrates the appearance
of the selection of the “Single Building Report.”

MICIP

X

<5

“

c

& uatmicip.org/reports

R EEM | EEM Home

s MDE - Michigan De.

@ Signin

How to Comply wit.

“ ACUVITY Buaings

- Buildings
s > D Monitoring & Adjusting

> D Evaluation Status

OJ
S
) _ Elementary

School
Single Building Report

() I Youth Facility

I e

School

O
O

D - Early Childhood Center

I ccmentary

School

0 I :\crentary

School

-s Intermediate

School

4. Select the required report components of the CSI Plan report.

In the Report Selection area click on “Select All” unless it is already selected.

O Micip X  +

& c

% EEM | EEM Home

& uatmicip.org/reports

@ signin

m I C I P Grand Ledge Public Schools

% MDE - Michigan De. M How to Comply wit...

DISCOVER PLAN IMPLEMENT REPORT

Portfolio Report

MICIP Default are more options here for configuring your report

Filters Report Selection

v [ Select Al ~ B setectAu

% Goals
- [
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All components of ‘Goal Statement,” ‘Data,” Analysis,” and ‘Strategies’ are required to be included. Click
on the down-arrow in front of ‘Monitoring and Adjusting’ to expand. Within ‘Monitoring and Adjusting’
de-select the following:

‘Activity Status,’

‘Monitoring Notes by Strategy,’
‘Impact Notes,” and
‘Adjustment Notes.’

0O O O O

In ‘Monitoring and Adjusting’ the only item required is ‘Interim Target Measures.” Then un-select
‘Evaluation Status” as this is not required.

The selections for ‘Monitoring and Adjusting’ and ‘Evaluation Status” should match the following
screenshot.

B® Signin [} How to Comply wit...

Funding

lan:
Communication

v [ Activities & Buildings

Activities

Activity Buildings

v n Monitoring & Adjusting
[:] Activity Status

> D Monitoring Notes by Strategy

D Impact Notes
Interim Target Measures

D Adjustment Notes

bh Facilifl % [:] Evaluation Status

School End Target Measures

b

Middle > D Impact Questions & Responses

ermediate

bre configured report option you want to see OR build your own custc

B State of Michigan Policies Resources ?» Support
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5. Produce the CSI Plan pdf and save to a secure location.

Click on “Generate Report” in the bottom-right portion of the window. A portfolio report will be
produced in pdf format.

v D Monitoring & Adjusting

D Activity Status

ran School
> G Monitoring Notes by Strategy

Pl
D Impact Notes

mentary
Interim Target Measures

D Adjustment Notes

b Report

Lith Facility v [ Evaluation Status

HiSchicol End Target Measures

e Middle > O Impact Questions & Responses

termediate

: pre configured report option you want to see OR build your own custom report and then click "Generate Report" Generate Report >
Nl \cccicaue®®

P3 State of Michigan Policies Resources ? Support

You may need to scroll within the window to view it. It should appear like the screenshot below. Note
that the name of the school identified for CSI (not the district) should appear as the second line in the
title on the first page. If the district name appears return to step 3.

MICIP x + v - 0o

K C @ uatmicip.org/reports 2 % » 0
R EEM | EEM Home MDE

([ closed

micip

MICIP Portfolio Report

_ Elementary School

Goals Included
Active
« Sample Training Plan: Improving student achievemen.

Buildings Included

Open-Active
. Elementary School

Plan Components Included
Goal Summary
Strategy
Summary
Implementation Plan
Buildings
Funding
Communication

(@ Select the pre configured report option you want to see OR build your own custom report and then click "Update Report” Update Report

Then click on the download icon in the upper right corner of the window as illustrated by the red arrow
in the above screen shot. A pop-up will appear prompting you to save the file. Rename the file using
the following naming schema “DistrictName.SchoolName.CSIPlan.2023”. For example, if Happy
Elementary in Celebration Public Schools was a school identified for CSI the file name would be
“CelebrationPS.HappyElem.CSIPlan.2023”. Note that abbreviations or acronyms may be used for
common terms such as Elementary, Middle, School, Public, Community, or Academy such as
“DPSCD.DavisAeroHS.CSIPIan.2023”. Save the file to a secure location for later reference and uploading.
If the district operates more than one School identified for CSI this process will need to be repeated
for each School identified for CSI. The creation of the CSI Plan Report(s) is complete in MICIP.
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Technical Assistance for GEMS/MARS submission of completed Partnership Agreement Report

Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS). To access
the GEMS/MARS application you will use MiLogin as it was fully migrated on May 1, 2023. Note that
logging into GEMS/MARS used to be completed via MEIS username. If need be, users can download
instructions for transitioning your MEIS account to MlLogin here: Click to download.

If you have any problem accessing the application, please contact the GEMS Help Desk at (517) 241-
6270 or at MDE-GEMS@michigan.gov. Please include your full name and complete telephone number
(with area code) when you contact the Help Desk.

Additional support for GEMS/MARS can be found at: www.michigan.gov/GEMS/MARS. This website
includes basic help documentation, as well as the necessary security authorization forms to get access to
the system.

1. Loginto GEMS/MARS here: MlLogin - Login (michigan.gov)

V@)Mlchigan.gov

MIiLogin for Third Party

# HOME {5 REQUEST ACCESS E5 UPDATE PROFILE &, SECURITY OPTIONS © CHANGE PASSWORD & LOGOUT

Home Page N

Z Your password will expire in m days

Access your applications by clicking on the application links below

Michigan Department of Education (MDE)

Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS)

Acknowledge Terms and Conditions popup by clicking on “Acknowledge/Agree.”
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&

Grant Electronic Monitoring System / Michigan Administrative Review System

Michigan Department of Education

* $30 Landing Page

User Information

GEMS/MARS Reviews

Weicome to the GEMS/MARS Single Sign on Page. From here you can access the system by clicking
section. You can also click on the task assigned to you and it will take you to the applicable page

Fess GEMS/MARS' below. If you would like to view your pending tasks, you can view 1
‘application

Request Access

Access GEMS/MARS

2. Select “The Partnership GEMS/MARS Submission System process has been initiated for <district
name>. Please clcik here to submit your response” from “My Pending Tasks.”

Grant Electronic Monitoring System / Michigan Administrative Revig

Michigan Department of Education

alendar Respond to MDE = Documentation Communication ~ Logout
= Welcome GEMS DEMO User

[The CSI Plan GEMS-MARS Submission System process has been submitted to MDE for AAA - TEST. Please click here to review your response.

[The Partnership GEMS-MARS Submission System process has been initiated for AAA - TEST. Please click here to submit your response. |

You may receive a “Warning” stating that Internet Explorer or Firefox will yield more consistent results.
You may continue with Chrome.
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3. Select the “Search” icon on the right-hand side of the window. Select “Partnership District” from the
Document Name column. A new window will open.

Michigan Department of Education

y ” Grant Electronic Monitoring System / Michigan Administrative Review System

Home Calendar Respond to MDE v Documentation v Communication~ Logout

® m & -Respond to MDE } Submit Program Documents Search Tip () - Required Timeout: 57 mins Apr-10-2:

Enter [ Select required fields and click search.

“ Program

Code: |CSIATSPART = Description: | CSl and Partnership District GEMS-MARS Submission System

“ Review Type Assignment:

Code: |DRT [=J Description: | Defauit Review Type @ Assign O Al

“~ Sub-Recipient :

Code: 00003 E Description: AAA-TEST 2303-14278
Due Date : Review Stage :

Submission -... men
Document

Document Document Name Category Instructions Status
Questionnaire Partnership District L 0

New Window.

'ctronic Monitoring System / Michigan Administrative Review System
tment of Education

toMDI  Michigan Department of Education CSI ATS Partnership-District that Operates CSl but is non-Partnership - Work - Microsoft Edge

A t:58 |

(3 hitps://mdoe.state.mi.us/GEMS/public/Questionnaire.aspx?code=i4d 1ucbs8ilsPopup=true&isFromGer 8/QuestionnaireResponselD...

At the bottom of the page, you can save your progress and return later or submit when finished.

District and Contact Information

District Name

|
District Code -

Contact Info

District Lead Name

required

District Lead Email
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4. The information for district personnel should already be present. If not, the “District Lead Name”
should be the individual who is primarily responsible for the facilitation of the partnership agreement.
The “Secondary District Contact Name” should be an individual with responsibility for, and knowledge

of, the partnership agreement. Either one of these could be the district lead administrator or
superintendent.

At the bottom of the page, you can save your progress and return later or submit when finished.

District and Contact Information

plectName your district name should be pre-populated here
&~ »?
’ #
Contact Info , P
District Lead Name ' District Lead Email
x* -

Secondary District Contact Name Secondary District Contact Email -

g - - =

&= = 4=

District Level Upload Area

Complete the assurances by checking each of the five boxes as illustrated in the following screenshot.
Note that even if a district operates more than one School identified for CSI the district is only required
to complete the assurances once. By checking each assurance below, the district is attesting that the

assurance statement is true for the CSI plan submitted for each school identified for CSI within the
district.

Assurances

For each of the school level plans submitted by the district:
Check here to confirm that the plan is developed in partnership with stakeholders (including principals and other school leaders, teachers, and parents).

Check here to confirm that the plan is informed by indicators in the School Index accountability system (e.g., Growth Index, Proficiency Index, Graduation
Rate Index, English Learner Progress Index, School Quality and Student

Index, Participation Index).
Check here to confirm that the plan is based on a school level needs assessment and addresses the identified need

Check here to confirm that the plan i

resource inequities to be add| d through img of the plan

Check here to confirm that the plan is approved by the school and LEA

Name of Authorizing Official !;E;

5. Under the District Level upload section, users are to upload the Partnership Agreement Report pdf

created within MICIP. Drag and drop or upload the Partnership Agreement Report file as illustrated in
the area with the purple arrow below.
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2

District Level Upload Area

Partnership Agreement Report
(due 6/30/23)
& Download Files =

Drop files here or click to upload

Dhsilling 4

6. If missing, enter the name and date of the lead administrator or superintendent authorizing
submission below the Assurances Confirmation location.

Check here to confirm that the plan is approved by the school and LEA

. Upload Plan(s), Identify Evidence Based Intervention(s), and Identify Level of Evidence.

e For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the
CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop
CSI Plan report as illustrated by the dotted red arrow in the screenshot below.

e |dentify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red
ellipse below. The school may have more than one EBI in the plan, but only one is required to be
entered here.

e Then select the appropriate level of evidence for the identified EBI from the drop-down menu as

indicated by the purple arrow. The four levels of evidence include ‘Strong,” Moderate,” ‘Promising’

or ‘Demonstrates a Rationale.” For more information about selecting EBIs and levels of evidence,
please see Using Evidence to Strengthen Education Investments.

~N

DuTanTyg T

€Sl Plan Report for School 1 @
& Download Files

Drop files here or click to upload

the guidance related to Using Evidence to Strengthen Education Investmeiig, click here.

lease identify 1 evidence based intervention:

%

150 characters Wymaining

Identified Level of Evidence "

If the district operates more than one School identified for CSI, repeat the above three steps for each
School identified for CSI. Submitting for additional schools will require scrolling down within the
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window. Wait to “Save and Close” until all three steps have been completed for all School identified
for CSls.

8. Review that all information is correctly entered and that the required uploads are present. Click Save
and Close.

Identified Level of Evidence

MDE Review Status

MDE Comments
@Source @ Q GD :C

Save and Close Download All

L

The window will close and take the user back to the window in Step 3. Scroll down to the bottom of the
window and click the ‘Submit’ button. You will have a pop-up appear that states “Successfully promoted
to the next stage.” Click “OK.”

Review Stage : # Search

Submission of Dacuments

Document
Document Document Name Category Instructions Status View Errors|
(GSIncihal ooeraies o1 g one | o0

Questionnaire General

Stage Start Stage End Completed By Reason
05/09/2023 05/09/2023 Joshua Long
05/09/2023

~ Global Comments View Emails (Download Al  [E# validate | [¥hSubmit] [@ Cancel ]

The submission of the CSI Plan Report(s) is complete. If any additional information is needed, the
assigned MDE representative will contact the district.
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	Acknowledge Terms and Conditions popup by clicking on “Acknowledge/Agree.”   
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	2.  Select “The CSI Plan GEMS/MARS Submission System process has been submitted for <district name>. Please click here to submit your response.” from “My Pending Tasks.”  
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	You may receive a “Warning” stating that Internet Explorer or Firefox will yield more consistent results. Click “Ok.”  You may continue with Chrome.   
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	3.  Click on the “Search” icon on the right-hand side of the window.  
	 
	Figure
	 
	Then, select “District that operates at least one CSI school” from the Document Name column. A new window will open.   
	 
	Figure
	The new window should be similar to the following screenshot.    
	 
	Figure
	  
	4.  Unless already completed, enter information for district personnel.  The “District Lead Name” should be the individual who is primarily responsible for the facilitation of the MICIP process or CSI plan development.  The “Secondary District Contact Name” should be an individual with responsibility for, and knowledge of, the school identified for CSI.  Either one of these could be the district lead administrator or superintendent.  
	 
	Figure
	 
	Complete the assurances by checking each of the five boxes as illustrated in the following screenshot. Note that even if a district operates more than one School identified for CSI the district is only required to complete the assurances once. By checking each assurance below, the district is attesting that the assurance statement is true for the CSI plan submitted for each school identified for CSI within the district.  
	 
	Figure
	  
	X.  If missing, enter the name and date of the lead administrator or superintendent authorizing submission below the Assurances Confirmation location.   
	 
	Figure
	 
	5.  Upload Plan(s), Identify Evidence Based Intervention(s), and Identify Level of Evidence.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  

	• Identify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red ellipse below.  The school may have more than one EBI in the plan, but only one is required to be entered here.  
	• Identify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red ellipse below.  The school may have more than one EBI in the plan, but only one is required to be entered here.  

	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
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	Figure
	 
	If the district operates more than one School identified for CSI, repeat step 5 for each School identified for CSI.  Submitting for additional schools will require scrolling down within the window.  Wait to “Save and Close” until all three steps have been completed for all School identified for CSIs.  
	 
	  
	6.  Review that all information is correctly entered and that the required uploads are present.  Click “Save and Close.” 
	 
	Figure
	P
	Span
	The window will close and take the user back to the window in 
	Step 3
	Step 3

	.  Scroll down to the bottom of the window and click the ‘Submit’ button. You will have a pop-up appear that states “Successfully promoted to the next stage.”  Click “OK.” 

	 
	Figure
	The submission of the CSI Plan Report(s) is complete.  If any additional information is needed, the assigned MDE representative will contact the district. 
	  
	 
	  
	Partnership Districts with Exactly One School Identified for CSI 
	 
	Log-in to MICIP 
	For more detailed instruction on logging in, please reference pages 7 and 8 of the 
	For more detailed instruction on logging in, please reference pages 7 and 8 of the 
	MICIP Platform Guide - September 2022 (michigan.gov)
	MICIP Platform Guide - September 2022 (michigan.gov)

	 For additional MICIP support please contact MICIP mailbox 
	mde-micip@michigan.gov
	mde-micip@michigan.gov

	 

	 
	 
	Figure
	 
	 
	Figure
	  
	Creating a combination single building CSI Plan Report and Partnership Agreement Report. 
	1. Build the combination CSI Plan Report and Partnership Agreement Report.  On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the screen, which will take you to the Report Builder.  For more detailed information reference the section for building reports beginning on page 33 of the 
	1. Build the combination CSI Plan Report and Partnership Agreement Report.  On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the screen, which will take you to the Report Builder.  For more detailed information reference the section for building reports beginning on page 33 of the 
	MICIP Platform Guide - September 2022 (michigan.gov)
	MICIP Platform Guide - September 2022 (michigan.gov)

	.  

	 
	Figure
	 
	  
	2. Select the required Filters. From within the Report Builder, select all active goals for the school identified for CSI. In the screenshot below only one active goal is illustrated as being connected to the example district’s school identified for CSI.  For schools identified for CSI in a Partnership District a minimum of three goals is required.   
	   
	Figure
	 
	  
	3. Select the school identified for CSI from within the Report Builder.  A CSI plan is required by law for each School identified for CSI. 
	 
	After selecting the school, select the “Single Building Report” option that will only include information that is specifically ‘tagged’ to that school building.  The following screenshot illustrates the appearance of the selection of the “Single Building Report.” 
	   
	Figure
	 
	4. Select the required report components of the CSI Plan report.  
	 In the Report Selection area, click on “Select All” unless it is already selected.   
	 
	Figure
	All components of ‘Goal Statement,’ ‘Data,’ Analysis,’ and ‘Strategies’ are required to be included. Click on the down-arrow in front of ‘Monitoring and Adjusting’ to expand.  Within ‘Monitoring and Adjusting’ de-select the following:  
	o ‘Activity Status,’  
	o ‘Activity Status,’  
	o ‘Activity Status,’  

	o ‘Monitoring Notes by Strategy,’  
	o ‘Monitoring Notes by Strategy,’  

	o ‘Impact Notes,’ and  
	o ‘Impact Notes,’ and  

	o ‘Adjustment Notes.’   
	o ‘Adjustment Notes.’   


	In ‘Monitoring and Adjusting’ the only item required is ‘Interim Target Measures.’ Click on the down-arrow in ‘Evaluation Status.’  De-select ‘Impact Questions and responses’ – keeping only ‘End Target Measures’ in the Evaluation Status area. 
	The selections for ‘Monitoring and Adjusting’ and ‘Evaluation Status” should match the following screenshot.  
	 
	Figure
	 
	  
	5. Produce the CSI Plan pdf and save to a secure location.   
	Click on “Generate Report” in the bottom-right portion of the window. A portfolio report will be produced in pdf format.   
	 
	Figure
	You may need to scroll within the window to view it.  It should appear like the screenshot below.  Note that the name of the school identified for CSI (not the district) should appear as the second line in the title on the first page.  If the district name appears return to 
	You may need to scroll within the window to view it.  It should appear like the screenshot below.  Note that the name of the school identified for CSI (not the district) should appear as the second line in the title on the first page.  If the district name appears return to 
	step 3.
	step 3.

	  

	 
	Figure
	Then click on the download icon in the upper right corner of the window as illustrated by the red arrow in the above screen shot.  A pop-up will appear prompting you to save the file.  Rename the file using the following naming schema “DistrictName.SchoolName.CSIPlan.2023”. For example, if Happy Elementary in Celebration Public Schools was a School identified for CSI the file name would be “CelebrationPS.HappyElem.CSIPlan.2023”.  Note that abbreviations or acronyms may be used for common terms such as Eleme
	GEMS/MARS submission of completed combination CSI Plan Report(s) Partnership  
	 
	Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS).  To access the GEMS/MARS application you will use MILogin as it was fully migrated on May 1, 2023. Note that logging into GEMS/MARS used to be completed via MEIS username. If need be, users can download instructions for transitioning your MEIS account to MILogin here: 
	Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS).  To access the GEMS/MARS application you will use MILogin as it was fully migrated on May 1, 2023. Note that logging into GEMS/MARS used to be completed via MEIS username. If need be, users can download instructions for transitioning your MEIS account to MILogin here: 
	Click to download
	Click to download

	.   

	If you have any problem accessing the application, please contact the GEMS Help Desk at (517) 241-6270 or at 
	If you have any problem accessing the application, please contact the GEMS Help Desk at (517) 241-6270 or at 
	MDE-GEMS@michigan.gov
	MDE-GEMS@michigan.gov

	. Please include your full name and complete telephone number (with area code) when you contact the Help Desk. 

	Additional support for GEMS/MARS can be found at: 
	Additional support for GEMS/MARS can be found at: 
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	www.michigan.gov/GEMS/MARS

	. This website includes basic help documentation, as well as the necessary security authorization forms to get access to the system. 
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	Figure
	Acknowledge Terms and Conditions popup by clicking on “Acknowledge/Agree.”   
	 
	Figure
	 
	2.  Select “The Partnership GEMS/MARS Submission System process has been initiatied for <district name> Please click here to submit your response” from “My Pending Tasks.”  
	 
	Figure
	You may receive a “Warning” stating that Internet Explorer or Firefox will yield more consistent results. You may continue with Chrome.   
	 
	Figure
	  
	3.  Select the “Search” icon on the right-hand side of the window.   
	Figure
	 
	Select “Partnership District” from the Document Name column. A new window will open.   
	Figure
	 
	New Window.   
	 
	Figure
	 
	  
	4.  The information for district personnel should already be present.  If not, the “District Lead Name” should be the individual who is primarily responsible for the facilitation of the partnership agreement.  The “Secondary District Contact Name” should be an individual with responsibility for, and knowledge of, the partnership agreement.  Either one of these could be the district lead administrator or superintendent.  
	 
	Figure
	 
	Complete the assurances by checking each of the five boxes as illustrated in the following screenshot. Note that even if a district operates more than one School identified for CSI the district is only required to complete the assurances once. By checking each assurance below, the district is attesting that the assurance statement is true for the CSI plan submitted for each school identified for CSI within the district.  
	 
	Figure
	 
	  
	5.  Under the District Level upload section, users are to upload the combination single building CSI Plan Report and Partnership Agreement Report pdf created within MICIP. Drag and drop or upload the report file as illustrated in the area with the purple arrow below.  The uploading of the Partnership Agreement Report is complete. 
	 
	Figure
	 
	6.  If missing, enter the name and date of the lead administrator or superintendent authorizing submission below the Assurances Confirmation location.   
	 
	Figure
	 
	  
	7.  Upload the combination CSI Report Plan, Identify Evidence Based Intervention(s), and Identify Level of Evidence.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  

	• Identify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red ellipse below.  The school may have more than one EBI in the plan, but only one is required to be entered here.  
	• Identify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red ellipse below.  The school may have more than one EBI in the plan, but only one is required to be entered here.  

	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
	Using Evidence to Strengthen Education Investments
	Using Evidence to Strengthen Education Investments

	. 



	  
	Figure
	8.  Review that all information is correctly entered and that the required uploads are present.  Click Save and Close. 
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	The window will close and take the user back to the window in 
	Step 3
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	.  Scroll down to the bottom of the window and click the ‘Submit’ button. You will have a pop-up appear that states “Successfully promoted to the next stage.”  Click “OK.” 

	 
	Figure
	The submission of the Partnership Agreement Report and CSI Plan Report is complete.  If any additional information is needed, the assigned MDE representative will contact the district. 
	  
	  
	Partnership Districts with More Than One School Identified for CSI 
	 
	Log-in to MICIP 
	For more detailed instruction on logging in, please reference pages 7 and 8 of the 
	For more detailed instruction on logging in, please reference pages 7 and 8 of the 
	MICIP Platform Guide - September 2022 (michigan.gov)
	MICIP Platform Guide - September 2022 (michigan.gov)

	 For additional MICIP support please contact MICIP mailbox 
	mde-micip@michigan.gov
	mde-micip@michigan.gov
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	Creating the Partnership Agreement Report. 
	 
	1. Build the Partnership Agreement Report.  On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the screen.  For more detailed information reference the section for building reports beginning on page 33 of the 
	1. Build the Partnership Agreement Report.  On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the screen.  For more detailed information reference the section for building reports beginning on page 33 of the 
	MICIP Platform Guide - September 2022 (michigan.gov)
	MICIP Platform Guide - September 2022 (michigan.gov)

	.  For additional MICIP support please contact MICIP mailbox 
	mde-micip@michigan.gov
	mde-micip@michigan.gov
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	2. Select the required Filters. From within the Report Builder, select all active goals for the district. In the screenshot below only one active goal is illustrated.  Partnership Districts are required to have a minimum of three active goals.   
	   
	Figure
	 
	  
	3. Select the School identified for CSI(s) from within the Report Builder. Select each School identified for CSI that the school operates.  The “Single Building Report” option should not be selected as this is a district level report for all School identified for schools identified for CSI. IN the screenshot below three schools are selected.  The district should be selecting all school identified for CSI.      
	 
	Figure
	  
	4. Select the required report components of the Partnership Agreement report.   
	In the Report Selection area click on “Select All” unless it is already selected.   
	Figure
	All components of ‘Goal Statement,’ ‘Data,’ Analysis,’ and ‘Strategies’ are required to be included. Click on the down-arrow in front of ‘Monitoring and Adjusting’ to expand.  Within ‘Monitoring and Adjusting’ de-select the following:  
	o ‘Activity Status,’  
	o ‘Activity Status,’  
	o ‘Activity Status,’  

	o ‘Monitoring Notes by Strategy,’ 
	o ‘Monitoring Notes by Strategy,’ 

	o  ‘Impact Notes,’ and  
	o  ‘Impact Notes,’ and  

	o ‘Adjustment Notes.’   
	o ‘Adjustment Notes.’   


	In ‘Monitoring and Adjusting’ the only item required is ‘Interim Target Measures.’ Click on the down-arrow in ‘Evaluation Status.’  Un-select ‘Impact Questions and responses’ – keeping only ‘End Target Measures in the Evaluation Status area.  
	 
	  
	The selections for ‘Monitoring and Adjusting’ and ‘Evaluation Status” should match the following screenshot.  
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	5. Produce the Partnership Agreement report pdf and save to a secure location.   
	Click on “Generate Report” in the bottom-right portion of the window. A portfolio report will be produced in pdf format.   
	 
	Figure
	You may need to scroll down within the window to view the portfolio report.  It should appear like the screenshot below.  Note that the name of the district should appear as the second line in the title on the first page.  If a school name appears return to 
	You may need to scroll down within the window to view the portfolio report.  It should appear like the screenshot below.  Note that the name of the district should appear as the second line in the title on the first page.  If a school name appears return to 
	step 3
	step 3

	.  

	 
	Figure
	Then click on the download icon in the upper right corner of the window as illustrated by the red arrow in the above screen shot.  A pop-up will appear prompting you to save the file.  Rename the file using the following naming schema: “DistrictName.PAReport.2023”.  For example, if Celebration Public Schools was a partnership district, then the file name would be “CelebrationPS.PAReport.2023”. Note that abbreviations or acronyms are encouraged for common terms. Save the file to a secure location for later r
	The creation of the Partnership Agreement Report is complete.  
	  
	Creating single building CSI Plan Reports 
	 
	1. Build the CSI Plan Report.  On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the screen, which will take you to the Report Builder.  For more detailed information reference the section for building reports beginning on page 33 of the 
	1. Build the CSI Plan Report.  On the MICIP Dashboard select the ‘Report Icon’ in the upper right of the screen, which will take you to the Report Builder.  For more detailed information reference the section for building reports beginning on page 33 of the 
	MICIP Platform Guide - September 2022 (michigan.gov)
	MICIP Platform Guide - September 2022 (michigan.gov)

	.  
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	2. Select the required Filters. From within the Report Builder, select all active goals for the school identified for CSI. In the screenshot below only one active goal is illustrated as being connected to the example district’s school identified for CSI.  The district/school may have more.     
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	3. Select the School identified for CSI from within the Report Builder.  If the district operates more than one School identified for CSI this process will need to be repeated for each School identified for CSI.  A CSI plan is required by law for each School identified for CSI. 
	 
	After selecting the school, select the “Single Building Report” option that will only include information that is specifically ‘tagged’ to that school building.  The following screenshot illustrates the appearance of the selection of the “Single Building Report.” 
	   
	Figure
	 
	4. Select the required report components of the CSI Plan report.   
	In the Report Selection area click on “Select All” unless it is already selected.   
	 
	Figure
	All components of ‘Goal Statement,’ ‘Data,’ Analysis,’ and ‘Strategies’ are required to be included. Click on the down-arrow in front of ‘Monitoring and Adjusting’ to expand.  Within ‘Monitoring and Adjusting’ de-select the following:  
	o ‘Activity Status,’  
	o ‘Activity Status,’  
	o ‘Activity Status,’  

	o ‘Monitoring Notes by Strategy,’  
	o ‘Monitoring Notes by Strategy,’  

	o ‘Impact Notes,’ and  
	o ‘Impact Notes,’ and  

	o ‘Adjustment Notes.’   
	o ‘Adjustment Notes.’   


	In ‘Monitoring and Adjusting’ the only item required is ‘Interim Target Measures.’ Then un-select ‘Evaluation Status” as this is not required.  
	The selections for ‘Monitoring and Adjusting’ and ‘Evaluation Status” should match the following screenshot.  
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	5. Produce the CSI Plan pdf and save to a secure location.   
	Click on “Generate Report” in the bottom-right portion of the window. A portfolio report will be produced in pdf format.   
	 
	Figure
	You may need to scroll within the window to view it.  It should appear like the screenshot below.  Note that the name of the school identified for CSI (not the district) should appear as the second line in the title on the first page.  If the district name appears return to 
	You may need to scroll within the window to view it.  It should appear like the screenshot below.  Note that the name of the school identified for CSI (not the district) should appear as the second line in the title on the first page.  If the district name appears return to 
	step 3.
	step 3.

	  

	 
	Figure
	Then click on the download icon in the upper right corner of the window as illustrated by the red arrow in the above screen shot.  A pop-up will appear prompting you to save the file.  Rename the file using the following naming schema “DistrictName.SchoolName.CSIPlan.2023”. For example, if Happy Elementary in Celebration Public Schools was a school identified for CSI the file name would be “CelebrationPS.HappyElem.CSIPlan.2023”.  Note that abbreviations or acronyms may be used for common terms such as Eleme
	Technical Assistance for GEMS/MARS submission of completed Partnership Agreement Report  
	 
	Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS).  To access the GEMS/MARS application you will use MILogin as it was fully migrated on May 1, 2023. Note that logging into GEMS/MARS used to be completed via MEIS username. If need be, users can download instructions for transitioning your MEIS account to MILogin here: 
	Grant Electronic Monitoring System / Michigan Administrative Review System (GEMS/MARS).  To access the GEMS/MARS application you will use MILogin as it was fully migrated on May 1, 2023. Note that logging into GEMS/MARS used to be completed via MEIS username. If need be, users can download instructions for transitioning your MEIS account to MILogin here: 
	Click to download
	Click to download

	.   

	If you have any problem accessing the application, please contact the GEMS Help Desk at (517) 241-6270 or at 
	If you have any problem accessing the application, please contact the GEMS Help Desk at (517) 241-6270 or at 
	MDE-GEMS@michigan.gov
	MDE-GEMS@michigan.gov

	. Please include your full name and complete telephone number (with area code) when you contact the Help Desk. 

	Additional support for GEMS/MARS can be found at: 
	Additional support for GEMS/MARS can be found at: 
	www.michigan.gov/GEMS/MARS
	www.michigan.gov/GEMS/MARS

	. This website includes basic help documentation, as well as the necessary security authorization forms to get access to the system. 

	1. Log into GEMS/MARS here: 
	1. Log into GEMS/MARS here: 
	1. Log into GEMS/MARS here: 
	1. Log into GEMS/MARS here: 
	MILogin - Login (michigan.gov)
	MILogin - Login (michigan.gov)

	 



	 
	Figure
	Acknowledge Terms and Conditions popup by clicking on “Acknowledge/Agree.”   
	 
	Figure
	 
	2.  Select “The Partnership GEMS/MARS Submission System process has been initiated for <district name>.  Please clcik here to submit your response” from “My Pending Tasks.”  
	 
	Figure
	You may receive a “Warning” stating that Internet Explorer or Firefox will yield more consistent results. You may continue with Chrome.   
	 
	  
	3.  Select the “Search” icon on the right-hand side of the window. Select “Partnership District” from the Document Name column. A new window will open.   
	 
	Figure
	New Window.   
	 
	Figure
	 
	  
	4.  The information for district personnel should already be present.  If not, the “District Lead Name” should be the individual who is primarily responsible for the facilitation of the partnership agreement.  The “Secondary District Contact Name” should be an individual with responsibility for, and knowledge of, the partnership agreement.  Either one of these could be the district lead administrator or superintendent.  
	 
	Figure
	Complete the assurances by checking each of the five boxes as illustrated in the following screenshot. Note that even if a district operates more than one School identified for CSI the district is only required to complete the assurances once. By checking each assurance below, the district is attesting that the assurance statement is true for the CSI plan submitted for each school identified for CSI within the district.  
	 
	Figure
	 
	5.  Under the District Level upload section, users are to upload the Partnership Agreement Report pdf created within MICIP. Drag and drop or upload the Partnership Agreement Report file as illustrated in the area with the purple arrow below.   
	 
	Figure
	6.  If missing, enter the name and date of the lead administrator or superintendent authorizing submission below the Assurances Confirmation location.   
	 
	Figure
	 
	7.  Upload Plan(s), Identify Evidence Based Intervention(s), and Identify Level of Evidence.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  
	• For each school identified for CSI, under the CSI Plan Report upload section, users are to upload the CSI Plan Report pdf created within MICIP as detailed in Section One of this TA Guide. Drag and drop CSI Plan report as illustrated by the dotted red arrow in the screenshot below.  

	• Identify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red ellipse below.  The school may have more than one EBI in the plan, but only one is required to be entered here.  
	• Identify by name one Evidenced Based Intervention (EBI) from the CSI plan as highlighted by the red ellipse below.  The school may have more than one EBI in the plan, but only one is required to be entered here.  

	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
	• Then select the appropriate level of evidence for the identified EBI from the drop-down menu as indicated by the purple arrow.  The four levels of evidence include ‘Strong,’ Moderate,’ ‘Promising’ or ‘Demonstrates a Rationale.’ For more information about selecting EBIs and levels of evidence, please see 
	Using Evidence to Strengthen Education Investments
	Using Evidence to Strengthen Education Investments

	. 



	  
	Figure
	If the district operates more than one School identified for CSI, repeat the above three steps for each School identified for CSI.  Submitting for additional schools will require scrolling down within the 
	window.  Wait to “Save and Close” until all three steps have been completed for all School identified for CSIs.  
	 
	8.  Review that all information is correctly entered and that the required uploads are present.  Click Save and Close. 
	 
	Figure
	The window will close and take the user back to the window in 
	The window will close and take the user back to the window in 
	Step 3
	Step 3

	.  Scroll down to the bottom of the window and click the ‘Submit’ button. You will have a pop-up appear that states “Successfully promoted to the next stage.”  Click “OK.” 

	 
	Figure
	The submission of the CSI Plan Report(s) is complete.  If any additional information is needed, the assigned MDE representative will contact the district. 



