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Session Goals

Our goal today is to share the latest information about the state-provided
spring SAT and PSAT-related assessments based on current planning.

College Board and MDE will continue to finalize implementation details, and
as more information becomes available, we will share through
www.Michigan.gov/psat, www.Michigan.gov/mme, and the Spotlight on

Student Assessment and Accountability online newsletter.

Today we will provide:

General information on the Spring 2023 SAT with Essay, PSAT 10, and
PSAT 8/9 for grades 8 and 9 administrations.

An update on changes planned for Spring 2023 testing.

« Information to help you verify that your school is set up to administer the
spring assessments.

 Introductory accommodations and supports information.

- Tasks that should be completed between now and the end of 2022 to get
your school ready for testing.
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http://www.michigan.gov/psat
http://www.michigan.gov/mme

Spotlight on Studen
Assessment and
Accountability

www.michigan.gov/mde-spotlight

College Board Corner: Implementation
information for Michigan PSAT 8/9 for
grades 8 and 9, PSAT 10, and SAT with
Essay

>

==iEducation

MICHIGAN

What’s New

Week of October 21, 2021

ootliont

Student Assessment and Account:

Now Available: Lists of Important Dates for Summative
Assessments

The Office of A and A (OEAA)
Now Available: Lists of has made the following Spring 2022 Lists of Important Dates PDF
ipor Dates for on each web page, under the What's
Assessments New and Current Assessment Administration section. The Lists of
Dates PDF for all are also

End-of-Testing Reminder for
Early Literacy and Mathematics
Benchmark Assessments

WIDA Training Webinars

Student Rostering: MiDataHub,
MiLearn, and Benchmark
Reporting

2021-22 Benchmark Assessments
and Michigan Data Hub Webinars

Focus on Assessment Literacy:
How Social and Emotional
Learning (SEL) Assessments
Fit Into A Comprehensive
Assessment System

on the Assessment Calendars page.

M-STEP (www.michigan.gov/mstep)
Mi-Access (www.michigan.gov/mi-access)

Early Literacy and Mathematics
(www.michigan.gov/earlylitandmath)

SAT with Essay (www.michigan.gov/mme)

PSAT 8/9 and PSAT 10 (www.michigan.gov/psat)

ACT WorkKeys (www.michigan.gov/mme) Coming Soon

WIDA (www.michigan.gov/wida)

The g imp: date are on the
Assessment Calendars page:
+ Google are for each The

Google calendar provides different views of the important dates,
such as weekly, monthly, or by agenda. Calendar events also
provide additional details and links related to the important date
task or activity.

Excel date file will include important dates related to test
administration for all the above referenced assessments. Users
can filter and sort the file for a comprehensive picture of the
assessments that pertain to them.

+ ACT WorkKeys List of Important Dates PDF

Watch the weekly ight for the
resources.

y of these

Call Center: 877-560-8378

CB Corner / ACT WorkKeys / Important Dates / Contacts

MICHIGAN

~Education

MDE STUDENT ASSESSMENT

Spotlight Newsletter 5potl ht

Subscrde 10 the

Wesily Spotiig

MDE Home Top Topks  Contact MDE

M.STEP SUMMATIVE

|

N Stucen Assessment and A

cursadiity in Your Emaill

§ page 1o locate & 1opic coverad in 8 Spetlight communication, hold down the Cirf key and cick on the F ey

® Fing box and type In @ word of tee. This will aliow you 10 search !ough the Summary of Communication

:ate the Spotight that contains a spec#ic fopic without hawing to scroll through each cre

SUBJECT

Weekly Spamight
on Student

Asssssment and

SUMMARY OF COMMUNICATION

Agenda for 2016 Student Assessment and Accountabiity Fall Webcast
Embargoed Spring 2016 WorkKeys Student Data File is Now Avalable: August 3

SSA Notes Newsietter, Guidelnes

2016

2016-16 Graduation Rate Appeals Window

for 20

Engish Learner (EL) Exits
NAEP is looking for a few good men

and women. 1% Mi-Access Proficiency Cap Exception Applcations Due Soonl

Back Program Appications Due Soon! SAT Corner. imporant

qe Board Corner

information on SAT™, PSAT 8/9, and PSAT10™ provided by the Coilege Board

Questions about Spring PSAT 8/9,
PSAT 10, or SAT?

+ call the Michigan Educator Hotline:
B866-8T0-3127 (select Option 1)
email michiganadministratorsupport@
collegeboard.org

Fall and Spring Assessments
Schoals dn NOT need ta arder materials for the.

this fall. Dates and locations will be available in the
Spotlight in early September.

Requesting Accommodations

Schools will need to identify an SSD (Services for
Students with Disabilities) coordinator who will use
the SSD Online system to submit accommodation
requests on the behalf of students for PSAT &/9
for grades 8 and 9, PSAT 10, and SAT with Essay.
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http://www.michigan.gov/mde-spotlight

The College Board and

MDE are here to support

you.

Coordinator Implementation
Handbook

Accommodations & Supports
Handbook

Accommodations & Supports Webinar

Preparing for Test Day Webinar

Postadministration Webinar

Online Training

PDF

PDF

Webinar

Webinar

Webinar

On-Demand
Modules

+ In addition to communication through the Spotlight, College Board and MDE
provide the following supports throughout the school year:

Webinars

Registration links are available in Spotlight.
Recorded versions will be posted shortly after webinar occurs.
Participation is optional.

- MDE has several resources available on their websites throughout the year
for all assessments provided by the state.

T S S S " S

October 2022

October 2022

December 6, 2022
T1am-12:30 pm

January 25, 2023
2-3:00 pm

March 29, 2023
9-9:30 am

March 2023

Reviews key activities to prepare your school for testing. Is available at
www.Michigan.gov/mme and www.Michigan.gov/psat

Detailed information about the process and policies for all College Board accommodations &
supports. Is available at www.Michigan.gov/mme and www.Michigan.gov/psat

Detailed information about the process and policies for accommodations & supports for
Michigan-provided testing in spring.

Helpful information and frequently asked questions about preparing to administer the College
Board assessments.

Reminders for activities that are required once testing is complete, including how to return
materials.

Required training for test coordinators; modules available for proctors.
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https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/Michigan-Coordinator-Implementation-Handbook.pdf?rev=b3d0d330447443f79650438d60f9e41d&hash=D7039933119879A1F0342226DB6265EA
http://www.michigan.gov/mme
http://www.michigan.gov/psat
https://accommodations.collegeboard.org/media/pdf/accommodations-supports-handbook.pdf
http://www.michigan.gov/mme
http://www.michigan.gov/psat
https://collegeboard.zoom.us/webinar/register/WN_m6pEFeJyQhCuQrVth8F2NA

PSAT 8/9 for grade 8

Comparison of M-STEP and PSAT 8/9




Comparison of M-STEP and PSAT 8/9 for grade 8

Pre-ID
Timing

Testing Mode
Test Day

Student
Accommodations

Completed in OEAA Secure Site
Untimed

Options Available
Flexible

No approval needed but must
align with those documented in
student's IEP or 504 plan.

Completed in OEAA Secure Site

College Board assessments are timed and do not allow self-
pacing. Students must use the entire time allotted for each
test. If approved for extended time, students must use the
entire time for which they are approved.

Paper/Pencil administration only

Unless absent, students are expected to test on the primary
test day

Accommodations must be made in advance for universal
tools, designated supports, and accommodations required by
students that would have traditionally been used on the M-
STEP.

Schools must request accommodations through the College
Board Online system, known as SSD (Services for Students
with Disabilities) Online.

©) CollegeBoard
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General Information

What's New for Spring 20237
Spring 2023 Test Dates
Roles and Responsibilities of Test Staff




——

Updates and New
Items for Spring
2023

Paper Administration (Reminder)

«  The Spring 2023 SAT with Essay, PSAT 10, and PSAT 8/9 will remain
paper-based tests. There is no option for digital testing this spring.

Off-Site Testing

« Coordinators must submit an off-site testing request only if they will be
returning test materials directly from the off-site testing location.

Schoolwide Student List

- Master Student List is now referred to as the Schoolwide Student List in
the testing manuals.

Translated Test Directions for English Learners

*  Now available in Pashto and Ukrainian for SAT with Essay, PSAT 10, and
PSAT 8/9.

Nonstandard Administration Report (NAR)

- Available to download in .csv format.
«  The PSAT-related NAR and SAT NAR now have a consistent format.
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http://www.sat.org/offsiterequest

Spring Test
Administration

SAT with Essay Dates

SAT with Essay will be one part of the Michigan Merit Exam which is
required for 11t graders and eligible 12t graders.

Students testing in a standard room will be required to test on a
single day.

- Primary test day:

- Makeup test day:
Schools will use a survey to request makeup test books.
Will discuss accommodated testing in upcoming slides.

For student eligibility questions, MDE has updated the Who Must/Can
Take the MME document, available at www.Michigan.gov/mme.

6 CollegeBoard
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http://www.michigan.gov/mme

Spring Test
Administration

PSAT 8/9 for grade 8 Dates

Grade 8 students are expected to test on the primary test day.
- Primary test day: April 12,2023

Students absent on the primary test day can be flexibly scheduled to
test in primary testing window.

- Primary testing window: April 13-18, 2023

The makeup window is for any student who was absent during the
primary testing window or for students that need to retest due to an
irregularity.

- Makeup testing window: April 25-26, 2023
Schools will use a survey to request makeup test books for PSAT 8/9.

- Different test books will be used in the primary testing window and
the makeup testing window.

We will discuss accommodated testing in upcoming slides.

6 CollegeBoard
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S . T « Unless absent, students taking the PSAT 10 or PSAT 8/9 for grade 9
pl'l ng eSt are expected to test on a primary test day that is chosen within

. . the primary testing window.
Administration PrimaryTestng
- Primary testing window: April 12-18, 2023

PSAT 10 and PSAT 8/9 for grade 9 Dates - Schools can choose which date within the window works best for
them as the primary test day.

Schools can elect to administer the test to 9th graders on one
day, 10th graders on the other day, or test both grades on the
same day.

The remaining days in the primary testing window can be
used for students absent on the primary test day.

- The makeup window is for any student who was absent during the
primary testing window or for students that need to retest due to an
irregularity.

Makeup testing window: April 25-26, 2023

« Schools will use a survey to request makeup test books for PSAT 10
and PSAT 8/9 for grade 9.

GCollegeBoard 12



ACCOm mOd ated Accommodated Testing Window: April 12-25, 2023
. . All students with approved accommodations taking the PSAT 8/9
TeStlng Window for grades 8 and 9 and PSAT 10, can be flexibly scheduled anytime
in the accommodated testing window.

Students with approved accommodations taking the SAT with
Essay, as designated on the Nonstandard Administration Report
(NAR) in SSD Online, can be flexibly scheduled anytime in the
accommodated testing window.

©) CollegeBoard 13



2023 Testing Dates Summary

Assessment Primary Test Makeup Test Accommodated
Date/Window Opportunities Testing Window*
PSAT 8/9 for grade 8 April 12 April 25-26 April 12-25
April 13-18
PSAT 8/9 for grade 9 April 12-18 April 25-26 April 12-25
PSAT 10 April 12-18 April 25-26 April 12-25
SAT with Essay April 12 April 25 April 12-25

*only for students designated to test in the accommodated window

6 CollegeBoard



Roles and
Responsibilities of
Testing Staff

Test coordinator: Responsible for all aspects of the administration at

the school

Backup test coordinator: Responsible for the administration if the
test coordinator is not available

SSD coordinator: Responsible for requesting accommodations for
students with disabilities and supports for English learners

Proctor: The test administrator in a testing room

Room monitor: Assists the proctor with monitoring students in the
testing room

Hall monitor: Monitoring the hallways on test day and provides
breaks to other test staff

6 CollegeBoard
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Roles and The test coordinator is responsible for all aspects of the administration
at a school, including:

Responsibilities of - Preparation activities
- - Planning rooms and identifying staff to serve as proctors, room
TeStmg Staff monitors, and hall monitors for test day

- Receiving, inventorying, and securing test materials
Test Coordinator
- Activities on test day include:
- Distribution of materials
- Monitoring of all test day activities and staff
- Packaging and returning test materials
- Completing all necessary forms

- The test coordinator may choose to enlist the aid of others at the
school to help with test day planning and set-up.

- The test coordinator will remain the main contact and receive
communications from the College Board.

- The test coordinator should coordinate with the SSD
coordinator to ensure that students with disabilities and English
learners are planned for appropriately.

GCollegeBoard 16



The Services for Students with Disabilities (SSD) Coordinator is

Roles anfj o responsible for:

ReSpOnSIblhtleS Of - Being the school’s liaison with the College Board's Services for
: Students with Disabilities office.

TeStmg Staﬁ - Submitting accommodation requests and planning for English

learner supports for all students who request them.
SSD Coordinator Printing the roster of students approved for accommodations
(Nonstandard Administration Report — NAR).

+ Schools may have more than one SSD Coordinator; however, one
person will be identified as a primary SSD coordinator who will receive
communications from College Board.

If a school has multiple SSD coordinators, the primary SSD
coordinator should share any communications with other SSD
coordinators.

The SSD coordinator and test coordinator should also collaborate
with the district English learner (EL) coordinator to help plan for
testing students with EL supports.

GCollegeBoard 17



Roles and Each room requires one proctor who is responsible for managing all
activities that happen in the testing room as well as administering the

ReSponSlblIltleS Of test and monitoring test-takers to ensure a fair administration.

Testing Staff

Proctor

GCollegeBoard 18



Roles and The room monitor(s) and hall monitor(s) are responsible for assisting

Cr apeg the test coordinator and proctor.
Responsibilities of | P
Testing Staff

« Room monitors help set up the testing area and monitor testing.

- Hall monitors patrol the hallways during testing to make sure the

Room Monitor and Hall Monitor testing area remains quiet and secure.

GCollegeBoard 19
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Staff with Related
Students

Staff with children cannot have access to any test materials for the
same assessment(s) the child is taking before test day:

- If a staff member’s child will be taking the SAT, he/she cannot
have access to testing materials before test day for the SAT no
matter if the child lives with the staff member or not.

- He/she may access testing materials prior to test day for PSAT 10
or PSAT 8/09.

Staff with students who reside in the same household cannot have
access to any test materials for the same assessment(s) the child
is taking before test day.

- If a staff member’s niece will be taking the SAT and the niece does
not live in the same house with the staff member, he/she can have
access to testing materials before test day for the SAT.

Proctors may not administer the test to any member of their family.

It is possible for test day staff to serve multiple roles in a small
school.

Additional flexibility may be available to small schools, if
needed. Call the Michigan Educator Hotline at (866) 870-3127 for
guidance.

©) CollegeBoard
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Implementation Activities

Before Testing

Establishing School to Test
Pre-ID Students
Training & Determining Staff Needs
Accommodations & Supports
Shipments

During Testing

Prepare Your Schedule
Prepare Testing Rooms

Covered in this presentation

Distributing Materials
Admitting Students

After Testing

Collecting Materials
Important Forms
Packing and Returning Materials
Ordering Makeup Materials
Score Reporting

Covered in winter and spring presentations

6 CollegeBoard
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Implementation Activities

Before Testing During Testing
Establishing School to Test Prepare Your Schedule
Pre-ID Students Prepare Testing Rooms

Training & Determining Staff Needs
Accommodations & Supports
Shipments

After Testing

6 CollegeBoard
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Using the Educational
Entity Master (EEM)

Educational Entity Master (EEM) is the repository of entity and
contact information for educational systems in Michigan.
College Board will use the data in EEM to identify:

Contact information for testing staff (email addresses listed are
used to send emails)

Address to send testing materials
Review and update the testing staff in the EEM at a building level as
soon as possible.

If there is more than one person listed for a role, College Board will
use the most recent.

If the information listed is correct, no action is needed.

If the information is incorrect, EEM should be updated by the
district authorized user.

Anytime the identified staff changes during the school year, EEM
should be updated to reflect the changes.

College Board receives the updates 7-10 days after changes are
made.

©) CollegeBoard
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E E M fOr Testi ng |dentify or update in EEM at the building level as necessary:

Test Coordinators

Staﬂ: SAT Test Coordinator
PSAT grade 10 Test Coordinator
* If required, update the roles in EEM PSAT grade 9 Test Coordinator
at the building level as soon as PSAT grade 8 Test Coordinator

changes occur.

* |f EEM information is not accurate, Backup Test Coordinators

you will NOT receive critical testing SAT Backup Test Coordinator
communications. PSAT grade 9/10 Backup Test Coordinator

PSAT grade 8 Backup Test Coordinator

Services for Students with Disabilities Coordinators
SAT Services for Students with Disabilities Coordinator

PSAT grade 9/10 Services for Students with Disabilities
Coordinator

PSAT grade 8 Services for Students with Disabilities Coordinator

GCollegeBoard 24



To view school and contact information that will be provided to
College Board, go to: https://cepi.state.mi.us/eem/

EEM '

« Search for your school in the EEM-Search window

Educational Entity Master . .
 Click the link for your school.

‘*’ 'fk Center for Educational Performance and Information {"'EELEEH},"

EEM Hoimee:
Search

Lala Sels,.,

‘*: 'Ik Center for Educational Performance and Information

Michigan.goy
o The Dificial State
of Michigan Webitn

CER] g | wzer Guide | selo | Contaor CERT | Slossare | Login
Beofile: Public User | (320 BTN A- | A+

EEM Home =

Search Results

ﬂ Your search yielded I result]s).

Match Ranking

EEM-Saumrch fare klost igh+Schaal+ G007

Parent Type County  City

The Educational Ertity
Mastar i5 & repasitony that
cantans numbens and basic
pantact infarmation
regarding educatioral
sysLEms Ik the state of
Michigan.

Informatson exists for pubkc

% wickiigan Wabets

Authorized User Login 5

F What"s New mwﬂ__
Access o EEM via MILogin now available

MSDSE and EEM hawe now transitioned Trom Singhe Skgn-O0n
(S50) ta MILagn, HILoGE 19 the new State of Michgan
Identity, Crasential and AcoEss Managament [MECAH]}
SO0, The ink [0 aoress MILOgIn s

hittps:f/miegintp. mchigan.gov. Efective Tuesday, July 26,
S50 will na longer be avallshle. Pease update your shartouts.

CEPI is Tramsitioning to a New Telephone System

Starting Friday, July 22, CEF] is transitioning to a new

Alpena High Alpena LE& School | Alpena | SUPENA 1 schools, nongubike schools, telephone system. The transition is expected to take
Schpal ;":"‘:I :;:mieui;?rfmns o GPprosmately ane month to complete. The CEPT custamer
| Se l:ju § | _ _| | ) i h';‘: i SUpPOrT phone number wil nok be changing, However, during
| T — Lansing Other Mon= | Ingham | LANSING | [ g : the transiton peried, callers may be forwarded directly o
| Eisters Michigan Pablic School | voicemaill. Customer suppart staff will be manikonng the ine
| Capstal Remon Zchool Recipient c:&m‘;"hﬁ*d "E:':"'“"“"' regularty and promptly rebeming cals, For faster response
Diskrict Pt bt et 2 time, we recommiend you emal CEPL customer suppart st

| Thems per page: §TI 'AJETE—LJZ_E*HI'

nami, grade keels,
I

CEFlIfimichigan.gov. Flease do not leave a voikemal messags

e e
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District Authorized
User

To send a message to the district
authorized user:

® C(Click on school name in EEM
® (Click “Contact Authorized User”
—-OR --

® Use the District and School Contact
Page under the Assessment
Registration tab of the OEAA Secure
Site to retrieve the name and contact
information for your district authorized
user.

'Ik" Center for Educational Performance and Information R e st

Micnigan.goy

of Michigan wWebets
CEPI Woeme | Uzer Suide | teto | Contact CEPL | Glogsare | Login

EEM Home =

Search Results

& vour search yialded 2 resultis).

Match Ranking

E Parent

Type  County| City

Alpena LEA School | Alpens | ALPEMNA 1
Public

Schooks

Lansing Other Non= | Ingham | LANSTNG &
Public School

School Recipi=nt

Dristrict

Common Name (@)
Allegan Area ESA

el
Official Name of Enty 7]
Allegan Area Educational Service Agency

Agreement Number (@)
03000

REMC Code (@)
7

Entity Code (@)
03000

Ownership (@)
Owned

Prosperity Region f@PS code (@)
4 - West Michigan Prosperity Allian2&005

County (Code) (@)
Allegan (03)

Chartering Agency Code (@)
0300000000

NCES District Code (@)
2680100

Locale Code (@)
Town: Distant

6 CollegeBoard
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Confirm Email and '
Address in EEM '

Scroll to the bottom of the page

Click “Details” to confirm email and address.

Nonpublic schools should contact
nonpublicschools@michigan.gov to

update EEM.

[ Admin/Contacts I Addresses l Relationships | Members
FSAT 10 Test Coordinator  (Brian (289) 09/18/2015
Tippman 358-5306
PSAT 8/9 Test Coordinator | Brian (289) 09182015
Tippman 358-5306
PSAT Backup Coordinator | Romeo {289) 0a/18/2015 Details
Bourdage  |358-5310
SAT Backup Test Romao (989) 091872015 U'Etd.l|$
Coordinator Bourdage 358-5310
L] F
Mid Tni:
LE=E Mame: Tippman

Tl
Tolephone Number:  (989)150-5306 : /

emails will

Where

be sent

Emiail;

Faor Mk RS 1 158-5338 -
tippmanb@alpenaschoals.com

3303 Baukh Therd Avarius

Maling dddrass

Street:
Addrass Linsdy”

Alpana

Where test materials
will be sent — must be
the school address

6 CollegeBoard
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Establishment
Process

How College Board knows which
schools are administering PSAT-
related assessments or SAT with
Essay

+ All schools need a valid Attending Institution (Al) Code to administer
College Board assessments.

- Will also be referred to as school code (this is different than your
Michigan-assigned building code)

- Six digits, usually starts with 23

- Purpose: Connects student data to the student's school

« To confirm your Al code:

- Navigate to: https://collegereadiness.collegeboard.org/k-12-
school-code-search

- As establishment activities are completed, Al codes will be
included in the Test Center Participation Page of the OEAA Secure
Site.

- Test coordinators will receive email confirmation of the Al Code in
mid-December.

There are two general routes for establishment:
» Public School Process
*  Nonpublic School Process

6 CollegeBoard
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Establishment Process for Public Schools

School has been automatically School has been automatically School does not meet rules for
established to test and plans to established to test and does not automatic establishment.
test. plan to test.  Respond to the intent to participate
« No action is needed. « Contact the Michigan Educator Hotline communication by November 21, 2022,
immediately at (866) 870-3127 to to indicate your school’s intent for each
« Confirm in the Test Center Earticipation request to be unestablished. assessment. Confirm your
Page of the OEAA Secure Site that the participation status in the OEAA Secure
school is established for each « Be prepared to provide a reason for Site once intent has been provided.
assessment. unestablishment.
« If your intent is not to participate,
« MDE will review the request and may indicate this to College Board so you
make outreach for additional can be removed from communications
information. for the school year.

GCollegeBoard 29



PSAT 8/9 for G rade - Public schools will be automatically established to administer PSAT
8/9 for grade 8 if:

8 EStabI |Sh ment - The “actual grade” listed in EEM includes 8 AND

- Your school tested at least 5 students combined in the last 2
Public Schools testing years (PSAT 8/9 for grade 8 in 2022 and 2021).

OR

Grades Authorized {Summany)

7-12 - The “actual grade” listed in EEM includes 8 AND

-
<@@ *Your school is new in 2022-2023
712 o~
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PSAT 8/9 for G rade - Public schools will be automatically established to administer PSAT
8/9 for grade 9 if:

9 EStabI |Sh ment - The “actual grade” listed in EEM includes 9 AND

- Your school tested at least 5 students combined in the last 2
Public Schools testing years (PSAT 8/9 for grade 9 in 2022 and 2021).

OR

Grades Authorized {Summany)

7-12 - The “actual grade” listed in EEM includes 9 AND

-
<@@ *Your school is new in 2022-2023
712 o~
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PSAT 10
Establishment

Public Schools

Grades Authorized {Summany)

r-12

s
Grades Actual (Summary) -g.iy
< 712 e

Public schools will be automatically established to administer PSAT
10 if:

- The “actual grade” listed in EEM includes 10 AND

- Your school tested at least 5 students combined in the last 2
testing years (PSAT 10 in 2022 and 2021).

OR

- The “actual grade” listed in EEM includes 10 AND
- Your school is new in 2022-2023

6 CollegeBoard
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SAT W|th Essay « Public schools will be automatically established to administer SAT
with Essay if:

Public Schools - The “actual grade” listed in EEM includes 11 AND

- Your school tested at least 5 students combined in the last 2
testing years (SAT with Essay in 2022 and 2021).

OR

Grades Authorized {Summany)

7-12 - The “actual grade” listed in EEM includes 11 AND

-
<@@ *Your school is new in 2022-2023
712 o~
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Establishment
Process

Nonpublic Schools

Must indicate intent to participate every year for each assessment.

If you choose to administer the SAT, you must administer all parts of the
MME (ACT WorkKeys and M-STEP).

If you choose to administer the PSAT 8/9 for grade 8, you must
administer the M-STEP.
Roles should be identified or reviewed in EEM as soon as possible.

- If you need to make updates, contact
nonpublicschools@michigan.gov

Using the contact information provided by MDE, College Board sent an
email to all nonpublic schools requesting confirmation of their intent to
participate in MME on November 4.

- To confirm, call (866) 870-3127 or email
michiganadministratorsupport@collegeboard.org

- Provide your state-assigned district and building codes, the name of
your school, and the assessments you plan to administer.

- Must respond by November 21, 2022, or your school may not be able
to administer the assessments.

6 CollegeBoard
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- District assessment coordinators, principals, and test coordinators received

|ntent tO Pa rtiCi pate an “intent to participate” email on November 4 if a school was not
automatically established.
O UtreaCh - Includes all nonpublic schools

Certain public schools that did not meet the auto-establishment rules
previously discussed.

- ACTION REQUIRED: Respond to the “intent to participate” communication,
if received.

- If schools do not respond by November 21, 2022, they may not be able to
administer the assessments.

- Follow the directions in the email even if you don't plan to participate so
we can remove you from the communication list.

Public & Nonpublic Schools

«  MDE has a Test Center Participation Page in the OEAA Secure Site where
schools can verify the assessments they are established for.

- Establishment has begun and will continue on a rolling basis.
- Participation will be updated in the OEAA Secure Site as new
establishment activities occur.
- Allow for potential updates.

Contact the Michigan Educator Hotline at 866-870-3127 only if
establishment information is not correct in the OEAA Secure Site by
December 16, 2022.
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C()m mon ISSUGS Common issues that delay a school’s establishment:

 Inaccuracies in the “actual” grades or coordinator information.

 The address associated with the coordinator record in EEM is
inaccurate.

+ Failing to respond to the intent to participate communication by the
deadline.

- Making updates in EEM at the district-level instead of the building-
level.
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Implementation Activities
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Establishing School to Test Prepare Your Schedule
Pre-ID Students Prepare Testing Rooms

Training & Determining Staff Needs
Accommodations & Supports
Shipments

After Testing
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Pre_| D iIn O EAA - Do NOT place orders directly in the College Board Test Ordering Site
for the Spring 2023 Michigan-provided SAT with Essay, PSAT 10, or

SeCU re Slte PSAT 8/9 for grades 8 and 9.

« College Board will determine your initial material order for the
Michigan-provided assessments based on:

- The number of students pre-ID'd to test in the OEAA Secure Site by
February 15, 2023.

- The number of students approved for accommodations via
College Board’s SSD Online System.

 If students are not pre-ID'd by February 15, 2023, you may not
receive enough test materials and labels for test day.
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Pre-ID in OEAA
Secure Site

‘You will receive

materials based
on the number of
students pre-ID'd
in OEAA Secure
Site by the
deadline.

MDE will open the pre-ID window in OEAA Secure Site on January
4,2023.

Public school students will automatically be pre-ID'd based on fall
count day enrollment if the school was established to test by
January 4, 2023.

Nonpublic schools and public schools established after
January 4, 2023, must pre-ID all students that are testing.

Action required in January:
- Log in to the OEAA Secure Site

- Update the Pre-ID Student Report by unassigning students who
will not test and assigning new students

All updates must be completed by February 15, 2023, in order to
receive pre-printed barcode labels.
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Pre-1D (Barcode)
Labels

« Labels and answer sheets will be shipped to schools for all

students who were pre-ID'd by February 15, 2023.

- For any students pre-ID'd after the deadline, schools must
generate a label locally for the student from the OEAA Secure
Site to be affixed to the answer sheet.

- Valid barcode labels for the SAT with Essay, PSAT 10, and
PSAT 8/9 will have the following elements:

Last First
uic Name Name MI

District

Cﬂd&- -----------------------------------
Eu:ldlng uuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu School

Code DOB: mmydd 5 Mame
GE NUI X
1 R B ot e e RTTIY Barcode
Year Number
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Pre-1D (Ba rcode) - With an increase in the number of student answer documents being
returned without a barcode label or without a valid barcode label,

I_a beIS MDE strongly emphasizes the following:

- Every student answer document for the SAT with Essay, PSAT 10,
and PSAT 8/9 must have a valid barcode label attached for the
answer document to be scored.

- Schools submitting answer documents without correct barcode
labels may be subject to follow-up by MDE.

©) CollegeBoard 41



Agenda

Before Testing

Establishing School to Test
Pre-ID Students
Training & Determining Staff Needs
Accommodations & Supports
Shipments

During Testing

Prepare Your Schedule
Prepare Testing Rooms

After Testing

6 CollegeBoard

42



- All testing staff are required to be trained.
TeSt Day Tra | N | ng - Training for test coordinators:
- MDE requires test coordinators take online training every year for spring testing.
- There will be one Michigan training module that covers the SAT with Essay, PSAT 10,
and PSAT 8/9.

- Coordinators will receive an email with a link to access the online training.

- The training is approximately 45-60 minutes and is broken up into modules.
« Test coordinators are required to train other staff in some way.

Available in Early March

- Training proctors
E - Option 1: Forward the training email
Assessment - There is a module specifically for proctors and administering the test
security training - Approximately 20-30 minutes to complete
is also required - Option 2: Provide training in staff meeting or other way that works for your school
to be completed - Training hall and room monitors
by OEAA. - Training PowerPoint will be available for coordinators to show to room and hall
monitors

- Training SSD coordinators

- Can either take the test coordinator training or the proctor training, depending on
their test day role.
- Assessment Security Training is required by the OEAA for all staff participating in the
administration of the assessments. See the Assessment Integrity Guide for more
information on this requirement.
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« College Board will provide a Michigan-specific manual for SAT with

Testing Manuals Essay, PSAT 10, and PSAT 8/9.
- Schools can use the same PSAT 8/9 manual for 8t and 9t grades.

- The SAT manuals provide specialized information to each type of
test day staff.

- Coordinator Manual

- Includes information about the test day set-up,
Coordinators must preadministration session, forms, and return of standard and

accommodated materials

read the manuals

prior to test day. - Standard Testing Manual

Includes all test day scripts and information needed by

Proctors should proctors using standard timing

review the scripts - Accommodated Testing Manual
prior to test day. - Includes test day scripts for proctors in accommodated
rooms

- The PSAT 10 and PSAT 8/9 Coordinator Manuals include information
for the coordinator AND scripts for proctors.
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Plan N | ng f()r Stafﬁng « The staffing needed for test day depends upon the size of the
cohort testing, the number of testing rooms, and the number of

Needs students in each room.

+ Besides the policies regarding familial relationships, there are
additional guidelines to consider:

Per MDE guidelines, test day staff should be licensed teachers
or licensed education administrators employed by the
district. If not available, then test day staff may be:

paraprofessionals or non-licensed administrative
personnel employed by the district -or-

substitute teachers employed by the district for the
purpose of administering the test.

Per College Board guidelines, test day staff cannot:
- be employed by an outside test-prep company.

- have taken the SAT within 180 days of the administration
date.
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Planni ng for Stafﬁng - Once you determine the rooms you're using for testing and the

number of students in each room, you can determine how many

Needs staff you need.

» Every testing room needs 1 proctor.

* For standard rooms with more than 34 students, assign
additional room monitors to help.

FOR EACH STANDARD TESTING ROOM . .
*  For accommodated rooms with more than 20 students, assign

MNumber of Room

Number of Students Monitors Needed add|t|0na| room monltors tO help
1-34 0
35=-60 1
51=-100 2
. NUMBER OF HALL MONITORS NEEDED
101 or more 3+ (1 monitor for each
additional 50 students) Number of Hall
Number of Rooms Monitors Needed
FOR EACH ACCOMMODATED TESTIMNG ROOM 1-5 1
NHumber of Room &=-10 2
Number of Students Monitors Needed 11-15 3
1=20 0 16=20 4
More than 20 1+ (1 monitor for each More than 20 5+ (1 monitor for each
additional 20 students) additional 5 rooms)
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: « All accommodations for the Michigan-provided assessments in
Req UeStl ng spring (PSAT 8/9 for grades 8 and 9, PSAT 10, and SAT with Essay)

ACCOm mOd ations must have prior approval and be requested through the College

Board Services for Students with Disabilities (SSD) Online system.

«  Most requests are approved automatically within a few days and
require no submission of documentation.

« There are some requests that will require that documentation be
submitted and could take up to 7 weeks for review.

« Schools should designate an SSD coordinator that has access to SSD
Online and submits requests on behalf of students.

- Schools can have multiple SSD coordinators to submit requests.
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Req uesting - The vast majority of students who are approved for and are using
testing accommodations at their school through a current IEP or

ACCOm mOd atiOnS 504 plan will have those same accommodations automatically
approved for taking the SAT with Essay, PSAT 10, and PSAT 8/9.

« These requests will be processed through school verification
allowing the SSD Coordinator to provide the answers to the
following questions when submitting requests for students:

- Is the requested accommodation in the student's plan?

- |s the student consistently using this accommodation for school
tests?
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Accommodations

@ More information

about the differences
between College
Board-approved and
state-allowed will be
discussed in the
Accommodations &
Supports Webinar on
December 6.

There are two categories of accommodations:

College Board-approved accommodations
- Require preapproval
- Result in college and scholarship reportable scores
- Used for students with diagnosed disabilities documented in a

504 or IEP

- Window to apply: Now to February 21, 2023

State-allowed accommodations
- Require preapproval
- Are automatically approved and require no documentation
- Do NOT result in college and scholarship reportable scores
- Must be applied for every year
- Recommended for 8t grade
- Window to apply: The week of January 9, 2023, to February

21,2023
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ACCGSSi ng SSD » To access the SSD Online system, the new SSD coordinator will
need to request access:

On I|ne - Create a College Board Professional Account
- Complete the SSD Coordinator Form, found on
New SSD Coordinators www.collegeboard.org/ssd
- SSD coordinators will receive an email in approximately 3-5
@ days with instructions on how to access SSD Online.
The primary SSD May take longer to receive instructions based on peak
Coordinator identified in times.
EEM is used for - You may have multiple SSD coordinators, but only 1 can be
communication identified as the primary SSD Coordinator in the EEM.
purposes only. - Accommodation requests may begin once you receive access to
SSD Online.
SSD Coordinators must « Test coordinators that also would like to have access to SSD
also request access to Online can complete the same steps. Before requesting access,
SSD Online to submit consider your district policy regarding student privacy when
requests. accessing information for students with disabilities.
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Students Wlth Prior For students who had College Board-approved accommodations in

Spring 2022.
ApprOvals Spring 2022 Spring 2023 Action
School A School A Confirm accommodation is appropriate based
on current IEP/504 and graduation date is
accurate in SSD Online. Re-application is not
necessary.
School A School B The student must be transferred to the new
Students with prior school in SSQ On.line. Then. confirm
approvals in SSD accommodation is approprlgte basec! on
Online that no longer current IEP/504 and graduation date is
qualify due to a change accurate.
in their |IEP or 504
MUST have those For students who had state-allowed accommodations in spring 2022:
accommodations - Determine if state-allowed accommodations or College Board-
removed from the approved accommodations are appropriate.
system. - Re-apply for state-allowed accommodations or start a new request

for College Board-approved accommodations, as necessary.
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Students can use translated test directions and/or approved word-to-word @

. bilingual dictionaries without approval.
Eng I ISh Learner « Translated test directions for designated languages are in PDF format and
S t must be printed by the school ahead of test day.
u ppor S - Albanian, Arabic, Bengali, Chinese (Mandarin), French, Gujarati,
Haitian Creole, Hindi, Pashto, Polish, Portuguese, Russian, Spanish,
Ukrainian, Urdu, Viethamese

« Translated test directions can be provided orally by an approved translator
to the student in languages not available in PDF format.

» Approved dictionary list is available at
https://digitaltesting.collegeboard.org/pdf/sat-sd-college-board-
approved-glossaries.pdf.

English learners can be provided with time and one-half for the Michigan-
provided assessments.

Scores will be college and scholarship
reportable

EL Supports are not . S
| ilable for *Although not an accommodation, students must be identified in SSD
currently availa Online in order to receive correct testing materials.
PSAT/NMSQT'_ - Students will be automatically approved, and no documentation will be
weekend SAT testing required.
or AP testing « Time and one-half for English learners must be requested each academic
year.

Criteria for determining who may benefit from EL supports can be found in
the Supports & Accommodations Guidance Document posted at
www.Michigan.gov/mme and www.Michigan.gov/psat.

GCollegeBoard 53


http://www.michigan.gov/mme
http://www.michigan.gov/psat

Agenda

Before Testing

Establishing School to Test
Pre-ID Students
Training & Determining Staff Needs
Accommodations & Supports
Shipments

During Testing

Prepare Your Schedule
Prepare Testing Rooms

After Testing

6 CollegeBoard

54



- Test coordinators will receive distinct shipments for each grade in
Sh | pments preparation for testing.

- Each shipment may come in multiple boxes. For instance, standard
materials will be packaged separately from accommodated materials for
the preadministration and test material shipments.

Sample set of manuals

Coordinator Planning Each school will receive one CPK that includes a sample set of manuals for all =il el
Kit (CPK) assessments (SAT, PSAT 10, PSAT 8/9 for grade 9 and PSAT 8/9 for grade 8). If

you are not administering a particular assessment(s), discard those manuals.

Preadministration Answer sheets, pre-ID labels, student answer sheet instructions, student guides, ,
. Mid to Late March
Materials full set of manuals

. . Test books to be used on the primary test day/window and accommodated .
Primary Test Materials : p. i y/ : Mid to Late March
testing window, return materials

Makeup Test Materials Test books to be used on the makeup day/window, return materials Late April
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COnSiderationS fOr' « Coordinators should work with the principal and other staff to think
about planning for the following:

Plannlng - Scheduling a preadministration session prior to test day

- Preparing materials for the preadministration session for test
day

- Preparing the Schedule for test day
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SChed u ||n a « The tasks of the preadministration session include:
g - Bubbling in all required information for scoring (name, date of birth,

Preadministration UIC as student ID number)
] - Allowing students to opt into Student Search Service (SAT, PSAT
SGSSlOn 10) and complete the optional questionnaire
- Identifying where the student’s four free score reports are to be
sent (SAT only)

«  While scheduling a preadministration session for SAT with Essay,
PSAT 10, and PSAT 8/9 prior to test day is always optional, it is
highly recommended, but all parts of the preadministration session
can be completed on test day, if needed.

 Prior to conducting the preadministration session, pass out a copy of
the applicable SAT School Day, PSAT 10, or PSAT 8/9 Student Guide
to each student.

- Student guides provide information about the test and explain how
student data is used.

- If you choose not to hold a preadministration session, ensure
students have a copy of this guide prior to test day.
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Preadministration
Session -

SAT with Essay and PSAT 10 .

To prepare for the preadministration session:

Affix pre-ID labels to the front of student answer sheets.

|dentify which students have parental consent to complete the optional
questionnaire and opt into Student Search Service.

Students will use copies of the SAT School Day or PSAT 10 Student
Answer Sheet Instructions during the session.

- Estimated time to complete preadministration:
- 45-60 minutes if students complete the questionnaire for SAT
- 25-35 minutes if students complete the questionnaire for PSAT 10
SAT* SCHOOL DAY PSAT 10
Sheet Isibactions Student Answer
nstrucuon Sheet Instructions
This guide will help you fill out your SAT" School Day answer 9-12. Home/Mailing Address Your home or mading address is
sheet—including where to send your four free score reports. used to assist the College Board in matching your answer sheet This guide will help you fill out your PSAT™ 10 answer sheet. 6. Grade Level This field is required to validate your answer
i?mmm’:mm&tm D Ww&“&mﬂ’ nimmmd&zdc&?mr Be sure to record your answers to the questions on the sheet as part of scoring.
Hf your school has placed a personalized label on your :r%‘ord If :::::: :fm t;:gde"r:h S:“arch Service (Qfesg:o)nu Z’;S:(’ifnizs.et Answers that are marked in this booklet will not 7. gcegnl';is field is required to validate your answer sheet for
been pms&:nzywnz'need ) ansv":ry:v; :':::ym oy ek s such as colleges and scholarship programs. If your school has placed a personalized label on your 8. Date of Birth This field is required to validate your answer
Your instructor will read aloud and direct you to fill out the Use these street address abbreviations to answer Question 9: answer sheet, some of your information may have already sheet as part of scoring.
appropriate questions. Apartment APT Northwest NW Eeenvpn?v:dgd. Yo:: maY r}ot n.eed.tc? an§wer gvefx quAeAs.tlonA 9-12. HomelM.aiIin\g Adflress Thest:z_ ﬁe[d§ .are opnonalll?ut
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Student Sea rch « The College Board's Student Search Service is a free, voluntary program
that connects students with information about educational and

SerViCe® financial aid opportunities from nearly 1,900 eligible colleges and
universities, and scholarship and other educational programs.

- By opting into the Student Search Service and completing the optional
SAT with Essay and PSAT 10 questionnaire, students are allowing the College Board to share
personal information, such as college preferences and plans for the
future, with colleges and scholarship organizations.

« This will provide students with information about:

- Colleges and universities that match the student’s academic
interests

- Financial aid and scholarships, helping deserving students to access
the assistance they are eligible to receive

- Academic majors, courses, and degree options
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Student Sea rCh « College Board shares student data with eligible colleges, universities,
and scholarship and educational opportunity programs that have

SerViC9® signed an agreement to communicate with students only for the
purposes listed on the previous slide.

- These entities most often connect with students based on expected
SAT with Essay and PSAT 10 graduation date, cumulative grade point average (GPA), score range,
and intended college major, as indicated on the questionnaire.

- Opting into Student Search Service is not available for PSAT 8/9.
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Student Search
Service and
Consent

SAT with Essay and PSAT 10

Students who are under the age of eighteen and are participating in
the Michigan-provided SAT with Essay or PSAT 10 will need parental
consent to opt into the Student Search Service and to complete the
optional questionnaire.

Schools should gather parental consent in accordance with their
district policy.

- The SAT Suite of Assessments Participation in College Planning
Options Consent Form is available on the Michigan Department of
Education’s MME web page (www.michigan.gov/mme) and PSAT
web page (www.michigan.gov/psat) for schools to use if they
choose.

Consent forms should remain at the school for 3 years and do not
need to be returned to College Board.

Consent only needs to be obtained once.
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; g - Students may opt into Student Search Service and complete the online
O N I Ine O pt| on questionnaire (http://studentsearch.collegeboard.org) outside of school
day testing.

- Schools must notify parents if students are encouraged, by the school, to
complete this process online.

- A College Board flyer, Connect with Colleges: Student Search Service, is
available for distribution to parents on the MME and PSAT web pages
under Parent/Student Information.

- Parents may learn more at the College Board Privacy Center
(https://about.collegeboard.org/ privacy-center).

- Districts and schools can also find additional guidance on parental
consent from the U.S. Department of Education on the MME and PSAT
web pages.

« Students who complete the optional questionnaire and opt into Student
Search Service online must still bubble in all required information for
scoring (Name, Date of Birth, UIC as Student ID Number) prior to starting
the test.

For additional information on Student Search Service, see the Student
Search Service Guidance document on the MME web page under
College Entrance Assessment and on the PSAT web page under
Current Assessment Administration.
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On |ine Opt|on Go to http://studentsearch.collegeboard.org and login using your
College Board student account information.

- Create a College Board student account, if necessary.
- Select Connect Now and follow the prompts.

- Students can complete the online option and update their
information at any time.

Directions for Students

itudent Search Service® © Mome  Comtac

Connect to Colleges

Colleges and scholarship programs are looking for students ke you Help

them find you by joining our Student Search Service.

How Student Search Service Works for You

Optin to hear directly from colleges and Share your interests to find your college match
scholarships Keeping your information and college ist up to date helps
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- Students can send their SAT scores to colleges, universities, and
SCOre SendS fOr SAT scholarship programs by bubbling codes on their answer sheet.
W|th Essay « The Student Answer Sheet Instructions have the list of codes.

« Students do NOT need parental consent to submit their score sends;

all students taking the SAT should be encouraged to complete this
portion on their answer sheet.

- If students complete the online questionnaire, they will still need to
identify their score sends on their answer sheet.

- Students can submit additional score sends from their College
Board account for a fee.

- Low-income students have unlimited free score sends from their
College Board account.
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Pread m | N iStration « Students will NOT complete any of the optional questions for PSAT

8/9.
SeSS|On - They will only bubble the required elements on their answer sheet
(Name, Date of Birth, and UIC as their student ID number).
PSAT 8/9 for grades 8 and 9 - No consent is necessary since students are not completing any

optional questions.

- Student Answer Sheet Instructions are not necessary and will not
be sent.

« Schools can determine if the required bubbling needs to occur prior
to test day during a preadministration session or can be completed
on test day.
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Flexible Start Times

College Board permission to start later
is not required.

Schools can start testing earlier and/or later than usual and split their
students across multiple testing groups:

All requirements for timing and breaks still apply, and all testing must be
completed within the same school day (unless students are approved for
a multiday testing accommodation).

No group of students can begin testing after another group has
completed the test.

Mobile phones may be returned to exiting groups of students as they
complete testing only after the last group of students has begun testing.

Schools can use flexible start times when testing groups of students
taking the same assessment or taking different assessments.

Local health and safety guidelines may require that only a limited number
of students may access the restroom or hallways at a time. In such
cases, you may elect to double the time of scheduled breaks (including
accommodated breaks) to ensure that students can access the restroom
or hallway in an orderly fashion. You may allow students to consume
snacks and drinks while standing behind their desks (away from test
materials).

Assign rooms for separate overlapping testing groups in different areas
of the school building to limit contact between students.

6 CollegeBoard

67



« Schools should plan for approximately 5 hours of testing, including test day

Ad m | N iStratiOn administrative activities, testing, and break times.
-I-- g - The schedule below does not include passing out test booklets or other test
mi ng day administrative activities such as completing the optional questionnaire or

identifying score sends.

SAT with Essay - If schools decide to offer the 30-minute optional lunch break between the

Math (with calculator) section and Essay, be sure to add this time to the
schedule to account for the lunch.

In minutes
65
10
35
25
5
55
2
15
50

Total (hours, minutes) 4 hours 22 minutes
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Administration
Timing

PSAT 10 and PSAT 8/9 for
grades 8 and 9

Plan for approximately 3 hours for PSAT 8/9 and 3% hours for PSAT 10 to
account for test day administrative activities, testing, and break times.

- The schedule below does not include passing out and collecting test
booklets or other test day administrative activities.

8th and 9t graders cannot test together.
The optional lunch break is not applicable for PSAT 10 or PSAT 8/9.

PSAT .PSA.‘T 10 .PSA.T 8/9
in minutes in minutes
60 55

Reading
Break 9) 3)
Writing and Language 35 30
Math (no calculator) 25 20
Break 5 S
Math (with calculator 45 40

Total Testing Time 2 hours 55 minutes 2 hours 35 minutes
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Planning for Testing
Rooms

The size of the cohort testing and the size of rooms used for testing
will determine number of rooms needed.

Options for rooms include:
- Larger spaces, such as auditoriums and gymnasiums
- Smaller spaces, such as classrooms

Testing rooms should:

- Be separate from other classes on different schedules or taking
different assessments;

- Minimize noise and other disruptions when classes or other
assessments break;

- Be in an area with minimal noise/distractions from outside the
building;
- And have access to restrooms.
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Seating and
Furniture
Requirements

Use chairs with backs.
Face seats in the same direction.
Place chairs directly behind those in the preceding row.

Separate each student by a minimum of 3 feet from right to left
(measure from center of desks).

Two students can be seated at a table that is at least 6 feet long.
Ensure unimpeded access to every student by staff.
Provide a large, smooth writing surface, preferably desks or tables.

Tablet-arm chairs must have a minimum writing surface of 12 x 15
inches.

Study carrels, lapboards, language laboratory booths, and tables with
partitions or dividers are not acceptable.
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Off-Site Testing

@ * Most schools participating in the Spring 2023 Michigan-provided
If needed, off-site requests assessments will use their schools as the test location.
must be submitted by - However, if you need more space — or if, for example, your school is
January 20, 2023. a virtual school, you may request an off-site testing location.
- New for Spring 2023: Coordinators only need to submit an off-site
If off-site testing is needed testing request if they will be returning test materials directly from
after the deadline, contact the off-site testing location. If the off-site test coordinator will be
the Michigan Educator sending test materials back to the Pre-ID'ing school so the school
Hotline for additional can return all materials together, an off-site testing request is not
return materials. needed.
* Go to: www.sat.org/offsiterequest for both SAT and PSAT-related
requests.
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TaS kS t() COm plete Tasks to complete between now and the end of 2022:

« Ensure EEM is updated and accurate as soon as possible at the
building level.

« Respond to the intent to participate communication, if you received it,
by November 21, 2022.

- If you didn't receive an intent to participate communication, verify in
the Test Center Participation Page in the OEAA Secure Site that your
school is established to participate in the appropriate assessments
by December 16, 2022.

« Submit an off-site testing request, if needed, by January 20, 2023.
« Request access to SSD Online, if needed.
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Thank Youl!

Resources

MDE Websites
www.michigan.gov/mme for MME and SAT with Essay information
www.michigan.gov/psat for PSAT 10 and PSAT 8/9 information

Michigan Educator Hotline

(866) 870-3127 or email
michiganadministratorsupport@collegeboard.org

Contact the Michigan Field Team
Kari Anama kanama@collegeboard.org
Ted Gardella tgardella@collegeboard.org

Spotlight on Student Assessment and Accountability online
newsletter
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