WIN Work Readiness Assessment

Technology Coordinator Checklist

This checklist assists Technology Coordinators prepare to administer the online WIN Work
Readiness Assessments. The checklist:

o Aligns with WIN’s technical specifications
¢ Provides a clear timeline for preparation and support
e Ensures test security and accessibility

Quick Links: WIN resources, technical guides, and training materials to support you.

e WIN Career Readiness System (https://mi.wincrsystem.com)

e WIN Ml Resource Center (https://www.winresourcecenter.com/Partnerships/mde)

e WIN System Requirements (https://www.michigan.gov/mde/-
/media/Project/Websites/mde/OEAA/MME/WINCRS_Tech_Specs_MlI.pdf)

e WIN Lockdown Browser and Whitelisting Instructions
(https://www.winresourcecenter.com/files/pdf/Assessment%20Resources/LDB%2
0and%20Whitelist%209_2025.pdf)

The checklist is organized into timeframes and by technical category.

Timeframes \ Categories

6 Months Before Communication
3 - 4 Months Before Site Planning

2 Months Before Technology

1 Month Before Training

1 -2 Weeks Before

Day of Testing

Have Questions or Need Help?

WIN Support

For technical assistance with the WIN Work Readiness Assessments, email:
support@winlearning.com.

OEAA Support

For assistance with assessment issues, call 877-560-8378 and select option 2 for WIN
Work Readiness testing, then select option 3. Or email: mde-oeaa@michigan.gov.
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6 Months Before

Category Tasks

Site Planning Begin inventory of available devices

Technology Review Lockdown Browser installation instructions for all
supported platforms. WIN Lockdown Browser installation
(https://www.winresourcecenter.com/Assessments/mi-
technology-verification)

Review WIN Technical Specifications.

WIN Technical Requirements (https://www.michigan.gov/mde/-
/media/Project/Websites/mde/OEAA/MME/WINCRS_Tech_Specs
Ml.pdf

3-4 Months Before

Category \ Tasks

Confirm OS compatibility for all devices:

Technology WIN Technical Requirements (https://www.michigan.gov/mde/-
/media/Project/Websites/mde/OEAA/MME/WINCRS_Tech_Specs
Ml.pdf

Verify bandwidth capacity (minimum 1 Mbps per student; 3-5 Mbps
recommended) Verify bandwidth capacity
(https://www.winresourcecenter.com/Assessments/mi-technology-
verification)

Confirm that WIN Lockdown Browser or Chromebook extension
functions as expected

Whitelist the domains on all content filters, proxies, and firewalls
Whitelist
(https://www.winresourcecenter.com/files/pdf/Assessment%20Res
ources/LDB%20and%20Whitelist%209_2025.pdf) required
domains.

Training Participate in the November 13, 2025 WIN Work Readiness Test
Administration Training for Test Coordinators
(https://events.teams.microsoft.com/event/f236eee3-84a5-4f62-
930f-fb4491b8d56e@95d5cf3f-705d-4453-bfce-acaba1747119)

2 Months Before

Confirm adequate inventory of testing devices, charging cords, and

Site Planning headphones.

Verify devices are prepared for testing.

Prepare backup devices.

e Install and test lockdown browser on all devices

¢ Run speed test to verify bandwidth

Technology e Perform system readiness checks using the Technology
Verification screen

e Submit the Technology Verification Survey by March 7, 2026.
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1 Month Before

Category \ Tasks

Technology Ensure devices are fully updated. Do not disable automatic
updates yet—updates should remain enabled through readiness
checks.

1-2 Weeks Before
Technology Confirm all devices have received recent OS and security updates.
Pause or schedule automatic updates to avoid interruptions
during the test window (ideally 1-2 days before testing begins).
Site Planning Inform Building Coordinators to stagger student logins to reduce
bandwidths spikes.

Day of Testing

Category
Technology Confirm wireless access points are stable and available and have
backup devices and headsets ready in case of technical failures.

After Testing

Category

Communication Document any technical issues and share with relevant school or
district staff for future test administration planning.

Restore system settings (updates, notifications).




