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Creating a MiLogin for Business Account and

Requesting Access to the OEAA Secure Site

The directions below are to create a MiLogin for Business account and request access to the
OEAA Secure Site.

Step 1: Go to MiLogin for Business OR milogintp.michigan.gov.

Step 2: Complete the following steps:

a) Enter your email address.
b) Check the box that you are not a robot.
c) Click “Next Step”.

B¥  MiLogin for Business
Enter your email
Email b)

verification
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Step 3: Complete the following steps:

a) Enter the passcode that is sent to your email address.
b) Click “Next Step”.

¥ MiLogin for Business

Passcode



milogintp.michigan.gov
https://milogintp.michigan.gov
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Verification
method

Step 4: Complete the following steps:

a) Enter your personal information.
b) Agree to the Terms and Conditions.
c) Click “Next Step”.

Step 5: Complete the following steps:

a) Enter work phone number.
b) Click “Next Step”.

s
B MiLogin for Business

Enter your work phone number

Work phone a) |” ' —
verification
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Step 6: Select a verification method.

MiLogin for Business.

Enter your information
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Profile
Information
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Step 7: Complete the following steps:
a) Create your user ID following the ID Guidelines.

b) Click “Next Step”.

¥2| MiLogin for Business

User ID

Step 8: Complete the following steps:

a) Create your password following the Password Guidelines.
b) Confirm your password.
c) Click “Create Account”.

MeY  MiLogin for Business

Create your password

Password .
) a)

b)
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Step 9: Your account has been created. The page should say, “Welcome” and have your name
listed.
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Welcome Your Name will appear here

Step 10: To request access to the OEAA Secure Site, complete the following steps.

a) Click on Find Services link under the Discover Online Services box at the top right.

b) Scroll down to locate Michigan Department of Education (MDE) and place a check in the
box to the left.

c) A list of MDE online services will display to the right. Scroll down and find Office of
Educational Assessment and Accountability (OEAA Secure Site) and click on it.

d) Click on the | agree to the Terms and Conditions and then on the Request Service button.

Discover Online Services

From renewing vehicle plates to getting food assistance, find and access the services you need.

Search for Services
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Opportunity (LEO)

Department of Military and Veteran's Affairs
(DMVA)

Department of Technology, Management
and Budget (DTMB)

Licensing and Regulatory Affairs (LARA)
Michigan Civil Service Commission (MCSC)

Michigan Department of Agriculture &
Rural Development (MDARD)

Michigan Department of Corrections
(MDOC)

Michigan Department of Education (MDE)

Michigan Department of Environment,
Great Lakes, and Energy (EGLE)

Michigan Department of Health & Human
Services (MDHHS)

Michigan Department of Lifelong

Office of Educational Assessment and Accountability (OEAA) Secure Site

The OEAA Secure Site is a web-based application used to manage Michigan's state assessment system. The
QEAA Secure Site contains student information that is protected under the Family Educational Rights and
Privacy Act (FERPA). Therefore, it is only available to authorized employees of the State of Michigan, and to staff
users authorized by an Intermediate School District, an individual district, or a school.

For more information about the authorization process, visit the
OEAA Secure Site Training_page (www.michigan.gov/securesitetraining) on the Michigan Department of
Education website.
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Office of Educational Assessment and Accountability
(OEAA) Secure Site

The OEAA Secure Site is a web-based application used to manage Michigan's state assessment system. The OEAA Secure
Site contains student information that is protected under the Family Educational Rights and Privacy Act (FERPA). Therefare,
it is only available to authorized employees of the State of Michigan, and to staff users authorized by an Intermediate School
District, an individual district, or a school.

For more information about the authorization process, visit the OEAA Secure Site Training_page

(www.michigan.gov/securesitetraining) on the Michigan Department of Education website

Please accept the Terms and Conditions to continue:

Terms & Conditions

understand that data available on the Secure Site is protected under the Family Educational Rights and Privacy Act
(FERPA) and | accept responsibility to comply with all FERPA regulations.
- This is my personal login and it is not shared with anyone else (access that is shared will be revoked).

| agree to the Terms & Conditions

An email will be sent once the OEAA Secure Site has been added to your MiLogin for Business
home page. Once you get the email, log back into MiLogin for Business and complete the
following steps.

Step 10: On the Home page the Office of Educational Assessment and Accountability (OEAA
Secure Site) will now be listed. Complete the following steps:

a) Click on the Office of Educational Assessment and Accountability (OEAA Secure Site).
b) Click on the | agree to the Terms and Conditions and then on the Request Service button.

MiLogin

Welcome NIRRT

Access your requested online services and search for more.

ion (MDE)

o Michigan Education Information System Account Link -
DEV >

Michigan Education Information System Account Link -

QA >

Office of Educational Assessment and Accountability @
(OEAA) Secure Site >
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Step 11: If you do not have access to the OEAA Secure Stie, complete the following steps if you
do not already have access to the OEAA Secure Site:

a)

b)

f)

9)

Request ACCESS  upste hes
Make sure your emal addvess s comee i he

Verify the information under My Contact Information. If the email address or phone
number need to be changed, use the directions at the top of the page to update it in your
MiLogin for Business.

Select the Entity Access Level that you need. If you are requesting access to all schools
within the district, select District. If you are requesting access to one or multiple schools in
the district but not all of them, select Public School and if you are requesting access to a
nonpublic school, select Nonpublic School.

The ISD, District, And School (If appropriate) dropdowns will appear to the right. Make
your selections and click the Search button at the bottom right.

The Request Access Details section will open and list the Roles are that are available to
request. There is a role description to the right of each one to help determine the
appropriate role for you.

The Additional Information text box can be used to describe the position that you have in
state assessments or any other information you feel may be needed for approval of your
request. It is not required.

If you already have access to the OEAA Secure Site and are requesting additional
access, the you can select that the new role be added to a current profile or create a new
profile. Users can have multiple profiles to under one login.

Click the Submit button at the bottom right.

OEAA Secure Site
Educ

ctors, State of Michigan vendors without a @michigan.gov’ smail sddress); OR

Callapss This Pags Saction -
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Request Access Details Coliapse This Page Section =

* Indicates required fieid

{h. IMPORTANT: The principle of “least privilege access will be supported. Least privilege access requires that users be granted the most restrictive et of privileges (or lowest clearance) needed for the performance of authorized tasks. The application of this principle limits the damage that can result from accident, error, or
unauthorized use.

* Role
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Additional Information

* Profile- “Existing Profile Name
® Add access to one of my existing profiles Select an Existing Profile Name: M
O Create new profile with this access request

The District Administrator level, Public School Administrator, or Nonpublic School Administrator
user will receive an email naotification that the request for access has been submitted. The
administrator level users will need to log into the OEAA Secure Site and review, deny or approve
the request. When the request has been processed, you will receive an email.

District administrator level access requests are forwarded to the OEAA office to process.

After the request is approved, you can access the OEAA Secure Site from the MiLogin for
Business Home page. It will be listed as a online service. If the request is not approved, the
OEAA Secure Site will be listed on home page but when clicking on it, you will not have access
to the OEAA Secure Site until your request is processed.

Step 12: Don’t forget to bookmark the MiLogin for Business page for easy access.
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