
MSDS Copy 

OEAA Secure Site 

 

You do not need access to the Michigan Student Data System (MSDS) to use this feature. MSDS Copy is a 

function on the OEAA Secure Site. If students have been submitted in MSDS on a general collection (fall 

and spring student count day) or on a student record maintenance (SRM) file) as enrolled in the school, 

then the students can be copied into the OEAA Secure Site for pre-identification purposes. Not all 

schools submit SRM files on a regular basis for new enrollments, so all that may be available is the 

general collection file from the previous count day. This can vary by district.  

1. Once logged into the OEAA Secure Site, from the menu at the top, select Assessment 

Registration> Pre-ID>Pre-ID Student(s) with MSDS Copy. 

2. Select the ISD, District, and School from the drop downs. If you are a district level user, you do 

have the option to bring up a list by district by not selecting the Source School.  

a. The fields are based on the ISD, District, and school that the student is enrolled in the 

Michigan Student Data System (MSDS). Keep in mind that student data from the student 

count days (Fall and Spring) are not available until 6-8 weeks after count day. 

b. Students that are submitted in MSDS on a student record maintenance (SRM) file are 

available to copy immediately. 

c. Select the students grade that they are in the MSDS from the Grade Enrollment in MSDS 

drop down.  

i. If pre-identifying the fall Early Literacy and Mathematics, the fall collection 

would not be available yet so students would still be listed in their grade from 

the previous end of year collection. This can also be true for the winter Early 

Literacy and Mathematics and the winter writing field tests depending on the 

timing. 

3. If you want to limit your search to students that are identified in special education or English 

learners in MSDS, select the appropriate filters under the two sections.  

a. Special Education (SE) in MSDS is a good way to filter students when pre-identifying MI-

Access students since only special education students take the MI-Access assessments. 

Be sure to double check your list. The results are only as good as the data in MSDS. 

b. English Learner (EL) in MSDS is a good way to filter students when pre-identifying WIDA 

ACCESS/WIDA Alternate ACCESS students since only English learners can take the WIDA 

ACCESS/WIDA Alternate ACCESS. Be sure to double check your list. The results are only 

as good as the data in MSDS. 

4. Click on the Search button at the bottom right.  

 



5. Search Results will now appear based on the search criteria fields that were selected. 

6. Select from the Pre-ID to Test Cycle drop down the assessment that you will be pre-identifying 

students to. 

7. Select from the Pre-ID to School the school that students should be pre-identified to. 

8. Select from the Pre-ID to Grade, the current grade of the student which will be the grade level 

the student will be tested.  

9. Once the Pre-ID Test Cycle and Pre-ID to Grade have been selected, the Pre-ID to Content 

Area(s) will populate.  

a. If the students you will be selecting will not be taking all the content areas in the 

Destination Test Cycle selected, then you can remove the check marks for a content 

area by clicking on it.  

b. Not all assessments will allow you to change the content areas. 

c. Keep in mind, if you change the content areas, it will affect all student’s that you select 

and submit.  

10. Select the students to be copied into the Secure Site and pre-identified by clicking in the check 

box in the first column to the left of the student’s name. You can click on the Select All and 

Unselect All buttons at the top of the Select column. 

11. Click on the Pre-ID Student(s) button at the bottom right.  

 

 
The student data shown above has been masked and is not real student information.  

NOTE: The “Download MSDS Authorized User(s)” button will display the list of the school and 

district authorized users and their contact information in case you require help with your MSDS 

data. 

 

12. You will receive a message “The student(s) selected have been submitted for Pre-identification 

and may take a few minutes to load. You can view the student(s) on the pre-ID Student Report 

or stay here to pre-ID more student(s) with MSDS Copy.” 

 

Select either Pre-ID Student Report button or Close.  



 

 

 

13. After students have been pre-identified on the Secure Site, if they are testing online, they must be 

assigned to a test session. There are separate instructions titled “Online Testing Session 

Instructions” available for this function.  


