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Glen Lake Middle School students celebrate completing the Spring 2024 M-STEP Assessment and feeling 
successful! We are always proud of our students for doing the best they can! Photo Credit: Dina Rocheleau, Principal 

    

 

Share Your Favorite School Photo! 
This is your chance to showcase your school or district. Follow these 
guidelines to send us your photo: 1.) Ensure permission has been given 
to use the photo/subjects (per your school/district policies) 2.) Provide 
a 180-character (max) caption for your photo 3.) Provide a photo credit. 
No photographer name? We will credit the school/district. Email your 
photo, caption, and photo credit to mde-oeaa@michigan.gov. 

Enjoying this newsletter? 
Click here to subscribe to the 
Spotlight. 

1 DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=Sharing%20our%20photo%20for%20Spotlight%21
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NEWS INFO 
Important Reminder: Update School 
and District Contacts in the EEM for 
the 2024-25 School Year 

It’s time to review your district and school 
information in the Educational Entity Mas-
ter (EEM) (www.michigan.gov/eem) to veri-
fy that any needed changes or updates have 
been made. For assessment and accountability 
purposes, the Offce of Educational Assess-
ment and Accountability (OEAA) uses the 
information entered in the EEM for grade levels 
serviced, Admin/Contacts, and the address and 
email associated with the Admin/Contacts. It 
is important to keep this information accurate 
and up to date. While Spring 2025 testing may 
seem a long way off, assessment vendors will 
begin communicating directly to test coordina-
tors and technology directors in early fall. 

The deadline to complete these updates has 
passed (September 13, 2024). Ensure your 
information is updated so you do not miss 
out on critical information. Names, telephone 
numbers, email addresses, and mailing address-
es for each contact type must be verifed. Test 
materials are sent to the address associat-
ed with the test coordinator. You can expect 
communications starting in early fall for the 
College Board assessments (SAT and PSAT), 
ACT WorkKeys, WIDA, and the Early Literacy 
and Mathematics Benchmark Assessments. 
When your district or building staff changes, it 
is especially important to verify the following 
contact types and request all needed updates. 

continues on page 3 2 

http://www.michigan.gov/eem
http://www.michigan.gov/eem
www.michigan.gov/eem
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NEWS INFO 
Contact Type District Level School Level 

Superintendent X 

Principal X 

District Assessment Coordinator X 

Technology Director - required for College Board 
Assessments at the building level and for districts 
administering assessments delivered through the 
DRC testing engine 

X X 

Early Literacy and Math Benchmark Coordinator X X 

English Learner Assessment Coordinator X X 

MI-Access Coordinator X X 

M-STEP Coordinator X X 

PSAT 8 Test Coordinator X 

PSAT 8 Backup Coordinator X 

PSAT 8 Services for Students with Disabilities Coordinator X 

PSAT 9 Test Coordinator X 

PSAT 10 Test Coordinator X 

PSAT 9/10 Backup Coordinator X 

PSAT 9/10 Services for Students with Disabilities Coordinator X 

SAT Test Coordinator X 

SAT Backup Test Coordinator X 

SAT Services for Students with Disabilities Coordinator X 

School Accountability Contact (used for accountability communications ) X X 

WorkKeys Test Coordinator X 

To verify the Admin/Contacts in the EEM, scroll to the bottom of the entity page and complete these steps. 

1. Make sure each relevant contact type from the table above is accounted for and the correct staff 
member is associated with the contact type. 
Note: While the EEM will allow multiple contacts for a single role or contact type, the OEAA will only 
use the most current contact available. Consider requesting the duplicates to be deleted. 

2. Using the Details tab, verify the contact’s email address, telephone number, and mailing address. 
Note: The mailing address must be a physical district or school address. Test materials cannot be 
delivered to post offce boxes or to personal addresses. 

3 continues on page 4continues on page 4continues on page 4 
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NEWS INFO 
Each public school district has at least one authorized user who can make updates to the EEM for the 
district and schools within the district. Submit all changes and updates to your authorized district user as 
soon as possible. Nonpublic schools are to contact nonpublicschools@michigan.gov or call 517-241-5385 
to request updates to the EEM.  

If you do not know who your authorized EEM user is and you are a user of the OEAA Secure Site (www. 
michigan.gov/oeaa-secure), you can locate the name and contact information on the District and School 
Contacts page of the Secure Site. To access this page, log into the OEAA Secure Site, select the Assess-
ment Registration tab at the top of the page and then choose District and School Contacts from the 
drop-down menu.  

You can also select the Contact Authorized User button from the top of the EEM Entity page to send a 
message to the authorized EEM user. 

If you are not familiar with the EEM and how to access the district or school information to verify, you can 
view this short video (https://www.youtube.com/watch?v=LpvZyYzzSxo) on the EEM. 

WIDA Parent Guides 

The WIDA Guide for Parents will help parents/guardians of students who have been or may be identifed 
as English learners better understand the WIDA assessments. 

The Guide is available in English, Arabic, and Spanish on the WIDA website (www.michigan.gov/wida): 

• English (https://www.michigan.gov/-/media/Project/Websites/mde/2021/11/30/WIDA_Parent_Guide. 
pdf) 

• Arabic (https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments/WIDA_ 
Parent_Guide_-_Arabic.pdf) 

• Spanish (https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments/ 
WIDA_Parent_Guide_-_Spanish.pdf) 
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mailto:nonpublicschools%40michigan.gov?subject=
http://www.michigan.gov/oeaa-secure
https://www.youtube.com/watch?v=LpvZyYzzSxo
http://www.michigan.gov/wida
https://www.michigan.gov/-/media/Project/Websites/mde/2021/11/30/WIDA_Parent_Guide.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments/WIDA_Parent_Guide_-_Arabic.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments/WIDA_Parent_Guide_-_Spanish.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments
https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments/WIDA
https://www.michigan.gov/-/media/Project/Websites/mde/2021/11/30/WIDA_Parent_Guide
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https://michigan.gov/oeaa-secure
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COLLEGE BOARD INFO 
Announcing College 
Board Webinars for 
Spring 2025 SAT with 
Essay, PSAT 10, and PSAT 

College Board has scheduled 
a series of webinars to support 
the Michigan Department of 
Education’s Spring 2025 
implementation of SAT with 
Essay, PSAT 10, and PSAT 8/9. The 
table outlines the details of each 
webinar, including the title, date, 
intended audience, and registra-
tion link. 

Note: All webinars will be 
recorded and archived on the 
www.michigan.gov/mme and 
www.michigan.gov/psat web 
pages.  

Webinar Date Time (ET) Intended 
Audience 

Registration 

Link 

District Test Thursday, 10:00-11:15 • District Test Register here 
Coordinator November 7, a.m. Coordinators 
Orientation 2024 (https://bit. 

ly/3B7QI09) 

School Test Tuesday, 10:00-11:30 • Test Coordinators Register here 
Coordinator, December 3, a.m. 
Part 1 2024 (https://bit. 

ly/3zxYSOP) 

Services for Wednesday, 1:00-3:00 • SSD Coordinators Register here 
Students with January 15, p.m. • Test Coordinators 
Disabilities 2025 (https://bit. 
(SSD) & Accom- ly/4ecfwD0) 
modations 

Technical Thursday, 10:00-11:15 • Technology Register here 
Readiness January 23, a.m. Coordinators 

2025 • School Test (https://bit. 
Coordinators ly/3MStUUG) 

School Test Wednesday, 1:00-2:30 • School Test Register here 
Coordinator, March 5, 2025 p.m. Coordinators 
Part 2 • District Test (https://bit. 

Coordinators ly/3MVDUfO) 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
Spring 2025 Accommoda-
tions and English Learner 
(EL) Supports 

Requests for ac-
commodations for 
certain students 
who will take Col-
lege Board as-

sessments in Spring 2025 can 
be submitted by each school’s 
Services for Students with Dis-
abilities (SSD) Coordinators in 
SSD Online (https://ssdonline. 
collegeboard.org). 

See the Spotlight newsletter - 
September 5 issue (https://bit. 
ly/3TsnwY6)) for details regard-
ing College Board accommoda-
tions and English Learner (EL) 
Supports. 

School Establishment 
and the Educational 
Entity Master (EEM) 

It is important 
for schools to 
review and, if 
necessary, update 
their information 

in the Educational Entity Mas-
ter (EEM) (http://www.michigan. 
gov/eem), which serves as Mich-
igan’s repository of education 
systems and contact informa-
tion. 

See the Spotlight newslet-
ter - August 1 issue (https://bit. 
ly/4dRQurZ) for details regard-
ing the information that must 
be entered for each role in EEM. 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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TRAINING 
Achieving Balance in Classroom 
Assessment (ABCA) for LEAs: 
A Transformative Investment in 
Student Success 

Not satisfed with your students’ current M-STEP 
scores? Looking for a way to unlock your students’ 
full potential of your students? If so, we suggest 
you harness the power of balanced classroom 
assessments through the Achieving Balance in 
Classroom Assessment (ABCA) Professional Learn-
ing Program. 

Schools that embrace and implement a compre-
hensive assessment system see measurable and 
sustainable improvements in student learning and 
achievement — because balanced assessment is 
not just a term, it’s an investment in your students’ 
futures. 

The ABCA Professional Learning Program of-
fers a transformative, three-year profession-
al learning journey designed to equip school 
teams with the expertise to create a coherent 
integration of formative (assessment for learn-
ing) and summative (assessments of learn-
ing) practices. When  they are combined, these 
assessment strategies generate a powerful 
synergy, driving deeper understanding, engage-
ment, and academic growth for every student. 

More than just professional development, the 
ABCA program is a pathway to lasting impact. With 
the guidance of a site-specifc learning facilitator 
and the Michigan Assessment Consortium proj-
ect management team, district teams will engage 
in intentional and strategic planning, leveraging 
tailor-made resources and continuous improve-
ment processes to ensure success. 

Through this journey, teams are empowered to 
cultivate assessment environments that foster stu-
dent ownership, better learning outcomes, and, 
ultimately, enduring achievement that extends far 
beyond the classroom. 

By investing in balanced assessment, you’re 
investing in your students’ future success, 
because well-crafted assessment systems 
fuel both immediate gains and long-term 
academic resilience. 

The deadline to register for the ABCA Profes-
sional Learning Program is October 11, 2024. 

For more information and to register, scan the 
QR code. 

7 
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TRAINING 
Assessment Learning Institute (ALI) 

This dynamic learning experience from the 
Michigan Assessment Consortium is designed 
for individual teachers—new and veteran—who 
are seeking to enhance or refresh their thinking 
about assessment while deepening their knowl-
edge about and implementation of effective as-
sessment practices to make a lasting impact on 
student achievement. 

Through engaging structured learning ses-
sions and follow-up Talk-Back engagements, 
participants will dive deeply into their understand-
ing and knowledge about: 

• assessment literacy 
• balanced assessment systems, specifcally in 

the classroom setting 
• formative assessment as an ongoing process, 
• accurate, high-quality summative assessment 

selection and use and 
• students as partners in the assessment 

process 

This journey will also inspire you to re-examine and 
elevate key practices, including: 

• effectively using pre-assessment tools to 
guide instruction 

• creating and implementing instructionally 
embedded assessments that align with daily 
learning 

• using authentic performance assessments 
that focus on critical thinking skills, and 

• providing high-impact formative feedback 
with crystal-clear success criteria, ensuring 
students always know how to improve 

This learning opportunity is your chance to not 
only refresh, but to transform your approach to 
assessment — ensuring every decision you make 
has a direct and profound impact on student 
success. 

Deadline to register is September 30, 2024 
(accepting registrations for only for Lansing Octo-
ber 5, 2024). 

For more information and to register, click the 
QR code. 
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TRAINING 
School Accountability Workshops 
Register here (https://tinyurl.com/accnt2024) 
to attend the workshops 

• Monday, September 30, 2024, 8 a.m. - 12 p.m. 
Oakland Schools, Waterford 

• Tuesday, October 1, 2024, 8 a.m. - 12 p.m. 
Kent ISD, Grand Rapids 

• Wednesday, October 2, 2024, 8 a.m. - 12 p.m. 
Virtual (Microsoft Teams) 

IMPORTANT DATES 
SEPTEMBER 2024 

OEAA Accountability Workshop, Oakland Schools, Waterford (see Training above) 

OCTOBER 2024 

OEAA Accountability Workshop, Kent ISD Grand Rapids (see Training above) 01 

02 OEAA Accountability Workshop, Virtual on Microsoft Teams (see Training above) 
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OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY 

OEAA ABBREVIATIONS 
A rotating list of OEAA abreviations frequently used in Spotlight 

Issued: Sep 19, 2024 

Abbreviation Name Abbrevation Name 

EEM Educational Entity Master 

OEAA PHONE TREE OPTIONS 
Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the 
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting 
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing: 

Option 1 - eligibility to test and the OEAA Secure Site 
Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT) 
Option 3 - administration of the WorkKeys work skills test 

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for 
assistance with the WIDA Screener and the WIDA Secure Portal 

Option 4 - For all other calls 

Option 5 - To report known unethical testing practices by a school on any state assessment 

Option 6 - To repeat these options 

Questions or Comments? 
Contact MDE at: 

Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915 
Assessment Questions: mde-oeaa@michigan.gov 

Accountability Questions: mde-accountability@michigan.gov 
Phone Assistance: 877-560-8378 

Website: www.michigan.gov/oeaa 10 
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