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Some of Sturgis High School’s 2024 graduates who received the Michigan Seal of Biliteracy. Seven high school seniors 
earned this honor in 2024. Photo Credit: Amanda Herrera, Student Service Coordinator, Sturgis Public Schools 

    

Share Your Favorite School Photo! 
This is your chance to showcase your school or district. Follow these 
guidelines to send us your photo: 1.) Ensure permission has been given 
to use the photo/subjects (per your school/district policies) 2.) Provide 
a 180-character (max) caption for your photo 3.) Provide a photo credit. 
No photographer name? We will credit the school/district. Email your 
photo, caption, and photo credit to mde-oeaa@michigan.gov. 

Enjoying this newsletter? 
Click here to subscribe to the 
Spotlight. 

1 DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=Sharing%20our%20photo%20for%20Spotlight%21
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NEWS INFO 
Online Testing Waiver Window 
Runs October 7 – November 15, 
2024 

The Online Testing Waiver Request Window 
opens on October 7, 2024, in Offce of Ed-
ucational Assessment and Accountability 
(OEAA) OEAA Secure Site (www.michigan. 
gov/oeaa-secure). The window will be open 
through November 15, 2024.  

All schools are expected to administer the 
Spring 2025 M-STEP, MI-Access Functional 
Independence (FI), SAT with Essay, PSAT 8/9, 
PSAT 10, and WIDA ACCESS for ELLs assess-
ments online.  

However, a small number of school buildings 
may not be able to test online. These include 
buildings without internet access, juvenile 
justice facilities that do not allow students 
to be online, or some center-based special 
education programs where all students have 
Individualized Educational Programs that 
require a paper/pencil administration. These 
schools can submit online waiver request(s) 
to administer the paper/pencil versions of 
these assessments to their students.   
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NEWS INFO 
To submit a waiver request, authorized district or nonpublic school users will log into the OEAA Secure 
Site (www.michigan.gov/oeaa-secure), and select the Assessment Registration dropdown, then select 
Online Waiver Requests from the menu. 

Then select the Academic Year and entity information to view the Online Waiver Requests screen. 
Select the Create Online Waiver Request(s) button in the lower-right corner of the screen. 

Once on the Online Waiver Request Details page, select the appropriate Online Waiver Request 
Reason and the impacted Assessments. A detailed explanation of why the school requires the 
building-wide waiver must be provided. 

continues on page 4 
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NEWS INFO 

Districts must submit online waiver request(s) by November 15, 2024, to obtain the paper/pencil materials 
they will need for assessment administration. 

Detailed instructions for the completion of the Online Waiver Request page are located on the Secure Site 
Trainings page (www.michigan.gov/securesitetraining) under the Miscellaneous Secure Site Functions 
section. 

For additional information on completing an Online Waiver Request for one or more of the SAT Suite of 
Assessments, refer to the College Board Corner is this week’s Spotlight. 
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NEWS INFO 
2024 WIDA Coordinator of the Year 
Nominations 

The Offce of Educational Assessment and 
Accountability (OEAA) wants to recognize the hard 
work done by WIDA testing coordinators. If you or 
another testing coordinator has gone above and 
beyond to ensure a smooth, trouble-free WIDA 
test administration, we want to hear from you, so 
we can highlight educators doing good work in 
our schools. 

To nominate a 2024 WIDA Coordinator of the Year, 
fll out this nomination form (https://forms.gle/ 
VDZwTMcdx94RL1Xj7) by October 10, 2024. 

The winner will be announced at the Michigan 
Department of Education’s Special Popula-
tions Conference, October 15 and 16, 2024. The 
recognition will also be featured in the Spotlight 
newsletter and with a congratulatory letter from 
the OEAA to the winner’s superintendent. 

Kindergarten WIDA ACCESS for ELLs 
Field Test 

WIDA is looking for schools to participate in this 
winter’s kindergarten WIDA ACCESS for ELLs Field 
Test; participation is voluntary. WIDA needs kinder-
garten and frst grade English learners to partici-
pate in the feld test. The feld test is a stand-alone 
assessment, separate from the required WIDA 
ACCESS for ELLs test students would be regular-
ly scheduled to take. The feld test window opens 
Tuesday, January 21, 2025, and closes Friday, March 
28, 2025. 

WIDA is offering the following incentives for 
participation: 
• Schools will receive $100 per participating 

student. 
• If a school cannot accept direct fnancial 

honoraria, they will receive both: 
• access to a recorded webinar – “Let’s talk 

about language: Language-Focused 
Approaches to Engaging with Families of 
Multilingual Children” 

and 
• a $50 Amazon gift card (1 per participating 

test administrator). 

All participating schools that return their materials 
by April 2, 2025, will also be entered into a random 
drawing for: 
• free WIDA Virtual Conference registration for 

the 2025 WIDA Annual Conference 
• WIDA Store gift codes: $50 credit 

Test administrators from the schools that are se-
lected to participate must have complete the Kin-
dergarten ACCESS Field Test 2025 training course 
through the WIDA Secure Portal. 

For more feld test information, go to https://wida. 
wisc.edu/kaccessredesign. 

To apply to participate in the feld test, go to: https:// 
bit.ly/3MtIZvM. 5 

https://forms.gle/VDZwTMcdx94RL1Xj7
https://wida.wisc.edu/kaccessredesign
https://wida.wisc.edu/kaccessredesign
https://bit.ly/3MtIZvM.
https://bit.ly/3MtIZvM.
https://forms.gle
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NEWS INFO 
Are You New to WIDA? 

If you are a new WIDA assessment administrator or 
a new WIDA/English Learner (EL) Assessment Co-
ordinator, a good starting point for your work is a 
review of the following resources: 

• New to WIDA? (https://www.michigan.gov/doc-
uments/mde/New_to_WIDA-2_717412_7.pdf) 
– directions on how to get access to the variety 
of systems you will need to for assessment ad-
ministration 

• Michigan Guide to the WIDA Screen-
er (https://www.michigan.gov/mde/-/me-
dia/Project/Websites/mde/Year/2021/07/29/ 
Michigan-Guide-to-the-WIDA-Screener.pdf) 
– basic information about screening students 
who may be eligible for EL services 

WIDA ACCESS Checklists Available 

The Spring 2024 WIDA ACCESS for ELLs Online 
and Paper Checklists (www.michigan.gov/wida) 
are now available. These checklists are must-have 
resources for EL Assessment Coordinators, Test 
Administrators, and Technology Coordinators. 
They include all the required steps to prepare for, 
administer, and conduct post-testing assessment 
activities. 

Accessing Previous WIDA Test Scores 

All WIDA assessment scores for students can be 
accessed through the Offce of Educational As-
sessment and Accountability (OEAA) Secure Site 
(www.michigan.gov/oeaa-secure) if the school has 
been identifed as a student’s Primary Educational 
Providing Entity (PEPE) in the Michigan Student 
Data System (MSDS). Pupil accounting staff do 
not need to wait until a MSDS General Collec-
tion (count day) to identify the school as the stu-
dent’s PEPE; they can submit a Student Record 
Maintenance File (SRM) at any time when an SRM 
window is open. 

More information can be found in the Accessing 
New Student’s State Assessment Scores docu-
ment (https://www.michigan.gov/-/media/Project/ 
Websites/mde/2020/01/23/Accessing_New_Stu-
dents_State_Asssessment_Scores_jl.pdf) on the 
Secure Site Training web page (https://www.michi-
gan.gov/securesitetraining). 
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COLLEGE BOARD INFO 
Online Waiver Requests for SAT with 
Essay and PSAT-Related Assessments 

Requests for waivers from online testing for the 
Michigan-provided SAT with Essay, PSAT 10, and 
PSAT 8/9 can be submitted by authorized users in 
the OEAA Secure Site (www.michigan.gov/oeaa-se-
cure) between Monday, October 7, and Friday, 
November 15, 2024. 

When creating an online waiver request, educators 
may choose one of four options to categorize their 
request. The table below lists each category, as 
well as the associated guidelines for obtaining an 
approved waiver in that category. 

Online Waiver Category Guidelines for Approved Waiver 

Center-based Program This category is intended for locations that operate a special education center-based 
program. 

Approval depends on whether all students designated for paper/pencil assessments 
have an Individualized Education Program that includes accommodations requiring 
paper/pencil assessments. 

If this is not the case, approval will not be granted for a school-wide waiver; Services 
for Students with Disability Coordinators must instead request paper/pencil assess-
ments in SSD Online for the individual students who require them. 

Juvenile Justice Facility This category is intended for locations that are juvenile detention centers and/or 
alternate education programs. 

Approval will be granted if the facility has a device-use or internet-access policy that 
prohibits all students from testing online. 

Not Tech Ready “Not tech ready” is considered an invalid reason for an approved online waiver. 

If a school is concerned about the number of testing devices they have or about a lack 
of internet connectivity, the request will be escalated to College Board, who will follow 
up with administrative recommendations/information to help the school test success-
fully during the testing window of April 7 and April 25, 2025. 

Other This category covers other requests not addressed in any of the earlier categories, 
including religious exemption requests. 

“Other” requests will be escalated to College Board for follow-up with the school to 
determine fnal disposition of the request. 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
Spring 2025 College 
Board Webinars for 
Michigan Educators 

College Board has 
scheduled a series 
of webinars to sup-
port the Michigan 
Department of 

Education’s Spring 2025 imple-
mentation of SAT with Essay, 
PSAT 10, and PSAT 8/9. Each 
webinar and registration link 
(https: //www.michigan.gov/ 
mde/-/media/Project/Websites/ 
mde/OEAA/MME/SAT-Suite/SAT-
Suite-Spring-2025-Webinars. 
pdf) can be found online. 

Spring 2025 
Accommodations and 
English Learner (EL) 
Supports 

Requests for ac-
c o m m o d a t i o n s  
for certain stu-
dents who will 
take College 

Board assessments in Spring 
2025 can be submitted by 
each school’s Services for 
Students with Disabilities (SSD) 
Coordinators in SSD Online 
(https://ssdonline.collegeboard. 
org). 

Note: The window for 
requesting State-Allowed Ac-
commodations opened earlier 
than expected. SSD Coordina-
tors can begin making State-Al-
lowed Accommodations (SAAs) 
now. 

See the Spotlight newsletter -
September 5 issue (https://bit. 
ly/3TsnwY6) for details regard-
ing College Board accommoda-
tions and English Learner (EL) 
Supports. 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

Updating EEM 

An important frst step in preparing for the Spring 
2025 ACT WorkKeys assessments is to ensure that 
your building/school’s WorkKeys Test Coordinator’s 
correct contact name, email address, phone num-
ber, and mailing address (cannot be a post offce 
box) is listed in the Educational Entity Master (EEM) 
(www.michigan.gov/eem). If you have not verifed 
your assessment contacts, including the Work-
Keys Test Coordinator, please do so immediately. 

Note: Ensuring that the WorkKeys Test Coordi-
nator contact information is accurate must be 
done for each school in the district, not just in the 
district-level information. 

ACT uses the information in the EEM to call and 
send emails to the WorkKeys Test Coordina-
tors, and to ship test materials to the appropriate 
locations. Inaccurate information will result in 
critical information not being received in a time-
ly manner, delays in the receipt of test materials, 
and an ACT call center agent being unable to verify 
your identity. 

If the information in the EEM for your building/ 
school is inaccurate, contact your authorized 
district EEM user to update it immediately, to 
ensure your school receives the necessary informa-
tion to start the Manage Participation process later 
this fall. 

ACTState Accoms@act.org 

Note: Updating EEM information can only be 
done by the district’s authorized EEM user. If you 
are not sure who your authorized EEM user is, 
use the District and School Contact page on the 
OEAA Secure Site (www.michigan.gov/oeaa-se-
cure) to retrieve their name and contact informa-
tion. Instructions for using the District and School 
Contact page are available on the Secure Site Train-
ing web page (www.michigan.gov/securesitetrain-
ing) under the Miscellaneous section. 

Nonpublic schools: Call 517-241-5385 or email 
nonpublicschools@michigan.gov to update your 
information in the EEM. 

An article titled “The Time is Now! Update School 
and District Contacts in the EEM for the 2024-25 
School Year” in the Spotlight newsletter - August 
1, 2024 issue (https://bit.ly/4dRQurZ), page 7, con-
tains additional information on why this review/up-
date is needed, as well as the list of contacts to be 
reviewed. 
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ASSESSMENT LITERACY INFO 
Balanced Assessment Systems 

What does balance mean in the context of 
assessment practice and systems? 
Assessment systems are “balanced” when all 
users of assessment information get the accurate 
information they need to make decisions, and one 
group’s needs do not overshadow the needs of 
the other users of information (most importantly 
students). 

Assessment of learning takes place after the 
learning activities have been completed, to 
verify that students have met the learning targets. 
Assessments of learning are summative in nature, 
should provide an accurate depiction of student 
achievement, and be used to beneft students. 
Large-scale, summative assessments of learning 
provide information once a year, or in the case of 
interim benchmarks, two to three times per year, 
to meet specifc and limited purposes. They can 
refect large-group increases or decreases in learn-
ing on an annual basis, and they tend to be used 
for high-stakes decisions. 

Assessment for learning takes place as part of the 
instructional process to monitor student progress 
and adjust instructional activities. Assessment 
practices for learning are formative in nature. It in-
forms the moment-to-moment, daily, and weekly 
instructional decisions students and their teachers 
make in order to support and advance learning. 

Three Cs of a balanced assessment system 
When it comes to implementation, a balanced 
assessment system is: 
• Comprehensive: This means using a variety of 

high-quality assessment tools and practices, 
including formative and summative approach-
es; ensuring assessments collectively meet all 
purposes for assessment; and that both teach-
ers and students are engaged and profcient in 
assessment. 

• Coherent: This means that all elements of the 
assessment systems are coordinated and mea-
sure the same skills. Curricula, assessment, in-
struction, and professional learning should be 
aligned. 

• Continuous: This means that assessment oc-
curs continuously, using various formal and 
less formal assessment methods to measure 
student progress on an ongoing basis. 

Putting the pieces together — make it ft 
In order for assessment to be done well, there must 
be a good ft between the learning targets and all 
of the following: 
• purpose for the assessment (instructional 

monitoring, program evaluation, instructional 
placement) 

• types of items chosen (selected response, writ-
ten response, performance tasks), and 

• delivery method chosen (paper and pencil, on-
line, interview) 

An assessment system is in balance when 
appropriate assessment information, in terms of 
both the type of information and quantity of in-
formation, is provided to all relevant stakeholders. 
This balance requires a good learning target-as-
sessment method match between the learning 
objectives and the use of a variety of assessment 
methods. It also requires scheduling an appropri-
ate amount of assessment throughout the school 
year. continues on page 11 10 
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ASSESSMENT LITERACY INFO 
Resources 

• Learning Point: What constitutes a high-qual-
ity, comprehensive, balanced assessment 
system? 
(www.tinyurl.com/LP-Balance) 
(MAC 2016) 

• Rick Stiggins Webinar: Balanced Assessment 
Systems 
(https://www.michiganassessmentconsortium. 
org/event/stiggins-webinars/) 
(MAC 2022) 

• Three C’s of a Balanced Assessment System 
(https: //www.michiganassessmentconsor-
tium.org/wp-content/uploads/3Cs-Tool.pdf) 
(MAC 2017) 

Putting It into Practice 

1. Learn key assessment literacy terms: 

• Selected response 

• Written response 

• Performance tasks 

• Formative 

• Summative 

• Assessment for learning 

See extended defnitions at www.tinyurl.com/ 
MAC-Literacy. 

2. Use the guiding questions in the Three C’s of a 
Balanced Assessment System—alone or with a 
team—to guide your thinking about the assess-
ments being used in your classroom, school, or 
district. 
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TRAINING 
School Accountability Workshops 
Register here (https://tinyurl.com/accnt2024) to 
attend the workshops 
• Monday, September 30, 2024, 8 a.m. - 12 p.m. 

Oakland Schools, Waterford 
• Tuesday, October 1, 2024, 8 a.m. - 12 p.m. 

Kent ISD, Grand Rapids 
• Wednesday, October 2, 2024, 8 a.m. - 12 p.m. 

Virtual (Microsoft Teams) 

College Board Webinar: District Test 
Coordinator Orientation 
• Thursday, November 7, 2024, 10:00 - 11:15 a.m. 
• For District Test Coordinators 
• Register here (https://bit.ly/3B7QI09) 

College Board Webinar: School Test 
Coordinator, Part 1 
• Tuesday, December 3, 2024, 10:00 - 11:11:30 a.m. 
• For Test Coordinators 
• Register here (https://bit.ly/3zxYSOP) 

College Board Webinar: Services for Students 
with Disabilities (SSD) Training for the Visually 
Impaired 
• Thursday, December 5, 2024, 3:00 - 4:00 p.m. 
• For SSD Coordinators, Teachers of Visual 

Instruction 
• Register here (https://bit.ly/3N0zMvf) 

College Board Webinar: Services for Students 
with Disabilities (SSD) & Accommodations 
• Wednesday, January 15, 2025, 1:00 - 3:00 p.m. 
• For SSD Coordinators, School Test Coordinators 
• Register here (https://bit.ly/4ecfwD0) 

College Board Webinar: Technical Readiness 
• Thursday, January 23, 2025, 10:00 - 11:15 a.m. 
• For Technology Coordinators, School Test 

Coordinators 
• Register here (https://bit.ly/3MStUUG) 

College Board Webinar: School Test 
Coordinator, Part 2 
• Wednesday, March 5, 2025, 1:00 - 2:30 p.m. 
• For School Test Coordinators, District Test 

Coordinators 
• Register here (https://bit.ly/3MVDUfO) 
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IMPORTANT DATES 
SEPTEMBER 2024 

OEAA Accountabiility Workshop, Oakland Schools, Waterford (Register here) 

OCTOBER 2024 

01 

02 

25 

OEAA Accountability Workshop, Kent ISD, Grand Rapids (Register here) 

OEAA Accountability Workshop, Virtual on Microsoft Teams (Register here) 

ELMBA Test Administration Window open through October 25, 2024 

NOVEMBER 2024 

07 

15 

    

 

College Board Webinar: District Test Coordinator Orientation (Register here) 

Online Testing Waiver Request Window open October 7 through November 15, 2024 

DECEMBER 2024 

College Board Webinar: School Test Coordinator, Part 1 (Register here) 

JANUARY 2025 

15 

23 

College Board Webinar: Services for Students with Disabilities (SSD) & 
Accommodations (Register here) 

College Board Webinar: Technical Readiness (Register here) 

MARCH 2025 

College Board Webinar: School Test Coordinator, Part 2 (Register here) 05 
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OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY 

OEAA ABBREVIATIONS 
A rotating list of OEAA abreviations frequently used in Spotlight 

Issued: Sep 26, 2024 

Acronym Name Acronym Name 

EEM Educational Entity Master PEPE Primary Educational Providing 
Entity 

EL English Learner SRM Student Record Maintenance 

MSDS Michigan Student Data System SSD Services for Students with 
Disabilities 

OEAA PHONE TREE OPTIONS 
Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the 
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting 
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing: 

Option 1 - eligibility to test and the OEAA Secure Site 
Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT) 
Option 3 - administration of the WorkKeys work skills test 

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for 
assistance with the WIDA Screener and the WIDA Secure Portal 

Option 4 - For all other calls 

Option 5 - To report known unethical testing practices by a school on any state assessment 

Option 6 - To repeat these options 

Questions or Comments? 
Contact MDE at: 

Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915 
Assessment Questions: mde-oeaa@michigan.gov 

Accountability Questions: mde-accountability@michigan.gov 
Phone Assistance: 877-560-8378 

Website: www.michigan.gov/oeaa 14 
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