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Dr. Pamela Pugh, President of the State Board of Education, and Dr. Michael F. Rice, State Superintendent, joined a 
September bus tour hosted by the U.S. Department of Education and Dr. Miquel Cardona promoting public educa-
tion. Photo credit: Bob Wheaton, Michigan Department of Education 

    

Share Your Favorite School Photo! 
This is your chance to showcase your school or district. Follow these 
guidelines to send us your photo: 1.) Ensure permission has been given 
to use the photo/subjects (per your school/district policies) 2.) Provide 
a 180-character (max) caption for your photo 3.) Provide a photo credit. 
No photographer name? We will credit the school/district. Email your 
photo, caption, and photo credit to mde-oeaa@michigan.gov. 

Enjoying this newsletter? 
Click here to subscribe to the 
Spotlight. 

1 DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=Sharing%20our%20photo%20for%20Spotlight%21
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NEWS INFO 
Benchmark Assessments Fact 
Sheet and FAQ Updated 

An updated version of the 2024-25 Bench-
mark Assessment Fact Sheet and Frequent-
ly Asked Questions (FAQ) document (https:// 
www.michigan.gov/mde/-/media/Project/ 
Websites/mde/OEAA/Benchmark-Assess-
ments/Benchmark-Assessments-Fact-Sheet-
and-FAQ.pdf) is now available on the Offce of 
Educational Assessment and Accountability 
(OEAA) Benchmark Assessments web page 
(www.michigan.gov/mde-benchmarkassess-
ments). 

The Fact Sheet and FAQ document has been 
updated to provide:  
• clarifcation of when the administration 

of spring assessments should occur 
• a link to NexSys resources 
• information on the assurances districts 

must attest to in NexSys when applying 
for funding 

Updates in the document are highlighted for 
easy reference. If you haven’t done so already, 
be sure to check out the “What’s New” FAQ 
(page 3) and the “Reporting Student-level 
Data Through the Michigan Data Hub: Tasks 
and Due Dates” table (starting on page 10). 

continues on page 3 2 

https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments/Benchmark-Assessments-Fact-Sheet-and-FAQ.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments/Benchmark-Assessments-Fact-Sheet-and-FAQ.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments/Benchmark-Assessments-Fact-Sheet-and-FAQ.pdf
https://www.michigan.gov/mde-benchmarkassessments
https://www.michigan.gov/mde-benchmarkassessments
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NEWS INFO 
Reminder: Michigan law has changed how 
benchmark assessment funding is allocated to the 
districts. Previously, the funding was a fxed $12.50 
per student allocation; under the new legislation, 
the $11.5 million allotment is split among all eligi-
ble districts based on each district’s K-8 member-
ship count. Therefore, it is critical for districts to 
adhere to the timelines this year. The Michigan 
Department of Education will be unable to grant 
extensions to individual districts due to the 
impact that would have on the calculation and dis-
tribution of awards. All districts should be working 
with their benchmark assessment vendors and 
the Michigan Data Hub (MDH) now to ensure their 
benchmark score data and mode of instruction 
data fow smoothly to and through the MDH on a 
timely basis.  

For additional information, refer to the following 
resources: 
• recording and slide deck of the 2024-25 

Benchmark Assessment Webinar (Septem-
ber 11, 2024)  The recording and slide deck are 
located on the Michigan Data Hub Training 
page (https://www.midatahub.org/support/ 
trainings/). These materials provide an over-
view of the benchmark law and detailed infor-
mation on the steps needed to ensure bench-
mark score data and mode of instruction data 
are fowing properly through the Michigan 
Data Hub. 

• September 5, Spotlight Article “Benchmark 
Assessments Fact Sheet and FAQ Available” 
This Spotlight article (https://bit.ly/3TsnwY6) 
includes a high-level overview of the 2024-25 
changes to the benchmark assessment law. 

Reminder: Online Testing Waiver 
Window Open through 
November 15, 2024 

The Online Testing Waiver Request 
Window is open now in the Offce of 
Educational Assessment and 
Accountability (OEAA) OEAA Secure 
Site (www.michigan.gov/oeaa-se-
cure). The window will be open through 
November 15, 2024.  

All schools are expected to administer the Spring 
2025 assessments online: M-STEP, MI-Access Func-
tional Independence (FI), SAT with Essay, PSAT 8/9, 
PSAT 10, and WIDA ACCESS for ELLs.  
However, a small number of school buildings may 
not be able to test online. These include buildings 
without internet access, juvenile justice facilities 
that do not allow students to be online, and some 
center-based special education programs where 
all students have Individualized Educational Pro-
grams that require a paper/pencil administration. 
These schools can submit online waiver request(s) 
to administer the paper/pencil versions of these as-
sessments to their students.   

For more information about how to submit the 
waiver request, read the article “Online Testing 
Waiver Window Runs October 7 - November 15, 
2024” in the Spotlight newsletter - September 26 
issue (https://bit.ly/4esTa04). 
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NEWS INFO 
WIDA List of Important Dates 

The Google Calendar for the 2025 WIDA List of 
Important Dates is now available on the WIDA 
web page (https://www.michigan.gov/wida). This 
resource is to be referenced and used by assess-
ment coordinators and others who need to be 
aware of dates for important procedures and 
processes for the WIDA assessments. 

SAT with Essay and PSAT-related List of 
Important Dates 

The SAT with Essay and the PSAT Lists of Important 
Dates will be available on the Assessment Calen-
dars page (www.michigan.gov/mde-assessment-
calendar) after noon on Monday, October 14, 2024. 

M-STEP Expectation Analysis Report 
Available 

The M-STEP Expectation Analysis Report is again 
available in the Dynamic Score Reporting Site. 
It was temporarily turned off last week due to a 
display error. 

Specifcally, the Spring 2024 M-STEP Social Stud-
ies test was aligned to the 2019 expectations. 
However, the display error in the Dynamic Score 
Reporting Site resulted in the 2007 standards be-
ing listed rather than the 2019 expectations. The 
Spring 2024 M-STEP Social Studies test was 
aligned to the 2019 expectations. 

The test and items were aligned to the 2019 
standards, and the data on the reports are 
correct. 

The revisions to the 2007 expectations did not 
affect all expectations, and in several cases the 
updates were label changes only.  

A companion document has been created for 
each grade level report to list the corrected (2019) 
standards that are displayed on the report.  
• M-STEP Expectation Analysis Report Supple-

ment – Grade 5 (https://www.michigan.gov/ 
mde/-/media/Project/Websites/mde/OEAA/M-
STEP/Grade-5-M-STEP-Expectation-Analy-
sis-Companion-Document.pdf) 

• M-STEP Expectation Analysis Report Supple-
ment – Grade 8 (https://www.michigan.gov/ 
mde/-/media/Project/Websites/mde/OEAA/M-
STEP/Grade-8-M-STEP-Expectation-Analy-
sis-Companion-Document.pdf)  

• M-STEP Expectation Analysis Report Supple-
ment – Grade 11 (https://www.michigan.gov/ 
mde/-/media/Project/Websites/mde/OEAA/M-
STEP/Grade-11-M-STEP-Expectation-Analy-
sis-Companion-Document.pdf) 

These documents are available now on the M-STEP 
web page (www.michigan.gov/mstep) and will be 
available in the M-STEP Expectation Analysis 
Report tomorrow, October 10, 2024. 
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NEWS INFO 
Spring 2024 Michigan Interpretive 
Guide to MME Reports Available Now  

The Spring 2024 Michigan Interpretive Guide to 
MME (Michigan Merit Exam) Reports (https://www. 
michigan.gov/mde/-/media/Project/Websites/ 
mde/OEAA/MME/Interpretive_Guide_to_MME_Re-
ports.pdf) is available now.  The guide provides 
important information about assessment re-
sults, data fles, and reports available through the 
Dynamic Score Reporting Site.  

Educators can use the guide to interpret and 
utilize the reported results of the 2024 assess-
ments. Sections in the guide provide important 
information about: 
• scoring 
• performance-level ranges and descriptors 
• appropriate use of the data 
• accessing the reports 
• detailed descriptions of each report 
• additional resources  

The guide has been posted on the MME web page 
(www.michigan.gov/mme) under the What’s New 
and Reporting sections. 

Updated English Learner Growth 
Crosswalk Now Available 

An updated (post-COVID) version of the En-
glish Learner (EL) Growth Crosswalk (www. 
mi.gov/mde-EL) has been posted to the En-
glish Learners (ELs) web page under the section 
EL Accountability & Data. This document is de-
signed to allow EL practitioners to navigate between 
two models of EL student growth measures and 
use whichever model best meets their situation. 
These models are: 1. normative (Student Growth 
Percentiles; SGPs) and 2. criterion (Performance 
Level [PL] Change). 

A quick reminder: Student growth measures 
look at a student’s progress over time. For stu-
dents who will need multiple years to reach pro-
fciency, which is true for most EL students, 
student growth measures offer a way to track 
progress toward the long-term goal of English 
profciency. 
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COLLEGE BOARD INFO 
Update on the Availability 
of State Allowed 
Accommodations 
In recent Spotlight articles, 
College Board informed Mich-
igan educators that the ability 
to request State Allowed Ac-
commodations (SAAs) was al-
ready available for the Michigan-
provided SAT with Essay, PSAT 
10, and PSAT 8/9. 

However, after further consider-
ation, College Board has decid-
ed to hold off on making SAAs 
available until January 9, 
2025, following the traditional 
schedule. 

We apologize for the incon-
venience and appreciate your 
understanding as this decision 
ensures that the appropriate 
technical processes for SAAs can 
be completed without interfer-
ing with fall testing and other 
cross-departmental projects at 
College Board. 

Michigan Intent to Test 
Window 

The Intent to Test window for the 
Michigan-provided SAT with Es-
say, PSAT 10, and PSAT 8/9 will 
open October 28, 2024, and 
close on November 20, 2024. 
During this period, schools that 
did not meet the auto-estab-
lishment rules can indicate their 
intent to participate in the re-
quired Spring 2025 administra-
tions. 

Important Notes 

Auto-Establishment Criteria for 
Public Schools: 
Schools will be automatically 
established for assessments if: 
• they administered PSAT/SAT 

tests to at least 5 students 
over the past two years 

• they have selected the 
“Actual Grade(s)” in Mich-
igan’s Educational Enti-
ty Master (EEM) that align 
with the assessments being 
administered 

• all school contact infor-
mation in the EEM is 
accurate and up-to-date 
for the primary building 
contact, school test coordi-
nator, backup school test 
coordinator, SSD Coordi-
nator, and building-level 
technology director. 

Note: To update contacts in EEM, 
contact your district authorized 
user. 

For example, a public school 
that administered the PSAT 8/9 
for grade 8 to a combined total 
of 5 or more students in the past 
two years; that has “grade 8” 
selected in EEM; and whose staff 
and contact information in EEM 
is up-to-date will be automati-
cally established for Spring 2025 
testing, and will not receive the 
Intent to Test email for PSAT 8/9 
for grade 8. 

If a school has been automatical-
ly established but does not plan 
to administer the assessment, 
they should contact College 
Board immediately to request 
unestablishment. Be prepared 
to provide a reason, as MDE 
must approve all unestablish-
ment requests. 

continues on page 7 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
On October 28, 2024, an Intent 
to Test email will be sent to test 
coordinators and to the primary 
building contact listed in EEM 
for schools that did not meet 
auto-establishment rules. A 
designated contact must then 
reach out to College Board Cus-
tomer Service by November 20 
(phone 866-870-3127 (Option 1) 
or email michiganadministra-
torsupport@collegeboard.org) 
to indicate the school’s intent 
to participate (“yes” or “no”). 
Note: Schools that do not meet 
auto-establishment rules and 
fail to indicate their intent to 
participate will not be set up for 
Spring 2025 testing. 

Nonpublic Schools: All nonpub-
lic schools must indicate their 
intent to participate each school 
year by responding to the Intent 
to Test email they will receive on 
October 28, 2024.  

A nonpublic school that adminis-
ters the SAT with Essay must also 
administer all parts of the Mich-
igan Merit Examination, which 
includes the ACT WorkKeys and 
M-STEP assessments. Nonpublic 
schools that administer the PSAT 
8/9 for grade 8 must also admin-
ister the M-STEP. Contact infor-
mation for nonpublic schools 
must also be accurate in EEM. To 
make updates, email nonpublic-
schools@michigan.gov. 

Once a school’s establishment 
activities are complete, its 
participation status in the 
Offce of Educations Assessment 
and Accountability OEAA Secure 
Site (https://www.michigan.gov/ 
oeaa-secure) will be updated. 
The sooner a school indicates its 
intent, the sooner confrmation 
in the OEAA Secure Site will be 
available. If a school’s establish-
ment is not correct in the Secure 
Site as of December 13, 2024, 
reach out to College Board, by 
phone at 866-870-3127 or by 
email to michiganadministrator-
support@collegeboard.org). 

Online Waiver Requests 
for SAT with Essay 
and PSAT-Related 
Assessments 

Requests for waivers from online 
testing for the Michigan-provid-
ed SAT with Essay, PSAT 10, and 
PSAT 8/9 can now be submitted 
by authorized users in the OEAA 
Secure Site through Friday, 
November 15, 2024.  

See the Spotlight newsletter - 
September 26 issue (https://bit. 
ly/4esTa04) for details regard-
ing online waiver categories and 
guidelines for approved waivers. 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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ACT WorkKeys Customer Support Team ACT WORKKEYS 
INFO 

Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: 

ACTState Accoms@act.org 

Updating EEM 

An important frst step in preparing for the Spring 2025 ACT WorkKeys assessments is to ensure that 
your building/school’s WorkKeys Test Coordinator’s correct contact name, email address, phone 
number, and mailing address (cannot be a post offce box) is listed in the Educational Entity Master (EEM) 
(www.michigan.gov/eem). If you have not verifed your assessment contacts, including the WorkKeys 
Test Coordinator, please do so immediately. 

Note: Ensuring that the WorkKeys Test Coordinator contact information is accurate must be done for 
each school in the district, not just in the district-level information. 

ACT uses the information in the EEM to call and send emails to the WorkKeys Test Coordinators, and to 
ship test materials to the appropriate locations. Inaccurate information will result in critical information 
not being received in a timely manner, delays in the receipt of test materials, and an ACT call center agent 
being unable to verify your identity. 

If the information in the EEM for your building/school is inaccurate, contact your authorized district 
EEM user to update it immediately, to ensure your school receives the necessary information to start the 
Manage Participation process in November. 

Note: Updating EEM information can only be done by the district’s authorized EEM user. If you are not 
sure who your authorized EEM user is, use the District and School Contact page on the OEAA Secure Site 
(www.michigan.gov/oeaa-secure) to retrieve their name and contact information. Instructions for using 
the District and School Contact page are available on the Secure Site Training web page (www.michigan. 
gov/securesitetraining) under the Miscellaneous section. 

Nonpublic schools: Call 517-241-5385 or email nonpublicschools@michigan.gov to update your informa-
tion in the EEM. 

An article titled “The Time is Now! Update School and District Contacts in the EEM for the 2024-25 School 
Year” in the Spotlight newsletter - August 1 issue, page 7 (https://bit.ly/4dRQurZ) contains additional 
information on why this review/update is needed, as well as the list of contacts to be reviewed. 
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TRAINING 
College Board Webinar: District Test Coordinator 
Orientation 
• Thursday, November 7, 2024, 10:00 - 11:15 a.m. 
• For District Test Coordinators 
• Register here (https://bit.ly/3B7QI09) 

College Board Webinar: School Test Coordinator, 
Part 1 
• Tuesday, December 3, 2024, 10:00 - 11:30 a.m. 
• For Test Coordinators 
• Register here (https://bit.ly/3zxYSOP) 

College Board Webinar: Services for Students 
with Disabilities (SSD) Training for the Visually 
Impaired 
• Thursday, December 5, 2024, 3:00 - 4:00 p.m. 
• For SSD Coordinators, Teachers of Visual 

Instruction 
• Register here (https://bit.ly/3N0zMvf) 

College Board Webinar: Services for Students 
with Disabilities (SSD) & Accommodations 
• Wednesday, January 15, 2025, 1:00 - 3:00 p.m. 
• For SSD Coordinators, School Test Coordinators 
• Register here (https://bit.ly/4ecfwD0) 

College Board Webinar: Technical Readiness 
• Thursday, January 23, 2025, 10:00 - 11:15 a.m. 
• For Technology Coordinators, School Test Coor-

dinators 
• Register here (https://bit.ly/3MStUUG) 

College Board Webinar: School Test Coordinator, 
Part 2 
• Wednesday, March 5, 2025, 1:00 - 2:30 p.m. 
• For School Test Coordinators, District Test 

Coordinators 
• Register here (https://bit.ly/3MVDUfO) 

IMPORTANT DATES 
OCTOBER 2024 

ELMBA Test Administration Window open through October 25, 2024 

NOVEMBER 2024 

Online Testing Waiver Request Window open through November 15, 2024. 
• Requests for the online waiver for the Spring 2025 M-STEP, MI-Access Functional 

Independence (FI), SAT with Essay, PSAT 8/9, PSAT 10, and WIDA ACCESS for ELLs 
assessments. Requests must be submitted through the OEAA Secure Site 
(www.michigan.gov/oeaa-secure). 

15 
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OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY 

OEAA ABBREVIATIONS 
A rotating list of OEAA abreviations frequently used in Spotlight 

Issued Oct 10, 2024 

Acronym Name Acronym Name 

EEM Educational Entity Master LIDs List of Important Dates 

ELL English Language Learner TTS Services to Students with Disabilities 

EL English Learner TTS Text to Speech 

OEAA PHONE TREE OPTIONS 
Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the 
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting 
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing: 

Option 1 - eligibility to test and the OEAA Secure Site 
Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT) 
Option 3 - administration of the WorkKeys work skills test 

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for 
assistance with the WIDA Screener and the WIDA Secure Portal 

Option 4 - For all other calls 

Option 5 - To report known unethical testing practices by a school on any state assessment 

Option 6 - To repeat these options 

Questions or Comments? 
Contact MDE at: 

Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915 
Assessment Questions: mde-oeaa@michigan.gov 

Accountability Questions: mde-accountability@michigan.gov 
Phone Assistance: 877-560-8378 

Website: www.michigan.gov/oeaa 10 
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