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Let's shine a Spotlight on your school or district - submit your photo today! See quick steps below to
submit your photo now.

Act Now: Share Your Best School Photo Today!

M I ( H I G”N Don't miss this opportunity to showcase your school or district! Follow these

Department ° quick steps to submit your photo:

ofEducatlon 1. Confirm you have permission to share (per your school/district policies).
2. Include a caption (180 characters max).
Enjoying this newsletter? 3. Provide a photo credit (or we'll credit your school/district).
Click here to subscribe to the | Email your photo, caption, and credit to mde-oeaa@michigan.gov now!
o Let's shine a spotlight on your school—submit your photo today!

Spotlight.

DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT



https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=Photo%20for%20Spotlight%21
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Open Now: Winter 2025 Early
Literacy and Mathematics
Benchmark Test Administration

Window

Winter 2025 Test Administration

The Winter 2025 Early Literacy
and Mathematics Benchmark As-
sessments testing window is now
open and runs through Friday,
February 7, 2025.

Students who tested in Fall 2024 have been
pre-identified for the winter testing window.
Schools must pre-identify any newly enrolled
students through the Office of Educational
Assessment and Accountability (OEAA) Secure
Site if they are participating in the 2025 Win-
ter administration. The OEAA Secure Site is ac-
cessed through MilLogin for Business (https://

milogintp.michigan.gov/eai/tplogin/authenti-
cate).

Information on supporting the administration
of the Winter 2025 Early Literacy and Mathe-
matics Benchmark assessments is located on
the Early Literacy and Mathematics web page

(www.michigan.gov/earlylitandmath) under the
Current Assessment Administration section.
Important available documents include:
Early Literacy and Mathematics Benchmark
Assessments Test Administrator Manual
Online Test Directions for grades K-2

continues on page 3


https://milogintp.michigan.gov/eai/tplogin/authenticate
http://www.michigan.gov/earlylitandmath
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Winter 2025 Reports

Student Level Reports for the Winter 2025 admin-
istration are available in the Dynamic Reporting
System through the Office of Educational Assess-
ment and Accountability (OEAA) Secure Site (Www.
michigan.gov/oeaa-secure). Reports are available
within 48 hours of students completing all por-
tions of a content area test.

Available reports include:

+ Individual Student Report (ISR) - separated
by content area, provides detailed information
on individual student achievement and scale
score

« Student Roster Report — allows users to view
student Overall Scale Score; Standard Error;
Points Earned by assessment category; and
domain subtotal by grade, content, domains,
and categories

« Student Trend Report - displays up to three
years of historical Early Literacy and Bench-
mark Assessment score data

« Domain Analysis Report - displays the Overall
Content Scale Score and the number of Points
Earned in each domain for each student

To view your school or district reports, go to the
OEAA Secure Site
for Business (https:/milogintp.michigan.gov/eai/

accessed through MilLogin

tplogin/fauthenticate) and select Reports, then
Dynamic Score Reports in the drop-down menu.
For help in accessing and navigating the Dynam-
ic Score Reporting Site, refer to the Dynamic Score

Reporting User Guide (https:/www.michigan.gov/
mde/-/media/Project/Websites/mde/OEAA/Gener-
al/Dynamic-Score-Reporting-Site-User-Guide.pdf).

TRAINING |

For information on these reports and recommen-
dations on the appropriate use of them, refer to
the Interpretive Guide to Early Literacy and Mathe-

matics Reports (https:/mwww.michigan.gov/mde/-/
media/Project/Websites/mde/OEAA/Early-Litera-
cy-and-Mathematics/Interpretive-Guide-to-Ear-

ly-Literacy-and-Mathematics-Reports-(3).pdf).
Both guides are located on the Early Literacy and

Mathematics web page (www.michigan.gov/earlyl-
itandmath) under the Reporting section.


http://www.michigan.gov/oeaa-secure
https://milogintp.michigan.gov/eai/tplogin/authenticate
https://milogintp.michigan.gov/eai/tplogin/authenticate
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/General/Dynamic-Score-Reporting-Site-User-Guide.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/General/Dynamic-Score-Reporting-Site-User-Guide.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Early-Literacy-and-Mathematics/Interpretive-Guide-to-Early-Literacy-and-Mathematics-Reports-(3).pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Early-Literacy-and-Mathematics/Interpretive-Guide-to-Early-Literacy-and-Mathematics-Reports-(3).pdf
http://www.michigan.gov/earlylitandmath
http://www.michigan.gov/earlylitandmath
www.michigan.gov/earlyl
https://www.michigan.gov/mde
https://www.michigan.gov
https://milogintp.michigan.gov/eai
https://michigan.gov/oeaa-secure
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Benchmark Assessment Reporting and
Funding Application and Data Submis-
sion Extended to January 17, 2025

WORKKEYS LITERACY

The deadline to submit in-progress
Benchmark Assessment Reporting
and Funding Applications and to

ensure all benchmark score and
mode of instruction data has been
successfully submitted to the Michigan Data Hub

has been extended to January 17, 2025.

The Michigan Department of Education (MDE) is
extending the application deadline in NexSys for
the Benchmark Assessment Reporting and Fund-
ing application for districts that have an application
in- progress but not yet submitted. The purpose of
the extension is to gather as much data as possible
to provide a comprehensive statewide report on
how Michigan K-12 students are progressing after
the pandemic.

The extended deadline for submission of the Nex-
Sys application, as well as for reporting benchmark
score and mode of instruction data to the Michi-
gan Data Hub, is January 17, 2025, 11:59 p.m. This is
a firm deadline. The NexSys application will close
and be unavailable after that time. Any district that
has not completed all work with the Michigan Data
Hub related to the reporting of benchmark and
mode of instruction data by the deadline will not
be eligible for funding.

TRAINING
| DATES us

Districts will be eligible for funding only if all the
following is completed by January 17:

1. The Benchmark Assessment Reporting and
Funding Application is successfully submitted
in NexSys with all assurances responded to af-
firmatively, and showing at least one of the fol-
lowing assessments was administered to stu-
dents in any grade K-8 during fall 2024: NWEA
MAP, Curriculum Associates i-Ready, Renais-
sance Star.

2. Benchmark score data is successfully received
by the Michigan Data Hub. Vendors typically
make these submissions, so it is critical for dis-
tricts to ensure complete data is received by
the deadline.

3. Mode of Instruction data is successfully re-
ceived by the Michigan Data Hub. Districts are
responsible for this step — do not overlook it!

Additional Information Regarding the Bench-
mark Assessment and Reporting Application in
NexSys

When preparing to submit the application in Nex-
Sys, it is essential that applicants select the Apply
Later option in the NexSys application, and not
attempt to produce a budget. Award amounts
needed to complete budgets will become avail-
able in February 2025. MDE has produced technical
assistance guidance — NexSys Guide to Completing
a Benchmark Assessment Reporting and Funding
Application — that provides step-by-step instruc-
tions for navigating and completing the NexSys
application. The guidance can be found on MDE'’s
Benchmark Assessments web page (https:/Awvww.

michigan.gov/mde/services/student-assessment/
benchmark-assessments).

continues on page 5


https://www.michigan.gov/mde/services/student-assessment/benchmark-assessments
https://www.michigan.gov/mde/services/student-assessment/benchmark-assessments
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Verify the completeness of your data in the Michigan DataHub by logging into the Michigan DataHub

Cockpit (https://mwww.midatahub.org/documentation/cockpit-information/), selecting the Features drop-
down menu, and clicking on the Benchmark Assessment Reporting link. To confirm your district has
completed all the requirements you will have a green checkmark at the top of the list indicating all
requirements have been met. If a red checkmark appears, that means one or more of the indicated items
has failed and must be addressed immediately.

Note: Mode of Instruction (third from the bottom in the image below) will show up in blue, not green, if
the status is good. If this is red, it must be resolved by January 17, 2025, to be eligible for funding.

Sample Cockpit Display
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@ Students \With NWEA Assessments, End of Yaar - 0 NWER assessmen records exmat for the O stodents in grades whers s NWEA assesament
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¥ Shudenis With Henassance Sar Assesoments, Hegnnng of Year - $tar integrabon nof configured
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i Liode OF Instrucion - | FULLY IN-PERSON- 14T, T00%

{3 Shudents with Fall Benchmark Assessments - Fal 2024 - 2025 Benchmark Assessments: 58

@ Students with Spring Benchmask Assessments - Cument date (& cutsee of the Spring 3024 - 2025 Benchmarnk Window

Resources and Help

Resources to help districts meet the reporting and funding requirements of MCL 388.1704h, State School
Aid (https://legislature.mi.gov/Laws/MCL?0objectName=MCL-388-1704H ) are available on the MDE Bench-
mark Assessments web page (www.michigan.gov/mde-benchmarkassessments):

NexSys Guide to Completing a Benchmark Assessment Reporting and Funding Application

—technical guidance
(https://mvww.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments/
Benchmark-App-Job-Aid-v2.pdf)

NexSys - Next Generation Grant, Application and Cash Management — information and resources

(https://vww.michigan.gov/mde/services/financial-management/grants/nexsys)

2024-2025 Benchmark Assessments Fact Sheet and FAQ
(https:/Mvww.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments/
Benchmark-Assessments-Fact-Sheet-and-FAQ.pdf)

5 continues on page 6


https://www.midatahub.org/documentation/cockpit-information/
https://www.midatahub.org/documentation/cockpit-information/
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https://www.michigan.gov/mde/services/financial-management/grants/nexsys
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments/Benchmark-Assessments-Fact-Sheet-and-FAQ.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments
https://www.michigan.gov/mde/services/financial-management/grants/nexsys
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Benchmark-Assessments
www.michigan.gov/mde-benchmarkassessments
https://legislature.mi.gov/Laws/MCL?objectName=MCL-388-1704H
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We are here to help. If you require further assis-
tance, please reach out to the following contacts:

Benchmark Assessment and Reporting Appli-
cation on NexSys questions: Barbara Diou-Roig
at diouroigbl@michigan.gov

Reporting required data to the Michigan Data
Hub guestions: www.miservicedesk.com

Reporting local benchmark assessments or
benchmark assessments with progress moni-
toring questions: Center for Educational Perfor-
mance and Information at cepi@michigan.gov
Skillings at skill-

Funding questions: Carol
ingsc@michigan.gov

Benchmark Assessment System law questions:
Kate Cermak at cermakk@michigan.gov

General support: mde-oeaa@michigan.gov

Pre-ldentification and Material Orders:
SAT, PSAT, WorkKeys, M-STEP, and
MI-Access Deadline is February 14, 2025

At this time, districts and schools
should be working on their Pre-
ID Student Report in the Office of
Educational AssessmentandAccount-

ability (OEAA) SecureSite,whichisaccessedthrough
MiLogin for Business (https:/milogintp.michigan.

gov/eai/tplogin/authenticate) for the Spring 2025
SAT, PSAT 8/9, PSAT 10, WorkKeys, M-STEP, and
MI-Access administrations.

Schools/districts will receive M-STEP, WorkKeys,
and MI-Access paper/pencil assessment materials
and printed barcode labels based on the students
who are pre-identified in the Secure Site by 5:00
p.m., February 14, 2025.

Refer to the Spotlight newsletter - December
5, 2024 issue (https://bitly/3Dae3iK) to ensure
your school/district has accurate counts, to get
detailed
students, and for other important information.

instructions on how to pre-identify


mailto:diouroigb1%40michigan.gov?subject=Benchmark%20Assessment%20and%20Reporting%20Application%20on%20NexSys%20questions
http://www.miservicedesk.com
mailto:cepi%40michigan.gov?subject=Reporting%20local%20benchmark%20assessments%20or%20benchmark%20assessments%20with%20progress%20monitoring%20questions
mailto:skillingsc%40michigan.gov?subject=Funding%20questions
mailto:skillingsc%40michigan.gov?subject=Funding%20questions
mailto:cermakk%40michigan.gov?subject=Benchmark%20Assessment%20System%20law%20questions
mailto:mde-oeaa%40michigan.gov?subject=Benchmark%20Assessment%20and%20Reporting%20Application%20-%20general%20support
https://milogintp.michigan.gov/eai/tplogin/authenticate
https://bit.ly/3Dae3iK
https://bit.ly/3Dae3iK
https://bit.ly/3Dae3iK
https://milogintp.michigan
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Cross-Website Tracking and Device
Supervision Update on iPads

Apple recently updated iPad technology, which
has the potential to impact online testing in DRC
INSIGHT. This article summarizes the changes that
Technology Coordinators must apply to eliminate
any potential impacts. These changes impact
WIDA, Early Literacy and Mathematics Bench-
marks, M-STEP, MI-Access, and the Smarter Bal-
anced Interim Assessments. Follow these instruc-
tions to ensure DRC INSIGHT is properly installed
on iPads.

iPad Secure Application - version 15.2

On the evening of January 2, 2025, DRC released

version 15.2 of the secure application for iPads. This

update is required and must be installed on iPad

devices before testing begins.
For iPad devices that are managed by Mobile
Device Management (MDM), technology coor-
dinators must update to the new version and
push out the change to all managed devices.
For devices that are not using an MDM, tech-
nology coordinators will need to update the
new version manually.
No additional action is needed for tests previ-
ously completed on iPad devices prior to the
update.
Details for updating the secure application on
iPad devices can be found beginning on page
95 in the DRC INSIGHT Technology User Guide
(https://drive.google.com/file/d/1G5iqUxIK45X-
Ram4H8BQTLW47mIN4t_Ow/view?usp=shar-
ing), also located in the DRC INSIGHT Portal

General

(https://mi.drcedirect.com/) under
Information - Documents (Document Type:

Manuals & Directions).

Cross-Website Tracking and Device Supervision
For iPadOS 16.2 and higher, an additional app ID
needs to be added to the provisioning profile on
the iPad device.

The new app ID is: com.drc.wbte-ipad.drc.

Sites the WIDA assessments

using iPadOS 16.1.2 and below must still enable

administering

Cross-Website Tracking. Device supervision must
be enabled for the relaxed domains (iPadOS 16.2
and up) and the relaxed app (iPadOS 18.1.1 and up)
setup within MDM software. If iPad device super-
vision is not being used, the Allow Cross-Website
Tracking toggle must be enabled in the DRC IN-
SIGHT app settings.

For detailed instructions, refer to the Tech Bulle-
tin: Cross-Website Tracking and Device Supervi-
sion Update for DRC INSIGHT on iPads (https://
mi.drcedirect.com/Documents/Unsecure/Doc.as-
px?id=b3a23bfe-leda-4949-8d23-e0b95cd6d190),
located in the DRC INSIGHT Portal (https:/mi.drce-
direct.com/) under General Information - Doc-

uments (Document Type: Technical Bulletins).

Please contact DRC Customer Service with any

guestions at misupport@datarecognitioncorp.
com or 1-855-787-9615 (TTY: 763-268-2889).


https://drive.google.com/file/d/1G5iqUxJK45XRam4H8BQTLW47m9N4t_Ow/view?usp=sharing
https://mi.drcedirect.com/
https://mi.drcedirect.com/Documents/Unsecure/Doc.aspx?id=b3a23bfe-1eda-4949-8d23-e0b95cd6d190
https://mi.drcedirect.com/Documents/Unsecure/Doc.aspx?id=b3a23bfe-1eda-4949-8d23-e0b95cd6d190
https://mi.drcedirect.com/Documents/Unsecure/Doc.aspx?id=b3a23bfe-1eda-4949-8d23-e0b95cd6d190
https://mi.drcedirect.com/
mailto:misupport%40datarecognitioncorp.com?subject=Cross-Website%20Track%20and%20Device%20Supervision%20Update%20on%20iPads
mailto:misupport%40datarecognitioncorp.com?subject=Cross-Website%20Track%20and%20Device%20Supervision%20Update%20on%20iPads
https://direct.com
https://mi.drce
https://mi.drcedirect.com/Documents/Unsecure/Doc.as
https://mi.drcedirect.com
https://drive.google.com/file/d/1G5iqUxJK45X
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WIDA ACCESS for ELLs Materials Arrive
in Districts on January 23

Districts can expect to receive their WIDA ACCESS
for ELLs and WIDA Alternate ACCESS for ELLs test
materials on Thursday, January 23, 2025 (make
sure staff are available to receive and sign for the
The Additional
window opens on this date as well, in WIDA AMS

materials). Materials Ordering
(https:/Mmvww.drcedirect.com/all/feca-portal-v2-ui/#/
login/WIDA).

The initial test materials will be shipped to the
address that is listed in WIDA AMS under Mate-
rials > Material Ordering. Locate and verify your
address by selecting the correct administration
and district filter, then clicking on Show Materi-
als. The address will be at the bottom of the Order
Materials sub-tab.

Alternate INSIGHT Availability Request
Form Available for M-STEP, MI-Access

Assessment Coordinators in schools with regularly
scheduled instructional hours before 7:00 a.m. or
after 4:00 p.m. who plan to use INSIGHT for test-
ing purposes outside of the regular availability
hours of 7.00 a.m. to 4:00 p.m. must fill out and
submit the Alternate INSIGHT Availability Request
Form (https://forms.office.com/g/XUpXwyk2f3) that
is now available on the M-STEP web page (wWww.

michigan.gov/mstep) and the MI-Access web page

(www.michigan.gov/mi-access), under the What's
New and Current Assessment Administration
sections.

This Alternate INSIGHT Availability Request Form
(https://forms.office.com/g/XUpXwyk2f3) must be

submitted by close of business on March 13, 2025.
You are encouraged to submit your request as soon
as possible, to ensure that INSIGHT is available for
you during your preferred testing times.


https://www.drcedirect.com/all/eca-portal-v2-ui/#/login/WIDA
https://forms.office.com/g/XUpXwyk2f3
https://forms.office.com/g/XUpXwyk2f3
http://www.michigan.gov/mstep
http://www.michigan.gov/mi-access
https://forms.office.com/g/XUpXwyk2f3
https://forms.office.com/g/XUpXwyk2f3
www.michigan.gov/mi-access
https://michigan.gov/mstep
https://forms.office.com/g/XUpXwyk2f3
https://www.drcedirect.com/all/eca-portal-v2-ui
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Register for the SSD and
Accommodations
Webinar

College Board'’s Services for Stu-
dents with Disabilities (SSD) and
Accommodations webinar will
take place on Wednesday, Jan-
uary 15, 2025, beginning at 1:00
p.mMm. (register below).

This webinar is designed for
School Test Coordinators and
SSD Coordinators. It will provide
essential information to help
schools prepare for adminis-
tering the SAT Suite of Assess-
ments to students with accom-
modations and supports. Topics
covered include test dates, staff
responsibilities, SSD deadlines,
entering accommodation re-
quests in SSD Online, EL sup-
ports, and viewing accommoda-
tions in Test Day Toolkit.

The webinar will be recorded
and archived here (https:/Awvww.
michigan.gov/mde/services/
student-assessment/michi-
gan-merit-examination-mme/
training/mme-psat-grade-8-
test-administration-training)
on www.michigan.gov/psat and

www.michigan.gov/mme. Please
this with
other test staff as needed.

share information

State Allowed Accommo-
dations Window Opens

Today, January 9
U <]

(https://ssdonline.

The
entering State Al-

window for

Accommo-
dations (SAAs) in
SSD_ Online
collegeboard.org/) opens to-
day, January 9, 2025. SAAs, while
permitted by the Michigan De-

lowed

partment of Education, are not
considered approved accom-
modations by College Board.
For that reason, scores obtained
with SAAs are not college-re-
portable. The deadline for en-
tering all accommodations in
SSD Online, including SAAs, is

February 18, 2025.

Attending Institution (Al)
Confirmation Email

School Test Coordinators and
principals or primary building
contacts began receiving con-
firmation emails from College
Board on January 8, 2025. These
communications may continue
to be distributed through Jan-
uary 10, 2025. The Al Confirma-
tion email will confirm that your
school is set up to administer
the designated Michigan-pro-
vided College Board summative

assessment(s) in Spring 2025.

If your school expects to admin-
ister the SAT Suite and does not
receive this email by the end of
the day on January 10, please
contact CB at 866-870-3127 or by
email to michiganadministrator-

support@collegeboard.org.

Webinar Date Time (ET) Registration Link
Services for Wednesday, [1:00 - 3:00 Register Here
Students with January 15, p.m. (https:/bit.ly/4ecfwDO)
Disabilities 2025

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org



https://www.michigan.gov/mde/services/student-assessment/michigan-merit-examination-mme/training/mme-psat-grade-8-test-administration-training
http://www.michigan.gov/psat
http://www.michigan.gov/mme
https://ssdonline.collegeboard.org/
mailto:michiganadministratorsupport%40collegeboard.org?subject=AI%20Confirmation%20Email
mailto:michiganadministratorsupport%40collegeboard.org?subject=AI%20Confirmation%20Email
mailto:michiganadministratorsupport%40collegeboard.org?subject=
https://bit.ly/4ecfwD0
https://collegeboard.org
https://ssdonline
https://michigan.gov/mde/services
https://www
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Spring SAT Suite Pre-ID
Window

The Michigan Depart-
ment of Education’s
student Pre-ldentifi-
(Pre-ID)
dow for Spring SAT Suite testing
is January 6 — February 14, 2025.
Pre-ID for late-arriving students

cation win-

and for other unforeseen chang-
es in student enrollment can be
completed from February 15 to
April 23 for online testers, and
from February 15 to April 21 for
paper/pencil testers, as well as
for any online testers approved
for two-day testing.

College Board will pull Pre-ID
data from the Office of Educa-
tional Assessment and Account-
ability (OEAA) Secure Site be-
ginning on February 17 through
April 23 for digital testers, and
from February 17 through April
21 for paper/pencil testers. Stu-
dent registrations will appear
in College Board's State Data
(SDMS)
one business day after each data

Management System

pull, and in the Test Day Toolkit
two business days after each
data pull.

Access to Test Day Toolkit and

SDMS

« February 3: School test co-
ordinators will receive access
to Test Day Toolkit

« February 19: District test
coordinators, school test co-
ordinators, and Services for
Students with Disabilities
(SSD) Coordinators will gain
access to SDMS.

Test staff will be notified via

email about their access to each

application. Educators can also

access these systems from their

College Board educator account.

Register for Upcoming
Technical Readiness
Webinar

College Board’s Tech-

nical Readiness webi-

nar is scheduled for
Thursday, January

23, 2025, beginning at 10:00 a.m.
(register below).

This webinar is designed for
Technology Coordinators and
School Test Coordinators. It will
cover topics such as Bluebook
application updates, customer
service, technical requirements,
and the digital readiness check.

All webinars are recorded and

archived  here  (https:/Mwww.

michigan.gov/mde/services/
student-assessment/michi-
gan-merit-examination-mme/
training/mme-psat-grade-8-
test-administration-training)
on www.michigan.gov/psat and

www.michigan.gov/mme. Please

share this information with oth-
er test staff as needed.

Webinar Date Time (ET) Registration Link

Technical Thursday, 10:00 - Register Here

Readiness January 23, | 11:15a.m. https:/bit.ly/3MStUUG)
2025

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org
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COLLEGE BOARD INFO

Using Windows Tablets
for College Board Testing

NEWS |

The functionality of

the on-screen key-

board in Windows

tablets will be signifi-

cantly limited for College Board
testing starting in Spring 2025.
PSAT testers can still use Win-
dows tablets without an external
keyboard, since a keypad will be
provided in Bluebook. However,
the highlights and notes univer-
sal tool will not be available to
Windows tablet users without
an external keyboard. For SAT
with Essay testers, an external
keyboard will be necessary to
type the essay.

If your school’s only option is to
test with Windows tablets, and
external keyboards cannot be
acquired, contact College Board
by phone at 866-870-3127 or by
email at michiganadministrator-
support@collegeboard.org for

additional support with testing
devices.

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org
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ACT Wo R K K EYS ACT WorkKeys Customer Support Team

Email: workkeys@act.org
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.)
I N FO Email to Accommodations Questions:

ACTState Accoms@act.org

NEWS |

Pre-identify Students and Order WorkKeys Test Materials

The window to submit student data for pre-identification barcode labels and to order ACT
WorkKeys standard-time and accommodations materials is open through February 14, 2025
(5:00 p.m.) through the Office of Educational Assessment and Accountability (OEAA) Secure
Site, which is accessed through MilLogin for Business (https:/milogintp.michigan.gov/eai/

tplogin/authenticate).

Instructions for these activities can be found on the Secure Site Training web page (www.michigan.gov/

securesitetraining) under the Pre-ldentification of Students and the Material Ordering sections.

Initial material orders for Standard Time, Regular Print WorkKeys materials will be based on the number
of students pre-identified on the OEAA Secure Site by 5:00 p.m. on February 14, 2025. In early January,
OEAA will load all students in grades 11 and 12 who have not previously tested. After this initial load, schools
must add newly enrolled students. An article titled “Student Pre-ID for SAT, PSAT, WorkKeys, M-STEP, and
MI-Access” in the Spotlight newsletter - December 5, 2024 issue, page 2 (https://bit.ly/3Dae3iK) contains

additional information.

The projected number of Standard Time, Regular Print materials that will be sent to the school(s), based
on the pre-identification count, can be viewed on the Initial Material Orders page on the OEAA Secure
Site. The number of Standard Time, Regular Print materials can only be adjusted by pre-identifying ad-
ditional students and/or unassigning students from the testing. Accormnmodated and Spanish materials
orders will automatically reduce the number of Standard Time booklets sent.

Important: Accoommodated materials and Spanish test booklets must be ordered (if needed) through
the OEAA Secure Site on the Initial Material Orders page by 5:00 p.m. on February 14, 2025. Missing this
deadline will result in your school not receiving ancillary accommodations and return shipping materials.

Refer to the “Student Pre-ID for SAT, PSAT, WorkKeys, M-STEP, and MI-Access” article in the Spotlight
newsletter - December 5, 2024 issue (https://bit.ly/3Dae3iK) for complete information.

12 continues on page 13
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The following WorkKeys test materials will be available for ordering:

Standard Time (Regular Print English Book)
English Answer Documents
Extended Time (Regular Print English Book)
Reader Script (comes with a Regular English Print Book)
English Pre-recorded Audio (comes with a Regular Print English Book)
Arabic Pre-recorded Audio (comes with a Regular English Print Book)
Avideo displays the page of the English test book that corresponds with the audio of the question and
responses. The following items are translated into Arabic:

Workplace Documents — directions only, not test items

Applied Math —directions and all test items

Graphic Literacy — directions and all test items
Large Print (no longer comes with a Regular Print English Book)
Braille Unified English Braille (UEB) (comes with a Regular Print English Book)
Spanish Standard time (comes with a Regular Spanish Print Book)
Spanish Answer Documents
Spanish Extended Time (comes with a Regular Spanish Print Book)
Spanish Reader Script (comes with a Regular Spanish Print Book)
Spanish Pre-recorded Audio (comes with a Regular Spanish Print Book)
Spanish Large Print (no longer comes with a Regular Spanish Print Book)
American Spanish Braille (comes with a Regular Spanish Print Book)

Note: Translated Test Instructions (test instructions in Arabic, Chinese [Simplified], Chinese [Traditional],
Farsi, French, German, Haitian Creole, Korean, Russian, Somali, Spanish, Tagalog, and Vietnamese) are
no longer orderable. The WorkKeys-Translated Test Directions for English Leaners (pdf) (https:/www.act.

org/content/dam/act/unsecured/documents/WorkKeysTestDirections-National-EL-Supports.pdf) can be
downloaded and printed from the ACT-hosted State of Michigan ACT WorkKeys State Testing website
(http:/Mvww.act.org/stateanddistrict/michigan) on the WorkKeys on Paper page in step 3: Accommoda-

tion.

The following materials will automatically be included in the initial test materials shipment: barcode
labels, answer documents, administration manuals, Test Administration Forms folders, a small overage of
Regular Print English test books, return shipping materials, and other ancillary materials.

All test materials will be sent to the WorkKeys Test Coordinator’'s mailing address (not the building ad-
dress) as listed in the Educational Entity Master (EEM) (www.michigan.gov/eem) as of February 14, 2025.

13 continues on page 14
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An article titled “The Time is Now! Update School and District Contacts in the EEM for the 2024-25 School
Year” in the Spotlight newsletter - August 1, 2024 issue, page 7 (https://bit.ly/4dRQurZ), contains additional
information on why this review/update is needed, as well as the list of contacts to be reviewed.

Completing Manage Participation

If you have not yet completed this process, you must submit your participation information as soon as
possible. The PearsonAccess™ website (https://testadmin.act.org/) is still open for updates.

This process takes approximately five minutes. Step-by-step instructions for completing the process are
provided in the ACT WorkKeys Spring 2025 Manage Participation Guide (https://www.michigan.gov/mde/-/
media/Project/Websites/mde/OEAA/MME/ACT_WorkKeys_Manage_Participation_Guide_-_Michigan.pdf).

If your school will participate in the WorkKeys assessments in Spring 2025, you must select the week in
which you prefer to receive test materials. Be sure to select a week your school will be in session and not
during spring break.

If your school will not participate this spring, complete the Not Testing section to be removed from future
communications for the current academic year.

District and Building Assessment Coordinators can verify each school’s status by reviewing the Test Cen-
ter Participation page on the OEAA Secure Site, now accessed through MilLogin for Business (https:/Awww.

michigan.gov/oeaa-secure) under the Assessment Registration drop-down menu.

District Assessment Coordinators should ensure that all high schools in the district have completed the
Manage Participation process, even if they are not testing.

For all upcoming events and deadlines, refer to the following documents:
ACT WorkKeys Schedule of Events (https://content.act.org/michigan/r/Schedule_of_Events_for_Work-

Keys_-_Michigan_-_Spring), posted on the ACT-hosted State of Michigan ACT WorkKeys State Testing
website (http://www.act.org/stateanddistrict/michigan) on the WorkKeys on Paper page

ACT WorkKeys List of Important Dates (https://www.michigan.gov/mde/-/media/Project/Websites/
mde/OEAA/Assessment-Calendars/ACT_WorkKeys_list_of_Important_Dates.pdf), posted on the MME
webpage (www.michigan.gov/mme).
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with Disabilities (SSD) & Accommodations - Tuesday, February 11 through Thursday,
Wednesday, January 15, 2025, 1:00 - 3:00 p.m. February 13,2025
For SSD Coordinators, School Test Coordinators . Ann Arbor Sheraton Hotel
Register here (https:/bit.ly/4ecfwDO) . View full MSTC Conference details and regis-

tration here
College Board Webinar: Technical Readiness

Thursday, January 23, 2025, 10:00 - 1115 a.m.
For Technology Coordinators, School Test
Coordinators

Register here (https://bit.ly/3MStUUG)

(https://gomasa.org/events/2025-michi-
gan-school-testing-conference/)
The Ann Arbor Sheraton Hotel room block can

be accessed here

(https://mwww.marriott.com/
event-reservations/reservation-link.

College Board Webinar: School Test Coordinator, Mi?id=16847643528788&Key=GRP&app=resviink)

Part 2
Wednesday, March 5, 2025, 1:00 - 2:30 p.m.
For School Test Coordinators, District
Test Coordinators
Register here (https://bit.ly/3MVDUfO)

IMPORTANT DATES

JANUARY 2025

M-STEP & MI-Access Alternate INSIGHT Availability Request Form
Ends: 03/13

WIDA Test Exception Request Window
Ends: 01/17
WIDA Districts Receive Test Materials

WIDA Test Administration Window Opens
Ends: 04/04

FEBRUARY 2025

ACT Pre-identification of students for barcode labels for ACT WorkKeys
Ends: 02/14 by 5:00 p.m.
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2025 MICHIGAN SCHOOL TESTING CONFERENCE IS
FEBRUARY 11-13 IN ANN ARBOR

The 2025 Michigan School Testing Conference (MSTC) will be held
in person on February 11-13, 2025, at the Ann Arbor Sheraton Hotel.
The annual MSTC consists of one day of workshops and two days of
keynote and clinic sessions.

On Tuesday, February 11, from 9:00 am to noon and 1.:00 to 4:00 pm,
nine workshops will be offered; these will consist of:

eight half-day workshops, and

one full-day workshop.

The MSTC conference will take place on Wednesday, February 12,
2025, 9:00 a.m. to 6 p.m., and on Thursday, February 13, 2025, 9:30
a.m. to 4:15 p.m. There will be 37 clinic sessions and three keynote
presentations offered:

«  Wednesday, February 12, morning session - Margaret Heri-
tage, Caroline Wiley, and Kristy Walters (Researchers and Practi-
tioners in the Formative Assessment Process)

«  Wednesday, February 12, plated lunch session — Andy Middle-
stead (Director, Michigan Department of Education Office of
Educational Assessment and Accountability)

« Thursday, February 13, morning session - Randy Bennett
(Norman O. Frederiksen Chair in Assessment Innovation, ETS
Research Institute)

By attending the 2025 Michigan School Testing Conference, you'll
be better prepared for state assessments in the spring. Plus, you'll

deepen your understanding of quality assessments.

View the full conference details and registration

(https://gomasa.org/events/2025-michigan-school-testing-con-
ference)

A special hotel room rate at the conference hotel is being of-
fered. The room block can be accessed here

(https:/Mmww.marriott.com/event-reservations/reservation-link.
mMi?id=1684764352878&key=GRP&app=resvlink)
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. OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY Issued: 09 Jan 2025

A rotating list of OEAA abreviations frequently used in Spotlight

=

Individual Student Report Services for Students with
Disabilities
MSTC Michigan School Testing Conference | TAM Test Administration Manual
SAAs State Allowed Acommodations

OEAA PHONE TREE OPTIONS

Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing:

Option 1 - eligibility to test and the OEAA Secure Site

Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT)

Option 3 - administration of the WorkKeys work skills test

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for
assistance with the WIDA Screener and the WIDA Secure Portal

Option 4 - For all other calls
Option 5 - To report known unethical testing practices by a school on any state assessment

Option 6 - To repeat these options

MICHIGRN

iEducation

Questions or Comments?
Contact MDE at:
Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915
Assessment Questions: mde-oeaa@michigan.gov

Accountability Questions: mde-accountability@michigan.gov
Phone Assistance: 877-560-8378
Website: www.michigan.gov/oeaa
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