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HANTTIROWNICH SCHOOLS
Flapjacks & Flannel Day
featuring

Flipping fun at Flapjacks and Flannels Day! Chris Cakes stacked smiles and syrup, serving up all-you-can-eat
pancakes that brought the Hamtramck Public Schools community together in the sweetest way! Photo credit: Stacey
Rucinski, Restorative Practices Site Coordinator, Horizon High School

Act Now: Share Your Best School Photo Today!

M I ( H I GﬁN Don't miss this opportunity to showcase your school or district! Follow these

Department ° quick steps to submit your photo:

ofEducatlon 1. Confirm you have permission to share (per your school/district policies).
2. Include a caption (180 characters max).
Enjoying this newsletter? 3. Provide a photo credit (or we'll credit your school/district).
Click here to subscribe to the | Email your photo, caption, and credit to mde-oeaa@michigan.gov now!
o Let's shine a spotlight on your school—submit your photo today!

Spotlight.

DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT



https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=Photo%20for%20Spotlight%21
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NEWS INFO

IMPORTANT: OEAA Secure Site
Security

The Office of Educational Assessment and
Accountability (OEAA) Secure Site (www.
michigan.gov/oeaa-secure) is used for various
functions in all state assessments and con-
tains student data protected by the Family
Educational Rights and Privacy Act (FERPA).
Districts and schools manage who can access
the OEAA Secure Site through their Secure
Site administrators.

It is important for users of the Secure Site to
remember the rules listed below to ensure
their compliance with FERPA and protec-
tion of the data. This same guidance applies
to the various vendor systems used for state
assessments that also contain protected stu-
dent data.

1. Only users who require access to the
OEAA Secure Site to complete their job
related to state assessments are to have
access.

2. If a district or school administrator-level
user receives a request for access to the
Secure Site from an unknown person, the
administrator is to make inquiries to verify
the applicant’s need for access.

3. A staff member is to be given the low-
est-level access they need to complete
their duties related to state assessments.

4. Auser should never be asked for their log-
in and password by another person.

continues on page 3


http://www.michigan.gov/oeaa-secure
https://michigan.gov/oeaa-secure
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5. A useris to never give out their login and pass-
word.

6. Anyone receiving access to the OEAA Secure
Site is to be familiar with FERPA and stay in
compliance with its requirements.

7. Reports or pages printed from the OEAA
Secure Site that contain student data are to be
securely stored in a locked storage space with
limited access.

8. The OEAA Secure Site is not for use by par-
ents or students. It is for use by only district
and school staff who need to access it for their
responsibilities with state assessments.

9. District and school administrator-level users
are to review who has access to the OEAA Se-
cure Site on a regular basis, and promptly re-
move access for users who no longer need it.

District and school administrator-level users are re-
sponsible for ensuring that all users of the OEAA
Secure Site are aware of FERPA regulations and are
following them to ensure the security of protected
student data.

If the OEAA learns a user is not complying with
FERPA guidelines, the OEAA will disable that user’s
access, and their duties will have to be reassigned
to another district or school user.

TRAINING |

WIDA Parent Guides

The WIDA Guide for Parents will help parents/
guardians of students who have been or may be
identified as English learners understand more
about the WIDA assessments.

The Guide is available in English, Arabic, and Span-

ish on the WIDA website (www.michigan.gov/wida):

- English (https://www.michigan.gov/-/media/
Project/Websites/mde/English-Learners/
WIDA_Parent_Guide.pdf)

. Arabic (https://www.michigan.gov/-/media/
Project/Websites/mde/OEAA/WIDA-Assess-
ments/WIDA_Parent_Guide_-_Arabic.pdf)

« Spanish (https://www.michigan.gov/-/media/
Project/Websites/mde/OEAA/WIDA-Assess-
ments/WIDA_Parent_Guide_-_Spanish.pdf)


https://www.michigan.gov/wida
https://www.michigan.gov/-/media/Project/Websites/mde/English-Learners/WIDA_Parent_Guide.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments/WIDA_Parent_Guide_-_Arabic.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/OEAA/WIDA-Assessments/WIDA_Parent_Guide_-_Spanish.pdf
https://www.michigan.gov/-/media
https://www.michigan.gov/-/media
https://www.michigan.gov/-/media
www.michigan.gov/wida
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Register for Upcoming
Technical Readiness
Webinar

College Board's Technical Read-
iness webinar is scheduled for
next Thursday, January 23,
2025, beginning at 10 a.m. (reg-
ister below).

This webinar is designed for
Technology Coordinators and
School Test Coordinators. It will
cover topics such as Bluebook
application updates, customer
service, technical requirements,

and the digital readiness check.

All webinars are recorded and

archived  here  (https:/Avww.

michigan.gov/mde/services/
student-assessment/michi-
gan-merit-examination-mme/
training/mme-psat-grade-8-
test-administration-training)
on www.michigan.gov/psat and

www.michigan.gov/mme. Please

share this information with oth-

Stay Updated with
College Board’s Latest
Bluebook Releases

A critical update to the Blue-
book™ digital testing applica-
tion was released on January 6,
2025. Bluebook will auto-update
the next time it's opened on a
student’s testing device, unless
the school's technology staff
have blocked auto-updates.

If your school's managed
devices don't allow Bluebook
auto-updates, technology co-
ordinators must perform man-
ual updates to make sure test-
ing devices are running the
latest version of Bluebook.
Collaborate with your technolo-
gy coordinator to ensure Blue-
book is up-to-date on all testing
devices prior to test day. Remem-
ber to check for new releases

every Friday on Bluebook
Updates  (https:/bluebook.col-

legeboard.org/technology/up-

er test staff as needed. dates).
Webinar Date Time Registration Link
Technical Thursday, 10:00-11:15 a.m. Register Here
Readiness Jan 23,2025 (https://bit.ly/3MStUUG)

To avoid overwhelming your
school's testing network and
causing delays, ensure that stu-
dents open Bluebook on their
devices prior to test day. This
step is part of College Board's
digital readiness check, which
College Board advises schools to
complete 1-2 weeks in advance
of testing.
Technical requirements and
guidance are available at blue-
book.collegeboard.org/technol-

oqgy.

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org



https://www.michigan.gov/mde/services/student-assessment/michigan-merit-examination-mme/training/mme-psat-grade-8-test-administration-training
http://www.michigan.gov/psat
http://www.michigan.gov/mme
https://bluebook.collegeboard.org/technology/updates
https://bluebook.collegeboard.org/technology/updates
http://bluebook.collegeboard.org/technology
http://bluebook.collegeboard.org/technology
http://bluebook.collegeboard.org/technology
mailto:michiganadministratorsupport%40collegeboard.org?subject=
https://bit.ly/3MStUUG
https://legeboard.org/technology/up
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Additionally, embedded text-
to-speech is now available for
students in full-length practice
tests in Bluebook (https:/blue-

IMPORTANT
REMINDERS

With College Board’'s January book.app.collegeboard.org/).

Students aged 13 and over can

Tech Release, some accom-

modation names in the test- access full-length practice tests
now using their College Board
Students under 13

years old must wait until sign-in

ing system have been updated
for clarity and consistency with accounts.
digital testing. For example, the

tickets are distributed to access

extended time accommoda-

tions previously called Reading: full-length practice tests.
Time and One-Half and Math:
Double Time are now Reading:
Up to Time and One-Half and
Math: Up to Double Time. These
changes reflect that students no
longer need to test for the en-
tire extended time. The process
for requesting accommodations
remains unchanged; only the
names have been updated.

Find more information about
accommodation name chang-
es here (https://accommo-
dations.collegeboard.org/
help-center/what-accom-
modation-names-are-be-

ing-changed).

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org



mailto:michiganadministratorsupport%40collegeboard.org?subject=
https://accommodations.collegeboard.org/help-center/what-accommodation-names-are-being-changed
https://bluebook.app.collegeboard.org/
https://book.app.collegeboard.org
https://blue
https://dations.collegeboard.org
https://accommo
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Spring SAT Suite Pre-ID
Window

The Michigan Depart-

ment of Education’s

student Pre-ldentifi-

cation (Pre-ID) win-

dow for Spring SAT Suite test-
ing is open through February
14, 2025. Pre-ID for late-arriving
students and for other unfore-
seen changes in student enroll-
ment can be completed from
February 15 to April 23 for online
testers, and from February 15 to
April 21 for paper/pencil testers,
as well as for any online testers
approved for multi-day testing.

College Board will pull Pre-ID
data from the Office of Educa-
tional Assessment and Account-
ability (OEAA) Secure Site be-
ginning on February 17 through
April 23 for digital testers, and
from February 17 through April
21 for paper/pencil testers. Stu-
dent registrations will appear
in College Board's State Data
(SDMS)
one business day after each data

Management System

pull, and in the Test Day Toolkit
two business days after each
data pull.

Access to Test Day Toolkit and

SDMS

« February 3: School test co-
ordinators will receive access
to Test Day Toolkit

« February 19: District test
coordinators, school test co-
ordinators, and Services for
Students with Disabilities
(SSD) Coordinators will gain
access to SDMS.

Test staff will be notified via

email about their access to each

application. Educators can also

access these systems from their

College Board educator account.

State Allowed Accommo-
dations Window Opened
On January 9

The window for en-

tering State Allowed
Accommodations

(SAAs) in SSD Online
(https://ssdonline.collegeboard.
org/) is now open. The deadline
for entering all accommodations
in SSD Online, including SAAs, is
February 18, 2025.

Note: SAAs, while permitted by
the Michigan Department of
Education, are not considered
approved accommodations by
College Board. For that reason,
scores obtained with SAAs are
not college-reportable.

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org



mailto:michiganadministratorsupport%40collegeboard.org?subject=
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https://ssdonline.collegeboard
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ACT Wo R K K EYS ACT WorkKeys Customer Support Team

Email: workkeys@act.org
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.)
I N FO Email to Accommodations Questions:

ACTState Accoms@act.org

NEWS |

Pre-identify Students and Order WorkKeys Test Materials

The window to submit student data for pre-identification barcode labels and to order ACT WorkKeys
standard-time and accommodations materials is open through February 14, 2025 (5:00 p.m.) through
the Office of Educational Assessment and Accountability (OEAA) Secure Site (https:/mwww.michigan.gov/
oeaa-secure).

Instructions for these activities can be found on the Secure Site Training web page (www.michigan.gov/

securesitetraining) under the Pre-ldentification of Students and the Material Ordering sections.

Initial material orders for Standard Time, Regular Print WorkKeys materials will be based on the number
of students pre-identified on the OEAA Secure Site by 5:00 p.m. on February 14, 2025. In early January,
OEAA loaded all students in grades 11 and 12 who have not previously tested. After this initial load, schools
must add newly enrolled students. An article titled “Student Pre-ID for SAT, PSAT, WorkKeys, M-STEP, and
MI-Access” in the Spotlight newsletter - December 5, 2024 issue, page 2 (https://bit.ly/3Dae3iK) contains

additional information.

The projected number of Standard Time, Regular Print materials that will be sent to the school(s), based
on the pre-identification count, can be viewed on the Initial Material Orders page on the OEAA Secure
Site. The number of Standard Time, Regular Print materials can only be adjusted by pre-identifying ad-
ditional students and/or unassigning students from the testing. Accormmodated and Spanish materials
orders will automatically reduce the number of Standard Time booklets sent.

Important: Accoommodated materials and Spanish test booklets must be ordered (if needed) through

the OEAA Secure Site on the Initial Material Orders page by 5:00 p.m. on February 14, 2025. Missing this
deadline will result in your school not receiving ancillary accommodations and return shipping materials.

7 continues on page 8
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The following WorkKeys test materials will be available for ordering:
Standard Time (Regular Print English Book)

English Answer Documents
Extended Time (Regular Print English Book)
Reader Script (comes with a Regular Print Book)
English Pre-recorded Audio (comes with a Regular Print English Book)
Arabic Pre-recorded Audio (comes with a Regular English Print Book)
A video displays the page of the English test book that corresponds with the audio of the question
and responses. The following items are translated into Arabic:

Workplace Documents — directions only, not test items

Applied Math —directions and all test items

Graphic Literacy — directions and all test items
Large Print (no longer comes with a Regular Print English Book)
Braille Unified English Braille (UEB) (comes with a Regular Print English Book)
Spanish Standard time (comes with a Regular Spanish Print Book)
Spanish Answer Documents
Spanish Extended Time (comes with a Regular Spanish Print Book)
Spanish Reader Script (comes with a Regular Spanish Print Book)
Spanish Pre-recorded Audio (comes with a Regular Spanish Print Book)
Spanish Large Print (no longer comes with a Regular Spanish Print Book)
American Spanish Braille (comes with a Regular Spanish Print Book)

Note: Translated Test Instructions (test instructions in Arabic, Chinese [Simplified], Chinese [Traditional],
Farsi, French, German, Haitian Creole, Korean, Russian, Somali, Spanish, Tagalog, and Vietnamese) are
no longer orderable. The WorkKeys-Translated Test Directions for English Leaners (pdf) (https:/www.act.
org/content/dam/act/unsecured/documents/WorkKeysTestDirections-National-EL-Supports.pdf) can be
downloaded and printed from the ACT-hosted State of Michigan ACT WorkKeys State Testing website
(http:/Mvww.act.org/stateanddistrict/michigan) on the WorkKeys on Paper page in step 3: Accommoda-

tion.

The following materials will automatically be included in the initial test materials shipment: barcode
labels, answer documents, administration manuals, Test Administration Forms folders, a small overage of
Regular Print English test books, return shipping materials, and other ancillary materials.

All test materials will be sent to the WorkKeys Test Coordinator’'s mailing address (not the building ad-
dress) as listed in the Educational Entity Master (EEM) (www.michigan.gov/eem) as of February 14, 2025.

8 continues on page 9
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An article titled “The Time is Now! Update School and District Contacts in the EEM for the 2024-25 School
Year” in the Spotlight newsletter - August 1, 2024 issue, page 7 (https://bit.ly/4dRQurZ), contains additional
information on why this review/update is needed, as well as the list of contacts to be reviewed.

Completing Manage Participation

If you have not yet completed this process, you must submit your participation information
as soon as possible. The PearsonAccess ™ website (https://testadmin.act.org/) is still open for

updates.

This process takes approximately five minutes. Step-by-step instructions for completing the process are
provided in the ACT WorkKeys Spring 2025 Manage Participation Guide (https:/mwww.michigan.gov/mde/-/
media/Project/Websites/mde/OEAA/MME/ACT_WorkKeys_Manage_Participation_Guide_-_Michigan.pdf).

If your school will participate in the WorkKeys assessments in Spring 2025, you must select the week in
which you prefer to receive test materials. Be sure to select a week your school will be in session and not
during spring break. You must also manually pre-identify your students in the OEAA Secure Site and order
materials by February 14, 2025.

If your school will not participate this spring, complete the Not Testing section to be removed from future
communications for the current academic year.

District and Building Assessment Coordinators can verify each school's status by reviewing the Test
Center Participation page on the OEAA Secure Site, (https://www.michigan.gov/oeaa-secure) under the

Assessment Registration drop-down menu.

District Assessment Coordinators should ensure that all high schools in the district have completed the
Manage Participation process, even if they are not testing.

ACT WorkKeys Events and Deadlines

For all upcoming events and deadlines, refer to the following documents:

ACT WorkKeys Schedule of Events (https://content.act.org/michigan/r/Schedule_of _Events_for_Work-
Keys_-_Michigan_-_Spring), posted on the ACT-hosted State of Michigan ACT WorkKeys State Testing
website (http://www.act.org/stateanddistrict/michigan) on the WorkKeys on Paper page

ACT WorkKeys List of Important Dates (https://www.michigan.gov/mde/-/media/Project/Websites/
mde/OEAA/Assessment-Calendars/ACT_WorkKeys_list_of _Important_Dates.pdf), posted on the MME
webpage (www.michigan.gov/mme).
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College Board Webinar: Technical Readiness
Thursday, January 23, 2025, 10:00 - 11:15 a.m.
For Technology Coordinators, School Test
Coordinators

LITERACY

Register here (https://bit.ly/3MStUUQG)

ACT WorkKeys Webinar: Paper Testing
Webinar #1
Wednesday, February 5, 2025
For School Test Coordinators
Register Here (https:/bit.ly/3DYhnOs)

College Board Webinar: School Test Coordinator,
Part 2

Wednesday, March 5, 2025, 1:00 - 2:30 p.m.

For School Test Coordinators, District

Test Coordinators

Register here (https://bit.ly/3MVDUfO)

TRAINING
| DATES us

Michigan School Testing Conference
Tuesday, February 11 through Thursday,
February 13,2025
Ann Arbor Sheraton Hotel
View full MSTC Conference details and regis-

tration here
(https://gomasa.org/events/2025-michi-
gan-school-testing-conference/)

The Ann Arbor Sheraton Hotel room block can

be accessed here

(https://mwww.marriott.com/
event-reservations/reservation-link.
Mi?id=1684764352878&key=GRP&app=resvlink)

IMPORTANT DATES

JANUARY 2025

WIDA AMS Test Setup Available. Ends: April 4, 2025

Early Literacy and Mathematics Benchmark Assessments Winter 2025 Test
Administration Window. Ends: February 7, 2025

WIDA ACCESS Additional Material Order Window in WIDA AMS. Ends: March 28, 2025

WIDA ACCESS for ELLs/WIDA Alternate ACCESS for ELLs Materials Arrive in Districts.

Ends: April, 4, 2025

WIDA ACCESS for ELLs/WIDA Alternate ACCESS for ELLs Test Window.

Ends: April, 4, 2025

10
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A rotating list of OEAA abreviations frequently used in Spotlight

=

MSTC Michigan School Testing Conference Services for Students with
Disabilities

SAAs State Allowed Accommodations

OEAA PHONE TREE OPTIONS

Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing:

Option 1 - eligibility to test and the OEAA Secure Site

Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT)

Option 3 - administration of the WorkKeys work skills test

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for
assistance with the WIDA Screener and the WIDA Secure Portal

Option 4 - For all other calls
Option 5 - To report known unethical testing practices by a school on any state assessment

Option 6 - To repeat these options

MICHIGRN

iEducation

Questions or Comments?
Contact MDE at:
Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915
Assessment Questions: mde-oeaa@michigan.gov

Accountability Questions: mde-accountability@michigan.gov
Phone Assistance: 877-560-8378
Website: www.michigan.gov/oeaa
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