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Marshall Public Schools students mark 100 days of school dressed as centenarians, transforming their class-
room into a celebration of educational milestones and creating lasting memories of this special day. 
Photo Credit: Marshall Public Schools 

    

 

 
 
 

Act Now: Share Your Best School Photo Today! 
Don’t miss this opportunity to showcase your school or district! Follow these 
quick steps to submit your photo: 
1. Confrm you have permission to share (per your school/district policies). 
2. Include a caption (180 characters max). 
3. Provide a photo credit (or we’ll credit your school/district). 
Email your photo, caption, and credit to mde-oeaa@michigan.gov now! 
Let’s shine a spotlight on your school—submit your photo today! 

Enjoying this newsletter? 
Click here to subscribe to the 
Spotlight. 

1 DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=School%20Photo%20Spotlight
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NEWS INFO 
State Assessment Exemptions for 
English Learners Who Are Recent 
Arrivals 

The Michigan Department of Education 
(MDE) can provide a one-time exception to 
the testing requirement in English language 
arts (ELA) for frst-year English learner (EL) 
students. To be eligible for this exception, stu-
dents must meet all the following criteria:  
• The student must have been enrolled in a 

United States school(s) [excepting Puerto 
Rico] for 12 months or less at the time of 
taking a state assessment.  

• The student is reported as an EL in the 
Michigan Student Data System (MSDS).  

• The student has at least one of the follow-
ing recorded results for the current year in 
the Offce of Educational Assessment and 
Accountability (OEAA) Secure Site: 
• a WIDA Screener score  
• a valid WIDA ACCESS for ELLs or a 

WIDA Alternate ACCESS for ELLs score 

More information about this topic can be 
found on page 61 of the Supports & Accommo-
dations Guidance Document (https://www. 
michigan.gov/mde/-/media/Project/Web-
sites/mde/OEAA/Accommodations-and-Sup-
ports/Michigan_Accommodations_Manualf-
nal.pdf). 
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NEWS INFO 
Winter 2025 Early Literacy and Mathematics Aggregate Data Files and Reports 
Available 

The Winter 2025 Early Literacy and Mathematics Benchmark Assessment Aggregate Data Files and Re-
ports are now available.  

Accessing Aggregate Data Files 

Aggregate Data Files are available on the OEAA+ Secure Site (www.michigan.gov/oeaa-secure).  

To download your school’s data fles, go to the Reports menu and select Student Score Data Files. Then, 
choose the desired Test Cycle and request the Report Type. You will fnd the Early Literacy and Mathe-
matics Benchmark Assessment Data File Format under Report Descriptions on the Student Scores Data 
Files page.  

continues on page 4 3 

http://www.michigan.gov/oeaa-secure
www.michigan.gov/oeaa-secure
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NEWS INFO 
Accessing Aggregate Reports 

Reports (aggregate-level) are available in the Dynamic Score Reporting System through the OEAA Secure 
Site (www.michigan.gov/oeaa-secure).  

Detailed directions for accessing reports can be found in the Dynamic Score Reporting Site User Guide 
(https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/General/Dynamic-Score-Report-
ing-Site-User-Guide.pdf). 

For information about the Early Literacy and Mathematics reports, view the Interpretive Guide to Early Lit-
eracy and Mathematics Reports (https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/ 
Early-Literacy-and-Mathematics/Interpretive-Guide-to-Early-Literacy-and-Mathematics-Reports-(3).pdf). 

Report Description Aggregation 

Demographic Report Provides a comparison of students by grade and 
content, aggregated across selected demographic 
groups, showing the number of students, mean scale 
score, and the percentage students at each perfor-
mance level. 

• School 
• District 
• State 

Student Trend Report State and school aggregated mean scale scores have 
been added to the Student Trend Report. This report 
displays up to three years of historical Early Literacy 
and Benchmark Assessment score data. 

• Student 
• School 
• State 

Change Report Displays the total number of students assessed, the 
Mean Scale Score for All Students in the pre-test, and 
the Mean Scale Score for all students in the post-test; 
also displays the number of students at each perfor-
mance level for both the pre-test and post-test. 

• School 
• District 
• State 
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COLLEGE BOARD INFO 
College Board’s Digital 
Readiness Check 

The Digital Readiness Check fa-
miliarizes students with the on-
line Bluebook testing system 
before test day. The Digital Read-
iness Check also allows students 
to confrm their registration in-
formation and accommodations 
in advance, saving time on test 
day.  

During the Digital Readiness 
Check, students will: 
1.  Sign into Bluebook using 

their sign-in tickets 
2.  Review the Test Day Check-

list 
3.  Confrm their device readi-

ness 
4.  Complete the Exam Setup, 

including: 
•  reviewing test taker rules 
•  providing optional test 

taker information 
•  participating in BigFu-

ture School app and 
opting into Connections 
(not applicable to PSAT 
8/9) 

•  adding Free SAT Score 
Sends for SAT with Essay 

School test coordinators must 
print sign-in tickets from the 
Downloads area in Test Day 
Toolkit for the Digital Readiness 
Check and for test day. College 
Board recommends that school 
test coordinators collaborate 
with technology staff to conduct 
the Digital Readiness Check be-
tween Monday, March 24, and 
Friday, April 4. The Digital Read-
iness Check must also be com-
pleted before any retests.  

For more details on the MDE 
optional information opt-out 
policy, refer to the Michigan De-
partment of Education Guid-
ance for the Parental/Guardian 
Opt-Out form for Optional In-
formation Provided During the 
SAT Suite of Assessments  
(https: //www.michigan.gov/ 
mde/-/media/Project/Websites/ 
mde/OEAA/MME/MDE-Guid-
ance-for-the-ParentalGuard-
ian-Opt-Out-Form-for-Option-
al-Student-Information-Provid-
ed-During.pdf).  Test staff can access the scripts 

for the SAT, PSAT 8/9, and PSAT 
10 Digital Readiness Check 
on www.michigan.gov/mme  
and www.michigan.gov/psat.  
Students under the age of eigh-
teen participating in SAT Suite 
testing will be asked to provide 
College Board with optional 
student information during the 
exam setup portion of the Digi-
tal Readiness Check. For this rea-
son, parents must be given the 
option to opt their students out 
of providing optional informa-
tion. 

If they prefer, schools may use 
the MDE Parental/Guardian Opt-
Out Form for Optional Informa-
tion Provided During the SAT 
Suite of Assessments (https:// 
www.michigan.gov/mde/-/me-
dia/Project /  Websites/mde/  
OEAA/MME/Parental_Guardian-
Opt-Out-Form-for-Optional-In-
formation-Provided-During-the-
SAT-Suite-of-Assessments.pdf).  

Note: These forms are for opting 
students out of optional test 
taker information during Col-
lege Board’s Digital Readiness 
Check; students cannot be opt-
ed out of the Michigan-provid-
ed spring assessments. 

State-Allowed  

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 

5 

http://www.michigan.gov/mme
http://www.michigan.gov/psat
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/MDE-Guidance-for-the-ParentalGuardian-Opt-Out-Form-for-Optional-Student-Information-Provided-During.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/MDE-Guidance-for-the-ParentalGuardian-Opt-Out-Form-for-Optional-Student-Information-Provided-During.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/MDE-Guidance-for-the-ParentalGuardian-Opt-Out-Form-for-Optional-Student-Information-Provided-During.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/MDE-Guidance-for-the-ParentalGuardian-Opt-Out-Form-for-Optional-Student-Information-Provided-During.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/Parental_Guardian-Opt-Out-Form-for-Optional-Information-Provided-During-the-SAT-Suite-of-Assessments.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/Parental_Guardian-Opt-Out-Form-for-Optional-Information-Provided-During-the-SAT-Suite-of-Assessments.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/Parental_Guardian-Opt-Out-Form-for-Optional-Information-Provided-During-the-SAT-Suite-of-Assessments.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/MME/Parental_Guardian-Opt-Out-Form-for-Optional-Information-Provided-During-the-SAT-Suite-of-Assessments.pdf
mailto:michiganadministratorsupport%40collegeboard.org?subject=


NEWS 
COLLEGE 
BOARD 

ACT 
WORKKEYS 

ASSESSMENT 
LITERACY 

TRAINING 
IMPORTANT 

DATES 
REMINDERS 

CONTACT 
US 

    

 

 

 

 

 

 

 

 

 

 

COLLEGE BOARD INFO 
Accommodation (SAA): 
English Learner (EL) 
Math Only 

The Michigan Department of 
Education offers a one-time ex-
ception to the English Language 
Arts (ELA) testing requirement 
for frst-year English Learner (EL) 
students who meet the follow-
ing criteria: 
• enrolled in a school in the 

United States (excluding 
Puerto Rico) for 12 months or 
less at the time of the state 
assessment 

• reported as an EL in the 
Michigan Student Data Sys-
tem (MSDS). 

• has a WIDA Screener score, 
or a valid score for the cur-
rent year on the WIDA AC-
CESS for ELLs or the WIDA 
Alternate ACCESS for ELLs 
assessment  

See page 61 of the MDE Supports 
and Accommodations Guidance 
Document (https://www.mich-
igan.gov/mde/-/media/Project/ 
Websites/mde/OEAA/Accom-
modations-and-Supports/Mich-
igan_Accommodations_Manu-
alfnal.pdf) for additional details 
regarding eligibility for the ELA 
exception. 

EL students who qualify for the 
ELA exception may utilize Col-
lege Board’s EL-Math Only State 
Allowed Accommodation when 
taking the SAT with Essay, PSAT 
10, or PSAT 8/9. This means the 
student will see only the math 
section of the assessment when 
testing digitally.  

Students with the EL Math Only 
accommodation who are test-
ing with a paper-based assess-
ment (approved in Services for 
Students with Disabilities SSD 
Online due to a disability docu-
mented in an IEP or 504 plan) 
will receive a test book contain-
ing both the Reading and Writ-
ing and the Math sections. How-
ever, they will only be required to 
complete the Math section. 

Schools must follow the steps 
below to request the “EL – Math 
Only” accommodation for quali-
fying EL students: 
1. Ensure the student is list-

ed on the Pre-ID Student 
Report 

2. Log into College Board’s 
Services for Students with 
Disabilities (SSD) Online 
System 

3. Start a new request for the 
student 

4. Select “State Allowed Ac-
commodation” as the sup-
port type 

5. Choose “EL – Math Only” 
from the list of state-allowed 
accommodations 

6. Submit the request (it will 
be automatically approved). 

For questions about the SSD 
system, call the College Board 
Michigan Educator Hotline at 
1-866-870-3127 (option 1, then 
option 2). 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
College Board’s March 
Monthly Newsletter 

College Board’s March Month-
ly Newsletter will be distribut-
ed to primary test coordinators 
on Tuesday, March 11, 2025. It 
will contain an overview of test 
preparation activities, upcoming 
tasks, and important reminders 
about the Spring 2025 adminis-
trations of the Michigan-provid-
ed SAT Suite of Assessments. 

Prior newsletters are archived 
and can be accessed from the 
MME web page. (https://www. 
michigan.gov/mde/services/ 
student-assessment/michi-
gan-merit-examination-mme/ 
college-board-newsletter). 

State Implementation 
Support Specialists 
(SISSs) 

College Board’s 
State Implementa-
tion Support Spe-
cialists (SISSs) are 
available in Spring 
2025 to provide targeted sup-
port to Michigan districts and 
schools. SISSs are hosting week-
ly virtual Offce Hours via Micro-
soft Teams. These Offce Hours 
will take place every Wednesday, 
through April 2, from 2:00 to 3:00 
p.m. ET. 

To view each SISS’s assigned 
regions and access the virtual 
Offce Hours meeting link, click 
here (https://bit.ly/4geHBcN). 

College Board’s Required 
Online Training 

College Board’s re-
quired online train-
ing for testing staff 
is now available 
and must be com-
pleted by Friday, March 28, 2025. 
On Monday, March 3, College 
Board sent an email to primary 
school test coordinators inform-
ing them of the availability of 
the training and how to access 
it. School test coordinators can 
forward that communication 
to their testing staff or provide 
them with the necessary de-
tails to access their role-specifc 
training. 

In addition to completing Col-
lege Board’s required online 
training, testing staff must com-
plete any required training pro-
vided by the Offce of Education-
al Assessment (OEAA).  

Refer to the Spotlight newsletter 
- February 27 issue (https://bit. 
ly/41H3i1c) for details on College 
Board’s and OEAA’s required 
training. 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

Test Site Selection 

The ACT WorkKeys Test Coordinator must select a test site within the school building and reserve the 
appropriate testing room(s) using the guidelines detailed in the ACT Test Coordinator Information 
Manual (https://www.act.org/content/dam/act/secured/documents/pdfs/state-district-test-coordina-
tor-paper-test.pdf). This manual is posted on the ACT-hosted State of Michigan ACT WorkKeys State Test-
ing website (http://www.act.org/stateanddistrict/michigan) on the WorkKeys on Paper page in Step 5: 
Administration. 

If your school has determined that it is necessary to administer the ACT WorkKeys assessment at a loca-
tion other than the school, then an off-site testing request must be submitted. 

Schools must obtain approval for off-site testing from the Offce of Educational Assessment and Account-
ability (OEAA). Submit your requests through the OEAA Secure Site (www.michigan.gov/oeaa-secure) 
through April 29, 2025. Instructions for the Off-site Test Request function can be found on the Secure Site 
Training web page (www.michigan.gov/securesitetraining). 

ACT requires the off-site location name and address to be documented in the Test Room Report portion 
of the Test Administration Form folder. 

Prepare Student Answer Documents 

School staff must prepare each student’s answer document, following these steps: 

• Apply pre-identifcation (Pre-ID) barcode labels 
All answer documents must have a pre-ID label. Pre-identifed students’ labels will be included in the 
testing materials shipped to the school. If necessary, print labels locally from the OEAA Secure Site 
(www.michigan.gov/oeaa-secure). Apply the pre-ID barcode label in the shaded area on page 4 of the 
answer document. Apply the label from right to left to ensure the black bars on the answer docu-
ment are not covered and processing is not delayed. Do not place the barcode label on the front 
page or in any other location on the answer document. 

continues on page 9 8 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

• Block 3 – ID Number 
A completed ID number ensures that students are correctly matched across the ACT, SAT, and 
M-STEP assessments—the required components of the Michigan Merit Exam—in the event the bar-
code label comes off or becomes unscannable. When flling in this block, be sure to use the 10-digit 
student UIC number found on the barcode label, immediately preceding the student’s name. 

• Block 16 – Form Type 
Complete this block by entering the applicable form type for the assessment the individual student 
will be taking. 

• Block 17 – Report Codes 
Complete this block by entering the applicable reporting code for the individual student. If the 
pre-printed choices do not apply to an individual student, leave the feld blank. 

• Block 18 – Reporting High School Code 
Do not complete this block. Student’s score reports will be sent to the school where the student test-
ed even if this feld is completed. 

• Block 26 – Local Use Items 
Complete this block using the State Use Questions listed in the WorkKeys Administration Supple-
ment (https://www.act.org/content/dam/act/secured/documents/AdministrationSupplementWork-
Keys-MI.pdf) included with the test materials.  
The document is also posted on the ACT-hosted State of Michigan ACT WorkKeys State Testing web-
site (http://www.act.org/stateanddistrict/michigan) on the WorkKeys on Paper page in the Adminis-
tration stage. These questions collect additional information about students and accommodations 
usage. Completing this block can be done before or after the students complete their demographic 
information in a non-test session, but it must be completed before the actual testing session begins. 
Questions that do not apply to an individual student should be left blank. 

If a new student arrives in your school, pre-identify their student data in the OEAA Secure Site (www. 
michigan.gov/oeaa-secure) and print a barcode label locally; you can use either the blank page of labels 
that ACT will include with your test materials, or a white label you have purchased elsewhere. 

continues on page 10 9 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

Each student must complete the demographic and address information in blocks 1 and 2, 4 through 15, 
and 25 on their own answer document. 
• Plan 30 minutes for students to complete this information, either in a separate non-test session or 

just before the actual test. Completing these felds after testing will be considered a misadministra-
tion and scores will be canceled. 

• Verbal instructions for completing the demographic felds are detailed in the administration man-
uals posted on the ACT-hosted State of Michigan ACT WorkKeys State Testing website  (http://www. 
act.org/stateanddistrict/michigan) on the WorkKeys on Paper page in Step 5: Administration. 
• ACT WorkKeys Administration Manual – Standard Time Paper (https://www.act.org/content/dam/ 

act/secured/documents/pdfs/WK-Admin-SD-Std-Time-Paper-Secured.pdf) 
• ACT WorkKeys Administration Manual for Accommodations and English Learner Supports 

(https://www.act.org/content/dam/act/secured/documents/pdfs/WK-Admin-SD-Accoms-Secured. 
pdf) 

ACT WorkKeys Test Materials Shipments 

The ACT WorkKeys Test Coordinator must store all secure test materials, including student answer docu-
ments, in a secure location until test day, using the guidelines detailed in the ACT Test Coordinator Infor-
mation Manual (https://www.act.org/content/dam/act/secured/documents/pdfs/state-district-test-coordi-
nator-paper-test.pdf). 

Secure and non-secure standard time and accommodations materials will be shipped for delivery in the 
week selected by the school during the Manage Participation process. 
• Test Window 1: Week of March 3 or March 10 
• Test Window 2: Week of March 17 or March 24 

The standard time and accommodations materials will be shipped in separate sets of boxes and may be 
delivered on different days within the selected delivery week. 

Refer to the Spotlight newsletter - February 20 issue (https://bit.ly/4h0msng) for additional information 
about tracking information and test material check-in resources. 

Important: Each box of secure test materials will include a Test Date Flyer that details the valid test dates 
of the enclosed materials. Be sure to use these materials only during the designated test window. The 
use of test materials outside of their designated test window will result in a misadministration and 
students will not receive scores. 

10 

mailto:workkeys%40act.org?subject=
mailto:ACTState%20Accoms%40act.org?subject=
http://www.act.org/stateanddistrict/michigan
http://ACT WorkKeyhttps://www.act.org/content/dam/act/secured/documents/pdfs/WK-Admin-SD-Std-Time-Paper-Secured.pdf Administration Manual - Standard Time Paper-Secured.pdf
https://www.act.org/content/dam/act/secured/documents/pdfs/WK-Admin-SD-Accoms-Secured.pdf
https://www.act.org/content/dam/act/secured/documents/pdfs/state-district-test-coordinator-paper-test.pdf
https://www.act.org/content/dam/act/secured/documents/pdfs/state-district-test-coordinator-paper-test.pdf
https://bit.ly/4h0msng
https://bit.ly/4h0msng
https://www.act.org/content/dam/act/secured/documents/pdfs/state-district-test-coordi
https://www.act.org/content/dam/act/secured/documents/pdfs/WK-Admin-SD-Accoms-Secured
https://www.act.org/content/dam
https://act.org/stateanddistrict/michigan
http://www


NEWS 
COLLEGE 
BOARD 

ACT 
WORKKEYS 

ASSESSMENT 
LITERACY 

TRAINING 
IMPORTANT 

DATES 
REMINDERS 

CONTACT 
US 

 

    

  

 

 
 

   

ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

Pre-Recorded Audio Forms 

Pre-recorded audio forms will be delivered to WorkKeys Test Coordinators via a secure URL approximate-
ly 10 days prior to the administration. 

Refer to the Spotlight newsletter - February 20 issue (https://bit.ly/4h0msng) for additional information 
about the pre-recorded audio forms. 

Ordering Additional ACT WorkKeys Test Materials 

If after checking in your test materials you fnd the number of students scheduled to test exceeds the 
number of test materials received, order additional ACT WorkKeys materials through the Offce of Edu-
cational Assessment and Accountability (OEAA) Secure Site (www.michigan.gov/oeaa-secure).  

If you are testing in  
• Test Window 1 (March 27 – April 9) or Test Window 2 (April 10 - 23), you may submit an order from 

March 14 through March 20, by 11:59 pm ET. 

If you are testing in  
• Test Window 2 (April 10 – 23), you may submit an order from March 28 through April 3, by 11:59 pm 

ET. 
Note: Orders for students who were absent during Test Window 1 are not to be placed during this 
time. These students must be tested during the Makeup window, Test Window 3 (April 24 - 30). 

Instructions for the Additional Material Order function can be found on the Secure Site Training web 
page (www.michigan.gov/securesitetraining). Technical support for the OEAA Secure Site is available by 
phone at 877-560-8378 (option 1), or through email to mde-oeaa@michigan.gov. 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACT WorkKeys Spring 
2025 Schedule of Events 

ACT WorkKeys Spring 2025 
Schedule of Events (https://con-
tent.act.org/michigan/r/Sched-
ule_of_Events_for_WorkKeys_-_ 
Michigan_-_Spring) is posted on 
the ACT-hosted State of Mich-
gan ACT WorkKeys State Test-
ing website (http://www.act.org/ 
stateanddistrict/michigan) on 
the WorkKeys on Paper page. 

ACTState Accoms@act.org 

ACT WorkKeys List of 
Important Dates 

ACT WorkKeys List of Im-
portant Dates (https://www. 
michigan.gov/mde/-/media/  
Project/Websites/mde/OEAA/As-
sessment-Calendars/ACT_Work-
Keys_list_of_Important_Dates. 
pdf) is posted on the MME web-
page (www.michigan.gov/mme). 
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IMPORTANT DATES 
MARCH 2025 

Alternate INSIGHT Availability Request form (https://forms.offce.com/g/XUpXwyk2f3) for 13 
online testing purposes outside of regular hours (7:00 a.m. - 4:00 p.m.). Ends: March 13, 2025. 

ACT WorkKeys Test Window 1 and Test Window 2 Additional Material Order Window. 20 
Opens: March 14, 2025. Ends: March 20, 2025 

WIDA ACCESS Additional Material Order Window in WIDA AMS. 28 
Ends: March 28, 2025 

APRIL 2025 

03 ACT WorkKeys Additional Material Ordering Window (Standard Time and Accommodations) 
for Test Window 2 in Secure Site by 11:59 p.m. Opens: March 28, 3035. Ends: April 3, 2025 

04 WIDA ACCESS for ELLs/WIDA Alternate ACCESS for ELLs Test Window. 
Ends: April 4, 2025 

M-STEP Additional Material Order Window. 29 
Opens: April 3, 2025 Ends: April 29, 2025 

MAY 2025 

MI-Access Additional Material Order Window (closes at noon) - All Grades/All Content Areas. 
Opens: April 3, 2025. Ends: May 20, 2025 
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REMINDERS 
Alternate INSIGHT Availability Request Window for 
M-STEP, MI-Access is Closing Soon! 

The Alternate INSIGHT Request Form (https://forms.offce.com/g/ 
XUpXwyk2f3) must be submitted by 5:00 p.m. on Thursday, 
March 13, 2025. 

Assessment Coordinators in schools that will use INSIGHT for online 
testing purposes outside of the regular availability hours (7:00 a.m. to 
4:00 p.m.) must complete an Alternate INSIGHT Request Form. 

The form is available on the M-STEP web page (www.michigan.gov/ 
mstep) and on the MI-Access web page (www.michigan.gov/mi-ac-
cess), under the What’s New and Current Assessment Administra-
tion sections.  

14 

https://forms.office.com/g/XUpXwyk2f3
http://www.michigan.gov/mstep
http://www.michigan.gov/mi-access
www.michigan.gov/mi-ac
www.michigan.gov
https://forms.office.com/g


 

 

 
 
 
 

OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY 

OEAA ABBREVIATIONS 
A rotating list of OEAA abbreviations frequently used in Spotlight 

Issued: Mar 06, 2025 

Acronym Name Acronym Name 

EL English Learner SISS State Implementation Support 
Specialists 

LID List of Important Dates SSD Services for Students with 
Disabilities 

SDMS State Data Management System STC School Test Coordinators 

OEAA PHONE TREE OPTIONS 
Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the 
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting 
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing: 

Option 1 - eligibility to test and the OEAA Secure Site 
Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT) 
Option 3 - administration of the WorkKeys work skills test 

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for 
assistance with the WIDA Screener and the WIDA Secure Portal 

Option 4 - For all other calls 

Option 5 - To report known unethical testing practices by a school on any state assessment 

Option 6 - To repeat these options 

Questions or Comments? 
Contact MDE at: 

Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915 
Assessment Questions: mde-oeaa@michigan.gov 

Accountability Questions: mde-accountability@michigan.gov 
Phone Assistance: 877-560-8378 

Website: www.michigan.gov/oeaa 15 
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