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Young Fives from Grand Haven Area Public Schools had a sweet adventure at Van Raalte Farm Park in Holland. 
From tapping trees to boiling sap, they got a frsthand taste of maple syrup magic! Photo Credit: Nate Hunt, 
Grand Haven Area Public Schools 

    

 

Share Your Favorite School Photo! 
This is your chance to showcase your school or district. Follow these 
guidelines to send us your photo: 1.) Ensure permission has been given 
to use the photo/subjects (per your school/district policies) 2.) Provide 
a 180-character (max) caption for your photo 3.) Provide a photo credit. 
No photographer name? We will credit the school/district. Email your 
photo, caption, and photo credit to mde-oeaa@michigan.gov. 

Enjoying this newsletter? 
Click here to subscribe to the 
Spotlight. 

1 DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=Sharing%20our%20photo%20for%20Spotlight%21
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NEWS INFO 
The Michigan Department of Educa-
tion stands with all Michigan residents 
impacted by the recent severe weather. Our 
thoughts are with those facing challenges, 
and we remain committed to supporting our 
districts and schools during this time. 

LEAs located in an area under the State of 
Emergency declaration by Governor Gretch-
en Whitmer who need support and guid-
ance should contact the OEAA help desk at 
mde-oeaa@michigan.gov. 

Spring 2025 Testing Begins 
Monday, April 7 

M-STEP, College Board Assessments, ACT 
WorkKeys, MI-Access, Early Literacy and 
Mathematics Benchmark Assessments 

The Michigan Spring 2025 testing window 
opens on Monday, April 7, 2025. Students are 
required to test in the following assessments 
by the grade levels shown: 
• M-STEP: grades 3 - 8, grade 11, and eligible 

grade 12 students 
• MI-Access: grade 3 - 8 , grade 11 
• College Board SAT Suite of Assess-

ments: grades 8 - 11, and eligible grade 12 
students 

• ACT WorkKeys: grade 11, and eligible 
grade 12 students 

continues on page 3 2 

https://www.michigan.gov/whitmer/news/press-releases/2025/03/31/whitmer-declares-state-of-emergency-to-support-impacted-by-ice-storm-in-northern-michigan
https://www.michigan.gov/whitmer/news/press-releases/2025/03/31/whitmer-declares-state-of-emergency-to-support-impacted-by-ice-storm-in-northern-michigan
mailto:mde-oeaa%40michigan.gov?subject=State%20of%20Emergency%20Assistance
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NEWS INFO 
The ACT WorkKeys assessment for grades 11 and 
12 is a paper/pencil-only administration with three 
test windows: 
• Test Window 1: The initial test day has passed. 

Accommodated testing for Test Window 1 is 
ongoing through Wednesday, April 9, 2025. 

• Test Window 2: The initial test day is 
Thursday, April 10, 2025. Accommodated 
testing for Test Window 2 is Thursday, April 10 
through Wednesday, April 23. 

• Test Window 3: Makeup Day is Thursday April 
24, 2025. Accommodated testing for Test Win-
dow 3 is Thursday, April 24 through Wednes-
day, April 30, 2025. 

The Early Literacy and Mathematics Bench-
mark Assessment will also open for students in 
kindergarten through grade 2. 

The complete Summative Testing Schedule can be 
found on each assessment webpage, or in the Sum-
mative Assessment Testing Calendar (https://www. 
michigan.gov/mde/-/media/Project/Websites/mde/ 
OEAA/Assessment-Calendars/3-Year-Summa-
tive-Testing-Schedule.pdf).  

Required Test Administration and Assessment 
Security Training 
Be sure all staff involved in testing have reviewed 
and received training on the appropriate sections 
of the following documents prior to administering 
any state assessment. 

• Test Administration Manual (TAM) 
TAMs are assessment-specifc; assessments 
may have multiple TAMs. This includes 
manuals that contain directions for test 
administration. 

• Test Administration Directions 
Follow the directions provided for each assess-
ment administered. 

• M-STEP 
• The Online M-STEP Test Administrator’s 

Directions and Manual document is not 
grade-specifc; there is one document for 
all grades and content areas. 

• Note: Review the article “M-STEP Text-
to-Speech (TTS) for Directions Functions 
Differently on Tests with and without TTS 
Assigned” in the Spotlight newsletter - 
March 20, 2025 issue (https://bit.ly/43wqAs5) 
for important information about the func-
tionality of TTS for Directions on all online 
M-STEP tests. 

• The Paper/Pencil M-STEP Test Administra-
tor’s Directions and Manual documents are 
specifc to grade. 

• MI-Access 
• Paper/pencil directions are provided in the 

TAM; online directions are embedded in the 
test engine. 

• College Board  
• Directions are provided in the SAT Suite 

Test Coordinator Manual, SAT Suite Proctor 
Manal, and specifc Paper Testing Scripts; 
these can be viewed on the SAT Suite of 
Assessments Manuals, Handbooks, and 
Guides web page (https://www.michigan. 
gov/mde/services/student-assessment/ 
michigan-merit-examination-mme/sat-
suite-manuals-handbooks-and-guides). 

• ACT WorkKeys  
• Directions are provided in the appropriate 

TAM. 

continues on page 4 3 

https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Assessment-Calendars/3-Year-Summative-Testing-Schedule.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Assessment-Calendars/3-Year-Summative-Testing-Schedule.pdf
https://bit.ly/43wqAs5
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https://www.michigan.gov/mde/services/student-assessment/michigan-merit-examination-mme/sat-suite-manuals-handbooks-and-guides
https://www.michigan.gov/mde/services/student-assessment/michigan-merit-examination-mme/sat-suite-manuals-handbooks-and-guides
https://www.michigan.gov/mde/services/student-assessment/michigan-merit-examination-mme/sat-suite-manuals-handbooks-and-guides
https://www.michigan
https://bit.ly/43wqAs5
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NEWS INFO 
• Assessment Security Training 

All staff members who participate in the 
administration of any of the state assess-
ments must be fully trained in assessment 
security each year. Specifc requirements for 
assessment security training, by role, can be 
found on the Assessment Integrity and Secu-
rity Site (https://www.michigan.gov/mde/ser-
vices/student-assessment/assessment-integri-
ty-and-security). Links to the required training 
resources are listed below. 

• Assessment Integrity Guide (AIG) (https:// 
www.michigan.gov/mde/-/media/Project/ 
Websites/mde/OEAA/Assessment-Integ-
rity-and-Security/Assessment_Integri-
ty_Guide.pdf) – provides guidelines school 
staff must follow to securely administer 
state assessments and have a common 
understanding of appropriate practices.  

• Assessment Security Training Series 
These training modules are available 
through Michigan Virtual (https://plp.mich-
iganvirtual.org/). For more information on 
the modules refer to the MDE Assessment 
Security course description (https://michi-
ganvirtual.org/course/mde-assessment-se-
curity/). 

• Assessment Integrity and Securi-
ty for M-STEP Test Administrators 
Appendix – This appendix is available in 
the M-STEP Test Administration Man-
ual (https://www.michigan.gov/mde/-/ 
media/Project/Websites/mde/OEAA/M-
STEP/M-STEP_Test_Administration_Man-
ual.pdf) and in each M-STEP Test Admin-
istrator Directions and Manual document 
(https://www.michigan.gov/mde/services/ 
student-assessment/m-step/current-as-
sessment-administration/m-step-pa-
per-pencil-directions-and-online-test-di-
rections-and-manual). Test Administrators 
can read this appendix to complete their 
required Assessment Security Training.  

• Assessment Integrity and Security for 
MI-Access Test Administrators Appendi-
ces The appendices for both the Functional 
Independence (FI) and the Supported Inde-
pendence and the Participation (SI/P) test-
ing are available in the appendix sections 
of the FI and the SI/P TAMs, located on the 
MI-Access web page (www.michigan.gov/ 
mi-access).  

The Guide to State Assessments (https://www. 
michigan.gov/mde/-/media/Project/Websites/mde/ 
OEAA/General/Guide_to_State_Assessments.pdf) 
includes important detailed information about 
the tests administered for each grade, test time 
estimates, and summative testing schedules. 

continues on page 5 4 

https://www.michigan.gov/mde/services/student-assessment/assessment-integrity-and-security
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NEWS INFO 
Online Testing for Michigan-Developed 
Assessments 
Online M-STEP, MI-Access (FI), and Early Literacy 
and Mathematics Benchmark assessments are 
administered during regular classroom instruc-
tional time. The online testing engine, INSIGHT, is 
available for testing from 7:00 a.m. to 4:00 p.m., 
Monday through Friday throughout the testing 
window. 

The only exception to this schedule is for those 
schools that previously submitted an Alternate 
INSIGHT Availability Request. 

Schools may schedule the online tests and any 
breaks in a manner that is appropriate for their 
students. If a break is taken during an online test, 
all secure materials – test tickets and rosters, used 
scratch paper and/or used graph paper – must be 
collected and securely stored during the break. If 
used scratch or graph paper is to be given back to 
students when they resume testing, the student’s 
name must be written on the paper.  

Reminder: Test tickets and rosters are secure 
materials and must be handled securely. 

All testing must be completed within the 
testing window. 
• M-STEP testing dates are April 7 through May 

16, 2025.  
• MI-Access testing dates are April 7 through May 

23, 2025. 
• Early Literacy and Mathematics Benchmark 

Assessments testing dates are April 7 through 
May 30, 2025. 

Updates to Online Test Administration 
• Unlock Requests: M-STEP and MI-Access 

FI testing staff can call Data Recognition 
Corporation (DRC) with a frst-time request to 
unlock incomplete online tests if not all items 
have been answered and the test has not pre-
viously been unlocked. For any other scenario, 
an incident report is required. 

• Reduction of Online Test Tickets: MI-Access FI 
online test logins will require only one test tick-
et instead of the previous two per content area. 
The tests will still have two parts with identical 
login credentials for both parts.  

continues on page 6 5 
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NEWS INFO 
Testing on Chromebooks in the DRC INSIGHT 
Testing Application 
For online M-STEP, MI-Access, and 
Early Literacy and Mathematics 
Benchmark assessments, it is import-
ant to ensure that all Chromebooks 

Attention: 
Technology 

Director 

used for testing are on a supported 
version of ChromeOS. The DRC INSIGHT Testing 
Application currently supports both ChromeOS 133 
and ChromeOS 126 LTS (Long-Term Support).  

While version 133 is the most recent supported re-
lease that resolves the issue identifed in 131 and 
132, districts that are unable to move to Chrome-
OS 133 due to compatibility concerns, or are on an 
extended Auto Update Expiration (AUE) date, may 
use ChromeOS 126 LTS as a stable alternative. 

Make sure your district’s Technology Coordina-
tors verify that all testing devices are on one of the 
two supported versions (ChromeOS 133 and Chro-
meOS 126 LTS) prior to testing. For guidance on 
version checks, updates, and device readiness, 
refer to these previous Spotlight articles concern-
ing use of Chrome:  
• March 13, 2025 Spotlight (https://bit.ly/4irquGn) 
• March 20, 2025 Spotlight (https://bit.ly/43wqAs5) 

These articles provide detailed action steps and 
Mobile Device Management (MDM) recommenda-
tions to ensure Chromebooks are fully prepared for 
a successful testing experience. 

Paper/Pencil Testing for Michigan-Developed 
Assessments 
M-STEP paper/pencil tests are administered during 
the paper/pencil testing window, April 7 through 
May 2, 2025. Schools can administer any grade or 
content area paper/pencil test on any school day 
within this window. 

MI-Access paper/pencil tests are administered any 
time during the seven-week testing window, from 
April 7 through May 23, 2024. Schools may admin-
ister any grade or content area test on any school 
day within the testing window.  

SAT with Essay, PSAT 10, and PSAT 8/9 paper/ 
pencil assessments are administered during the 
three-week window as online assessments (April 
7 through April 25, 2025). For these assessments, 
students will provide answers in their assigned test 
booklets, and student responses will be entered by 
staff members into the Bluebook application for 
scoring. SAT Essays must be returned to College 
Board for scoring.  

Important Reminder About Barcode Labels 

All paper/pencil answer documents for M-STEP, 
MI-Access (FI), and ACT WorkKeys, must have 
a valid barcode label associated with the con-
tent area and student. Answer documents 
returned without a valid barcode label may not be 
scored and districts may be subject to associated 
fees. 

continues on page 7 6 
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NEWS INFO 
Updates to M-STEP and MI-Access Paper/ 
Pencil Test Administration and Materials Return 
• Word-Processed Documents for M-STEP and 

MI-Access FI ELA: Expressing Ideas  
• All word-processed responses for students 

must be transcribed into the student answer 
document. Word-processed documents will 
not be processed and consequently will not be 
scored.  

• Note: For students taking the MI-Access 
FI assessment to achieve a valid overall 
English language arts scale score, the Express-
ing Ideas answer document must be returned 
and scored, along with the Accessing Print and 
Using Language results. 

• Pre-ID Barcode Labels for each answer doc-
ument 

• The labels are content area-specifc and are for-
matted for 10 labels per page; blank labels are 
included in the shipped materials for local print-
ing. Additional blank labels may be ordered in 
the OEAA Secure Site. Note: Avery-style labels 
are NOT compatible for local printing. 

Changes to Materials Return: 
• Place a “Return Materials Enclosed” sticker 

on return boxes. 
• The vendor for materials return is UPS; use 

UPS-Return Shipment Labels on boxes. 
• As necessary, use “Do Not Score” labels 

on returned answer documents; do not 
write “Do Not Score” on Answer Document 
covers. 

• Provided clear bags and zip ties will be used 
for returning paper answer documents. 

• Special handling envelopes have been dis-
continued. 

Review the Materials Return sections of the M-STEP 
and MI-Access Test Administration Manuals locat-
ed on the MI-Access webpage (www.michigan.gov/ 
mi-access) and M-STEP webpage (www.michigan. 
gov/mstep) for further details.  

College Board SAT Suite of Assessments 
The SAT with Essay is one of three required com-
ponents of the Michigan Merit Exam (MME), which 
is administered to students in grade 11 and to 
eligible grade 12 students. The MME has three 
components: the SAT with Essay, ACT WorkKeys, 
and M-STEP Science and Social Studies.  

Eligible grade 8 students are required to take the 
PSAT 8/9 for Reading and Writing and for Math, 
along with the M-STEP for Science and Social Stud-
ies. Grade 9 students are required to take the PSAT 
8/9, and grade 10 students are required to take the 
PSAT 10.  

continues on page 8 7 
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NEWS INFO 
M-STEP and MI-Access Offce Hours 
For questions about M-STEP and MI-Access test ad-
ministration, the Offce of Educational Assessment 
and Accountability (OEAA) is holding online offce 
hours every Monday afternoon from 3:00-3:30 p.m. 
beginning April 7 and running through May 19, 2025. 

OEAA staff will be available to respond to test 
administration questions during these events. Click 
here to join the meeting (https://bit.ly/4iIUA8J). 

State Superintendent’s Letter to 
Parents Regarding Spring Assessments 
Available Now 

The State Superintendent’s 
Letter to Parents Regarding 
State Assessments (www.mich-
igan.gov/mde/-/media/Project/ 
Webs i tes /m de/OEA A /Gen er-
al/State-Superintendent-Letter-to-Parents.pdf) 
is available on the Offce of Educational Assess-
ment and Accountability’s assessment webpag-
es (www.michigan.gov/oeaa) under the Parent/ 
Student Information section. 

The letter from Dr. Michael F. Rice, the State 
Superintendent of Public Instruction, outlines for 
parents and families the purpose of testing and 
explains how the state, districts, and schools use 
data from the assessments to help target support 
and resources for students and schools and to 
improve student learning for all students. 

Spanish and Arabic translations of the letter are 
being developed and will be posted as soon as 
they are available. The Michigan Department of 
Education (MDE) will notify schools and districts 
of the availability of translated letters through the 
Spotlight on Assessment and Accountability 
newsletter (www.michigan.gov/mde-spotlight). 

Districts and schools may share the letter with 
families according to their communications 
policies and procedures as desired. 
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NEWS INFO 
M-STEP, MI-Access, and Early Literacy 
and Mathematics: Common Testing Is-
sues and How to Resolve Them  

The Offce of Educational Assessment and Account-
ability (OEAA) is here to help ensure a safe, smooth, 
and equitable test administration in Spring 2025. 
While not all test irregularities are avoidable, some 
common issues that arise can be easily prevented. 
We have prepared this brief list to support your 
successful test administration.  

Note: If you do encounter any testing irregularities 
during test administration, OEAA staff will help you 
resolve them to ensure valid and reliable results 
that will help inform your program and continuous 
improvement goals. 

Here are some common Incident Reports that 
Michigan Department of Education (MDE) sees 
each year: 
• Accommodations/Designated Supports 

not assigned: One of the most common 
Incident Reports is of students who did 
not receive their required Accommoda-
tion or Designated Support during testing. 
This can easily be avoided by: 
• carefully assigning Accommodations and 

Designated Supports before the test ad-
ministration begins (communicate with 
your Special Education and English learner 
staff, as needed) 

• ensuring all Test Administrators are aware 
of all Accommodations/Designated Sup-
ports in each test session (communicate 
with your Test Administrators) 

• assigning Accommodations and Desig-
nated Supports before test tickets are 
printed 

• reviewing the testing roster sheet and/or test 
tickets to ensure embedded Accommoda-
tions and Designated Supports are included 
(Note: Not all allowed Designated Supports 
or Accommodations are listed on the test 
roster and/or test tickets.) 

• Test not completed: You can prevent this by: 
• Remember that M-STEP English 

language arts (ELA) and mathematics 
tests use Computer Adaptive Testing (CAT). 
It is not possible to submit a CAT test un-
less all items are answered. CAT assess-
ments cannot be unlocked, and MDE does 
not regenerate CAT tests for this reason. 
Note: There are some exceptions, specifcal-
ly two accommodated forms of the M-STEP 
ELA/mathematics assessments: Video Sign 
Language (ASL) and Stacked Spanish (ST). 

• M-STEP science and social studies tests 
are fxed-form tests. Students must 
be instructed to not select “submit” 
until they have completed the assessment. 
Note: All MI-Access and Early Literacy and 
Mathematics Benchmark tests are fxed-
form tests. 

New in 2025: All online tests can be unlocked by 
contacting the DRC Call Center if: 
• the student has not provided a response for ev-

ery item on the test 
• the test has not previously been unlocked  
To unlock any test in which all items have been 
answered, or any test that has previously been un-
locked by the DRC Call Center, an incident report 
is required.  

continues on page 10 9 
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NEWS INFO 
• Prohibited Behavior: Make sure Test Admin-

istrators clearly state all student behavioral ex-
pectations before test administration begins.  

A common cause of Prohibited Behavior inci-
dent reports is student use of cell phones/per-
sonal electronic devices during testing. Accord-
ing to the state assessment Electronic Device 
Policy, students “are not permitted to use, wear, 
or access any personal, non-testing electron-
ic devices during testing or while on a break 
when in an active testing session.”  

To help prevent prohibited behaviors related to 
electronic devices: 
• Require students to power off any devices 

and to store them away from their work 
area during testing. (Best practice is to not 
allow additional electronic devices in the 
testing room.) 

• Test Administrators should remind stu-
dents of this policy, and check that no stu-
dents have such electronic devices before 
testing begins. 

Note: Incidents of Prohibited Behavior will al-
low the student’s test to remain valid if a stu-
dent’s electronic device is seen but not ac-
cessed during the test. In these cases, incident 
reports must be fled.  However, when students 
access an electronic device their tests will be 
invalidated.  

Completing Incident Reports 
An appendix – How to Complete an Incident Re-
port – in the M-STEP Test Administration Manual 
(https://www.michigan.gov/mde/-/media/Project/ 
Websites/mde/OEAA/M-STEP/M-STEP_Test_Ad-
ministration_Manual.pdf) provides detailed infor-
mation on how to effciently resolve these most 
common incidents. 

Use this resource to ensure that all required infor-
mation is provided and to ensure a timely resolu-
tion of any testing irregularity. 

Online Testing for Michigan-Developed 
Assessments: Regeneration 
In specifc instances (see the table on the next page), 
a student’s online test may need to be regenerat-
ed. 

A Regenerate request means that all the student’s 
answers are deleted, and the student must take 
the entire test again. This is distinguished from 
an Unlock request, which allows the student to 
continue testing at the point they left off. 

If a test irregularity requires that a test be regen-
erated, refer to the appendix “How to Complete an 
Incident Report” available in each assessment Test 
Administration Manual. This contains information 
from MDE about required documentation and 
links to the required parent notifcation forms. 

continues on page 11 10 
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NEWS INFO 
Note: Only the testing irregularities listed here qualify for test regeneration. 

M-STEP 

Allowable Regeneration Request Reason Requirements/Documentation 

Required Accommodation not provided • 

• 

Parent Notifcation Form (https://www.michigan.gov/ 
mde/-/media/Project/Websites/mde/OEAA/M-STEP/Re-
generation-Letters/1--M-STEP--Accommodation-Issue-Let-
ter-to-Parents.pdf) 
Relevant IEP or Section 504 plan indicating the Accommo-
dation for the content area test 

Required Designated Support not provided • 

• 

Parent Notifcation Form (https://www.michigan.gov/ 
mde/-/media/Project/Websites/mde/OEAA/M-STEP/Re-
generation-Letters/1--M-STEP--Accommodation-Issue-Let-
ter-to-Parents.pdf) 
Documentation from the teacher responsible for day-to-
day instruction in the content area affrming the student 
uses the support during instruction 

Student submits after fewer than 
15 minutes in the test* 

• 

• 

Parent Notifcation Form (https://www.michigan.gov/mde/-/ 
media/Project/Websites/mde/OEAA/M-STEP/Regeneration-
Letters/6--M-STEP-Less-Than-15-Minutes-Letter-to-Parents. 
pdf) 
No additional documentation is necessary; MDE staff can 
verify time spent in test 

Student becomes ill* • 

• 

Parent Notifcation Form (https://www.michigan.gov/mde/-/ 
media/Project/Websites/mde/OEAA/M-STEP/Regeneration-
Letters/9--M-STEP-Tested-While-Sick-Letter-to-Parents.pdf) 
Evidence that the student went home on the day of testing 

Student completes test without prescribed 
medication* 

• 

• 

Parent Notifcation Form (https://www.michigan.gov/mde/-/ 
media/Project/Websites/mde/OEAA/M-STEP/Regeneration-
Letters/5--M-STEP-Did-Not-Take-Medication-Letter-to-Par-
ents.pdf) 
Signed document from the person responsible for adminis-
tering the medication (parent or school staff) that the medi-
cation was not administered on the day of the test 

* Must be submitted by 11:59 p.m. on the day of occurrence; if documentation is not available, the incident 
report can be submitted without the documentation. 

The Incident Reporting Response Guide appendix is also included in the M-STEP, MI-Access FI, and 
MI-Access SI/P Test Administration manuals. It provides a complete list of all incident report categories 
and subcategories, along with a description and information regarding whether reporting the incident 
is required or optional. Refer to this appendix for more information about each type of testing irregularity 
and whether an incident report is required. 
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NEWS INFO 
Additional Paper/Pencil Assessment 
Material Orders 

If your school needs additional paper/pencil testing 
materials for the Spring 2025 assessments, includ-
ing accommodated materials, there is still time for 
you to get what you need. See the details below 
for guidance in obtaining the needed materials for 
each assessment. 

When the school receives its initial material order, 
make sure to inventory the delivery and ensure 
you have everything needed for the assessment 
administration. Specifcally, if you will be return-
ing paper/pencil test documents, confrm that the 
correct return labels have been included in your 
shipment to ensure you can return materials on 
time. 

Note: Whether they are testing online or by pa-
per/pencil, all new students must be pre-identi-
fed in the Offce of Educational Assessment and 
Accountability (OEAA) Secure Site (www.michigan. 
gov/oeaa-secure). 

Directions for the Additional Material Order web 
page(https://www.michigan.gov/mde/-/media/ 
Project/Websites/mde/Year/2018/03/21/addition-
al_material_order_quick_reference.pdf) can be 
found on the Secure Site Training web page 
(www.michigan.gov/securesitetraining) under the 
Material Ordering Section. 

SAT with Essay, PSAT 10, PSAT 8/9 
The College Board assessments are online for 
Spring 2025. However, if your school has an 
online waiver for the SAT with Essay, PSAT 8/9, 
and/or PSAT 10, pre-identify any new students in 
the OEAA Secure Site now through April 21, 2025. 
When the pre-identifcation is completed, the ap-
propriate paper/pencil materials for these students 
will be shipped to the school. You do not have to 
make a materials order – just pre-identify the new 
students, and the testing materials they need will 
be shipped. 

Whether or not your school has an online waiver, 
if you need an accommodated test for a specifc 
student(s), or will be administering a paper/pencil 
test to a student(s), pre-identify the student(s) in 
the OEAA Secure Site and also enter the student(s) 
into the College Board Services for Students with 
Disabilities SSD Online system, now through 
April 21, 2025. When the pre-identifcation(s) are 
entered, the appropriate materials will be shipped. 

WorkKeys 
Schools that need additional paper/pencil materi-
als or accommodated materials for WorkKeys can 
order them directly from the Additional Material 
Order page of the OEAA Secure Site: 
• Makeup tests – April 10 - April 15, 2025 

M-STEP 
Schools that need additional paper/pencil mate-
rials or accommodated materials for M-STEP can 
order them directly from the Additional Material 
Order page of the OEAA Secure Site from April 3 
through April 29, 2025 (noon). 

continues on page 13 12 
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NEWS INFO 
MI-Access Functional Independence (FI), 
Supported Independence (SI), Participation (P) 
Note: MI-Access FI English language arts: Express-
ing Ideas (ELA:EI) is a paper/pencil test only, even if 
the student is taking the other contents online. 

Schools that need additional paper/pencil materi-
als for FI, including the ELA:EI test , can order them 
from the Additional Material Order page of the 
OEAA Secure Site from April 3 through May 20, 
2025 (noon). 

Schools that need additional administration mate-
rials for the MI-Access SI and MI-Access P can order 
them from the Additional Material Order page of 
the OEAA Secure Site from April 3 through May 
20, 2025 (noon). 

SI and P materials are ordered based on the num-
ber of administrators who will be administering 
the test and not the number of students testing. 
Note: Include both the primary and shadow ad-
ministrator in the count of administrators who will 
need administration materials. 

Available Now: 2025 MI-Access Test 
Administration Training Presentations 

The 2025 MI-Access Test Administration Training 
PowerPoint presentations are now available on the 
MI-Access web page (www.michigan.gov/mi-ac-
cess) in the What’s New and Assessment Training 
and Resources for Educators sections. 

The training-related PowerPoint presentations 
are also found on the Assessment Administra-
tion Training and PowerPoints web page (https:// 
www.michigan.gov/mde/services/student-assess-
ment/mi-access/training/assessment-adminis-
tration-training-and-powerpoints). These presen-
tations highlight the assessment administration 
tasks that are to be completed before, during, and 
after testing, as well as the features of all MI-Access 
assessments. 

There are two presentations that discuss: 
• The Functional Independence assessments 

components for both student-facing online 
testing and paper/pencil testing. 

• The Supported Independence and Participa-
tion assessments components for paper/pencil 
administration, with instructions on how stu-
dent scores are entered into the online answer 
documents by administrators after testing. 

The video version of these presentations will also be 
available soon in the above-mentioned locations. 
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NEWS INFO 
Tips to Prevent Double-Testing 
of Students 

Double-testing of students occurs when students 
erroneously complete both the general assess-
ment (M-STEP, SAT with Essay, PSAT 8/9 for grade 
8) and MI-Access assessment in the same content 
area and grade. This is a misadministration; only 
one test for each grade and content area can be 
valid. 

Assigning Pre-Identifcation of Students 
All students who will be administered assessments 
during Spring 2025 testing were automatically 
pre-identifed (Pre-ID) to the appropriate general 
assessment – M-STEP, PSAT 8/9 in grade 8 or SAT 
with Essay in grade 11 – in the Offce of Education-
al Assessment and Accountability (OEAA) Secure 
Site, using the Fall 2024 general collection data. 
For the upcoming Spring 2025 testing window, 
districts and/or schools must move students who 
were pre-identifed for testing with MI-Access from 
the general assessments to the appropriate MI-Ac-
cess assessment in the OEAA Secure Site. 

Unassigning Pre-Identifcation of Students 
testing with MI-Access 
Take these actions to ensure students are not inad-
vertently tested in the same content areas for both 
MI-Access and the general assessment: 
• Unassign students from the general assess-

ment (M-STEP, PSAT 8/9, SAT with Essay) to the 
MI-Access assessments, and to the level desig-
nated by the student’s Individualized Education 
Program (IEP) team (Functional Independence, 
Supported Independence, or Participation).  

• Make sure that all students in grades 3-8 and 11 
are pre-identifed to the correct assessment on 
the Pre-ID Student Report in the OEAA Secure 
Site. 

• Locate and destroy any test tickets that may 
have been printed for an incorrect assessment, 
to ensure the improper test ticket is not used. 
If a student is taking MI-Access in one content 
area and the general assessment in another, 
you can unassign by content area from the stu-
dent assessment record. Students can be unas-
signed, copied from one assessment to anoth-
er (from M-STEP, PSAT 8/9, or SAT with Essay to 
MI-Access), or unassigned by content areas for 
a group of students through the Mass Update 
Assessments function on the OEAA Secure Site 
(www.michigan.gov/oeaa-secure). 

Instructions to Mass Update (https://www.mich-
igan.gov/mde/-/media/Project/Websites/mde/ 
Year/2019/02/26/Mass_Update_ Assessments_ 
quick_reference.pdf) for Pre-Identifcation can be 
found on the OEAA Secure Site Training web page 
(www.michigan.gov/securesitetraining) under the 
Pre-Identifcation section. 

OEAA Secure Site Warnings 
The OEAA Secure Site provides several MI-Access 
warnings on the Pre-ID Report page alerting users 
to possible errors in the pre-identifcation of some 
students. These warnings are to help IEP teams 
ensure they are identifying students for the appro-
priate assessment levels. The warnings are mostly 
nothing more than a fag, and users may override 
them to submit the pre-ID information.  

However, some of the warnings require action to 
avoid possible invalidation of testing. These include: 
• setting the Special Education (SE) fag in the 

Michigan Student Data System (MSDS) for 
students as appropriate 

• student(s) enrolled in multiple assessments for 
the same content areas 

• student(s) enrolled in non-adjacent levels of 
testing 

continues on page 15 14 
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NEWS INFO 
Online Sessions 
• Students taking both the M-STEP and the 

MI-Access Functional Independence (FI) as-
sessment online must be identifed and main-
tained in Online Sessions in the DRC INSIGHT 
Portal. Students taking the PSAT 8/9 or the SAT 
with Essay must be identifed and maintained 
in College Board’s Test Day ToolKit. If needed, 
be sure to remove students from online test 
sessions and destroy any printed test tickets 
that are no longer needed. 

Important Notes 
Students who are unassigned from testing are 
not removed from accountability calculations. To 
remove a student from accountability calculations, 
the student must be exited from the school in the 
MSDS, either in the Spring 2025 MSDS General Col-
lection or in a Student Record Maintenance (SRM) 
collection by June 10 and with an “as of” date on or 
before May 23. 

• For further details, see the OEAA Secure Site 
document Mass Update Assessments (https:// 
www.michigan.gov/mde/-/media/Project/Web-
sites/mde/Year/2019/02/26/Mass_Update_As-
sessments_quick_reference.pdf). 

• There is no alternate assessment for students 
in grades 9 and 10. If the PSAT 8/9 or the PSAT 
10 is not an appropriate assessment per a stu-
dent’s IEP, they should be unassigned from the 
PSAT test in the OEAA Secure Site. 

• There is no grade 12 MI-Access Assessment. If 
a grade 12 student who would have taken the 
MI-Access if available is expected to take an as-
sessment this spring, unassign them from the 
SAT, WorkKeys, M-STEP assessments. If they are 
indicated as being included in Accountability 
on the Answer Documents Received and Not 
Tested function on the OEAA Secure Site in 
June, the school will need to submit a Not Test-
ed reason of “MI-Access Student”. 
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NEWS INFO 
WIDA ACCESS for ELLs and Alternate 
ACCESS for ELLs – Testing Window 
Closure and Material Return Deadline 

The WIDA ACCESS for ELLs and WIDA Alternate 
ACCESS for ELLs testing window closes tomor-
row, Friday, April 4, 2025. Educators are reminded 
that the deadline for UPS pickup of all secure test 
materials for return to DRC (the testing vendor) is 
Monday, April 14, 2025. 

If you have not done so already, review your paper 
test booklets as soon as possible. If you need addi-
tional district/school labels (yellow), please contact 
mde-oeaa@michigan.gov to order them. If you de-
lay, you may not receive additional labels in time to 
ship materials back to DRC by the April 14 deadline. 
Test materials not shipped by the deadline will 
not be processed.   

WIDA Webinars 

WIDA coordinators and test administrators inter-
ested in learning more about the summative WIDA 
ACCESS and WIDA Alternate ACCESS for ELLs as-
sessment reports can register to join the following 
optional webinars.  

• WIDA Alternate ACCESS Score Reports 
Tuesday, May 13, 2025 
9:30 - 11:00 a.m. 

• WIDA ACCESS Score Reports for Instruction 
Wednesday, May 14, 2025 
9:30 - 11:00 a.m. 

Registration Link (https://docs.google.com/ 
forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOiYYv0i-
YU-0Kl4_6668Mhamo_m4KBw/viewform) 

WIDA Screener for Pre-Kindergarten 
Students Testing Cycle Now Open 

The pre-kindergarten cycle of the WIDA Screener 
for potential English Learner students is now open. 
Districts can begin using the WIDA Screener for 
Pre-Kindergarten during their kindergarten round-
up activities.  

For students enrolling for kindergarten in Fall 2025, 
only the Speaking and Listening domains need to 
be administered for the initial stage of screening.  

More information about how to determine 
eligibility for potential English learner students can 
be found in the MDE’s English Learner Program 
Entrance and Exit Protocol (https://www.michi-
gan.gov/mde/-/media/Project/Websites/mde/OES/ 
Programs/Title-III/EL_Entrance_and_Exit_Protocol. 
pdf).  

Additional information about policies on the WIDA 
Screener can be found in the Michigan Guide to the 
WIDA Screener (https://www.michigan.gov/mde/-/ 
media/Project/Websites/mde/OEAA/WIDA-Assess-
ments/Michigan-Guide-to-the-WIDA-Screener. 
pdf). 
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COLLEGE BOARD INFO 
Spring 2025 Test 
Administration Window 

The testing window for the 
Michigan-provided SAT Suite 
of Assessments will open this 
Monday, April 7, and close on 
Friday, April 25. All testing must 
take place within this window. 

College Board’s April 
Monthly Newsletter 

College Board’s April 
Monthly Newsletter will be 
distributed to primary test 
coordinators on Tuesday, April 8, 
2025. It will contain an overview 
of test preparation activities, 
upcoming tasks, and import-
ant reminders about the Spring 
2025 administrations of the 
Michigan-provided SAT Suite of 
Assessments. 

View the College Board news-
letter archive (https://www. 
michigan.gov/mde/services/ 
student-assessment/michi-
gan-merit-examination-mme/ 
college-board-newsletter). 

Spring 2025 Score 
Release Timeline 

Student score release will occur 
in two phases based upon when 
Michigan schools complete test-
ing. Students who submit tests 
between April 7 and April 11 can 
view their scores starting on May 
1, and those who submit tests 
between April 14 and April 25 
can view their scores starting on 
May 15. 

Students can access scores ac-
cording to the student score 
release schedule in two ways: 

1. BigFuture School mobile 
app: PSAT 10 and SAT with 
Essay testers who opted in to 
BigFuture School can access 
scores via this free mobile 
app that lets students view 
scores and get customized 
career information. 

2. College Board student 
account: Students may ac-
cess scores via their College 
Board accounts. 

Student scores will also be 
available as PDF Reports that 
educators can download and 
provide to students from the 
K-12 Reporting Portal; educa-
tor score release in the K-12 
Reporting Portal is tentatively 
scheduled for Monday, June 30. 

Test Submission Dates Student Score Release 

April 7 - 11, 2025 May 1, 2025 

April 14 - 25, 2025 May 15, 2025 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
College Board’s Required 
Online Training 

The deadline for 
completing College 
Board’s required 
online training was 
Friday, March 28. 
Test staff who encountered con-
ficts, such as spring break, can 
still complete the training after 
this deadline, as long as it is done 
before the school’s scheduled 
test date. Completed trainings 
can be accessed and referenced 
on demand throughout the test 
administration window. 

Test staff can access the train-
ing by logging in to their College 
Board professional accounts 
(https://www.collegeboard.org/). 
After logging in, test staff will 
select My Dashboard, then Test 
Administration Training for 
the SAT Suite of Assessments 
under My Tools and Services. 
Once there, they will choose In-
School Assessment to access 
the training. 

Test Staff Training 
Requirements: 
1. All schools test coordinators 

and proctors are required 
to complete their training 
online via their College Board 
professional account. 

2. Technology monitors can 
complete College Board’s 
online module or be trained 
on-site by the school test co-
ordinator. If trained on-site, 
technology monitors must 
still log in to the online mod-
ule and pass the knowledge 
check. 

3. Hall and room monitors can 
complete College Board’s 
online module, be trained by 
their school test coordina-
tor on-site, or independent-
ly review the Hall and Room 
Monitor PowerPoint (https:// 
www.michigan.gov/mde/-/ 
media/Project/Websites/ 
mde/OEAA/MME/SAT-Suite/ 
College-Board-Spr-2025-
Hall-and-Room-Monitor-PPT. 
pdf). 

4. Services for Students with 
Disabilities (SSD) Coordi-
nators aren’t required to 
complete training unless 
they also serve in another test 
staff role for which training is 
required (such as school test 
coordinator). 

MDE-required Assessment 
Security Training Reminder 
MDE requires all staff 
involved with testing to receive 
assessment security training. 
Details related to this training 
can be found on pages 12-14 of 
the Assessment Integrity Guide 
(https: //www.michigan.gov/ 
mde/-/media/Project/Websites/ 
mde/OEAA/Assessment-Integri-
ty-and-Security/Assessment_In-
tegrity_Guide.pdf).  

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
State Implementation 
Support Specialists 
(SISSs) 

College Board’s 
State Imple-
mentation Sup-
port Specialists 
(SISSs) are available in Spring 
2025 to provide targeted sup-
port to Michigan districts and 
schools. SISSs are hosting week-
ly virtual Offce Hours via Micro-
soft Teams. These Offce Hours 
will take place every Wednesday, 
through April 16, from 2:00 to 
3:00 p.m. ET. 

To view each SISS’s assigned re-
gions and access the virtual Of-
fce Hours meeting link, click 
here (https://bit.ly/4geHBcN). 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

ACT WorkKeys Testing Windows Updates 

The WorkKeys Test Window 1 standard time testing has closed. The accommodations test window will 
close on April 9, 2025. Test Window 2’s standard time test date is April 10, 2025, and the accommodations 
window is April 10-23, 2025. 

For resources to help your test administration and materials returns go smoothly, refer to the Spotlight 
newsletter - March 27 issue (https://bit.ly/4hR3KPb). 

After testing 
• Determine which students are eligible for Test Window 3 – the Makeup Administration (April 24-

30, 2025) 
• To determine if students are eligible to participate in Test Window 3, use the Makeup Testing poli-

cies detailed on page 6 of the ACT Test Coordinator Information Manual (https://www.act.org/con-
tent/dam/act/secured/documents/pdfs/state-district-test-coordinator-paper-test.pdf). 
• Standard time students who missed their school’s standard time test day may test on the stan-

dard time makeup day, April 24, 2025. 
• Accommodations students who missed all the days within the school’s chosen window may 

test in the Makeup Accommodations Testing Window (April 24-30, 2025). 
• Retain the administration manuals, unused answer documents, and ancillary materials for 

makeup testing. 

• Order Makeup (Test Window 3) Test Materials 
Makeup test forms are different than Test Window 1 and Test Window 2 test forms. The WorkKeys Test 
Coordinator must submit standard time and accommodations makeup materials orders through the 
OEAA Secure Site (www.michigan.gov/oeaa-secure) April 10-15, 2025 (closes at midnight). Instructions 
for submitting additional orders are on the Secure Site training web page (www.michigan.gov/secure-
sitetraining) under the Material Ordering section. 

Be sure to order carefully to ensure you receive the correct materials in the correct quantities. 

Test materials will be delivered April 16-23, 2025. Each box of secure test materials will include a Test 
Date Flyer that details the valid test dates of the enclosed materials. Using test materials outside of 
their designated test window will result in a misadministration and students will not receive scores. 

continues on page 21 20 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

• Return Answer Documents and Test Administration Forms to ACT 
The WorkKeys Test Coordinator is responsible for assembling materials for return to ACT, using the di-
rections that begin on page 30 of the ACT Test Coordinator Information Manual (https://www.act.org/ 
content/dam/act/secured/documents/pdfs/state-district-test-coordinator-paper-test.pdf). 

• Return Secure Materials to ACT 
Use the carton(s) in which the test materials were shipped to return all the secure test forms (used 
and unused) to ACT. Pack the carton(s) using the instructions and illustration on page 35 of the 
ACT Test Coordinator Information Manual (https://www.act.org/content/dam/act/secured/documents/ 
pdfs/state-district-test-coordinator-paper-test.pdf). Any unused cartons may be recycled. 

Materials Pickup for Test Window 1 
FedEx is scheduled to pick up the accommodations materials on April 10, 2025. 
• If your materials are not picked up within two business days after the scheduled pickup date, call ACT 

at 800-967-5539 to arrange a new pickup. 
• If accommodations testing is completed before April 9, you may either call ACT to arrange a different 

date or hold the materials in a secure location until the pre-scheduled pickup on April 10. 

Materials Pickup for Test Window 2 
FedEx is scheduled to pick up the standard time test materials for return to ACT on Friday, April 11, 2025, 
and the accommodations materials on April 24, 2025. 
• If your materials are not picked up within two business days after the scheduled pickup date, call ACT 

at 800-967-5539 to arrange a new pickup. 
• If accommodations testing is completed before April 23, you may either call ACT to arrange a different 

date or hold the materials in a secure location until the pre-scheduled pickup on April 24. 

Important: Answer documents received at ACT after each test window’s Answer Document Receipt Dead-
line will not be scored. Refer to the ACT WorkKeys Schedule of Events (https://content.act.org/michigan/r/ 
Schedule_of_Events_for_WorkKeys_-_Michigan_-_Spring) for the individual due dates. 

For all upcoming events and deadlines, refer to the following documents: 
• ACT WorkKeys Spring 2025 Schedule of Events (https://content.act.org/michigan/r/Schedule_of_ 

Events_for_WorkKeys_-_Michigan_-_Spring), posted on the ACT–hosted State of Michigan ACT Work-
Keys State Testing web page (http://www.act.org/stateanddistrict/michigan) on the WorkKeys on 
Paper page. 

• ACT WorkKeys List of Important Dates (https://www.michigan.gov/mde/-/media/Project/Websites/ 
mde/OEAA/Assessment-Calendars/ACT_WorkKeys_list_of_Important_Dates.pdf), posted on the MME 
web page (https://www.michigan.gov/mme). 
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TRAINING & CONFERENCES 
Offce Hours for Questions about 
M-STEP and MI-Access Testing 

• Every Monday 
• April 7 through May 19, 2025 
• 3:00 - 3:30 p.m. 
• Join Offce Hours on Teams 

(https://bit.ly/4iIUA8J) 

WIDA Alternate ACCESS Score Reports 

• Tuesday, May 13, 2025 
9:30 - 11:00 a.m. 

• Registration Link (https://docs.google.com/ 
forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOi-
YYv0iYU-0Kl4_6668Mhamo_m4KBw/viewform) 

WIDA ACCESS Score Reports for
 Instruction 

• Wednesday, May 14, 2024 
• 9:30 - 11:00 a.m. 
• Registration Link (https://docs.google.com/ 

forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOi-
YYv0iYU-0Kl4_6668Mhamo_m4KBw/viewform) 

2025 Building a Better Assessment 
Future Conference: Blazing a Trail to 
Student Success 

At the 2025 Building a Better Assessment Future 
(BBAF) conference, we place students at the center 
of our assessment systems, practices, and policies. 
Join us in Blazing a Trail to Student Success! 

Join the Michigan Assessment Consortium (MAC) 
at the ffth annual Building a Better Assessment 
Future conference where inspiring and innova-
tive trailblazers will explore actions and practices 
rooted in research and real-life experience to im-
plement and support equitable student-centered 
assessment systems for all learners. This educa-
tor-designed conference aims to inspire and em-
power educational leaders to engage in and adopt 
assessment literate practices. 

The BBAF conference is August 5-6, 2025, at the 
Kellogg Hotel and Conference Center in East 
Lansing. The MAC cohosts the conference in partner-
ship with MDE and MDE’s Formative Assessment for 
Michigan Educators (FAME) Program. 

For additional conference details and registration 
information, including an early registration dis-
count through May 31, 2025, visit the conference 
web page (https://www.michiganassessmentcon-
sortium.org/event/bbaf-2025/). 
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TRAINING & CONFERENCES 

The Michigan Education Research 
Association Spring Conference is May 6 
in Lansing 

“Unlocking Insight: AI & Data Analytics, Policy in 
MI Education” is the theme for the Spring 2025 
Michigan Education Research Association (MERA) 
Conference. The event will take place from 9:00 
a.m. to 3:00 p.m. on Tuesday, May 6, 2025, at the 
MSU Federal Credit Union Headquarters Building 
2, located at 3899 Coolidge Road, East Lansing, 
MI 48823. 

Join MERA colleagues for a dynamic, one-day 
conference packed with unique and timely 
insights, offering hands-on learning opportuni-
ties that will leave you feeling inspired and ready 
to implement new strategies in your professional 
practice. This year’s event will not just feature but 
actively involve you in educational research lead-
ership. 

High-quality, nationally recognized speakers, each 
an expert in their feld, will facilitate six in-depth 
sessions. These multiple sessions, led by the best 
in the feld, will promote an environment where 
opportunities will be available for you to refect 
and converse with many colleagues throughout 
Michigan. 

• Emily McEvoy and John Thero will lead a panel 
discussion on how AI is transforming data anal-
ysis in schools, followed by a hands-on demon-
stration. 

• Cheryl Twitchell and Dean Sensabaugh from 
CEPI will reveal hidden insights and power-
ful features in MI School Data that many us-
ers overlook, empowering you with practical 
knowledge you can apply in your work, and 
making you feel more confdent in your profes-
sional role. 

• Jason Mancini, Director of Public Policy at the 
Central Michigan University Center for Charter 
Schools Offce, will share the latest updates on 
education policy. This session will also provide a 
platform for you to ask your burning questions, 
making it a crucial part of the conference. 

• Dr. Mark Reckase, Distinguished Professor 
Emeritus, Measurement and Quantitative 
Methods at Michigan State University, will dis-
cuss Assessment Insights. 

Don’t miss the chance to connect with your peers, 
exchange ideas, and build valuable professional re-
lationships during the dedicated networking time. 
This is a key part of the conference experience and 
an opportunity not to be missed. 

Additional conference information, including 
lunch details, the agenda, and registration details 
(via Eventbrite), is available on the MERA website 
(https://merainc.org). For conference questions, 
please email the MERA team at contactmerainc@ 
gmail.com. 

23 

https://merainc.org
mailto:contactmerainc%40gmail.com?subject=Spring%20Conference%202025
mailto:contactmerainc%40gmail.com?subject=Spring%20Conference%202025
https://merainc.org


NEWS 
COLLEGE 
BOARD 

ACT 
WORKKEYS 

ASSESSMENT 
LITERACY 

TRAINING & 
CONFERENCES 

IMPORTANT 
DATES 

REMINDERS 
CONTACT 

US 
    

 

 

 

 

 

 
 

 

 

IMPORIMPORTTANT DANT DAATESTESIMPORTANT DATES 
APRIL 2025 

Start Date Assessment/Task End Date 
Ongoing WIDA ACCESS for ELLs/WIDA Alternate ACCESS 

for ELLs Test Window 
Friday, April 04, 2025 

Ongoing ACT WorkKeys Accommodated Testing Window 
- Test Window 1 

Wednesday, April 09, 2025 

Thursday, April 03, 2025 M-STEP Additional Material Order Window 
– All Grades, All Content Areas 

Tuesday, April 29, 2025 

Thursday, April 03, 2025 MI-Access Additional Material Order 
Window 

Tuesday, May 20, 2025 

Monday, April 07, 2025 PSAT 8/9 and PSAT 10 Test Administration 
Window 

Friday, April 25, 2025 

Monday, April 07, 2025 SAT Test Administration Window Friday, April 25, 2025 

Monday, April 07, 2025 SAT, PSAT, PSAT 8/9 Return of Materials Deadline 
for paper/pencil testing (one business day after 
testing, except materials used for 4/25/2025 
testing must be returned on 4/25/2025) 

Friday, April 25, 2025 

Monday, April 07, 2025 M-STEP Paper/Pencil Test Administration Window Friday, May 02, 2025 

Monday, April 07, 2025 M-STEP Online Test Administration Window Friday, May 16, 2025 

Monday, April 07, 2025 MI-Access Test Administration Window Friday, May 23, 2025 

Monday, April 07, 2025 Early Literacy and Mathematic Benchmark 
Assessments Test Administration Window 

Friday, May 30, 2025 

Wednesday, April 09, 2025 M-STEP and MI-Access Preliminary Reports 
Available (within 48 hours of online test 
submission) 

TBD 

Thursday, April 10, 2025 ACT WorkKeys Initial Test Day 
– Test Window 2 

Thursday, April 10, 2025 

Thursday, April 10, 2025 ACT WorkKeys Additional Material Ordering -
Makeup Test Window 3 
(Standard Time and Accommodations) 

Tuesday, April 15, 2025 
11:59 p.m. 

Thursday, April 10, 2025 ACT WorkKeys Accommodated Testing Window 
– Test Window 2 

Wednesday, April 23, 2025 

Friday, April 11, 2025 ACT WorkKeys Return of Materials Deadline – 
Test Window 2 

Friday, April 11, 2025 

Monday, April 14, 2025 WIDA ACCESS for ELLs/WIDA Alternate ACCESS 
for ELLs Deadline for Shipping Test Materials to 
DRC 

Monday, April 14, 2025 

continues on page 25 24 
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IMPORTANT DATES 
APRIL 2025 

Start Date Assessment/Task End Date 
Thursday, April 24, 2025 ACT WorkKeys Makeup Test Day - Makeup Test 

Window 3 
Thursday, April 24, 2025 

Thursday, April 24, 2025 ACT WorkKeys Makeup Accommodated Testing 
Window 3 

Wednesday, April 30, 2025 
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REMINDERS 
Participate in Michigan Performance Assessment 
Cadre – Cohort VI 

Join the Offce of Educational Assessment and Accountability as we 
work with the Michigan Assessment Consortium (MAC) to develop 
performance assessments aligned to Michigan’s model compe-
tencies. Cohort V of the Michigan Performance Assessment Cadre 
(MiPAC) will launch on August 12-13, 2025 to address model 
competencies in mathematics (grades 3-5 and 6-8) and English 
language arts [ELA] (grades 3-5, 6-8, and 9-12). 

Read more about this year-long professional development 
opportunity in the Spotlight newsletter - March 13 issue (https://bit. 
ly/4irquGn). 

MiPAC Cohort VI will explore the Michigan Model Competencies 
for mathematics and ELA, performance assessments and rubrics, 
competency-based education and assessment, scoring perfor-
mance assessments, and research on measuring student compe-
tencies through performance assessments. 

Interested participants should email a resume to mde-oeaa@michi-
gan.gov, using the subject line “Performance Assessment Cadre VI,” 
by May 30, 2025. Then watch for an emailed intake survey from the 
MAC that will formalize your participation in MiPAC Cohort VI. Qual-
ifed candidates are accepted on a frst-come, frst-served basis to 
join a select team of colleagues. 
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OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY 

OEAA ABBREVIATIONS 
A rotating list of OEAA abbreviations frequently used in Spotlight 

Issued: Apr 03, 2025 

Acronym Name Acronym Name 

EL English Learner SDMS State Data Management System 

LIDs List of Important Dates SISS State Implementation Support 
Specialists 

MiPAC Michigan Performance Assessment 
Cadre 

SSD Services for Students with 
Disabilities 

MSDS Michigan Student Data System STC School Test Coordinator 

OEAA PHONE TREE OPTIONS 
Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the 
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting 
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing: 

Option 1 - eligibility to test and the OEAA Secure Site 
Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT) 
Option 3 - administration of the WorkKeys work skills test 

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for 
assistance with the WIDA Screener and the WIDA Secure Portal 

Option 4 - For all other calls 

Option 5 - To report known unethical testing practices by a school on any state assessment 

Option 6 - To repeat these options 

Questions or Comments? 
Contact MDE at: 

Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915 
Assessment Questions: mde-oeaa@michigan.gov 

Accountability Questions: mde-accountability@michigan.gov 
Phone Assistance: 877-560-8378 

Website: www.michigan.gov/oeaa 27 
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