
OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY Issued: Apr 24, 2025 

SPOT LIGHT 
NEWS 

COLLEGE 
BOARD 

ACT 
WORKKEYS 

ASSESSMENT 
LITERACY 

TRAINING & 
CONFERENCES 

IMPORTANT 
DATES 

REMINDERS 
CONTACT 

US 

Gull Lake Gateway Academy celebrates Friendsgiving, where students prepare a meal to share with community 
partners, families, and friends, expressing gratitude and refecting on our shared success. Photo credit: Lynette 
Walker, Gull Lake Gateway Academy 

    

 
 

 
 
 

Act Now: Share Your Best School Photo Today! 
Don’t miss this opportunity to showcase your school or district! Follow these 
quick steps to submit your photo: 
1. Confrm you have permission to share (per your school/district policies). 
2. Include a caption (180 characters max). 
3. Provide a photo credit (or we’ll credit your school/district). 
Email your photo, caption, and credit to mde-oeaa@michigan.gov now! 
Let’s shine a Spotlight on your school—submit your photo today! 

Enjoying this newsletter? 
Click here to subscribe to the 
Spotlight. 

1 DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=School%20Photo%20Spotlight
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NEWS INFO 
Accountable Students Enrolled and 
Demographics Review 

The Accountable Students Enrolled and 
Demographics page of the Offce of Educa-
tional Assessment and Accountability (OEAA) 
Secure Site (www.michigan.gov/oeaa-secure) 
will be available starting today, Thursday, April 
24, 2025, earlier than previously announced. 
Districts and schools can go to this page 
to view and verify student enrollment and 
demographic data for the two Spring 2025 
test periods. This is the data that has been 
reported in the Michigan Student Data 
System (MSDS) and will be used for assess-
ment and accountability reporting. 

There are two separate lists of enrolled 
students grouped by test period, each based 
on a different enrollment date and grouping 
of students. The lists are: 
• Spring 2025 WIDA ACCESS and WIDA 

Alternate – based on enrollment on 
April 4, 2025 
• Only student information submitted 

in the MSDS with an “as of date” on 
or before April 4, 2025, and submit-
ted/certifed by 5:00 p.m. on June 4, 
2025, will be used for assessment and 
accountability reporting. 

• The list includes grades K-12 students 
identifed in the MSDS as being in 
an English learner (EL) program who 
were expected to take the WIDA 
ACCESS or WIDA Alternate ACCESS 
for ELLs. 

2 continues on page 3 

http://www.michigan.gov/oeaa-secure
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NEWS INFO 
• Students who were enrolled up through 

April 4 should be listed; if they are not, an 
enrollment record and/or an EL program 
must be submitted by the school in the 
MSDS. 

• Students who exited the school prior to 
April 4 should not be listed; if they are, then 
an exit record must be submitted in the 
MSDS. 

• Student demographics should refect a 
student’s status on April 4; an incorrect sta-
tus is shown, a Student Record Maintenance 
(SRM) fle must be submitted in the MSDS. 

• Spring 2025 MI-Access, M-STEP, Grade 8 
PSAT 8/9, SAT – based on enrollment on May 
23, 2025 
• Only student information submitted in the 

MSDS with an “as of date” on or before May 
23, 2025, and submitted/certifed by 5:00 
p.m. on June 10, 2025, will used for assess-
ment and accountability reporting. 

• This list will include all students in grades 
3-8 and 11 who were expected to take the 

• M-STEP, MI-Access, SAT, or PSAT 8/9 (for 
grade 8). 

• Grades 9 and 10 students are not included 
in accountability reporting, even though 
they are expected to test under state law. 

• Students who will be enrolled through 
May 23 should be listed; if they are not, an 
enrollment record must be submitted by 
the school in the MSDS. 

• Students who have exited the school up 
through May 23 should not be listed; if they 
are, then an exit record must be submitted 
in MSDS. 

• Student demographics should refect a 
student’s status on May 23; if an incorrect 
status is shown, a record must be submit-
ted in MSDS. 

• If a school reviews its list before May 23, the 
list will have to be reviewed again and up-
dated as needed to ensure that student en-
rollment and demographics are correct as 
of May 23. 

The Accountable Students Enrolled and Demo-
graphic pages will be updated daily at approxi-
mately 11:00 a.m. and 7:00 p.m., as Student Record 
Maintenance (SRM) records are submitted and 
certifed in the MSDS with an “as of date” on or 
before the dates listed above. This means that the 
Accountable Students and Demographic list can 
change. 

To make any updates in the MSDS, schools 
will need to work with their district MSDS 
person. Note: It is very important the dis-
trict authorized MSDS user is made aware 
of the SRM fle “as of dates” and deadlines. 
If you are not sure who your district MSDS person is, 
you can fnd the name and contact information on 
the District and School Contact page of the OEAA 
Secure Site (www.michigan.gov/oeaa-secure). 
District and School Contacts directions can be 
found on the Secure Site Training web page (www. 
michigan.gov/securesitetraining). 

Schools are to also review the Accountable Stu-
dents Enrolled and Demographic directions for in-
formation on which demographics can and cannot 
be changed during the school year. The directions 
can be found on the Secure Site Training web page 
(www.michigan.gov/securesitetraining). 

For more information and resources on school 
accountability topics, go to the Michigan School 
Accountability page (www.michigan.gov/mde-ac-
countability). 
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NEWS INFO 
NEXT WEEK: M-STEP Paper/Pencil 
Testing Window Closes Friday, May 2 

Note: This information applies only to the 2025 
M-STEP Paper/Pencil administration. 

Paper/pencil testing for the M-STEP assessment 
will close next Friday, May 2, 2025. 

All M-STEP paper/pencil testing for all grades and 
content areas must be completed by the end of 
the school day on May 2, 2025.  
• Administration of an M-STEP paper/pencil test 

after May 2 is a misadministration and must be 
reported, using the Offce of Educational As-
sessment and Accountability (OEAA) Secure 
Site (www.michigan.gov/oeaa-secure) Incident 
Reporting Tool. 

• Information on how to report an incident is 
available on the Secure Site Training page 
(www.michigan.gov/securesitetraining) and 
in the Incident Reporting document (https:// 
www.michigan.gov/mde/-/media/Project/Web-
sites/mde/Year/2019/01/08/Incident_Report-
ing_for_M-STEP_520328_7.pdf). 

All testing materials must be shipped for return 
by May 7, 2025 to be scored. 

By May 7, testing materials must be packaged 
and shipped back to the scoring contractor Data 
Recognition Corporation (DRC) exactly as instruct-
ed on pages 74-79 of the M-STEP Test Adminis-
tration Manual (https://www.michigan.gov/mde/-/ 
media/Project/Websites/mde/OEAA/M-STEP/M-
STEP_Test_Administration_Manual.pdf).  

There have been several updates to Materials 
Return for Spring 2025: 
• UPS-Return Shipment Labels — The shipping 

vendor is now UPS. Each return shipment must 
include UPS-RS labels, and one label is required 
for each box. 

• Do Not Score Labels — This label must be 
affxed to any answer document that should 
not be scored.  

• There are no Special Handling Envelopes. 
• Answer Documents must be returned in the 

clear bags that were included in materials ship-
ments. 

Barcode Labels 
Accurate student barcode labels must be affxed to 
each answer document. There are several updates 
to barcode labels, beginning in Spring 2025: 
• Student Pre-Identifcation (Pre-ID) barcode 

labels are unique for each answer document.  
• Users must print one Pre-ID label for each 

content area and place it on the corresponding 
answer document. 

• Locally printed barcode labels must be printed 
on labels provided by DRC. If you need more 
labels, they can be ordered from the Additional 
Material Order screen by 12:00 p.m. on April 29. 
• Barcode labels for students who were 

pre-identifed for paper/pencil testing be-
fore February 17, 2025 were shipped with 
Initial Material Orders. 

• Barcode labels for students who were 
pre-identifed for paper/pencil testing af-
ter February 17 can be printed from the 
OEAA Secure Site (www.michigan.gov/ 
oeaa-secure). 
• Detailed information about printing 

barcode labels from the OEAA Se-
cure Site is available on the Secure Site 
Training page (www.michigan.gov/se-
curesitetraining) in the Barcode Labels 
document (https://www.michigan.gov/ 
mde/-/media/Project/Websites/mde/ 
Year/2019/04/01/barcode_label_direc-
tions.pdf). 
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NEWS INFO 
Materials Return Guidelines 

Schools and other testing sites are encouraged 
to return their scorable and secure materials to 
the scoring vendor Data Recognition Corporation 
(DRC) as soon as possible after testing is complet-
ed. Here are guidelines on what is to be returned 
to DRC and what is to be destroyed or retained by 
the schools. 

Schools are to return: 
• used answer documents 
• used and unused test booklets 
• accommodated versions of the test (read-

er scripts, braille, enlarged print, audio/video 
recordings, translated versions) 

• English language arts (ELA) Listening Record-
ings 

• ELA Listening Scripts 

Schools are to securely destroy: 
• unused answer documents 
• student test tickets and rosters 
• student word-processed documents 
• glossaries 
• Print to Braille Correspondence Documents 
• used scratch paper  
• UPS-RS return kit materials 

Schools may keep unused graph paper and 
Pre-identifcation (Pre-ID) label stock for use in fu-
ture years. 

NOTE: Do not return unused answer documents 
to DRC. These are not secure materials and are to 
be destroyed at the site. 

When returning Student Picture Cards used for 
MI-Access Supported Independence and Partici-
pation (SI/P) testing, the appropriate cover sheet(s) 
must be included, to allow the tracking of the site 
returning them. The cover sheet and the picture 
cards are to be bound together when packaging 
for return. 

A Materials Return table is available on page 6 of 
this Spotlight. 

continues on page 6 5 
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NEWS INFO 
Test Materials Returned to 

Scoring Vendor 
Destroyed by 

Schools 
Retained by 

Schools 

Used Answer Documents X 

Used and Unused Test Booklets X 

Accommodated versions of the test (reader 
scripts, Braille, enlarged print audio/video re-
cordings, translated versions) 

X 

English language arts Listening Recordings/ 
Scripts 

X 

Student Picture Cards (MI-Access SI/P) X 

Unused Answer 
Documents (blank) 

X 

Student Test Tickets and Test Rosters X 

Student Word Processed Documents X 

Glossaries, Print-to-Braille Correspondence X 

Used Scratch Paper, UPS-RS Return Kit Materials X 

Unused Graph Paper and Pre-identifcation 
Label Stock 

X 

Scoring Documents (MI-Access SI/P) 3 years 

OEAA Security Compliance Form(s) 3 years 

6 
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NEWS INFO 
Interest Survey for Fall 2025 
Accountability Workshops 

Last fall, the Offce of Educational Assessment and 
Accountability (OEAA) School Accountability team 
held two in-person and virtual school accountabil-
ity workshops. The workshop content was geared 
toward individuals new to school accountability 
and those who sought to refresh their prior knowl-
edge of accountability topics. 

Because the current school accountability results, 
which are planned for release in the fall of 2025, will 
include new support identifcations, there may be 
increased interest among school administrators 
and/or supporting staff in attending similar events 
soon. To gauge interest in future in-person and virtu-
al school accountability professional development 
opportunities, you are invited to fll out a short sur-
vey (https://forms.offce.com/g/u6dQ4vT4i1), to help 
the OEAA plan these anticipated workshops.Your 
input will be used to help determine which topics 
will be covered, the time of day when the on-line 
workshops will be offered, and the region(s) where 
in-person events will be held. 
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COLLEGE BOARD INFO 
SAT Suite Testing 
Window Closes 
Tomorrow 

The testing window for the Mich-
igan-provided SAT with Essay, 
PSAT 10, and PSAT 8/9 will close 
at the end of the day tomorrow, 
Friday, April 25, 2025. Please en-
sure all testing is completed by 
this deadline, as there will be no 
additional windows for makeup 
or accommodated testing.  

Guidelines for Paper 
Testers 

Eligibility 
Only schools with 
approved online 
waivers, students 
with approved pa-
per-based accom-
modations in SSD Online, and 
students with individual online 
exemptions due to technology 
or religious restrictions are eligi-
ble to take a paper test. 

Transcription 
• Designated test staff must 

transcribe students’ mul-
tiple-choice answers from 
the paper test book into 
Bluebook after the pa-
per test administration. 
Accessing Bluebook during 
the paper test administra-
tion will result in a testing ir-
regularity. Note: For students 
taking SAT with Essay, the 
essay is not transcribed but 
must be returned for scoring 
and processing along with all 
other required materials. 

• Follow transcription guide-
lines on page 44 of the 
Accommodations Guide 
for Proctors in the Proctor 
Manual (https://www.mich-
i g a n . g o v/m d e /- /m e d i a /  
Pr o j e c t / We b s i t e s /m d e /  
O E A A / M M E / S A T  - S u i t e /  
Michigan-Proctor-Manu-
al-Spring-2025.pdf).  

Paper Material Shipments 
The earliest paper shipments 
began arriving in schools during 
the week of March 17. College 
Board continued to process 
updated pre-identifcation data 
and paper material shipments 
through Monday, April 21, with 
the latest shipments being de-
livered today, Thursday, April 24, 
2025. 

All materials must be returned 
within two business days after 
testing and no later than tomor-
row, Friday, April 25, 2025. If test-
ing on April 25, transcribe all an-
swers and return materials the 
same day. 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
Spring 2025 Score 
Release Timeline 

Student score re-
lease will occur 
in two phases 
based upon when 
Michigan schools 
completed testing. Students 
who tested between April 7 and 
April 11 can view their scores 
starting on May 1, and those who 
have submitted tests between 
April 14 and April 25 can view 
their scores starting on May 15, 
2025. 

Students can access scores 
according to the student score 
release schedule in two ways:  
1. BigFuture School mobile 

app: PSAT 10 and SAT with 
Essay testers who opted in to 
BigFuture School can access 
their scores via this free mo-
bile app, which lets students 
view scores and get custom-
ized career information. 

2. College Board student 
account: Students may 
access their scores via their 
College Board accounts. 

Student scores will also be avail-
able as PDF reports that edu-
cators can download and pro-
vide to students from the K-12 
Reporting Portal; educator score 
release in the K-12 Reporting 
Portal is tentatively scheduled 
for Monday, June 30, 2025. 

Test Submission Dates Student Score Release 

April 7 - 11, 2025 May 1, 2025 

April 14 - 25, 2025 May 15, 2025 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

ACT WorkKeys Test Administration Update 

The standard time and accommodations test dates for Window 2 have closed.  

The makeup administration, Test Window 3, standard time testing is today, April 24, 2025 and the 
accommodations window is April 24-30, 2025. 

For resources to help your test administration and materials returns go smoothly, refer to the Spotlight 
newsletter - March 27 issue (https://bit.ly/4hR3KPb). 

Return Answer Documents and Test Administration Forms to ACT 
The WorkKeys Test Coordinator is responsible for assembling materials for return to ACT, using the direc-
tions that begin on page 30 of the ACT Test Coordinator Information Manual (https://www.act.org/content/ 
dam/act/secured/documents/pdfs/state-district-test-coordinator-paper-test.pdf). 

Return Secure Materials to ACT 
Use the carton(s) in which the test materials were shipped to return all the secure test forms (used and 
unused) to ACT. Pack the carton(s) using the instructions and illustration on page 35 of the ACT Test Co-
ordinator Information Manual (https://www.act.org/content/dam/act/secured/documents/pdfs/state-dis-
trict-test-coordinator-paper-test.pdf). Any unused cartons may be recycled. 

Materials Pickup for Test Window 2 
FedEx is scheduled to pick up the accommodations materials today, April 24, 2025. 
• If your materials are not picked up within two business days after the scheduled pickup date, call ACT 

at 800-967-5539 to arrange a new pickup. 
• Answer documents must be received at ACT no later than May 6, 2025. 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

Materials Pickup for Test Window 3 
FedEx is scheduled to pick up the standard time test materials for return to ACT on Friday, April 25, 2025 
and the accommodations materials on May 1, 2025. 
• If your materials are not picked up within two business days after the scheduled pickup date, call ACT 

at 800-967-5539 to arrange a new pickup. 
• If accommodations testing is completed before April 30, you may either call ACT to arrange a different 

date or hold the materials in a secure location until the pre-scheduled pickup on May 1. 
• Answer documents must be received at ACT no later than May 14, 2025 

ACT WorkKeys Spring 
2025 Schedule of Events 

ACT WorkKeys Spring 2025 
Schedule of Events (https://con-
tent.act.org/michigan/r/Sched-
ule_of_Events_for_WorkKeys_-_ 
Michigan_-_Spring) is posted on 
the ACT-hosted State of Michi-
gan ACT WorkKeys State Test-
ing website (http://www.act.org/ 
stateanddistrict/michigan) on 
the WorkKeys on Paper page. 

ACT WorkKeys List of 
Important Dates 

ACT WorkKeys List of Im-
portant Dates (https://www. 
michigan.gov/mde/-/media/  
Project/Websites/mde/OEAA/As-
sessment-Calendars/ACT_Work-
Keys_list_of_Important_Dates. 
pdf) is posted on the MME web-
page (www.michigan.gov/mme). 
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TRAINING & CONFERENCES 
Offce Hours for Questions about 
M-STEP and MI-Access Testing 

• Every Monday 
• April 7 through May 19, 2025 
• 3:00 - 3:30 p.m. 
• Join Offce Hours on Teams 

(https://bit.ly/4iIUA8J) 

Webinar: WIDA Alternate ACCESS Score 
Reports 

• Tuesday, May 13, 2025 
9:30 - 11:00 a.m. 

• Registration Link (https://docs.google.com/ 
forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOi-
YYv0iYU-0Kl4_6668Mhamo_m4KBw/viewform) 

Webinar: WIDA ACCESS Score Reports 
for Instruction 

• Wednesday, May 14, 2025 
• 9:30 - 11:00 a.m. 
• Registration Link (https://docs.google.com/ 

forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOi-
YYv0iYU-0Kl4_6668Mhamo_m4KBw/viewform) 

Building a Better Assessment 
Future Conference: Blazing a 
Trail to Student Success 

At the 2025 Building a Better Assessment Future 
(BBAF) conference, we place students at the center 
of our assessment systems, practices, and policies. 
Join us in Blazing a Trail to Student Success! 

Join the Michigan Assessment Consortium (MAC) 
(www.michiganassessmentconsortium.org) at the 
ffth annual BBAF conference where inspiring and 
innovative trailblazers will explore actions and prac-
tices rooted in research and real-life experience to 
implement and support equitable student-cen-
tered assessment systems for all learners. This 
educator-designed conference aims to inspire and 
empower educational leaders to engage in and 
adopt assessment literate practices. 

The BBAF conference is August 5-6, 2025, at the 
Kellogg Hotel and Conference Center in East 
Lansing. The MAC cohosts the conference in 
partnership with the Michigan Department of Ed-
ucation (MDE) and MDE’s Formative Assessment 
for Michigan Educators Program. 

For additional conference details and registration 
information, including an early registration dis-
count through May 31, 2025, visit the conference 
web page (https://www.michiganassessmentcon-
sortium.org/event/bbaf-2025/). 

12 

http://
https://docs.google.com/forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOiYYv0iYU-0Kl4_6668Mhamo_m4KBw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOiYYv0iYU-0Kl4_6668Mhamo_m4KBw/viewform
http://www.michiganassessmentconsortium.org
https://www.michiganassessmentconsortium.org/event/bbaf-2025/
https://www.michiganassessmentconsortium.org/event/bbaf-2025/
https://sortium.org/event/bbaf-2025
https://www.michiganassessmentcon
www.michiganassessmentconsortium.org
https://docs.google.com
https://docs.google.com
https://bit.ly/4iIUA8J


NEWS 
COLLEGE 
BOARD 

ACT 
WORKKEYS 

ASSESSMENT 
LITERACY 

TRAINING & 
CONFERENCES 

IMPORTANT 
DATES 

REMINDERS 
CONTACT 

US 

 

 

 

 
 

 

 

 
 

 

 

 

    

TRAINING & CONFERENCES 

The Michigan Educational Research 
Association Spring Conference is May 6 
in Lansing 

“Unlocking Insight: AI & Data Analytics, Policy in 
MI Education” is the theme for the Spring 2025 
Michigan Educational Research Association 
(MERA) Conference. The event will take place from 
9:00 a.m. to 3:00 p.m. on Tuesday, May 6, 2025, at 
the MSU Federal Credit Union Headquarters Build-
ing 2, located at 3899 Coolidge Road, East Lansing, 
MI 48823. 

Join MERA colleagues for a dynamic, one-day 
conference packed with unique and timely 
insights, offering hands-on learning opportuni-
ties that will leave you feeling inspired and ready 
to implement new strategies in your professional 
practice. This year’s event will not just feature but 
actively involve you in educational research leader-
ship. 

High-quality, nationally recognized speakers, each 
an expert in their feld, will facilitate six in-depth 
sessions. These multiple sessions, led by the best 
in the feld, will promote an environment where 
opportunities will be available for you to refect 
and converse with many colleagues throughout 
Michigan. 

• Emily McEvoy and John Thero will lead a pan-
el discussion on how AI is transforming data 
analysis in schools, followed by a hands-on 
demonstration. 

• Cheryl Twitchell and Dean Sensabaugh from 
the Center for Educational Performance and 
Information (CEPI) (https://www.michigan.gov/ 
cepi) will reveal hidden insights and powerful 
features in MISchoolData (www.mischooldata. 
org) that many users overlook, empowering 
you with practical knowledge you can apply in 
your work, and making you feel more confdent 
in your professional role. 

• Jason Mancini, Director of Public Policy at the 
Central Michigan University Center for Charter 
Schools Offce (https://www.thecenterforchar-
ters.org), will share the latest updates on ed-
ucation policy. This session will also provide a 
platform for you to ask your burning questions, 
making it a crucial part of the conference. 

• Dr. Mark Reckase, Distinguished Professor 
Emeritus, Measurement and Quantitative 
Methods at Michigan State University, will dis-
cuss Assessment Insights. 

Don’t miss the chance to connect with your peers, 
exchange ideas, and build valuable professional re-
lationships during the dedicated networking time. 
This is a key part of the conference experience and 
an opportunity not to be missed. 

Additional conference information, including 
lunch details, the agenda, and registration details 
(via Eventbrite), is available on the MERA website 
(https://merainc.org). For conference questions, 
please email the MERA team at contactmerainc@ 
gmail.com. 
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TRAINING & CONFERENCES 
Achieving Balance in Classroom 
Assessment for Local Education 
Agencies 

Districts that implement high-quality, balanced 
assessment systems in every classroom consis-
tently see measurable gains in student learning 
and achievement. These systems empower edu-
cators to gather meaningful evidence of learning, 
tailor instruction in real time, and engage students 
as active partners in their educational journey. The 
result? More responsive teaching, deeper under-
standing, and better outcomes for all learners. 

This three-year facilitated professional learn-
ing and implementation journey, offered by the 
Michigan Assessment Consortium (MAC) (www. 
michiganassessmentconsortium.org), is designed 
to assist teams from local districts as they deep-
en their understanding of how assessment for 
learning (formative assessment) and assessment 
of learning (summative assessments) can work to-
gether to improve assessment balance at the class-
room level, leading to enhanced student learning 
and achievement.  This occurs when teams en-
gage in this work intentionally and purposefully 
through structured professional learning, contin-
uous improvement planning, consultations with 
a MAC-provided Learning Facilitator and access to 
rich resources and materials. 

For more information and to register, please scan 
the QR code. 
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IMPORTANT DATES 
APRIL 2025 

Start Date Assessment/Task End Date 
Ongoing PSAT 8/9 and PSAT 10 Test Administration 

Window 
Friday, April 25, 2025 

Ongoing SAT Test Administration Window Friday, April 25, 2025 

Ongoing SAT, PSAT, PSAT 8/9 Return of Materials Deadline 
for paper/pencil testing (one business day after 
testing, except materials used for 4/25/2025 
testing must be returned on 4/25/2025) 

Friday, April 25, 2025 

Ongoing M-STEP Additional Material Order Window 
– All Grades, All Content Areas 

Tuesday, April 29, 2025 

Ongoing M-STEP Paper/Pencil Test Administration Window Friday, May 02, 2025 

Ongoing M-STEP Online Test Administration Window Friday, May 16, 2025 

Ongoing MI-Access Additional Material Order 
Window 

Tuesday, May 20, 2025 

Ongoing MI-Access Test Administration Window Friday, May 23, 2025 

Ongoing MI-Access Supported Independence and Par-
ticipation Online Answer Document for Student 
Score Entry Window 

Friday, May 23, 2025 

Ongoing Early Literacy and Mathematic Benchmark 
Assessments Test Administration Window 

Friday, May 30, 2025 

Thursday, April 24, 2025 ACT WorkKeys Makeup Accommodated Testing - 
Makeup Test Window 3 

Wednesday, April 30, 2025 

Thursday, April 24, 2025 WIDA ACCESS/WIDA Alternate ACCESS 
Accountable Students Enrolled and 
Demographics Window 

Wednesday, June 4, 2025 
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IMPORTANT DATES 
MAY 2025 

Start Date Assessment/Task End Date 
Wednesday, May 7, 2025 M-STEP Paper/Pencil - Return of 

Materials Deadline, All Grades, All 
Content Areas 

Wednesday, May 7, 2025 
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REMINDERS 
Important Testing Reminder: All M-STEP and 
MI-Access Word-Processed Documents Must Be 
Transcribed onto Answer Documents 

All word-processed responses must be transcribed onto the student 
answer document before returning to the scoring vendor. Word-
processed documents will not be scored. Student word-processed 
documents must be securely destroyed after the transcription is 
completed. See the Spotlight newsletter - March 20 issue (https://bit. 
ly/43wqAs5) article titled ”No Word-Processed Documents” for more 
details. 

Participate in Michigan Performance Assessment 
Cadre – Cohort VI 

Educators are invited to join the Michigan Performance Assessment 
Cadre (MiPAC) - Cohort VI, a year-long professional development 
initiative launching August 12-13, 2025 focused on developing per-
formance assessments aligned with Michigan’s model compe-
tencies in mathematics and English Language Arts. Participants 
will explore key topics including competency-based education, 
performance assessment design, and rubric development. Inter-
ested individuals should email a resume to mde-oeaa@michigan. 
gov by May 30, 2025 with acceptance granted on a frst-come, frst-
served basis. See the Spotlight newsletter - March 13 issue (https:// 
bit.ly/4irquGn) for full details. 

Benchmark Assessment Funding Grant, 
Fiscal Year 2025 

The Michigan Department of Education (MDE) has reviewed Bench-
mark Assessment Grant applications for Fiscal Year 2025, and eligible 
districts were notifed of their awards on February 6, 2025, via Nex-
Sys. To receive funding, districts must submit a budget in NexSys, 
changing the application status from “Modifcations Required” to 
“Modifcations Submitted.” Eligible expenditures include academic 
testing services, staff time (not replacing regular school aid-funded 
salaries), support services, and supplies. Budgets must be submit-
ted by June 30, 2025 with payments processed on a rolling basis 
through the July State Aid payment. Additional resources and sup-
port are available on the MDE Benchmark Assessments webpage 
(www.michigan.gov/mde-benchmarkassessments), and questions 
can be emailed to Barb Diou-Roig (diouroigb1@michigan.gov). See 
the Spotlight newsletter - March 27 issue (https://bit.ly/4hR3KPb) for 
full details. 
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OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY 

OEAA ABBREVIATIONS 
A rotating list of OEAA abbreviations frequently used in Spotlight 

Issued: Apr 24, 2025 

Acronym Name Acronym Name 

LIDs List of Important Dates SDMS State Data Management System 

MiPAC Michigan Performance Assessment 
Cadre 

STC School Test Coordinator 

MSDS Michigan Student Data System 

OEAA PHONE TREE OPTIONS 
Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the 
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting 
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing: 

Option 1 - eligibility to test and the OEAA Secure Site 
Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT) 
Option 3 - administration of the WorkKeys work skills test 

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for 
assistance with the WIDA Screener and the WIDA Secure Portal 

Option 4 - For all other calls 

Option 5 - To report known unethical testing practices by a school on any state assessment 

Option 6 - To repeat these options 

Questions or Comments? 
Contact MDE at: 

Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915 
Assessment Questions: mde-oeaa@michigan.gov 

Accountability Questions: mde-accountability@michigan.gov 
Phone Assistance: 877-560-8378 

Website: www.michigan.gov/oeaa 18 
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