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Traverse City Area Public Schools celebrated the opening of two Innovation & Manufacturing Centers on
April 10. These state-of-the-art centers feature advanced equipment for computer programming, construction,
manufacturing, and design. Photo credit: Communications Department, Traverse City Area Public Schools

Act Now: Share Your Best School Photo Today!

M I ( H I GﬁN Don't miss this opportunity to showcase your school or district! Follow these

Department ° quick steps to submit your photo:

ofEducathn 1. Confirm you have permission to share (per your school/district policies).
2. Include a caption (180 characters max).
Enjoying this newsletter? 3. Provide a photo credit (or we'll credit your school/district).
Click here to subscribe to the | Email your photo, caption, and credit to mde-oeaa@michigan.gov now!
o Let's shine a Spotlight on your school—submit your photo today!

Spotlight.

DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT



https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=School%20Photo%20Spotlight
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Reminder: M-STEP Online Testing
Closes Next Week, May 16, 2025

Important Reminder: All

online M-STEP testing must

be completed by the end of

the school day on Friday, May

16, 2025. Students who are

logged in and actively testing at 4:00 p.m. on
Friday will not be logged out of the test; how-
ever, if they lose connectivity or exit the test,
they will not be able to log back in.

For information about how to view test
completion in the DRC INSIGHT Portal, see
the “Online Testing Ends on Friday May 16"
article in the Spotlight newsletter - May 1
issue (https:/bit.ly/4jQmwbw).

MI-Access Testing Closes
in Two Weeks, May 23, 2025

Is your school on

track to complete all

MI-Access testing by the

closing of the testing win-
dow on May 23, 20257 Only two weeks of
MI-Access testing remain.

This Friday marks the end of week five of the
seven-week MI-Access assessment window
for Functional Independence (Fl), Supported
Independence (Sl), and Participation (P).

continues on page 3
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How to check the status of online testing for students

To verify that students have completed the online tests, log into the Data Recognition Corporation DRC
INSIGHT Portal (mi.drcedirect.com) and select the “Student Status Dashboard” icon on the Welcome
page. This page allows you to monitor test completion by showing which students’ tests are “Not Started”,
“In Progress”, or “Complete”.

The Student Status Dashboard screen shows only students who have been assigned to test in the DRC
INSIGHT Portal; it does not reflect the accountability “expected to test” requirements. That is, if students
were not pre-identified in the Secure Site or pulled into the DRC INSIGHT Portal, they will not be reflect-
ed on this screen, although they may be expected to test for accountability calculations. Note: The SI/P
statuses are also available in the dashboard display after score entries have been submitted.

3 continues on page 4


http://mi.drcedirect.com
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Post-Testing Reminders

As testing winds down, there are several important

reminders for post-administration tasks.

+ The Ml-Access testing window closes on May
23, 2025, at 4:00 p.m. All paper/pencil and on-
line testing must be completed by this time.
All SI/P student responses must also be entered
into the online Answer Document by May 23,
2025, at 4:00 p.m.

MI-Access Functional Independence Reminders
All FI paper/pencil answer documents must
have a student barcode label affixed to the
front and must be properly filled out for each
student. Missing barcode labels can result in
test scores being invalidated if the testing stu-
dent cannot be properly identified.

Detailed information about printing bar-
code labels from the Office of Educational
Assessment and Accountability (OEAA) Se-
cure Site (www.michigan.gov/oeaa-secure)
isavailable on the Secure Site Training page

(www.michigan.gov/securesitetraining)
in the Barcode Labels document (https:/

www.michigan.gov/mde/-/media/Project/
Websites/mde/Year/2019/04/01/barcode_la-
bel_directions.pdf)
«  Word-processed documents will not be
scored. Administrators who use word-pro-
cessing for English Language Arts: Express-
ing Ideas (ELA:EI) must transcribe student re-
sponses onto a paper answer document prior
to returning it for scoring.
The FI ELAEI is a paper/pencil assessment
only, for both online and paper/pencil tes-
ters. The answer document must be
returned for students to receive a valid

overall ELA score.

Any administration of a paper/pencil test af-
ter the close of the window is a misadmin-
istration and must be reported, using the
OEAA Secure Site Incident Reporting Tool.
Information on how to report an in-
cident is available on the Secure Site
Training _page (www.michigan.gov/se-

curesitetraining) and in the Incident

Reporting document

(https:/AMww.
michigan.gov/mde/-/media/Project/
Websites/mde/Year/2019/01/08/Inci-
dent_Reporting_for_M-STEP_520328_7.
pdf).

Confirm that there is enough blank
label stock inventory available now to
avoid any delays to meet the return
deadline. These may be ordered in the
OEAA Secure Site (www.michigan.gov/

oeaa-secure), if needed.

The Michigan Department of Education recom-
mends that districts/schools complete an invento-
ry of all the assessment materials against the initial
shipping list of items, and then return all secure
materials, including answer documents, to the
vendor for scoring as soon as possible. The dead-
line to return materials for scoring is May 28, 2025.

The MI-Access Test Administration Manuals, which
are on the MI-Access Web Page (www.michigan.

gov/mi-access), include a chapter with return

directions for all test materials.


http://www.michigan.gov/oeaa-secure
http://www.michigan.gov/oeaa-secure
http://www.michigan.gov/securesitetraining
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Year/2019/04/01/barcode_label_directions.pdf
http://www.michigan.gov/securesitetraining
http://www.michigan.gov/securesitetraining
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Year/2019/01/08/Incident_Reporting_for_M-STEP_520328_7.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Year/2019/01/08/Incident_Reporting_for_M-STEP_520328_7.pdf
https://www.michigan.gov/oeaa-secure
http://www.michigan.gov/mi-access
www.michigan
www.michigan.gov
https://michigan.gov/mde/-/media/Project
https://www
www.michigan.gov/se
www.michigan.gov/mde/-/media/Project
www.michigan.gov/securesitetraining
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SAT Suite Post
Administration Survey
for Coordinators

The Michigan Department of
Education and College Board
greatly appreciate your par-
ticipation in the Spring 2025
administrations of the SAT with
Essay, PSAT 8/9, and PSAT 10.

We are continually seeking ways
to improve the school day test-
ing administrations and would
like to know more about your
experience. If you are a school
district test
coordinator, Services to Stu-
dents with Disabilities (SSD)
Coordinator, or technology coor-

test coordinator,

dinator, please take a moment
to complete the Spring 2025
SAT Suite Assessment Survey

(https://www.surveymonkey.
com/r/KKZ55XN). The survey will
take approximately 15 minutes,
and your responses will remain
anonymous. Kindly complete
the survey by Friday, May 16,

2025.

Feel free to forward this survey
to other coordinators who may
want to provide feedback. Note:
a response to the first question
only is required. If any subse-
guent questions are not relevant
to your role, you are free to skip
them.

Thank you in advance for your
thoughtful feedback. It will be
used to improve future College
Board administrations.

College Board’s State
Implementation Support
Specialists (SISSs)

During the Spring 2025 testing
window, College Board’s State
Implementation Support-Spe-
cialist (SISS) team actively sup-
ported Michigan districts and
schools in administering the
Michigan-provided SAT with Es-
say, PSAT 8/9, and PSAT 10 as-

sessments.

Meredith
McKelvey and Maureen Ritchie

Team members
will continue to be available
through Friday, May 30, to ad-
dress any post-administration
inquiries. Natalia Russell has con-
cluded her support of the Spring
2025 test administration; now if
you send her an email, you will
receive alternate contact in-
structions in her out-of-office

message.

Starting in June, all Michigan
educators should direct their
guestions about the Spring 2025
administration to College Board
Customer Service at 866-870-
3127 or by email to michigan-
administratorsupport@college-

board.org.

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org



https://www.surveymonkey.com/r/KKZ55XN
https://www.surveymonkey.com/r/KKZ55XN
mailto:michiganadministratorsupport%40collegeboard.org?subject=
mailto:michiganadministratorsupport%40collegeboard.org?subject=
mailto:michiganadministratorsupport%40collegeboard.org?subject=
mailto:michiganadministratorsupport%40collegeboard.org?subject=
https://www.surveymonkey
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Answer Documents
Received and Not Tested
Process

The Michigan Department of
Education’s Answer Documents
Received and Not Tested pro-
cess allows schools to verify that
all their students’ test submis-
sions have been received and
processed by College Board.
The process is completed in the
Office of Educational Assess-
ment and Accountability (OEAA)
Site
gov/oeaa-secure). This year, the

Secure (www.michigan.
window for schools to review
and report missing test records
is Tuesday, May 27,
through Monday, June 2, 2025.
Not tested
submitted through June 10,
2025.

reasons can be

Spring 2025 Score
Release Timeline

Student score re-
lease occurs in two
phases based upon
when Michigan

complet-

ed testing. Students who tested
between April 7 and April 11, 2025,

received access to their scoreson

schools

May 1, and those who submitted
tests between April 14 and April
25 can view their scores starting
on May 15, 2025.

Students can access scores
according to the student score
release schedule in two ways:

+ BigFuture School mobile
app: PSAT 10 and SAT with
Essay testers who opted in to
BigFuture School can access
their scores via this free mo-
bile app, which lets students
view scores and get custom-
ized career information.

« College Board student
account: Students may ac-
cess their scores via their Col-
lege Board accounts.

April 7 -11,2025

Student scores will also be
available as PDF reports that
educators can download and
provide to students from the
K-12 Reporting Portal; educator
score release in the K-12 Report-
ing Portal is tentatively sched-

uled for Monday, June 30, 2025.

Test Submission Dates Student Score Release

May 1, 2025

April 14 - 25,2025

May 15, 2025

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org



mailto:michiganadministratorsupport%40collegeboard.org?subject=
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Scores and Reporting
Webinar

Oon Wednesday,

August 20, 2025,

College Board

will host a state-

wide Scores and Reporting
webinar for SAT with Essay, PSAT
8/9, and PSAT 10. All test staff,
counselors, and school admin-
istrators are invited to attend to
gain insight into accessing and
interpreting SAT Suite scores in
the K-12 Reporting Portal. Reg-
ister here (https://collegeboard.
zoom.us/webinar/register/WN_
VNyL-7ufTtOrPel7YfefDA).

Note: Recordings of all College
Board webinars are located
on the Michigan Department
of Education website (https:/
www.michigan.gov/mde/ser-

vices/student-assessment/mich-
igan-merit-examination-mme/
training/mme-psat-grade-
8-test-administration-train-
ing) and can be accessed on
demand.

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT)
Call: Michigan Educator Hotline at 866-870-3127 (Option 1)
Email: michiganadministratorsupport@collegeboard.org



mailto:michiganadministratorsupport%40collegeboard.org?subject=
https://collegeboard.zoom.us/webinar/register/WN_vNyL-7ufTtOrPel7YfefDA
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https://www.michigan.gov/mde/services/student-assessment/michigan-merit-examination-mme/training/mme-psat-grade-8-test-administration-training
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ACT WorkKeys Customer Support Team

Email: workkeys@act.org
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.)

Email to Accommodations Questions:

ACTState Accoms@act.org

Returning All Test Materials to ACT

The official date for the return of secure test materials, including answer documents and test booklets, is
now passed. In order to be scored, all initial and makeup standard time and accommodations secure test
forms must be returned to ACT by Wednesday, May 14, 2025.

If your school still has secure materials from the initial and/or makeup test dates, return them to ACT as
soon as possible. Use the carton(s) in which the test materials were shipped to return all the secure test
forms (used and unused). Pack the carton(s) using the instructions and illustrations that begin on page
33 of the ACT Test Coordinator Information Manual (https:/mwww.act.org/content/dam/act/secured/docu-
ments/pdfs/state-district-test-coordinator-paper-test.pdf). Any unused cartons may be recycled.

Store the packed cartons in a secure location within the district or school building until they can be either
picked up by FedEx or taken to a local FedEx office.

If you have been unable to return your test materials, the WorkKeys Test Coordinator can do one of the
following:
1.  Send an email to workkeys@act.org to request a new pickup and provide the following information:
dates and times your school will be open
location of the boxes
number and approximate weight of boxes
address, phone number, and contact name at the school
2. Call ACT at 800-967-5539 to schedule a pickup
3. Take the materials to your local FedEx drop-off location and keep the receipt for your records.

The last day ACT will accept answer documents for scoring is May 14, 2025.

ACT WorkKeys Spring
2025 Schedule of Events

ACT WorkKeys Spring 2025 Sched-

ACT WorkKeys List of
Important Dates

ACT WorkKeys List of Important

ule of Events (https://content.act.
org/michigan/r/Schedule_of_Events_
for_WorkKeys_-_Michigan_-_Spring)
is posted on the ACT-hosted State
of Michigan ACT WorkKeys State

Testing website (http://www.act.org/

stateanddistrict/michigan) on the
WorkKeys on Paper page.

Dates  (https://Mww.michigan.gov/
mde/-/media/Project/Websites/mde/
OEAA/Assessment-Calendars/ACT_
WorkKeys_list_of_Important_Dates.
pdf) is posted on the MME webpage

(www.michigan.gov/imme).


mailto:workkeys%40act.org?subject=
mailto:ACTState%20Accoms%40act.org?subject=
https://www.act.org/content/dam/act/secured/documents/pdfs/state-district-test-coordinator-paper-test.pdf
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http://www.act.org/stateanddistrict/michigan
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https://www.michigan.gov/mde/-/media/Project/Websites/mde/OEAA/Assessment-Calendars/ACT_WorkKeys_list_of_Important_Dates.pdf
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Office Hours for Questions about
M-STEP and MI-Access Testing

Every Monday

April 7 through May 19, 2025
3:00 - 3:30 p.m.

Join Office Hours on Teams
(https://bit.ly/4ilUA83)

Webinar: WIDA Alternate ACCESS Score
Reports

Tuesday, May 13, 2025

9:30 - 11:00 a.m.

Registration Link (https:/docs.google.com/
forms/d/e/1FAIPQLSFEN93sp781FRPBCJArOI-
YYVOiYU-0KI4_6668Mhamo_m4KBw/viewform)

Webinar: WIDA ACCESS Score Reports
for Instruction

Wednesday, May 14, 2025

9:30 - 11:00 a.m.

Registration Link (https://docs.google.com/
forms/d/e/TFAIPQLSFEN93sp781FRPBCJArOI-
YYVOiYU-0KI4_6668Mhamo_m4KBw/viewform)

Webinar: College Board Statewide
Scores and Reporting Webinar for SAT
with Essay, PSAT 8/9, and PSAT 10

Wednesday, August 20, 2025

9:00 a.m.

Registration Link (https://collegeboard.zoom.
us/webinar/register/WN_vNyL-7ufTtOrPel7Yfef-
DA)

Building a Better Assessment
Future Conference: Blazing a
Trail to Student Success

At the 2025 Building a Better Assessment Future
(BBAF) conference, we place students at the center
of our assessment systems, practices, and policies.
Join us in Blazing a Trail to Student Success!

Join the Michigan Assessment Consortium (MAC)

(www.michiganassessmentconsortium.org) at the
fifth annual BBAF conference where inspiring and
innovative trailblazers will explore actions and prac-
tices rooted in research and real-life experience to
implement and support equitable student-cen-
tered assessment systems for all learners. This
educator-designed conference aims to inspire and
empower educational leaders to engage in and
adopt assessment literate practices.

The BBAF conference is August 5-6, 2025, at the
Kellogg Hotel and Conference Center in East
Lansing. The MAC cohosts the conference in
partnership with the Michigan Department of Ed-
ucation (MDE) and MDE's Formative Assessment
for Michigan Educators Program.

For additional conference details and registration
information, including an early registration dis-
count through May 31, 2025, visit the conference
web page (https:;//www.michiganassessmentcon-
sortium.org/event/bbaf-2025/).



https://bit.ly/4iIUA8J
https://docs.google.com/forms/d/e/1FAIpQLSfEh93sp781FRPBCdArOiYYv0iYU-0Kl4_6668Mhamo_m4KBw/viewform
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https://collegeboard.zoom.us/webinar/register/WN_vNyL-7ufTtOrPel7YfefDA
http://www.michiganassessmentconsortium.org
https://www.michiganassessmentconsortium.org/event/bbaf-2025
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https://collegeboard.zoom
https://docs.google.com
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Achieving Balance in Classroom
Assessment for Local Education
Agencies

Districts that implement high-quality, balanced
assessment systems in every classroom consis-
tently see measurable gains in student learning
and achievement. These systems empower edu-
cators to gather meaningful evidence of learning,
tailor instruction in real time, and engage students
as active partners in their educational journey. The
result? More responsive teaching, deeper under-
standing, and better outcomes for all learners.

Achieving Balance in Classroom Assessment
(ABCA) is a three-year facilitated professional
learning and implementation journey, offered
by the Michigan Assessment Consortium (MAC)

(www.michiganassessmentconsortium.org). It is
designed to assist teams from local districts as
they deepen their understanding of how assess-
ment for learning (formative assessment) and as-
sessment of learning (summative assessments)
can work together to improve assessment balance
at the classroom level, leading to enhanced stu-
dent learning and achievement. This occurs when
teams engage in this work intentionally and pur-
posefully through structured professional learning,
continuous improvement planning, consultations
with a MAC-provided Learning Facilitator, and
access to rich resources and materials.

For more information and to register, scan the QR
code.

10
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MAY 2025
Start Date Assessment/Task End Date
Ongoing M-STEP Online Test Administration Window Friday, May 16, 2025
Ongoing MI-Access Additional Material Order Window Tuesday, May 20, 2025
Ongoing MI-Access Test Administration Window Friday, May 23, 2025
Ongoing MI-Access Supported Independence and Friday, May 23, 2025
Participation Online Answer Document for
Student Score Entry Window
Ongoing Early Literacy and Mathematic Benchmark Friday, May 30, 2025
Assessments Test Administration Window
Ongoing M-STEP, SAT with Essay, PSAT 10, PSAT 8/9 for Wednesday, June 4, 2025

Grade 8, PSAT 8/9 for Grade 9, MI-Access, WIDA
ACCESS WIDA Alternate ACCESS — Accountable
Students Enrolled and Demographics Window

Tuesday, May 27, 2025

SAT, PSAT 10, PSAT 8/9 for Grade 8, PSAT 8/9 for
Grade 9 — Answer Documents Received

Monday, June 2, 2025

Tuesday, May 27, 2025

SAT, PSAT 10, PSAT 8/9 for Grade 8, PSAT 8/9 for
Grade 9 — Students Not Tested

Tuesday, June 10, 2025

Wednesday, May 28, 2025

WIDA ACCESS/WIDA Alternate ACCESS —
Answer Documents Received

Wednesday, June 4, 2025

Wednesday, May 28, 2025

WIDA ACCESS/WIDA Alternate ACCESS —
Students Not Tested

Wednesday, June 4, 2025

JUNE 2025

Start Date
Tuesday, June 3, 2025

Assessment/Task

M-STEP, MI-ACCESS —
Answer Documents Received

End Date
Tuesday, June 10, 2025

Tuesday, June 3, 2025

M-STEP, MI-ACCESS —
Students Not Tested

Tuesday, June 10, 2025




COLLEGE ACT TRAINING & | IMPORTANT | pevinpers | CONTACT
BOARD WORKKEYS CONFERENCES DATES us

REMINDERS

Important Testing Reminder: All M-STEP and
MI-Access Word-Processed Documents Must Be
Transcribed onto Answer Documents

NEWS ‘

All word-processed responses must be transcribed onto the student
answer document before returning to the scoring vendor. Word-pro-
cessed documents will not be scored. Student word-processed
documents must be securely destroyed after the transcription is
completed. See the Spotlight newsletter - March 20 issue (https://bit.
ly/43wgAs5) article titled "No Word-Processed Documents” for full
details.

Participate in Michigan Performance Assessment
Cadre - Cohort Vi

Educators are invited to join the Michigan Performance Assessment
Cadre (MIPAC) - Cohort VI, a year-long professional development
initiative launching August 12-13, 2025 focused on developing per-
formmance assessments aligned with Michigan’s model compe-
tencies in mathematics and English language arts. Participants
will explore key topics including competency-based education,
performance assessment design, and rubric development. Inter-
ested individuals should email a resume to mde-oeaa@michigan.
gov by May 30, 2025 with acceptance granted on a first-come, first-
served basis. See the Spotlight newsletter - March 13 issue (https://
bit.ly/4irquGn) for full details.

Benchmark Assessment Funding Grant,
Fiscal Year 2025

The Michigan Department of Education (MDE) has
reviewed Benchmark Assessment Grant applications
for Fiscal Year 2025, and eligible districts were notified
of their awards on February 6, 2025, via NexSys. To re-
ceive funding, districts must submit a budget in Nex-
Sys, changing the application status from “Modifications Required”
to “Modifications Submitted” and pressing “Save.” Eligible expen-
ditures include academic testing services, staff time (not replacing
regular school aid-funded salaries), support services, and supplies
related to the district's benchmark assessments program during
school year 2024-2025. Budgets must be submitted by June 30,
2025 with payments processed on a rolling basis through the July
State Aid payment. Additional resources and support are available
on the MDE Benchmark Assessments webpage (www.michigan.
gov/mde-benchmarkassessments), and questions can be emailed to
Barb Diou-Roig (diouroigbl@michigan.gov). See the Spotlight news-

letter - March 27 issue (https://bit.ly/4hR3KPb) for full details.
12
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A rotating list of OEAA abbreviations frequently used in Spotlight
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LIDs List of Important Dates SDMS State Data Management System
MiPAC Michigan Performance Assessment | STC School Test Coordinator

Cadre
MSDS Michigan Student Data System

OEAA PHONE TREE OPTIONS

Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing:

Option 1 - eligibility to test and the OEAA Secure Site

Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT)

Option 3 - administration of the WorkKeys work skills test

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for
assistance with the WIDA Screener and the WIDA Secure Portal

Option 4 - For all other calls
Option 5 - To report known unethical testing practices by a school on any state assessment

Option 6 - To repeat these options

MICHIGRN
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Questions or Comments?
Contact MDE at:
Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915
Assessment Questions: mde-oeaa@michigan.gov

Accountability Questions: mde-accountability@michigan.gov
Phone Assistance: 877-560-8378
Website: www.michigan.gov/oeaa
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