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Joseph C. Fisher, a 48-year Northwest Education Services board member, is shown at the groundbreaking for renovations 
at the center named in his honor. The Northwest Education Services Joseph C. Fisher Early Childhood & Family Center will 
ensure every learner has pathways to a meaningful life. Photo credit: Ryan Jarvi, Northwest Education Services 

    

 
 
 

Act Now: Share Your Best School Photo Today! 
Don’t miss this opportunity to showcase your school or district! Follow these 
quick steps to submit your photo: 
1. Confrm you have permission to share (per your school/district policies).
2. Include a caption (180 characters max).
3. Provide a photo credit (or we’ll credit your school/district).
Email your photo, caption, and credit to mde-oeaa@michigan.gov now!
Let’s shine a Spotlight on your school—submit your photo today!

Enjoying this newsletter? 
Click here to subscribe to the 
Spotlight. 

1 DIVISION OF ASSESSMENT, SCHOOL IMPROVEMENT, AND SYSTEMS SUPPORT 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
mailto:mde-oeaa%40michigan.gov?subject=School%20Photo%20Spotlight


TABLE OF 
CONTENTS 
NEWS INFO . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

COLLEGE BOARD INFO. . . . . . . . . . . . . . . . . . . . .11 

ACT WORKKEYS INFO . . . . . . . . . . . . . . . . . . . . .  13 

TRAINING & CONFERENCES . . . . . . . . . . . . . . . 16 

IMPORTANT DATES . . . . . . . . . . . . . . . . . . . . . . . . 18 

REMINDERS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  19 

OEAA ABBREVIATIONS . . . . . . . . . . . . . . . . . . . .20 

OEAA PHONE TREE OPTIONS . . . . . . . . . . . . .20 

Icon Key 

Now Available 

Reminder 

Deadline 

Survey 

Thank You 

 

 

 

 

  

  

  

  

  

 

NEWS INFO 

MI-Access Testing Window Closes 
Tomorrow at 4:00 p.m. 

The Spring 2025 testing window for all 
MI-Access assessments – Functional Inde-
pendence (FI), Supported Independence 
(SI), and Participation (P) – will close at 4:00 
p.m. tomorrow, Friday, May 23, 2025. No 
testing will be available for students after the 
window closes.  

All secure materials, including FI answer 
documents, must be returned to the scoring 
vendor no later than Wednesday, May 28, 
2025. 

For information about the fnal testing 
activities, see the Spotlight newsletter 
- May 15 (https://bit.ly/43qDdmU) article 
“Important Reminder: All MI-Access Testing 
Must Be Completed by Friday, May 23, 2025.” 
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NEWS INFO 
Spring 2025 MI-Access Test 
Administration Survey 

The Offce of Educational 
Assessment and Accountabili-
ty (OEAA) thanks you for your part 
in the smooth and a successful 
Spring 2025 MI-Access assessment adminis-
tration. We are confdent that your efforts and 
dedication will produce a valid, reliable snapshot of 
what students know and can do based on Michi-
gan’s alternate expectations. 

MI-Access Administration Survey 
To improve MI-Access administration policies and 
procedures, and to provide you with the best pos-
sible support, the OEAA is conducting the Spring 
2025 MI-Access Post Administration Survey (https:// 
forms.offce.com/g/vM6NB1td27). 

We believe your input, experiences, and insight are 
vital in shaping the decisions that will directly im-
pact your work in assessments.  

The survey will take 10 to 15 minutes to complete 
and will remain open through Friday, June 20, 
2025. Please share this article and survey link with 
staff who participated in the MI-Access assessment 
administration this past spring. 
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NEWS INFO 
School Review of Records for Answer 
Documents Received, Not Tested, 
Accountable Students, and 
Demographics for Spring 2025 
Summative Assessments 

Schools will be able to start reviewing Answer 
Documents Received and Not Tested records on 
the OEAA Secure Site (www.michigan.gov/oeaa-se-
cure) for the Spring 2025 summative assessments 
on the dates shown below. 

Answer Documents Received and Not Tested 
Students 
• May 27 - June 2, 2025 — Answer Documents 

Received Review Only 
• PSAT 8/9 for grade 9 and PSAT 10 
• ACT WorkKeys 
• SAT and PSAT 8/9 for grade 8 

• June 3 - June 10, 2025 — Answer Documents 
Received and Not Tested Review 
• M-STEP 
• MI-Access 

• June 3 - June 10, 2025 — Submit Not Tested 
reasons for the SAT, PSAT 8/9 for grade 8, 
M-STEP and MI-Access 
• Nonpublic schools cannot and are not 

expected to submit reasons a student did 
not test. 

• Schools will not be expected to submit not 
tested reasons for the PSAT 8/9 for grades 
9, PSAT 10 and the ACT WorkKeys. Though 
required by state law to be administered to 
students, these assessments are not 
currently used in accountability calcula-
tions. 

Schools are advised to take these actions: 
• Verify that all tests taken by students are

 accounted for, both online and paper/pencil. 
• If the records show a test that was complet-

ed and submitted as “not taken,” report it as 
“missing.” 

• Verify the records shown on the “Invalid” tab 
and other tabs are accurate; identify possible 
issues and fx them if possible. 

• Appeal “Prohibited Behavior” and “Nonstan-
dard Accommodations” test invalidations if 
needed. 

The report of Accountable Students Enrolled and 
Demographics for Spring 2025 MI-Access, M-STEP, 
grade 8 PSAT 8/9, and SAT is available now on 
the OEAA Secure Site (www.michigan.gov/oeaa-se-
cure). 

This report (not available for nonpublic schools) 
displays students enrolled in grades 3-8, 11, and 12 
(grade 12 students not previously included in ac-
countability), along with the students’ demograph-
ics, drawn from data in the Michigan Student Data 
System (MSDS). The enrollment and demographic 
information is intended to refect the student enroll-
ment data for the school as of May 23, 2025. These 
student records and demographic information 
will be used for assessment and accountability 
reporting. 

Students in grades 9 and 10 are not included in 
the report of Accountable Students Enrolled and 
Demographics. Though required by state law to be 
administered the testing, these students’ results 
are not currently used in accountability calcula-
tions. 

continues on page 5 4 
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NEWS INFO 
Schools are advised to take these actions: 
• Verify all students enrolled on May 23, 2025 are 

listed. 
• Nonpublic school and homeschooled 

students are not included on the list. 
• Verify the student demographics listed are 

correct as of May 23, 2025. 

To update the Accountable Students Enrolled and 
Demographics records for your school, you will 
need to work with the authorized district MSDS 
user to submit a student record maintenance 
(SRM) fle by 5:00 p.m. on June 10, 2025. 

Important note: The SRM must be manually 
changed to an “as of” date on or before May 23, 
2025, or it will not be picked up by the Offce 
of Educational Assessment and Accountability 
(OEAA). 

You can fnd full instructions for each of these 
functions in the OEAA Secure Site training web-
page (www.michigan.gov/securesitetraining). 
If you need assistance, call the OEAA at 877-560-
8378 (select option 1 from the phone menu) or 
send an email to: mde-oeaa@michigan.gov. 
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NEWS INFO 
WIDA ACCESS for ELLs: Answer 
Documents Received and Not Tested 
Review Window 

The Answer Documents Received and Not Tested 
Students window, where schools can review and 
submit answer document issues for the Spring 
2025 WIDA ACCESS and WIDA Alternate ACCESS 
for ELLs, will be open May 28 through 5:00 p.m. 
June 4, 2025, on the Offce of Educational Assess-
ment and Accountability (OEAA) Secure Site (www. 
michigan.gov/oeaa-secure). Reasons why students 
did not test can also be submitted during this time. 

This is the only opportunity for educators to view 
the answer documents received by the assess-
ment vendor for both online and paper/pencil ad-
ministration, as well as other demographic data, to 
ensure that tested students receive a valid Spring 
2025 WIDA ACCESS or Alternate ACCESS score. 

During the Answer Documents Received and Not 
Tested review period, you will be able to: 
• submit missing test issues (that is, a student 

tested but the test is not shown as having 
been received) 

• review a list of tests that will be invalidated 
(this issue may be resolved to ensure a valid 
score) 

• ensure that all test domains are listed together 
under one school, so the student can receive 
an overall WIDA score 

• submit a reason why a student did not test 
— “not tested” reasons will be reviewed for a 
possible accountability exemption and used 
for required federal reporting 

To ensure all appropriate data is reviewed and that 
issues can be submitted/resolved by the deadline, 
refer to the full Answer Documents Received and 
Not Tested Directions (https://www.michigan.gov/ 
mde/-/media/Project/Websites/mde/OEAA/Se-
cure-Site-Training/Answer_Documents_Received_ 
and_Not_Tested_Students_instructions.pdf). 

This is also the fnal week to review the Account-
able Students Enrolled and Demographics locat-
ed on the OEAA Secure Site (www.michigan.gov/ 
oeaa-secure) for Spring 2025 WIDA ACCESS and 
WIDA Alternate ACCESS for ELLs. 

If you need to update student enrollment, exits, or 
demographic information in the Michigan Student 
Data System (MSDS), consult your district MSDS 
user to ensure that a student record maintenance 
(SRM) fle is submitted by 5:00 p.m., June 4, 2025 
and the SRM is submitted with an “as of” date on or 
before April 4, 2025. 

If the SRM is not submitted with an “as of” date 
on or before April 4, 2025, OEAA will not pick up 
the data. This will help to ensure accurate assess-
ment and accountability reporting. 

If you have any questions, call the OEAA at 877-
560-8378 (select option 1 from the phone menu) or 
send an email to: mde-oeaa@michigan.gov. 
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NEWS INFO 
Thank You for a Successful M-STEP Test 
Administration! 

The Offce of Educational Assess-
ment Accountability (OEAA) thanks 
you for all your hard work on the 
2025 M-STEP test administra-
tion, both in the planning stages and through-
out the testing window, which closed last week. 
Michigan students will beneft from your ongoing 
commitment to them and to the community. 

We are confdent that your efforts and dedica-
tion will produce a valid, reliable snapshot of what 
your students know and can do, and will provide 
data to inform your local continuous improvement 
planning. 

M-STEP Administration Survey 
To continue to improve M-STEP 
administration policies and proce-
dures and to provide you with the 
best possible support, the OEAA is 
conducting the M-STEP Administration Survey 
(https://www.surveymonkey.com/r/2025M-STEP-
Survey). We value your input and believe that your 
experiences and insights are vital in shaping deci-
sions that will directly impact your work. 

Upcoming Accountability Tasks 
This table provides the dates for upcoming ac-
countability tasks that are completed in the OEAA 
Secure Site (www.michigan.gov/oeaa-secure). 

Activity Deadline 

Review Accountable Students 
and Demographics records, 
ensure the Michigan Student 
Data System (MSDS) updated 

Ongoing 
through 

June 10, 2025 

Review Answer Documents 
Received verifcation, report 
possible answer document 
issues 

June 3 – 10, 2025 

Submit Students Not Tested 
Reasons 

June 3 – 10, 2025 

continues on page 8 7 
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NEWS INFO 
Reporting 
M-STEP Preliminary Reports are available through the OEAA Secure Site (www.michigan.gov/oeaa-se-
cure). Select Reports, then Dynamic Score Reports to open the Dynamic Score reporting site. 

M-STEP and MI-Access Student Data fles and Aggregate Data fles will be available later in the summer, 
also in the OEAA Secure Site (www.michigan.gov/oeaa-secure). When the reports are announced as avail-
able, go to the site, select Reports, and then Student Test Scores. 

Final reports will be released in mid/late August. Watch the Spotlight newsletter for more information. 

Using Assessment Data in the Michigan Integrated Continuous Improvement Process 
The Michigan Integrated Continuous Improvement Process (MICIP) team offers online resourc-
es to support data use during the continuous improvement planning process. There are several 
resources to support this work:  
• Professional Learning Bites (https://www.michigan.gov/mde/services/school-performance-supports/

micip/micip-professional-learning-bites) series. Two chapters are specifcally related to data use in
the MICIP process:
• Data Inventory (https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Profession-

al-Learning-Bites/02_Getting_Ready_Data.pdf)
• Data Analysis (https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Profession-

al-Learning-Bites/03_Getting_Ready_Data_Analysis.pdf)
• Process Guide (https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Resources/MIC-

IP_Process_Guide.pdf)
• Platform Guide (https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Resources/

MICIP_Platform_Guide.pdf)
• Professional Learning (https://www.michigan.gov/mde/services/school-performance-supports/micip/

professional-learning) resources for the MICIP process and platform

continues on page 9 8 

http://www.michigan.gov/oeaa-secure
http://www.michigan.gov/oeaa-secure
https://www.michigan.gov/mde/services/school-performance-supports/micip/micip-professional-learning-bites
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Professional-Learning-Bites/02_Getting_Ready_Data.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Professional-Learning-Bites/03_Getting_Ready_Data_Analysis.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Resources/MICIP_Process_Guide.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Resources/MICIP_Platform_Guide.pdf
https://www.michigan.gov/mde/services/school-performance-supports/micip/professional-learning
https://www.michigan.gov/mde/services/school-performance-supports/micip
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Resources
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Resources/MIC
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Profession
https://www.michigan.gov/mde/-/media/Project/Websites/mde/MICIP/Profession
https://www.michigan.gov/mde/services/school-performance-supports
www.michigan.gov/oeaa-secure
www.michigan.gov/oeaa-se


    

  

  

   

 

    
 

 

 

 
 

   
 

    

  

  

   

 

    
 

 

 

 
 

   
 

NEWS INFO
Reminder: Return paper/pencil materials 
All M-STEP paper/pencil secure materials must be 
returned to the scoring contractor.

Even if your school missed the May 7 deadline, all 
secure test materials still must be returned to the 
scoring contractor as soon as possible to main-
tain test material security. If your school does not 
return all secure materials, the district and building 
coordinators will receive a Missing Materials letter, 
identifying the missing materials and steps to be 
taken to return them.

Information about how to return secure materials is 
provided in the Spotlight newsletter - May 1 (https://
bit.ly/4jQmwbw) article “M-STEP Paper/Pencil Test-
ing Window Closes Tomorrow.”

Training Requirements for Scoring 
WIDA Speaking Assessments  

During the 2025-26 school year, WIDA ACCESS will 
be using a new Speaking Scoring Rubric. The WIDA 
Screener and ACCESS Braille will continue to use 
the current Speaking Scoring Scale.  

The Speaking scoring will differ between tests, 
which will make it necessary for the WIDA 
Speaking scoring courses to be separated in the 
WIDA Secure Portal. This means that during the 
2025-26 school year, if you are administering both 
the full WIDA ACCESS paper/pencil test as well as 
the WIDA Screener, or the WIDA ACCESS paper/
pencil test and WIDA ACCESS Braille test, you must 
recertify on separate sets of training courses.  

Note: All educators scoring the Speaking domain 
must always recertify in any of the available and ap-
propriate grade level courses each year.  

Below is a list of available courses and the dates 
on which they will be available in the WIDA Secure 
Portal.

2025-2026 Speaking scoring courses:
• Available July 1 

• Speaking for Grades 1-5: Scoring WIDA 
Screener and ACCESS Braille 

• Speaking for Grades 6-12: Scoring WIDA 
Screener and ACCESS Braille 

• Available September 1 
• Speaking for Grades 1-5: Scoring ACCESS 

Paper/Pencil
• Speaking for Grades 6-12: Scoring ACCESS 

Paper/Pencil.
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NEWS INFO 
Reminder: Return paper/pencil materials 
All M-STEP paper/pencil secure materials must be 
returned to the scoring contractor. 

Even if your school missed the May 7 deadline, all 
secure test materials still must be returned to the 
scoring contractor as soon as possible to main-
tain test material security. If your school does not 
return all secure materials, the district and building 
coordinators will receive a Missing Materials letter, 
identifying the missing materials and steps to be 
taken to return them. 

Information about how to return secure materials is 
provided in the Spotlight newsletter - May 1 (https:// 
bit.ly/4jQmwbw) article “M-STEP Paper/Pencil Test-
ing Window Closes Tomorrow.” 

Training Requirements for Scoring 
WIDA Speaking Assessments 

During the 2025-26 school year, WIDA ACCESS will 
be using a new Speaking Scoring Rubric. The WIDA 
Screener and ACCESS Braille will continue to use 
the current Speaking Scoring Scale. 

The Speaking scoring will differ between tests, 
which will make it necessary for the WIDA 
Speaking scoring courses to be separated in the 
WIDA Secure Portal. This means that during the 
2025-26 school year, if you are administering both 
the full WIDA ACCESS paper/pencil test as well as 
the WIDA Screener, or the WIDA ACCESS paper/ 
pencil test and WIDA ACCESS Braille test, you must 
recertify on separate sets of training courses. 

Note: All educators scoring the Speaking domain 
must always recertify in any of the available and ap-
propriate grade level courses each year. 

Below is a list of available courses and the dates 
on which they will be available in the WIDA Secure 
Portal. 

2025-2026 Speaking scoring courses: 
• Available July 1 

• Speaking for Grades 1-5: Scoring WIDA 
Screener and ACCESS Braille 

• Speaking for Grades 6-12: Scoring WIDA 
Screener and ACCESS Braille 

• Available September 1 
• Speaking for Grades 1-5: Scoring ACCESS 

Paper/Pencil 
• Speaking for Grades 6-12: Scoring ACCESS 

Paper/Pencil. 
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NEWS INFO 
K-12 Automatic English Learner Exits  

Automatic English Learner (EL) exits will be 
processed later this summer for all kindergarten 
through grade 12 ELs who meet the overall prof-
ciency level target of 4.8 on the 2025 WIDA ACCESS 
for ELLs or 5 for the 2025 WIDA Alternate ACCESS. 

The exits occur when the students’ scores are 
loaded in the Offce of Educational Assessment and 
Accountability (OEAA) Secure Site and after the 
Michigan Student Data System (MSDS) End-of-Year 
General Collection is closed out.  

The English Learner (EL) Exit Reporting Guidelines 
document (https://www.michigan.gov/mde/-/me-
dia/Project/Websites/mde/OES/Programs/Title-III/ 
EL_Auto_Exit_Reporting_Guidelines.pdf), available 
on the English Learner Resources web page (www. 
michigan.gov/mde-el), has been updated with 
directions on how to:  
• see automatic EL exits in MSDS  
• make sure automatic EL exits are entered into 

local student information systems (local SIS) 
• submit a manual EL exit in MSDS, in the rare 

cases when that would be appropriate. 
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COLLEGE BOARD INFO 
Answer Documents 
Received and Students 
Not Tested Process 

The Michigan De-
partment of Edu-
cation (MDE) An-
swer Documents 
Received and Students Not 
Tested process allows schools to 
verify that all their students’ test 
submissions have been received 
and processed by College Board. 
The process is completed in the 
Offce of Educational Assess-
ment and Accountability (OEAA) 
Secure Site (www.michigan.gov/ 
oeaa-secure). This year, the win-
dow for schools to review and re-
port missing test records is Tues-
day, May 27, through Monday, 
June 2, 2025. Not tested reasons 
can be submitted through 
Tuesday, June 10, 2025. 

Spring 2025 Score 
Release Timeline 

College Board has 
now released scores 
for all students who 
tested within Michi-
gan’s Spring 2025 test adminis-
tration window. 

Students can access scores in 
two ways:  
1. BigFuture School mobile 

app: PSAT 10 and SAT with 
Essay testers who opted in 
to BigFuture School can 
access their scores via this 
free mobile app, which lets 
students view scores and 
get customized career infor-
mation. 

2. College Board student 
account: Students may 
access their scores via their 
College Board accounts. 

Student scores will also be avail-
able as PDF reports that educa-
tors can download and provide 
to students from the K-12 Re-
porting Portal; educator score 
release in the K-12 Reporting 
Portal is tentatively scheduled 
for Monday, June 30, 2025. 

Starting in August, the following 
score data will also be available: 
• Downloadable data fles for 

individual-level and aggre-
gate-level reports in the 
Offce of Educational Assess-
ment and Accountability 
(OEAA) Secure Site (https:// 
www.michigan.gov/oeaa-se-
cure) 

• Student-level reports for 
teachers, parents, and stu-
dents based on current en-
rollment through local Stu-
dent Information Systems 
available in the MiLearn 
Student Assessment Score 
Reporting Site 

• Parent Reports mailed to 
schools 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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COLLEGE BOARD INFO 
Scores and Reporting 
Webinar 

On Wednesday, 
August 20, 2025, 
College Board will 
host a statewide 
Scores and Reporting webinar 
for SAT with Essay, PSAT 8/9, and 
PSAT 10. All test staff, counselors, 
and school administrators are 
invited to attend to gain insight 
into accessing and interpret-
ing SAT Suite scores in the K-12 
Reporting Portal. Register here 
(https://collegeboard.zoom.us/ 
webinar/register/WN_vNyL-7ufT-
tOrPel7YfefDA).  

College Board’s State 
Implementation Support 
Specialists 

During the Spring 
2025 testing win-
dow, College Board’s 
State Implemen-
tation Support-Specialist (SISS) 
team actively supported Michi-
gan districts and schools in ad-
ministering the Michigan-pro-
vided SAT with Essay, PSAT 8/9, 
and PSAT 10 assessments. 

Natalia Russell has concluded 
her support of the Spring 2025 
test administration. Team mem-
bers Meredith McKelvey and 
Maureen Ritchie will continue to 
be available through Friday, May 
30, to address any post-adminis-
tration inquiries.  

Starting in June, all Michigan 
educators should direct their 
questions about the Spring 2025 
administration to College Board 
Customer Service at 866-870-
3127 or by email to michigan-
administratorsupport@college-
board.org. 

Questions about the College Board Assessments (PSAT 8/9, PSAT 10, SAT) 
Call: Michigan Educator Hotline at 866-870-3127 (Option 1) 
Email: michiganadministratorsupport@collegeboard.org 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

Verifcation of Answer Documents Received 

The Michigan Department of Education’s answer document verifcation process in the Offce of Educa-
tional Assessment and Accountability (OEAA) Secure Site (www.michigan.gov/oeaa-secure) allows schools 
to verify that all their students’ answer documents have been received and processed by ACT. The window 
for schools to review and report missing WorkKeys answer documents is May 27 – June 2, 2025. 

For more information, see the “Spring 2025 Answer Documents Received and Not Tested Timelines” arti-
cle on page 4 of this newsletter.  

ACT WorkKeys Score Reports 

School- and student-level paper reports will be mailed to test coordinators and are due to arrive in the 
week of August 4, 2025. The shipment will include the following reports: 
• Individual Summary Score Report – a student-level report containing level and scale scores with ex-

planations of what the scores mean. The test coordinators will receive one paper report per student, to 
be given to the student. 

• Summary Score Report – a student-level report containing the student’s level and scale scores but 
without the explanations of what the scores mean. The test coordinator will receive one paper report 
per student, to be retained by the school. 

• Roster Score Report – a school-level roster of students showing test scores and when students took 
the assessment. The test coordinator will receive one paper report, to be retained by the school. 

Resources to help you and your students understand and use their scores are available on the ACT-host-
ed website (www.act.org/stateanddistrict/michigan), on the WorkKeys on Paper page in Step 7: 
Interpretation. 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

ACT® WorkKeys® National Career Readiness Certifcate® 

Students who achieve a minimum score of 3 or higher on each of the three ACT WorkKeys subject tests 
will earn an ACT WorkKeys National Career Readiness Certifcate (ACT WorkKeys NCRC), or an ACT Work-
Keys NCRC en Espanol if they took the tests in Spanish. The scores on these assessments determine the 
certifcation level: 
• minimum score of 3 out of 7 on all three assessments: Bronze 
• minimum score of 4 out of 7 on all three assessments: Silver 
• minimum score of 5 out of 7 on all three assessments: Gold 
• minimum score of 6 out of 7 on all three assessments: Platinum 

The NCRC documents that the student possesses skills essential to workplace success. This documenta-
tion may improve career outcomes for students just entering the workforce, and could enhance employ-
ers’ hiring, training, and promotion decisions. 

For more information about NCRCs, go to ACT WorkKeys National Career Readiness Certifcate (http:// 
www.act.org/content/act/en/products-and-services/workkeys-for-job-seekers/ncrc.html). 

Printed certifcates will not be mailed to the test coordinator. Instead, students can print their own certif-
icate at myworkkeys.com (www.myworkkeys.com) at no charge. 
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ACT WorkKeys Customer Support Team ACT WORKKEYS Email: workkeys@act.org 
Call: 800-967-5539 (9:30 a.m.-6:00 p.m.) 
Email to Accommodations Questions: INFO 

ACTState Accoms@act.org 

Student Access to MyWorkKeys.com 

Starting July 1, 2025, students can view their scores online and print their own National Career Readiness 
Certifcate by creating their free account at myworkkeys.com (www.myworkkeys.com). 

Students will provide the following fve matching criteria when creating an account: 
• First name
• Last name
• Month of birth
• Day of birth
• State Assigned Student ID Number (SASID)

Note: The SASID is the same number as the Unique Identifcation Code (UIC) that is assigned through
the Michigan Student Data System (MSDS) for each student.

Scores and certifcates will be available online indefnitely. 

A Quick Start Guide is available on the myworkkeys.com (www.myworkkeys.com) login page. The 
guide contains instructions on creating an account, sharing NCRC information with prospective employ-
ers, and other valuable features. 

ACT WorkKeys Spring 
2025 Schedule of Events 

ACT WorkKeys Spring 2025 
Schedule of Events (https://con-
tent.act.org/michigan/r/Sched-
ule_of_Events_for_WorkKeys_-_ 
Michigan_-_Spring) is posted on 
the ACT-hosted State of Michi-
gan ACT WorkKeys State Test-
ing website (http://www.act.org/ 
stateanddistrict/michigan) on 
the WorkKeys on Paper page. 

ACT WorkKeys List of 
Important Dates 

ACT WorkKeys List of Im-
portant Dates (https://www. 
michigan.gov/mde/-/media/  
Project/Websites/mde/OEAA/As-
sessment-Calendars/ACT_Work-
Keys_list_of_Important_Dates. 
pdf) is posted on the MME web-
page (www.michigan.gov/mme). 
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TRAINING 
Webinar: College Board Statewide 
Scores and Reporting Webinar for SAT 
with Essay, PSAT 8/9, and PSAT 10 

• Wednesday, August 20, 2025 
• 9:00 a.m. 
• Registration Link (https://collegeboard.zoom. 

us/webinar/register/WN_vNyL-7ufTtOrPel7Yfef-
DA) 

Building a Better Assessment 
Future Conference: Blazing a 
Trail to Student Success 

At the 2025 Building a Better Assessment Future 
(BBAF) conference, we place students at the center 
of our assessment systems, practices, and policies. 
Join us in Blazing a Trail to Student Success! 

Join the Michigan Assessment Consortium (MAC) 
(www.michiganassessmentconsortium.org) at the 
ffth annual BBAF conference, where inspiring and 
innovative trailblazers will explore actions and prac-
tices rooted in research and real-life experience to 
implement and support equitable student-cen-
tered assessment systems for all learners. This edu-
cator-designed conference aims to inspire and em-
power educational leaders to engage in and adopt 
assessment literate practices. 

The BBAF conference is August 5-6, 2025, at the 
Kellogg Hotel and Conference Center in East 
Lansing. The MAC cohosts the conference in 
partnership with the Michigan Department of 
Education (MDE) and MDE’s Formative Assess-
ment for Michigan Educators Program. 

For additional conference details and registra-
tion information, including an early registration 
discount through May 31, 2025, visit the conference 
web page (https://www.michiganassessmentcon-
sortium.org/event/bbaf-2025/). 
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TRAINING 
Assessment for Local Education 
Agencies 

Districts that implement high-quality, balanced 
assessment systems in every classroom consis-
tently see measurable gains in student learning 
and achievement. These systems empower edu-
cators to gather meaningful evidence of learning, 
tailor instruction in real time, and engage students 
as active partners in their educational journey. The 
result? More responsive teaching, deeper under-
standing, and better outcomes for all learners. 

Achieving Balance in Classroom Assessment 
(ABCA) is a three-year facilitated professional 
learning and implementation journey, offered 
by the Michigan Assessment Consortium (MAC) 
(www.michiganassessmentconsortium.org). It is 
designed to assist teams from local districts as 
they deepen their understanding of how assess-
ment for learning (formative assessment) and 
assessment of learning (summative assessments) 
can work together to improve assessment bal-
ance at the classroom level, leading to enhanced 
student learning and achievement.  This occurs 
when teams engage in this work intentionally and 
purposefully through structured professional learn-
ing, continuous improvement planning, consulta-
tions with a MAC-provided Learning Facilitator, and 
access to rich resources and materials. 

For more information and to register, scan the 
QR code. 
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IMPORTANT DATES 
MAY 2025 

Start Date Assessment/Task End Date 
Ongoing MI-Access Test Administration Window Friday, May 23, 2025 

Ongoing MI-Access Supported Independence and 
Participation Online Answer Document for 
Student Score Entry Window by 4:00 p.m. 

Friday, May 23, 2025 

Ongoing Early Literacy and Mathematic Benchmark 
Assessments Test Administration Window 

Friday, May 30, 2025 

Ongoing M-STEP, SAT with Essay, PSAT 10, PSAT 8/9 for 
Grade 8, PSAT 8/9 for Grade 9, MI-Access, WIDA 
ACCESS WIDA Alternate ACCESS — Accountable 
Students Enrolled and Demographics Window 

Wednesday, June 4, 2025 

Tuesday, May 27, 2025 SAT, PSAT 10, PSAT 8/9 for Grade 8, PSAT 8/9 for 
Grade 9 — Answer Documents Received 

Monday, June 2, 2025 

Tuesday, May 27, 2025 SAT, PSAT 8/9 for Grade 8 — Students Not 
Tested 

Tuesday, June 10, 2025 

Wednesday, May 28, 2025 WIDA ACCESS/WIDA Alternate ACCESS — 
Answer Documents Received 

Wednesday, June 4, 2025 

Wednesday, May 28, 2025 WIDA ACCESS/WIDA Alternate ACCESS — 
Students Not Tested 

Wednesday, June 4, 2025 

JUNE 2025 

Start Date Assessment/Task End Date 
Tuesday, June 3, 2025 M-STEP, MI-ACCESS — 

Answer Documents Received 
Tuesday, June 10, 2025 

Tuesday, June 3, 2025 M-STEP, MI-ACCESS — 
Students Not Tested 

Tuesday, June 10, 2025 
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REMINDERS 
Important Testing Reminder: All M-STEP and 
MI-Access Word-Processed Documents Must Be 
Transcribed onto Answer Documents 

All word-processed responses must be transcribed onto the 
student answer document before being returned to the scoring 
vendor. Word-processed documents will not be scored. Student 
word-processed documents must be securely destroyed after the 
transcription is completed. See the Spotlight newsletter - March 20 
issue (https://bit.ly/43wqAs5) article titled ”No Word-Processed Doc-
uments” for full details. 

Participate in Michigan Performance Assessment 
Cadre – Cohort VI 

Educators are invited to join the Michigan Performance Assessment 
Cadre (MiPAC) - Cohort VI, a year-long professional development 
initiative launching August 12-13, 2025, focused on developing per-
formance assessments aligned with Michigan’s model compe-
tencies in mathematics and English language arts. Participants 
will explore key topics including competency-based education, 
performance assessment design, and rubric development. Interest-
ed individuals should email a resume to mde-oeaa@michigan.gov 
by May 30, 2025, with acceptance granted on a frst-come, frst-
served basis. See the Spotlight newsletter - March 13 issue (https:// 
bit.ly/4irquGn) for full details. 

Benchmark Assessment Funding Grant, 
Fiscal Year 2025 

The Michigan Department of Education (MDE) has 
reviewed Benchmark Assessment Grant applications 
for fscal year 2025, and eligible districts were noti-
fed of their awards on February 6, 2025, via NexSys. 

    

 
 

 

 

 

 

 

 

 

To receive funding, districts must submit a budget in 
NexSys, changing the application status from “Modifcations Re-
quired” to “Modifcations Submitted” and pressing “Save.” Eligi-
ble expenditures include academic testing services, staff time (not 
replacing regular school aid-funded salaries), support services, 
and supplies related to the district’s benchmark assessments pro-
gram during school year 2024-25. Budgets must be submitted by 
June 30, 2025, with payments processed on a rolling basis through 
the July State Aid payment. Additional resources and support are 
available on the MDE Benchmark Assessments webpage (www. 
michigan.gov/mde-benchmarkassessments), and questions can 
be emailed to Barb Diou-Roig (diouroigb1@michigan.gov). See the 
Spotlight newsletter - March 27 issue (https://bit.ly/4hR3KPb) for full 
details. 
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OFFICE OF EDUCATIONAL ASSESSMENT & ACCOUNTABILITY 

OEAA ABBREVIATIONS 
A rotating list of OEAA abbreviations frequently used in Spotlight 

Issued: May 22, 2025 

Acronym Name Acronym Name 

MAC Michigan Assessment Consortium MSDS Michigan Student Data System 

MiPAC Michigan Performance Assessment 
Cadre 

SDMS State Data Management System 

OEAA PHONE TREE OPTIONS 
Option 1 - For inquiries related to state assessment policy; the OEAA Secure Site; administration of the 
M-STEP, MI-Access, Early Literacy and Mathematics; and Accountability Reporting 
Option 2 - For inquiries related to the SAT, PSAT, or WorkKeys testing: 

Option 1 - eligibility to test and the OEAA Secure Site 
Option 2 - administration of the College Board assessments (PSAT 8/9, PSAT 10, SAT) 
Option 3 - administration of the WorkKeys work skills test 

Option 3 - For inquiries related to WIDA, the English Language Learner assessment; Call 866-276-7735 for 
assistance with the WIDA Screener and the WIDA Secure Portal 

Option 4 - For all other calls 

Option 5 - To report known unethical testing practices by a school on any state assessment 

Option 6 - To repeat these options 

Questions or Comments? 
Contact MDE at: 

Mail: 608 W. Allegan St., PO Box 30008, Lansing, Michigan 48915 
Assessment Questions: mde-oeaa@michigan.gov 

Accountability Questions: mde-accountability@michigan.gov 
Phone Assistance: 877-560-8378 

Website: www.michigan.gov/oeaa 20 
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