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https://www.michigan.gov/mde/0,4615,7-140-6605-21321--,00.html
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A) Professional Development and Professional Learning 
What function code should be used for professional development (PD) or 
learning costs and expenses? 

• The function code for all costs, including the costs of the presenter, should be 
based on the role of the staff member receiving the PD, not the role or 
position of the provider. If the recipient’s role is: 

Direct instruction of pupils, then the PD expenses should be under 
function code 221: Improvement of Instruction. 

Provision of support services, then the PD expenses should be under 
function code 283: Staff/Personnel Services. 

• Support services includes all non-instructional roles across the following 
categories: administrative, technical (guidance and health), and logistical 
support (coaches, community services). 

How should PD expenses be budgeted for staff who have multiple roles, 
including both direct instruction and support services? 

• During the budgeting process, the district must determine which role the PD 
is designed to benefit. 

• If the staff member will be attending the PD to support their role as a 
provider of direct instruction to students, the function code would be 221: 
Improvement of Instruction. 

• If the staff will attend the PD to support their role as providers of other 
support services, the function code would be 283. 

If PD will be a single-charge and has staff from various roles attending, 
what function code should be used? 

• When PD is being provided to both instructional staff and support services 
staff and is billed as a single charge from the PD provider, the PD can be 
assigned to a function code based on the role of most of the staff in 
attendance. 

• If most of the staff attending are instructional staff, function code 221 may 
be used. 

• If most of the staff attending are support services staff, function code 283 
may be used. Some instances when this may occur include, but are not 
limited to: 

In-district PD, where there are expenses that are not itemized 
 Materials or supplies bought in bulk (e.g., PD books) 
 Group speaker or presenter costs 

Out-of-district discounted group registration rates for a conference 
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If multiple staff members are attending a PD opportunity together, can 
they be included in one budget line even if the costs for each member are 
billed separately? 

• If everyone attending the PD session has the same job type (for example, all 
instructional staff or all support staff), you can list all their costs in a single 
budget item. 

• If the group includes different types of staff and the PD costs are billed per 
person (such as individual travel or registration fees), then you need to 
create separate budget items. 

• Each item should match the correct function code for the staff receiving the 
PD. 

Instructional staff: Function code 221 

Support service staff: Function code 283 

• Each budget item should still include details about what is being paid for, the 
cost per unit, and how many units are being requested. 

What object code should be used if PD is being provided by or purchased 
from another Local Educational Agency (LEA) or an Intermediate School 
District (ISD)? 

• Any payment from one LEA to another, or to an ISD in Michigan for PD 
services or the supplies necessary to provide the PD, should be budgeted 
under one of the 8200 object codes. 

• If the supplies for the PD provided by another LEA or ISD are purchased 
directly from another non-LEA or non-ISD vendor, they must be budgeted 
separately under one of the 5000 object codes. 

• For additional details, please review Section D - Payments to Other LEAs 
and ISDs. 

B) Recruitment, Retention, Performance-based pay, and 
Advancement and Professional Growth 

What function code should be used for costs associated with the 
recruitment of teachers, principals, or other school leaders? 

• Function code 283 should be used for costs associated with the recruitment 
of teachers, principals, or other school leaders. 

• For more information about what types of recruitment costs may be 
allowable, please see the Federal and State Programs Allowable Use 
Frequently Asked Questions (FAQ) on the State and Federal Programs 
webpage, under Tools & Resources. 

 

https://www.michigan.gov/mde/services/school-performance-supports/educational-supports/state-and-federal-programs
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What function code should be used for Retention pay, Performance-based 
pay, or other similar bonuses to support advancement and professional 
growth? 

• The function code that represents the staff should be used. Examples: 

o Function code 241 for principals, 

o Function code 111, 112, 113, or 125 teachers, depending on their 
specific role and grade level assignment. 

• Costs paid for professional development, either directly or on a 
reimbursement basis, would still be coded as function code 221 for 
instructional staff or 283 for non-instructional staff.  

• Only bonuses paid to staff for professional growth, not intended as a 
reimbursement for training costs, would be coded using the function code 
that represents the role of the staff. 

C) Professional Memberships 
What function and object codes should be used for professional 
memberships? 

• Professional memberships are only allowable as a separate charge in Federal 
programs if they provide resources to members that could be considered PD 
opportunities. 

• The function code used should be based on the role of the staff member(s) 
benefiting from the membership. If the role is: 

Direct instruction of pupils should use function code 221. 

Provision of support services should use function code 283. 

• The object code for all professional memberships is 7410. 

D) Payments to Other LEAs and ISDs 
What function and object codes should be used for payments to other LEAs 
or ISDs in Michigan for services, supplies, or other benefits received? 

• The function code should align to the category of the actual expense. 

o Example: Payment to another LEA to provide services to private school 
students from the sending LEA who are attending a private school in 
the receiving LEA would be function code 371. 

o Example: An LEA was paying an ISD for PD to benefit a group of 
teachers in the LEA, the function code would be 221. 

• Do not use function code 411 in these situations. Function code 411 is 
reserved for flow-through distributions only. 

• All expenses paid to other LEAs or ISDs for services, supplies, or other 
benefits should be budgeted as object code 8220 and should not be reported 
as a purchased service under one of the 3000/4000 object codes. 
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E) Summer School 
What function code should be used for summer school instruction and 
supplies? 

• All summer school costs for instruction or supplies fall into one of two 
categories. 

• Category One: The cost is only for specifically identified students in need of 
added assistance in order to meet grade level benchmarks.  

These types of costs should all be coded as function code 125 regardless 
of the Title I status of the building in which the summer program is 
offered. 

• Category Two: Summer school costs are those where other students who 
have not been specifically identified for added support are participating as 
part of the basic educational program for the school. 

The individual costs should be coded as function code 119 regardless of 
the Title I status of the building. 

In a Title I, Part A targeted school, function code 119 costs for a single 
item of supply or instruction must be prorated based on the 
percentage of specifically identified students that are participating. 

In those targeted schools, Title I, Part A should only be used to pay a 
portion of the function code 119 cost based on the percentage of 
specifically identified students in participation. 

• In some programs, it may be possible to have items of cost that are coded as 
function code 119, as well as costs that are coded as function code 125. 

Example: A summer program may have some teachers budgeted under 
function code 125 to work only with students who have been targeted 
for additional support and have other teachers budgeted under 
function code 119 to provide a basic instructional program to both 
targeted and non-targeted students in a single group. 

F) Technology Purchases (Hardware/Software/Online 
Programs) 

Which function code should be used for purchasing technology? 

• The function code used for a technology (hardware and software) purchase 
will depend on the educational purpose and where the technology will be 
used by students. 

• Please see the table below for the range of function codes that may be used 
for technology purchases. 
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Function Code 

Where is 
technology 

being 
used? 

Educational 

Purpose 
Examples: 

111 Basic Program – 
Elementary 

112 Basic Program – 
Middle/Junior High 

113 Basic Program – High 
School 

Classroom 
Basic 
Instructional 
Program 

1:1 Student-Devices, Grade 
Level Mobile Computer Carts, 
Classroom computer stations, 
classroom instructional 
software programs 

125 Compensatory Education 
Classroom, 
Specialized 
Classroom 

Added 
Needs for 
Identified 
Populations 

Hardware or software used 
during after-school tutoring 
and/or push-in or pull-out 
supplemental supports 

225 Instruction Related 
Technology 

Computer 
Lab 

Instructional 
Support 
Services 

Computers, Printers, 
Software, etc. in a Computer 
Lab Setting 

What function and object codes should be used to purchase hotspots or to 
set up community access Wi-Fi for students to access remote learning 
resources? 

If being used to support the provision of the basic program, districts should use the 
function code that aligns to the grade span of the students who will be using the 
technology. 

If the students who will be using the technology cross multiple grade spans please 
see . 
If the device is only for use by an identified population of students who have been 
targeted for additional support within a supplemental program, then function code 
125 should be used. 
The object code used will depend on the nature of the contract or device. If the LEA 
will have full title and ownership of the device after use, then the portion of the cost 
attributed to the purchase of the device would be coded to supplies and materials 
(5110). If the LEA is renting the device or receiving the device at no additional 
charge as part of an internet or wireless service contract, then the object code 
would be a purchased service (4910). 

What function code should be used for buildings that have multiple grade 
spans (ex. K-8, 4-8, 6-12, etc.)? 

A3 Districts should use the function code that aligns to the grade span of the 
students who will be using the technology. If the students who will be using the 
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technology cross multiple grade spans (ex. Elementary and Middle School or 
Middle and High School), then the district may choose a function code based on 
the grade span that most of the utilization will be in. Alternately, the cost can 
be prorated to reflect the amount of benefit to be received by each applicable 
grade span. 

 

What function and object codes should be used to purchase hotspots or to 
set up community access Wi-Fi for students to access remote learning 
resources? 

• To support the provision of the basic program, districts should use the 
function code that aligns to the grade span of the students who will be 
using the technology. 

• Buildings that have multiple grade spans, districts should: 

o Use the function code that aligns to the grade span of the students 
who will be using the technology 

o If the student will be using the technology across multiple grade 
spans, the district should choose a function code based on the grade 
span in which it will be used the most. 

• Alternatively, the cost can be prorated to reflect the amount of benefit to be 
received by each applicable grade span 

• If the device is only for use by an identified population of students targeted 
for additional support within a supplemental program, use function code 
125. 

• The object code used will depend on the nature of the contract or device. 

o If the LEA will have full title and ownership of the device after use, 
then the portion of the cost attributed to the purchase of the device 
would be coded to supplies and materials (5110). 

o If the LEA is renting the device or receiving the device at no 
additional charge as part of an internet or wireless service contract, 
then the object code would be a purchased service (4910). 
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