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Nonpublic 
School 
Reporting 
Requirements

• Nonpublic Schools complete two annual reports:

• Nonpublic School Membership Report (NSMR) in NexSys
• Application will OPEN on OCTOBER 15
• NexSys  will send report task to the identified Level 5 

individual
• NPMR is available in NexSys for authorized users to 

complete each Fall

• Nonpublic School Personnel Report (NSPR) in CEPI
• Due First business day in December 
• CEPI NSPR is available for authorized users to complete 

each Fall
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Nonpublic 
School 
Membership 
Reporting

•  The Nonpublic School Membership Report is 
provided annually to all nonpublic schools, including 
home schools. 

• This form is the Michigan Department of Education’s 
(MDE’s) method of gathering information about the 
schools. 

• Completion of the form is important because if the 
school meets the reporting requirement of the 
Nonpublic School Act, students are eligible to 
receive auxiliary services through their local public 
school district or intermediate school district. 
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Nonpublic School Membership Report
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NexSys
Login

MDE - NexSys (michigan.gov)
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https://www.michigan.gov/mde/0,4615,7-140-5236_103242---,00.html


NexSys
Login

MDE - NexSys 
(michigan.gov)
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https://www.michigan.gov/mde/0,4615,7-140-5236_103242---,00.html


NexSys Login: STEP ONE – Log into 
system using your MiLogin credentials
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Landing Page: STEP TWO – Review for 
Accuracy
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Locate Forms 
(Left Side of 
Page)
STEP THREE: 
Accessing 
Individual 
Pages – 
click on 
Cover Page
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Cover Page: 
STEP THREE 
-   Review 

for Accuracy 
(If Incorrect, 

contact 
MDE to 
make 

changes to 
EEM
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Forms and 
Program 
Information 
(Left Side of 
Page)
STEP FOUR: 
Accessing 
Individual 
Pages - click 
on Important 
Information
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Forms and 
Program 
Information 
(Left Side of 
Page)
STEP FIVE: 
Accessing 
Individual 
Pages - click 
on Section 1: 
Membership
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Enrollment 
Page:  STEP 
FIVE – Enter 
a number 
(Blank if 
none) in 
each box
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Enrollment 
Page: 
Enrollment 
Page:  STEP 
FIVE – Enter 
a number 
(Blank if 
none) in 
each box
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Enrollment 
Page: 
Enrollment 
Page:  STEP 
FIVE – 
Certify 
enrollment, 
Verify 
Information; 
CLICK SAVE
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Forms and 
Program 
Information 
(Left Side of 
Page)
STEP SIX: 
Accessing 
Individual 
Pages - click 
on Section 2: 
Teacher 
Qualifications
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Teacher 
Qualifications: 
STEP SIX – 
Complete 
required 
questions
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Teacher 
Qualifications: 
STEP SIX – 
Complete 
required 
questions;  
Click Save
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Forms and 
Program 
Information 
(Left Side of 
Page)
STEP SEVEN: 
Accessing 
Individual 
Pages - click 
on Section 3: 
Course of 
Study
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Course of 
Study Page: 
STEP SEVEN 
– Check All 
boxes that 

apply; 
Click Save
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Submitting 
the Report: 
STEP EIGHT 
– Find Status 
Options on 
Left Hand 
Side and 
Click Submit 
Application
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Printing 
Report:  
STEP NINE 
– Find 
Tools on 
Left Hand 
Side, Click 
on Print 
Document
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What 
Happens 

Next?

• The NexSys system will generate an immediate email to the 
attention of the Level 5 authorized user that indicates 
receipt of application by Michigan Department of 
Education (MDE)

• The NexSys system generates an immediate email to the 
attention of Wendy Allison and Kevin Walters, indicating 
that the Nonpublic School entity has submitted the 
application

• The NexSys system immediately marks the Nonpublic 
School entity application as “Application Submitted” in the 
system

• The application will “disappear” from your view in NexSys.  
Do not be alarmed.  That is a great sign that the application 
was submitted correctly
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Resources

• Nonpublic and Home School – Michigan Department of 
Education

• Office of Field Services – Michigan Department of 
Education

• Ombudsman Site – Michigan Department of Education
• Office of Non-Public Education(ONPE) – United States 

Department of Education (USED)
• Frequently Asked Questions Related to Nonpublic Schools – 

ONPE

• Every Student Succeeds Act (ESSA) - USED
• Title I, Part A – USED
• Title II, Part A – USED

• Title III, Part A – USED
• Title IV, Part A - USED
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http://www.michigan.gov/mde/0,4615,7-140-81351_81352_35175---,00.html
http://www.michigan.gov/mde/0,4615,7-140-81376_51051---,00.html
http://www.michigan.gov/mde-esombudsman
https://innovation.ed.gov/what-we-do/non-public-education/
https://www2.ed.gov/about/offices/list/oii/nonpublic/faqgeneral.html?src=preview
https://www.ed.gov/essa?src=rn
https://www2.ed.gov/programs/titleiparta/index.html
https://www2.ed.gov/programs/teacherqual/index.html
https://www2.ed.gov/programs/iduestitle3a/index.html
https://www2.ed.gov/policy/elsec/leg/essa/essassaegrantguid10212016.pdf


QUESTIONS?

Kevin Walters
Supervisor, Grant Coordination and School Support

WaltersK5@Michigan.gov
517-335-0543

810-728-5254 (cell)
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