NexSys Guide on Processing FERs

Final Expenditures Reports (FERs)

Final expenditures reports (FER) show how you spend your funds vs. your budgeted
amount. To complete a FER you will need your function codes from you most current
budget that was submitted in your approved grant package. FERs are due 60 days after
the grant end date. If not completed by 60 days, NexSys will create a $0 FER which will
create an overpayment for all funds drawn on that grant and this will affect your future
draws.

Click on the Administration Tab > Account Administration > Reporting Final
Expenditures
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NexSys Guide on Processing FERs

Enter the Agreement Number and click “Search”
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Reporting Final Expenditures

Select the FER you wish to enter:

QA - Breakfix

@
NGy
Grant, Application and Cash Management System

Administration - Searches -~ Reports - Accounting -

Reporting Final Expenditures

Agreement Number|81050 |

v Expendityse Report Results

Grant Number Grant Mame Project Number
230570 Title I, Part A Immigrant 2223
Students
Pl 230750 Title IV Part A Student Support 2223
2 Academic Enirch.
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The directions are at the top of the FER:
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Reporting Final Expenditures

1. Enter or change Final Expenditure data, and click Save.

2. When data is correct and complete, click Post
3. After Post 3 person with Recipient Certify authority can use the Main Menu Certifying Final Expenditures option to Certify.

4, If needed, Restart will clear your entries so that the report can be started again.

5. Any FER submitted where the Paid amount is less than the Expend. Total a system generated Payment Request will be created.

6. The maximum allowable indirect cost amount is based upon the Subtotal, minus Outgeing Transfers and Capital Outlay, times the Indirect Cost Maximum Percent.

Check the Error Icon

If the budget is in NexSys or MEGS+, the budget should appear in the Final Expenditure

Report with Function Codes. Fill out expenditures.

Check the Error Icon

GrantNumger 213712 Approved 5250,920.00
Amount

Grant Name ESSER Paid $142,148.00

1

Funds

Formula
CFoA 84.425D Balance $108,772.00
Project 20-
Number 21
Revenus Code Status Reopened
Project Start 3/13/2020
Date
Project End 6/23/2022
Date
Business Office  [Greg Mallar Project
Contact Contact
Business Office  [(517)523-3481 Project  [(517)523-3481
Fhone Ext Fhone g
Reason for LEA requests
Reopening repening to
Report make

adjustments
Function Approved  Salaries Benefits Purchased  Suppliesand Capital Other Total Expend.
Code Budget 1000 2000 Services Materials Outlay Expenses

3000,4000 5000 6000 7000,8000

112- $63,607.00 ‘ 15825 H 2605 H o H o H 0 H 0 | $22,750.00
Middle/Junior
High
222 $11,050.00 ‘ 11050 H 0 H o H o H o H o | $11,050.00
Educational
Media
Services
225- $44,323.00 ‘ 24323 ‘ ‘ 0 ‘ ‘ o ‘ ‘ 0 ‘ ‘ 0 ‘ ‘ 0 | $44,223.00
Instruction
Related
Technology
261- $123,250.00 ‘ s2022 ‘ ‘ 0 ‘ ‘ o ‘ ‘ o ‘ ‘ o ‘ ‘ 0 | $62,023.00
Operating
Buildings

(Undery/Over
Budgets

($39,857.00)

5000

5000

($60,236.00)

Grant Number 230570 Approvad $4,519.00
Amount
Grant Name Title Paid $4,519.00
1,
Part
A
Immigrant
Studants

% Var

62.66 %

0.00%

0.00%

-42.86 %
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If your budget is not in NexSys or MEGS+, you will need to select Funcion Codes from
the box at the bottom of the FER and click “Add.”

Lostmax Indirect Lost
3.59%) (2020: 3.59%;
2021:3.13%)
Budget Total $250,920.00 Expend. Total 5142,146.00

Add Function Code

111: Elementary
113: High School

118: Pre-Kindergar o EG——

119: Summer School

Add

Save

Post

Restart

Search

Complete the Business Contact and Project Contact at the top of the FER:

Reports ~

Accounting ~

Middlefjunior
High

Check the Error icon

Grant Number 213712 Approved $250.920.00
Amount
‘Grant Name ESSER Paid $142,148.00
U}
Funds
Formula
CFDA 84.425D Balance $108,772.00
Project 20-
MNumber 21
Revenue Code Status Reopened
Project Start 3/13/2020
Date
Project End 6/23/2022
Date
Contact Contact
Business Office (517) 523-3481 Project  ((517) 523-3481
Phone Ext Phone g
Reason for LEA requests
Reopening reopening to
Report make
adjustments h
Function Approved Salaries Benefits Purchased Suppliesand Capital Other Total Expend. (Under)/Over % Var
Code Budget 1000 2000 Services Materials Outlay Expenses Budgets
3000,4000 5000 6000 7000,8000
12 $63,607.00 | 15825 | ‘ 7025 ‘ ‘ o | ‘ o | ‘ a ‘ | o | $23,750.00  ($39,857.00) -62.66 %
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Once the FER is filled out with total expenditures, click “Save”

Reports ~ Accounting ~

112- $63,607.00 ‘ 15825 || 7025 ‘ ‘ 0 H 0 H o || o | $23,750.00 ($39,857.00) -62.66 %
Middle/junior
High

222- $11,050.00
Educational

Media

Services

‘ 11050

]
B
]
-]
-]

| $11,050.00 50.00 0.00 %

[=}

225- £44,323.00 ‘ 24323 ||
Instruction

Related

Technology

(=]
-
=
=

| $44,323.00 £0.00 0.00 %

261- $123,259.00
Operating

Buildings

Services

‘ 63023

=
]
-
=]
=]

| $63,023.00 ($60,236.00) -48.86 %

Total $242,239.00 $134,221.00 $7,925.00 $0.00 $0.00 $0.00 $0.00 $142,146.00 ($100,093.00) 4132 %

Budget Indirect  58,681.00 Expend.

Costimax Indirect Cost
3.59%) (2020: 3.59%;
2021:3.13%)
Budget Total $250,520.00 Expend. Total £142,146.00

Add Function Code

111: Elementary

1131 High School

118: Pre-Kindergarden
119: Summer School

‘ Save Post H Restart H Search ‘
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NexSys Guide on Processing FERs

Once you have saved the FER, check the “Error Icon” at the top right hand corner of the
screen:

\® MICHIGAN]
‘ll& v% QA - Breakfix ~Education}
Grant, Application and Cash Management System : |

A “Warning” will not stop you from Posting and Certifying your FER. If there is an
“Error” you will need to correct the FER before you can “Post.”

MICHIGAN

P (101

» Warning: Cumulative Expenditures are less than the Project i
Paid Amount; an overpayment has occurred ilas ~
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NexSys Guide on Processing FERs

Next, “Post” the FER by clicking “Post” at the bottom of the FER:

Add Function Code

111: Elementary

113: High School

118: Pre-Kindergarden
119: Summer School

Add

Save Post Restart Search

This will change the status of the FER from “Entered” to “Posted.”

o m e e e e e ol el e —ml e

Check the Error lcon
Grant Number 213712 Approved $250,920.00
Amount
Grant Name ESSER Paid $142,148.00
1l
Funds
Formula
CFDA 84,4250 Balance 3108,772.00
Project 20-
Mumber 21
Revenue Code Status Posted
Project Start 311372020
Date
Project End B/23/2022
Date
Business Office |Grr:'-g Mallar | Project |Deanna Edens |
Contact Contact
Business Office |(51 7) 523-3481 | Project |(51 7) 523-3481 |
Phane Ext Phone  Ext
Reason for LEA requests
Reopening reopening to
Repart make
adjustments
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NexSys Guide on Processing FERs

To Certify the FER, click on the Adminsitration Tab > Account Administration >
Certifying Final Expenditure Report

Ve
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5. Any FER
6. The max

Favorites

Organization & Person
System Configuration
Account Administration
Actions

Design and Communication Tools
Indirect Cost Rates
Consultant Functions
Allocation Data Management
Paying Recipients

Manage FIFO Transactions
Entity Demographics
Nutrition Demographics
Review Responsibilities
Adjusting Entries

Approval Data Management

Expenditures

awve.

can use the Main Menu Certifying Final Expenditures optior
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NexSys Guide on Processing FERs

Enter the Agreement Number and click “Search”

) .
' MICHIGAN

l/ lf/ @& QA - Breakfix L -
Grant, Application and Cash Management Systern Education

Searches - Reports Accounting

Certifying Reporting Final Expenditures

Select the FER

\@
eNGys QA - Breakfix
Grant, Application and Cash Management System

Home Administration - Searches ~ Reports ~ Accounting ~

Certifying Reporting Final Expenditures

Agresment Number | 30060 |

v Expenditure Report Results

N

Grant Number Grant Name Project Number Project Start O

p 213712 ESSER Il Funds - Formula 20-21 3/13/2020
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Click “I agree to the above” at the bottom of the report to Certify

222-
Educational

11050 a 0 0 o 0

Media
Services

225- $44,323.00 ‘ 44323 | ‘ o | | 0 | | 0 ‘ | o | ‘ 0 | $44,323.00 50.00 0.00%
Instruction

Related

Technology

261- $123,259.00
Operating

Buildings

Services

‘ 53023 | ‘ o | | o | | o ‘ | 5 | ‘ 5 | $63,023.00 (560,236.00) 48.86 %

Total $242,239.00 $134,221.00 $7,925.00 $0.00 $0.00 $0.00 $0.00 $142,146.00 ($100,093.00) -41.32%

Budget Indirect $8,681.00 Expend.

Cost{max Indirect Cost
3.5936) (2020: 3.59%;
2021:3.13%)
Budget Total $250,920.00 Expend. Total 3$142,146.00

Add Function Code

111t Elementary
113: High Schoal
118: Pre-Kindergarden
119 sSummer Schoal -

s

By signing this report, | certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the expenditures, disbursements and cash receipts are
for the purposes and objectives set forth in the terms and conditions of the Federal award. | am aware that any false, fictitious, or fraudulent information, or the omission of any
material fact, may subject me to criminal, civil ministrative penalties for fraud, false statements, false claims or otherwise.

(U.5. Code Title 18, Section 1001 and Title ions 3729-3730 and 3801-3812)

Search

| agree to the above.

The FER is now certified:

QA - Breakfix

*
NNy
Grant, Application and Cash Management System

Administration - Searches - Reports - Accounting -

Certifying Reporting Final Expenditures

The Final Expenditure Report has been certified on 3/7/2023 9:29:15 AM

Agreement Nu mber| |
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