
NexSys Guide on Processing FERs 

Page 1 of 10 

 

Final Expenditures Reports (FERs) 

 

Final expenditures reports (FER) show how you spend your funds vs. your budgeted 

amount. To complete a FER you will need your function codes from you most current 

budget that was submitted in your approved grant package. FERs are due 60 days after 

the grant end date. If not completed by 60 days, NexSys will create a $0 FER which will 

create an overpayment for all funds drawn on that grant and this will affect your future 

draws. 

 

Click on the Administration Tab > Account Administration > Reporting Final 

Expenditures 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



NexSys Guide on Processing FERs 

Page 2 of 10 

 

Enter the Agreement Number and click “Search”  

  

 
 

 

 

Select the FER you wish to enter: 
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The directions are at the top of the FER: 

 

 
 

If the budget is in NexSys or MEGS+, the budget should appear in the Final Expenditure 

Report with Function Codes.  Fill out expenditures.  
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If your budget is not in NexSys or MEGS+, you will need to select Funcion Codes from 

the box at the bottom of the FER and click “Add.” 

 

 
 

Complete the Business Contact and Project Contact at the top of the FER: 
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Once the FER is filled out with total expenditures, click “Save” 
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Once you have saved the FER, check the “Error Icon” at the top right hand corner of the 

screen: 

 

 
 

A “Warning” will not stop you from Posting and Certifying your FER.  If there is an 

“Error” you will need to correct the FER before you can “Post.” 
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Next, “Post” the FER by clicking “Post” at the bottom of the FER: 

 

 
 

This will change the status of the FER from “Entered” to “Posted.” 
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To Certify the FER, click on the Adminsitration Tab > Account Administration > 

Certifying Final Expenditure Report 
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Enter the Agreement Number and click “Search” 

 
 

Select the FER 
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Click “I agree to the above” at the bottom of the report to Certify 

 

 
 

The FER is now certified: 

 


