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Robotics Competition Grant Application Instructions 
Off ice of  Systems, Evaluation, and Technology  

Michigan Department of  Education  

Introduction 
The purpose of this guide is to assist you in submitting a successful Robotics Competition Grant 
application. Please review the following important notes before submitting your application. 

➢ All applications must be submitted by February 9, 2026, at 12 PM. 
➢ Ensure all information is accurate before submitting. An application cannot be reopened for 

modifications after the due date.  
➢ To manage technical issues, it is recommended that you begin your application before the final 48 

hours of the application window so the program office can assist you in a timely manner. 
➢ The program office cannot provide an update to your application’s status until awards are 

announced in Spring 2026. 
➢ Applications that were initiated but remain unsubmitted will not be reviewed. 
➢ An updated application timeline can be found on the Robotics Competition Grant webpage. 

  

https://www.michigan.gov/mde/services/financial-management/grants/oset-grants/99h---robotics
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Instructions 

1. Login to NexSys  
On the MiLogin for Business page, enter your login credentials.  

 

Once logged in, select NexSys from the MiLogin Welcome page. 

 

https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/
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If you do not have a NexSys account, follow the Getting Started in NexSys instructions.  

2. Access the application 
From your Dashboard, locate the My Opportunities box on the right side of your screen. Scroll down until 
you find the 99h Robotics Competition Program and click the application’s name.  

 

 

3. Cover Page 
Upon opening the application, you will be brought to the Document Overview page. To begin completing 
your application, select Cover Page from the navigation sidebar on the left side of your screen. 

https://www.michigan.gov/mde/-/media/Project/Websites/mde/general/TA---NexSys-Creating-MILogin-for-Business-Instructions-2025nnn.pdf?rev=ffa76325c7894db5a7ee0ade936d1977&hash=8D68FD71EB9739590CA3289310551ABF
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After selecting the Cover Page, scroll down to Main Contact Person and complete the section by 
selecting your main contact from the drop down. This section is required.   

 

You may also complete the optional Secondary Contact Person section by selecting your secondary 
contact from the drop down. 

After completing the Contact Information, click Save located near the top-right corner of your screen.  
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4. Assurances and Certifications 
Select Assurances and Certifications from the navigation sidebar. Review the information on this page 
and click Save. 

 

5. Important Information 
Select Important Information from the navigation sidebar. Review the information on this page and 
click Save. 
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6. Review Grant Selections 
Select Review Grant Selection from the navigation sidebar. Click Apply Now and select Save. 

 

The first four forms should now have a checkmark to indicate they have been completed. If there is a form 
that is missing a checkmark, go back to that form and click Save. 
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7. Entity Type 
Select Entity Type from the navigation sidebar. Then indicate from the list the entity type.  

 

If you are an applying nonpublic school, you will need to enter your SIGMA vendor code and SIGMA mail 
code.  

Then select Save. 

8. Building and Team Information Page 

A. Building Information 
For every building, it is required to provide the following information: 

• Nine-digit Agreement Number/Building Code* 
• Whether you are requesting a coaching stipend for this building 
• The amount of the requested stipend (≤$1,500 per building) 
• Agree to provide a local in-kind or cash match of 25% of the total robotics program award 

• Agree to provide a local in-kind or cash match of 25% of the total advancement award 

*Review instructions to verify Nine-digit Agreement Number 
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After saving this page, you will notice your building name will populate on the Building Information table. 
If your building name is incorrect, you may use the Educational Entity Master (EEM) to verify the accurate 
agreement number. 

B. Team(s) Information 
For each team, it is required to provide the following information: 

• Team Number 

• Robotics Provider 
• Robotics Provider Team Type 
• The number of students participating on the team  
• Whether the team is requesting the maximum support award 
• The amount the team is requesting 

Important: The most updated resource for verifying a program provider’s maximum support award can 
be found in the Request for Proposal (RFP) on the Robotics Competition Grant webpage.  

https://cepi.state.mi.us/eem/
https://www.michigan.gov/mde/services/financial-management/grants/oset-grants/99h---robotics
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In this section, you may add multiple teams per one building. To add an additional team, click the + on 
the right side of the Team(s) Information table. 

 

Select Save 
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If needed, you may add or remove additional buildings to your application. To add a building, select Add 
on the top-right corner of your screen. To remove a building, select Delete. 

 

For each building added, repeat the same process for Team(s) Information as above and Select Save. 

For multiple buildings, you can access all saved building pages from the navigation sidebar by selecting 
Building and Team Information.  
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9. Building and Team Information Export  
For your records, it is recommended that you download and save the NexSys generated report that 
details the information provided in the Building and Team Information section. 

To do so, select Export to Excel. 

 

10. Budget – Robotics Competition Grant Program 

A. Budget Items 
After selecting the Robotics Competition Program Grant page under Budget, select Budget Items.  
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Scroll down and select Add Budget Item 
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When adding a budget item, the following fields are required: 

• Function Code/Title 
• Use of Funds 

• Description 

If Stipend is selected for Use of Funds, the following is required: 

• Salaries and Benefits, and/or Purchased Services  
• If Salaries and Benefits are completed, FTE or Hours are required 

In the description box, note the building name the stipend refers to. 

 

If Support Award is selected for Use of Funds, at least one of the following is required: 

• Purchased Services, Supplies & Materials, or Other 

In the description box, note the team number and building name the support award refers to.  
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Select Save and Close to close the window or Save and Add to add another budget item.  

B. Budget Summary 
Select Budget Summary.  
 
Scroll to the bottom of the page and complete the following required information: 

• Name of Business Office Representative  

• Business Office Representative’s Phone Number 
• Business Office Representative’s Email 
• Name of Project Contact Person 
• Project Contact Person’s Phone Number 
• Project Contact Person’s Email 
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Select Save at the top-right corner of the Contact Information box.  

C. Budget Detail 
To export your budget entries, select Budget Detail and then select the button at the top-right corner of 
the Results box. 
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11. Submit Application 
Prior to submitting your application, be sure to review that all items within your application are accurate 
and complete. 

To submit, locate Status Options from the navigation sidebar and select Submit Application. 
Completing the notes section in the new window is not required. Select OK. 

What is my building’s agreement number? 
To find your building’s agreement number, you may use the Educational Entity Master (EEM). Follow the 
steps below to search for your agreement number using EEM: 

1. Open Educational Entity Master (EEM).  
2. Locate the webpage’s sidebar on the left side of your screen. 
3. Under Search, select Quick. This will take you to the Entity Quick Search screen. 
4. In the search field labeled Entity Name Contains, enter the name of your school building.  
5. Click Search. 
6. From the list, identify your school and click on your school’s name. 
7. Locate the field called Agreement Number and copy the nine-digit number. 
8. Return to the 99h application’s Building and Team Information page and paste the nine-digit 

agreement number into the corresponding field.  

Return to the Building and Team Information page instructions. 

Additional Resources 
It is recommended that applicants review all resources provided under the Important Links section on 
the Robotics Competition Grant webpage prior to submitting their application. 

Contact Information 
For questions related to the Robotics Competition Grant Application, contact MDE-
EdTech@Michigan.gov.  

https://cepi.state.mi.us/eem/
https://cepi.state.mi.us/eem/
https://www.michigan.gov/mde/services/financial-management/grants/oset-grants/99h---robotics
mailto:MDE-EdTech@Michigan.gov
mailto:MDE-EdTech@Michigan.gov

