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Office of Systems, Evaluation, and Technology
Michigan Department of Education

Introduction

The purpose of this guide is to assist you in submitting a successful Robotics Competition Grant
application. Please review the following important notes before submitting your application.

>
>

Y

All applications must be submitted by February 9, 2026, at 12 PM.

Ensure all information is accurate before submitting. An application cannot be reopened for
modifications after the due date.

To manage technical issues, it is recommended that you begin your application before the final 48
hours of the application window so the program office can assist you in a timely manner.

The program office cannot provide an update to your application’s status until awards are
announced in Spring 2026.

Applications that were initiated but remain unsubmitted will not be reviewed.

An updated application timeline can be found on the Robotics Competition Grant webpage.
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https://www.michigan.gov/mde/services/financial-management/grants/oset-grants/99h---robotics

Instructions

1. Login to NexSys

Onthe MiLogin for Business page, enter your login credentials.

Welcome to
MiLogin

for Business

£

EQIQOL vt Dassword?

I agree to the Terms & Conditions, Privacy Policy and
the collection, use, storage and sharing of your
personal data, and to the collection of sensitive
information, such as biometric information and
government-issued identification numbers
according to that policy

Create an Account

Once logged in, select NexSys from the MiLogin Welcome page.

MICHIGAN

= Education
Michigan Department of Education (MDE)

Grant Electronic Monitoring System / Michigan >
Administrative Review System (GEMS/MARS)

NexSys - Next Generation Grant, Application and Cash )

Management
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https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/

If you do not have a NexSys account, follow the Getting Started in NexSys instructions.

2. Access the application

From your Dashboard, locate the My Opportunities box on the right side of your screen. Scroll down until
you find the 99h Robotics Competition Program and click the application’s name.

® g
Wswml Application and Cash ‘.‘J".‘l}oﬂ“-wlf\-.ﬂ,‘_omQA 7 UAT r.-"—I—Cl's‘l!(‘Gallﬁl()l
Home Administration « Searches O® Y B ? LOGGED IN AS: Test CTEAO =

Dashboard
My Tasks My Opportunities
> Filter > Filters
v My Tasks [ 2 | v My Opportunities

3. Cover Page

Upon opening the application, you will be brought to the Document Overview page. To begin completing
your application, select Cover Page from the navigation sidebar on the left side of your screen.
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https://www.michigan.gov/mde/-/media/Project/Websites/mde/general/TA---NexSys-Creating-MILogin-for-Business-Instructions-2025nnn.pdf?rev=ffa76325c7894db5a7ee0ade936d1977&hash=8D68FD71EB9739590CA3289310551ABF

Vlo%’s QA - UAT MICHIGRN
J" y Grant, Application and Cash Management System ‘Edllfﬂ“(l

Home Administration ~ Searches - Test OESAO -

RCP-2026-39000-

00007 Document Overview

¥ Forms

B Template Instance Process
Cover Page (=) 99h Robotics Competition Program 99h Robotics Competition Program NexSys Applications - State Funds

Assurances and 0 1 Document Name Document Status
RCP-2026-39000-00007 Application In Progress

Certifications

Organization Your Role

Important Information
0 © Authorized Official (5)

Review Grant Selecion ()

v Team information O_O_O_O_o_o_o_o_o_o_o_o

Entity Type 0 Application In  Application  Application Reviewin Modfications Modifications Modifications Administrative  Program State Funds Amendment Amendment
Progress Cancelled Submisted Progress Required InProgress  Submitted Redew Office Review  Available InProgress  Submitted
Complete Complete

Building and Team
whoatonpage &

Bulding and Team

After selecting the Cover Page, scroll down to Main Contact Person and complete the section by
selecting your main contact from the drop down. This section is required.

HewMote | Print | Sove

RCP-2026-39000-
00007

D Code Entity County

400023035 Kalarmazeo County
Cerrificati

Impartant Infarmation )

Main Contact Person

Review Gram Selection a

: . Contact Name
¥ Team Information ;
Entity Type (]
formatic

State of Michigan

Attachmeants

You may also complete the optional Secondary Contact Person section by selecting your secondary
contact from the drop down.

After completing the Contact Information, click Save located near the top-right corner of your screen.
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RCP-2026-39000-
00007

city Zip Code Entity County
KALAMAZOO #00023035 Kalamazoa County

Impartant Information D

Main Contact Person

Review Grant Selection D

Contact Name

W Teom Inforrmation

Entity Type

State of Michigan

Attachmants

4. Assurances and Certifications
Select Assurances and Certifications from the navigation sidebar. Review the information on this page

and click Save.

EmEs

RCP-2026~-39000~

00007 Assurances and
Y Certifications

Cover Page

Save the page to procesed

Assurances and Certifications

nsem

State of Michigan
Attachments

5. Important Information
Select Important Information from the navigation sidebar. Review the information on this page and

click Save.

5|Page



HewHNote | Print Sonve

ssasuall Important Information

v Forms Save the Page to Proceed

Important Information

Insert
Important Inf
Review Grant Selection [0
% Team Information
Entity Type D

Building and Team ®

Infarmation Page

Building and Team
Information Export

State of Michigan
Attachments

6. Review Grant Selections

Select Review Grant Selection from the navigation sidebar. Click Apply Now and select Save.

MNew Note | Print Sove

ansunll Review Grant Selections

W Forms

Cover Page Robotics Competition Program Grant

Assurances and
Cenifications Do Nat Apply Apply Now
Important Information

% Team Information

Entity Type D

Building and Team B

Information Page

Building and Team
Information Export

State of Michigan
Attachments

The first four forms should now have a checkmark to indicate they have been completed. If there is a form
that is missing a checkmark, go back to that form and click Save.
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New Note | Print Sove

RCP-2026-39000-

pol Review Grant Selections e

Robotics Competition Program Grant

Do Not Apply Apply Now

O o

% Team Information
Entity Type D

(i

7|Page



7. Entity Type

Select Entity Type from the navigation sidebar. Then indicate from the list the entity type.

nnnnnn

Raobsotics Compietiion Program
Grant

If you are an applying nonpublic school, you will need to enter your SIGMA vendor code and SIGMA mail

code.

Then select Save.

8. Building and Team Information Page

A. Building Information

For every building, it is required to provide the following information:

Nine-digit Agreement Number/Building Code*

Whether you are requesting a coaching stipend for this building

The amount of the requested stipend (<$1,500 per building)

Agree to provide a local in-kind or cash match of 25% of the total robotics program award
Agree to provide a local in-kind or cash match of 25% of the total advancement award

*Review instructions to verify Nine-digit Adreement Number
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NewNote | Print Save Add | Delete

RCP-2026-13020-

92008 > Attention

K mces o Instructions: Welcome to the new Teams by Building page.

Certifications = Enter Building Information: Start by entering the required information for the building.
* Add Teams for the Building: After entering the building details, continue by adding all teams associated
Important with that building.
Information = To Add More Teams: Click the “+" button at the end of the last team row.
! - Enter only the team number in each row,
Review Grant * To Remove a Team: Click the "-" button at the end of the row you wish to delete.
Selection Coaching Stipends: If requesting a coaching stipend, make sure it is entered by building, not by individual
team, on the budget pages.
Save Frequently: If you are entering many teams, be sure 1o click Save often 1o avoid losing data.
= To Add Another Building and Team information page: Click the "ADD" button in the top right corner of the
page to enter 3 new building and its associated teams.

Team
Information

Entity Type

Building Information

ng and Team
Coaching Stipend District agrees to If Program team

Requested provide at least 25% of advances and

the total robotics competes, district
competition program | agrees to provide local
grant award with local | match of at least 25%
in-kind or cash match | of total advancement
V¥ Budget award

Robotics Competition 123456789 o Yes O No o Yes O No
Program Grant

nation Page

Building and Team
Information Export

State of
Michiaan

After saving this page, you will notice your building name will populate on the Building Information table.
If your building name is incorrect, you may use the Educational Entity Master (EEM) to verify the accurate

agreement number.

B. Team(s) Information

Foreachteam, itis required to provide the following information:
e Team Number
e Robotics Provider
e Robotics Provider Team Type
o The number of students participating on the team
o Whether the team is requesting the maximum support award
e The amount the team is requesting

Important: The most updated resource for verifying a program provider’s maximum support award can
be found in the Request for Proposal (RFP) on the Robotics Competition Grant webpage.
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https://cepi.state.mi.us/eem/
https://www.michigan.gov/mde/services/financial-management/grants/oset-grants/99h---robotics

=
* To Add More Teams: Click the “+" button at the end of the last team row. ew Note ave Add

- Enter only the team number in each row. .
To Remove a Team: Click the “-” button at the end of the row you wish to delete.

» Coaching Stipends: If requesting a coaching stipend, make sure it is entered by building, not by Individual > Attention
team, on the budget pages.
* Save Frequently: if you are entering many teams, be sure to click Save often to avoid losing data.
2 * To Add Another Building and Team information page: Click the "ADD" button in the top right corner of the
page 10 enter a new building and its associated teams.
tio
Building Information
o \gr 1g Name Are you requesting a Coaching Stipend District agrees to If Program team
digit Building code coaching stipend for Requested provide at least 25% of advances and
S this bullding? the total robotics competes, district
T competition program | agrees to provide local
grant award with local | match of at least 25%
in-kind or cash match | of total advancement
P award
Building and Team o 123456780 OvYes ONe Q= On Io Yes () No
Information Page

Team(s) Information

0 - SToep
Request
g Bl Coaching Stipend | 00
Requested
00 Total Building  |30.00
P Request

In this section, you may add multiple teams per one building. To add an additional team, click the + on
the right side of the Team(s) Information table.

Team(s) Information

Team Number

Robotics Provider

Robotic Provider

Team Type

How many
students will be

participating on
this team?

Maximum Support
Amount

Is the team
requesting the
maximum stipend?

How much is the

team requesting?

123

$500

6 YesO Na

Select Save
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Total Support
Request

Coaching Stipend
Requested

$0.00

Total Building
Request

$500.00




If needed, you may add or remove additional buildings to your application. To add a building, select Add
on the top-right corner of your screen. To remove a building, select Delete.

NewNote | Print | Save Add | Delete

RCP-2026-13020~
00008

Building and Team Information
Page

v Forms

Cover Page

R

Assurances and
Certifications

oy

Instructions: Welcome to the new Teams by Building page.

Important Information Enter Building information: Start by entering the required information for the building,

Add Teams for the Bullding: After entering the building details, continue by adding all teams associated with that building

To Add More Teams: Click the “+" button at the end of the last team row.

- Enter only the team number in each row.

To Remove a Team: Click the *~* button at the end of the row you wish o delets.

Coaching Stipends: If requesting a coaching stipend, make sure it is entered by building. not by individual team, on the budget
pages

Save Frequently: If you are entering many teams, be sure o click Save often to avoid losing data.

To Add Another Building and Team information page: Click the “ADD" button in the top right corner of the page to enter 8 new
building and s associsted teams.

R R

Review Grant Selection

Vv Team information

Enuity Type

Basichrg and Team Information
Export

V' Budget

Robotics Competion Program
Grant

State of Michigan
Attochments

Building Information

Agreement Number/9 digit
Bullding code

Are you requesting a
coaching stipend for this
bullding?

Coaching Stipend
Requested

District agrees to provide at
least 25% of the total
'm(o"wﬂw

program grant award with

local in-kind or cash match

M Program team advances
and competes, district
agrees to provide local

match of at least 25% of
total advancement award

°Ve~. O?\c

o Yes AO No

o Yes

ONG

For each building added, repeat the same process for Team(s) Information as above and Select Save.

For multiple buildings, you can access all saved building pages from the navigation sidebar by selecting
Building and Team Information.

HewMote | Print | Sove | Add | Delete

RCP-2026-13020-
00008

W Forms

Cowver Page

I
Review Gram Seection

W Teoam Informaticn

Entity Type A

1)

Building and Team
Infarmation Page

Building and Team Informatian

Es

W Budget

1M|Page

Building and Team
Information Page

Building and Team
Infarmation Fage

v Tearrs by Building page.

: Start by entering the reguired information for the building.

: After entering the building details, continue by adding all eearms associated with that building,

ber in cach row.

e “=" button at the end of the row you wish to delese.

the "+ bumon atthe end of the Last team row.

sting & coaching stipend, make sure it ks entered by building, not by individual team, on the budget

entering marmy teams, be sure to elick Save often to aveid losing data.
d Team information page: Click the "ADD" bumon in the top right corner of the page to enter a new

teams,

Building Name

APE yOU MEquUEsting &

building?

coaching stipend for this

District agrees to provide at
beast 25% of the total
robotics competition

program grant award with

local in-kind or cash match

i Program team advances
and competes, district
agrees to provide kocal
match of at least 25% of

total advancement award

Yes @) Mo

o Yo

k_/' Mo




9. Building and Team Information Export

For your records, it is recommended that you download and save the NexSys generated report that
details the information provided in the Building and Team Information section.

To do so, select Export to Excel.

et Building and Team
s Information Export

Infosrmaicnn

Review Gearn Search Criteria

Selecrion

Team
Information

Enttity Type

Bulding and Team
Information Fage

T How many students will be

FIRST LEGD League-Explore - Rockie

W Budget

Raobotics Competition

Program Gramt

State of

[ e Sre——

10. Budget — Robotics Competition Grant Program

A. Budget Iltems

After selecting the Robotics Competition Program Grant page under Budget, select Budget Items.

RCP-2026-13020~
00008

Robotics Competition Program Grant

V¥ Forms
Agreemen| Program Project CFDA Starting Ending
Cover Page Number Numbx b Date Date
| 13020 26599H 10/01/2024 09/30/202

Assurances and
Certifications

Budget Summary Budget Detail ( Budget items ) Fagged Budget items
Important T ——

Information

Review Grant
Selection

Team
Information

Entity Type

Building and Team
Information Page

Building and Team
Information Export
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Scroll down and select Add Budget Item

‘ Add Budget ltemn '

Budget Items
¥ Results

Purchased Supplies & Other
Salaries Benefits Materials Expenses
Description  Entity 1000 2000 3000, 4000 5000 7000, 8000  Total
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When adding a budget item, the following fields are required:

e Function Code/Title
e Use of Funds
e Description

If Stipend is selected for Use of Funds, the following is required:

e Salaries and Benefits, and/or Purchased Services
e |f Salaries and Benefits are completed, FTE or Hours are required

In the description box, note the building name the stipend refers to.

Add/Edit Budget Item

Funcrion Code/Tide

| 111: Elementary

Use of Funds

| Stipend

Description

Coaching stipend for Elementary School

Enrer the dollar amount associared with the budget ivem, Enter an amount in anly one box unless the iwem s Personnel. Personnel
must have both Salaries and Benefits.

Salaries Benefics Purchased Supplies & Orher

1000 2000 Services Materials 7000, 8000
3000, 4000 5000

FTE Hours

Comment

If Support Award is selected for Use of Funds, at least one of the following is required:
e Purchased Services, Supplies & Materials, or Other

In the description box, note the team number and building name the support award refers to.
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Add/Edit Budget Item

Function CodelTide

| 111: Elementary

Use of Funds

| Support Award

Description

Support award for Tearn 123 at Elementary School

Enter the dollar amount associated with the budget item. Enter an amount in only one box unless the item is Personnel. Persennel
must have both Salaries and Benefits.

Salaries Benefits Purchased Supplies & Oxher
1000 2000 Sendices Materials 7000, 8000

3000, 4000 S000
L1 |
FTE

Flag Comment

| > |

P

Select Save and Close to close the window or Save and Add to add another budget item.

B. Budget Summary

Select Budget Summary.

Scroll to the bottom of the page and complete the following required information:
o Name of Business Office Representative
e Business Office Representative’s Phone Number
e Business Office Representative’s Email
o Name of Project Contact Person
e Project Contact Person’s Phone Number
e Project Contact Person’s Email
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Battle Creek Public Schools - 13020 @

110 - Basic Pragrarms 21,500 0 5500 50 50 50 $2,000
SUBTOTAL 51,500 0 s500 s s s 52,000
TOTAL 1,500 0 %500 0 0 0 32,000

Select Save at the top-right corner of the Contact Information box.

C. Budget Detail

To export your budget entries, select Budget Detail and then select the button at the top-right corner of
the Results box.

Budget Detail
Grant Membaer Use of Funds Version
l Orverall Budget ‘-’l l 'V'J | Current V.

¥ Results

Support award
for Team 123 a0
Elernentary
School

111:Elementary  Coaching stipend 1.00 7 000 %1500 L) 0 50 L) L] %1500
far Elemsntary
School

110 - Bagic Sub-Toeal $1,500 s 5500 50 1] 30 $2,000
Programs

Grand Tenal
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11. Submit Application

Prior to submitting your application, be sure to review that all items within your application are accurate
and complete.

To submit, locate Status Options from the navigation sidebar and select Submit Application.
Completing the notes section in the new window is not required. Select OK.

What is my building’s agreement number?

To find your building’s agreement number, you may use the Educational Entity Master (EEM). Follow the
steps below to search for your agreement number using EEM:

Open Educational Entity Master (EEM).

Locate the webpage’s sidebar on the left side of your screen.

Under Search, select Quick. This will take you to the Entity Quick Search screen.

In the search field labeled Entity Name Contains, enter the name of your school building.
Click Search.

From the list, identify your school and click on your school’s name.

Locate the field called Agreement Number and copy the nine-digit number.
Return to the 99h application’s Building and Team Information page and paste the nine-digit

N O OR N2

agreement number into the corresponding field.

Return to the Building and Team Information page instructions.

Additional Resources

Itis recommended that applicants review all resources provided under the Important Links section on
the Robotics Competition Grant webpage prior to submitting their application.

Contact Information

For questions related to the Robotics Competition Grant Application, contact MDE-
EdTech@Michigan.gov.
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