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Each field on the form must be completed:

Section 1:

1.

The Entity Agreement number must correspond with an active/open entity in the
Education Entity Master (EEM). If you are not certain of your entity agreement
number you can contact your EEM administrator, review EEM, or contact CEPI at
(517) 335-0505 or by email at cepi@michigan.gov

. Please provide the official/legal hame of your entity as listed in EEM

. Name of the person requesting Authorized Official and/or Entity Certifier access

Provide the phone number of the applicant (requestor)
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1
Entity Agreement Number: Entity Name: 2

Applicant Printed Name: Phone: 4

Section 2:

8.

The MiLogin Username is generated when the user created a MiLogin for Business
account. The username listed on the form should match the username that was
assigned (lastname, first initial, 4 digits).

Note: this form should not be submitted until the user has created a MiLogin for
Business account and clicked the NexSys link from the Welcome page.

. The signature of the applicant is required. The signature can be digital (electronic)

or handwritten.

. The date of signature is required (electronic or handwritten)

Note: the date of sighature can be the same date as the Authorized Signature (last

signature on the form) or before, but cannot be dated after the Authorized
Signature.

Step 1. Create a MiLogin for Business account, navigate to: https://milogintp.michigan.gov

Applicant MiLogin Username: 5

Step 2. Acknowledgement:

I agree to protect my user identification and password and will not share it with others. I understand all activity
under my username is my responsibility and is tracked in the electronic system(s). All information I obtain from the
system(s) shall he used only in the proper conduct of my entity/organization’s business and I understand

the personal information submitted on this form is required to grant my access.
-

Applicant Signature: 6 Date:
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Section 3:

8.

9.

10.

11.

If requesting Authorized Official access, check this box. This is a NexSys
application security role that allows users to initiate, complete, and submit all
applications and associated reports. Users will also manage their lower security
level users (for the entity) that require grant side access.

Note: it is not required for users to be both an Authorized Official and Accounting
Entity Certifier, please only check the security role(s) required.

Each entity may have up to 3 active Authorized Officials. If the applicant is replacing
one of the currently active Authorized Officials, please indicate the name of the
Authorized Official that is being replaced.

Please indicate if the previous Authorized Official should either be inactivated or
assigned a lower security level.

If requesting Accounting Entity Certifier access, check this box. This is a NexSys
accounting security role that allows users to certify cash draws and submit final
expenditure reports among other tasks. Users will also manage their lower security
level users (for the entity) that require accounting side access.

Note: Entities may have multiple Accounting Entity Certifiers. If an Accounting
Entity Certifier has left your organization, please include their name so the NexSys
team can inactivate the user’s access within the entity.

B S B L D D S Y I

8 |:| Authorized Official: Individual who will serve as the Authorized Official for your organization. This role
includes the authority to assign lower security level access in the system(s) to users within your organization
and/or consortium members; and has the authority to electronically sign/approve the submissions for grant
applications, certifications, and reports within the electronic system(s). Each entity/organization may
designate a maximum of three Authorized Officials. A separate form is required for each request.

I am requesting access as a replacement for an existing Authorized Official:

9

Name of former Authorized Official: _

Former Authorized Official access should be:

10 O inactivated, no longer with the entity O changed to a Grant Administrator/Level 4

11 |:| Accounting Entity Certifier: Individual assigned to draw funds, report expenditure data, and
assign internal secondary security access in NexSys. This individual is also responsible for reporting
expenditure data and requesting funds via the Internet, certifying that the expended amounts are correct
and properly charged to the projects listed.

If this individual is a replacement for an existing Accounting Entity Certifier, please complete the following:

Replacement for: _
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Section 4:

12. The Authorized Signature is the individual listed in EEM as the Lead Administrator. A
digital or handwritten signature is required.

Note: If the Lead Administrator for the entity has changed, EEM must be updated
before the security form can be processed. This can be done by the entity EEM
Administrator or by contacting CEPI at (517) 335-0505 or by email at
cepi@michigan.gov

13. The date of signature is required (electronic or handwritten).

Note: the date of signature can be the same date as the Applicant Signature or
after the Applicant signature, but not before the Applicant Signature.

14. Print the name of the Authorized signatory

15. Print the title of the Authorized signatory

N s N

*Authorized Signature: I 13 I Date: 14

Printed Name: I 15 I Title: E

Submit the completed form to mde-nexsys-applications@michigan.gov for review and
processing.

Please allow 1-3 business days for processing. A confirmation email will be emailed to the
Applicant once the security form has been processed.
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