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Michigan Farm to Program Directory

User Guide for Buyers
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Introduction

The Michigan Farm to Program Directory is a searchable database of both suppliers and buyers of
Michigan-grown products. This directory was developed by the Michigan Department of Education
(MDE) Farm to Program team and its partners to make it easier for food program operators to procure
and serve local Michigan foods in schools, childcare centers, and community service agencies across the
state, and to help Michigan farmers and food suppliers connect with customers.

MDE administers 10 Cents a Meal for Michigan’s Kids and Farms, which incentivizes local purchasing in
Child Nutrition Programs by offering grants to pay for half the cost of Michigan grown minimally
processed fruit, vegetable, and dry bean purchases. The Directory will primarily support grantees of the
10 Cents a Meal Program. All 10 Cents a Meal Program grantees and other sponsors of Child Nutrition
Programs in Michigan are automatically registered in the Directory. Other buyers are welcome to
manually register for the Directory. Visit our website to find more information about how to use the
Farm to Program Directory.



https://mdoe.state.mi.us/GEMS/Public/FTPLandingPage.aspx
https://www.tencentsmichigan.org/
https://www.michigan.gov/mde/services/food/office-of-health-and-nutrition-services/10-cents-a-meal-for-michigans-kids-and-farms/resources
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Overview

This user guide explains how to add your business or organization to the Farm to Program Directory as a
buyer of Michigan-grown foods. It will walk you through each step in the process. If you have already
completed any step, skip that step, and move on to the next.

Getting Started: Ml Login for Business

All users who would like to create a new profile or edit an existing profile in the Michigan Farm to
Program Directory must log in through M| Login for Business. If you already have a Ml Login for Business
Account, then you can skip ahead to Requesting Access to the Directory. If you do not already have a Ml
Login for Business account, please follow the instructions below.

Creating an Account

1. Open the link to Ml Login for Business.

2. Click “Create an Account.”
(' ot personalizad vatar information on sarly veting and sther topics. aviate

Welcome to

MiLogin
Michigan's one-stop login for Business
solution for business v e



https://milogintp.michigan.gov/
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-Nutrition-Program-System-Help-Documents/MiLogin-for-Business/1-Creating-a-MILogin-for-Business-Account.pdf?rev=002bee7bad5f42b082494c6e601dcaac&hash=826767C50ECF4C69FC3B29ADF2702050
https://milogintp.michigan.gov/
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3.

Enter your email address (a) and check the box that you are not a robot (b). Click “Next Step” (c).

.
\.?‘
4

MiLogin for Business

Enter your email

Step 1 of 1 a)
Email b)
g 6

verification
¢)

Having Trouble?

| don't have an email

A passcode will be sent to the email address that you entered in step 3. Enter this passcode into

4,
the box (a) and click “Next Step” (b).

MiLogin for Business

Enter your passcode

Passcode :
a i e
b) TR

verification

OecC
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~/
Enter your name (a) and agree to the Terms and Conditions (b). Click “Next Step” (c).

<= I .
1_’1] MiLogin for Business

Enter your information
First Name

a

Micldle Initia

Profile
Information '
b} 1 agree to the Terms & Conditions.
c)

6. To verify your account, select whether you would prefer to receive a passcode via text message
or voice call. Enter the passcode that you received and proceed to the next step.

s
A MilLogin for Business

i)
Select a verification method

1 method below to confirm

verif
ey G Text Message
- mobile pt Grouhsoes

ur mobile phone &
or

Verification
& Voice call

mobile phone er

method
(oNoNoNoNoNoX NoNoNe]
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7. Choose a user ID that starts with your last name and first initial and ends with four numbers.

Enter it in the box (a) and click “Next Step” (b).

MiLogin for Business

Create your user ID

p 9 of 1

d be PackerkXXxX whe

User ID
) e

[oxoNoNoNoNoNoNON Ne]
b) TN

8. Choose a password that is at least 8 characters and contains at least one upper case letter, one
lower case letter, and one number, and one symbol. Enter it in both boxes (a and b) and click

“Create Account” (c).

MiLogin for Business

Create your password
but also some!

assword Guidelines

0 of 10

Password

[oNeNoNoNoNoNoNONON ]
b)
o) I

a)
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9. Next, you will see a welcome screen with your name. Your account has been created.

B MiLogin for Business

Welcome Your Name will appear here

re.

1 Discover Online Services

r 1any online
services at the State of Michigan

Requesting Access to the Directory

To make edits, you will access the Farm to Program Directory by clicking the link on your Ml Login for
Business home page. If you already have the link, you can skip ahead to the Managing Buyer Profile(s) in
the Directory section. If you don’t already have the link, please follow the instructions below.

1. Logintoyour Ml Login for Business account.

2. Click “Discover Online Services.”

g MiLogin for Business

Welcome Kristi Packer

Access your requested online services and search for more.
Q. Discover Online Services

\ :

Find Services >

online
an. We

at the State of Michig:
o ensure your identity

Type “Farm to Program Directory” into the search bar and click the Search button.

< Back to Home

Discover Online Services

From renewing vehicle plates to getting food assistance, find and access the services you need.

Search for Services

Farm to Program Portal Search

Farm to Program Portal

Filter by Departments

All Departments

Artorney General (AG) Q

Center for Educational Performance and

Information (CEPI) . . = 5
Search for a specific service or discover more by filtering the
Sope e enemie department


https://milogintp.michigan.gov/
https://milogintp.michigan.gov/
https://milogintp.michigan.gov/
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4. Click on the “>” in the Farm to Program Directory box.

Discover Online Services

From renewing vehicle plates to getting food assistance, find and access the services you need.

Search for Services

Farm to Program Portal Search

Filter by Departments

All Departments

Attorney General (AG)

Center for Educational Performance and
Information (CEPI)

Department of Labor and Economic
Opportunity (LEO)

connect with Child Nutrition Program customers.
Department of Military and Veteran's Affairs
(DMVA)

Department of Technology, Management
and Rudaet (NTMRY

MICHIGAN

~Education

Farm to Program Portal

The Farm to Program Directory is a searchable database of both suppliers and buyers of Michigan-grown products. This
directory was developed by the Michigan Department of Education and its partners to make it easier for food program
operators to procure and serve Michigan fresh produce in schools, childcare centers, and community service agencies across
the state, and to help Michigan farmers and food suppliers connect with Child Nutrition Program customers.

Please accept the Terms and Conditions to continue:

»

Terms & Conditions

The Michigan Department of Education (MDE) utilizes computer information systems which are the property of the
State of Michigan. Information in our systems may contain confidential, sensitive or restricted data. These systems,
therefore, are subject to state and federal laws, rules and regulations regarding data access, use, privacy and security.

By accessing information provided by MDE's computer information systems and clicking on the button below, you
acknowledge and agree to abide by all governing privacy and security terms, conditions, policies and restrictions.

Most notable, users must:

\ | agree to the Terms & Conditions
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6. Click “Continue,” then log out of the system.

MiLogin for Business

MICHIGAN

—Lducation

Farm to Program Portal

el o hatp 14
Your request is being processed

v woy ” e You will be notified vis email when access is granted.
You will be. the service, once the. s

e e—

7. When you log back in, the Farm to Program Directory link will appear on your home page, under
the MDE section.

Michigan Department of Education (MDE)
MICHIGAN

ducati
T Farmto Program Portal >

Grant Electronic Monitoring System / Michigan

Administrative Review System (GEMS/MARS) >
Michigan Education Information System Account Link >
Michigan Nutrition Data System 2.0 >

NexSys - Next Generation Grant, Application and Cash
Management >
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Managing Buyer Profiles in the Directory

Log in to your Ml Login for Business account to open the Ml Login home page. Then, click on the Farm to
Program Directory link under the MDE section. When you open the Directory, you will see a User Profile
section on the landing page. This section is only visible when you access the Directory through Ml Login.
It will not appear if you open the public-access link to the Directory without logging in first. By default,

the Buyers tab is selected.

) 8nd its partners to make t easier for food program
% Chlld Nutrisien Frogram customers. Find more

devsioped by the Michigan Depariment of Educalio
04 to help Michigan farmers nd food suppliers cor

s of Michigan-grown peoducts. This
d communiy sendce agenc

Click here to find suppliers! Click here to find buyers!

earcnabie datsbese of bolh suppiers end
resh Droduss In schools, chikdcare can

8 sunplier of Mich
8 Child N P

tion Program
d pracuremant i Cre Nurition Programs hare: hitps: (ww ns usda govi2s/procunng-local-foods

User Profile
I1agree M and understand the goals of the Directory.

Bujers  Suppie

Buyerls) Joined

» Acona Communty Schooks - 01010

Zor-

Select an existing Buyer

Creating a New Profile

Note: All Michigan Child Nutrition Program sponsors are automatically registered in the Directory. Do not
create a new profile if you are already registered in the Directory. Skip to the Editing Buyer Profiles

section to make changes to your profile.

1. Before you create a new profile, you should always double check that your business is not
already listed in the directory. First, look at the “Buyer(s) Joined” list in the User Profile section.
If you see your business already listed there, skip ahead to Step 4 in the Editing Buyer Profiles
section. Otherwise, proceed with the next step.


https://milogintp.michigan.gov/
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Welcome to the Michigan Farm to Program Directory!

The Farm to Program Directory is @ searchabie database of bolh supglers end buyers of Michigan-grown peoducts. This directory was
oparstors 1o procure and sanve MChg 0rs,
miormabon balow about NOW YOUF BUSINGSS OF OFPANEDON can be Ixted In this dirsctory

Click here to find suppliers! Click here to find buyers!

srod by MOE. Chid Nutrition Program operators appéy for tne program anrually and use thoir grant wards fo pay for hall the cost of any minimafly processed, Michigan

devsioped by the Michigan Depariment of Education (MDE) end its partners to make ¢ easier for food program
804 to help Michigan 8rmers nd 100 suppilers cONNECt wan CAld Nutrisen Frogram customers. Find more

Helpful Links

10 Conts a Meat for Michigarn's Kds and

s i 3 grani program admini

efing lo Child Nutrtion Program customess? Leam mece about how to create 8 public of hidden profie in the Fam o Program Directory here. LINK NOT YET AVAILABLE

81 buver interested in purchasing more MKiQan-0rown products? Lear more sbout how to create of edit your proflie In the Farm to Program Directory here: LINK NOT YET AVAILABLE
ine MDE Farm %o Program team &t MDE-FammToFrogram@michigan gov.

d requiraments, pease contact e MOE Procurament and Contracts team at MDE-CNE-Procurement@micigan gov

cunng-lacal-foods

User Profile

120796 to use the Dirsctory responsibly and understand the goals of the Dirsctory.

Buyers Supgiter

Duved(s) Joined

» Adcona Co

#y Schooks - 01010

-or-

Select an existing Buyer

Start typing your business name in the “Select an existing Buyer” search box to check whether a
profile has already been created for your business. All Michigan Child Nutrition Program

sponsors are automatically registered in the Directory. If your business name appears on the list,
skip ahead to the Editing Buyer Profiles section. If your business name is not listed, proceed with
the next step to create a new profile.

Welcome to the Michigan Farm to Program Directory!

The Farm to Program Dirctory is @ searchabie databese of bolh supgpders 8nd buyers of Michigan-grown peoducts. This directory was devsloped by the Michigan Depaniment of Education (MDE) end Its partners to make & easier fof food program
Oparators 1o procure and senve Michigan Tesh produos In schools, chikdcare ¢ 8N community senice agencies across the state. and to help MKnigan farmers and food supgilers connect win Chlkd Nutrisen Frogram customers. Find more
niformaton balow about NOW YOUF BUSINGSS OF OFaNEABON can b Isted In this directory

Click here to find suppliers! Click here to find buyers!

d by IAOE. Chid Nutrtion Program operators appy for the program anrually and u

Helpful Links

geant program adn

Tnase for thar pr

thoir grant wards fo pay for hall the cost of any minimaly processed, Michigan

tha grant: nitpe: e
you 2024:2025 10 C;
. ichigan-grown products Child Nutrition Program customers? Leam mere about how to create a public of hidden profie Farm to Program Directory here: LINK NOT YET AVAILABLE

- on Program operator other institutional buver interested in purchasing more Michigan-grown products? Leam more sbout how o creste of orofie in the Farm to Program Directery here: LINK NOT YET AVAILABLE
« Ifyou have any questans or comments about the Michigan Farm to Program Diractory, please contact the MDE Farm o Program team at MDE-FammTorrogram@michigan gov.

ion Program sponsor with questions about i0cal 100d PROCUTEMANE Procedure: and requirements, plase contact the MDE Procuramant and Conlracts team at MUE-CNF-Procurementg@michigan gov
fo0d procuremant in Chle rocunng-Jacal-foods

L6am mor about |

writion Programs hare thww e usd:

User Profile
12gre6 10 usé the DIrectory responsibly and understand the goals of the Directory.

Bujers  Suppher

Buyerls) Joined
» Mesaa

-or-

Select an existing Buyer

10
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3. Click the checkbox to agree to use the Directory responsibly.
4. Click the link to create a new buyer proflle

Welcome to the Michigan Farm to Program Directory!

The Farm to Program Directory Is @
‘operators to procure and serve Mich:
information Delow 200ut how your busing

e catabase of
n produce in 5
organization

ippilers and buyers of Michigan-grow
childcare centers, and community s
sted In tis diractory.

Click here to find suppliers! Click here to find buyers!

program admirsstered by MDE. Child Nutrition Progeam operators apply for the program annuaby and use their grant awards to pay for hall the cost of any mmmally processed, Michigan.

tory was devsioped by e Michigan Depariment of Education (MDE) and fs parners to make i easier for food program
r0ss e state, 804 o neip Michigan fammers and food suppliers connect with Cnikd Nutrison Program customers. Find more

Helpful Links

NOT YET AVAILABLE
hare LINK NOT YET AVAILABLE

michigan gov.

1agree to use the Directory responsibly and understand the goals of the Directory.

Buyers  Suppilers

Buyers) oined

Schouls - 01010

Cick here lo create 3 new Buyer Profile

Select an existing Buyer

5. Complete the questionnaire to provide information about your business to interested suppliers.
To learn more about each question, including which ones are required, refer to the Buyer
Questionnaire section.

6. Click Save at the bottom of the page.

Dellvery doy Preferences
Monday Tussday weanasday Thursaay Enday Mo Pretarance

Delivery time Proferences
6.3am Sam.1zpm 12.3pm 3.5pm

Willing 1o travel within my county fo pick upfood  Yas Ho

Do you reguins any teod satety cerfifications?
GAR
Other:

7. To return to the landing page, click on the Michigan Farm to Program Directory heading.

Michigan Farm to Program Directory
Michigan Department of Education

11
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8. Your business name will now appear on the “Buyer(s) Joined” list in the User Profile section of

your landing page.

User Profile

E3 Nagiee o use the Directory responsibly and understand the peals of the Directory.

Busyers
Duyerish Joined

To learn how to make edits to your profile after you have saved and left the page, skip ahead to the

Editing Buyer Profiles section.

Editing Buyer Profiles
1. To edit a buyer profile in the Directory, your business name must first appear on the “Buyer(s)
Joined” list in the User Profile section of your landing page. If you see your business name

already listed here, skip ahead to Step 4. If you do not see it, proceed with the next step.

User Profile
£ 1agree 1o use the Directory responsibly snd undersiand the goals of the Direciory.

2. Click the checkbox to agree to use the Directory responsibly.

User Profile
an of

3. Type the name of your organization or business into the “Select an existing Buyer” search box.
Select the correct name from the dropdown list, then click “Join.” Your business name will then

appear under “Buyer(s) Joined.”

User Profile
I agres b use (he Directory wsponsibly and understand the goals of the Direciory.

un Supp
uyerls) Join
« Alcona G i Schoss - (1010
Click hare b create & new Buyer Fronla
-or- K

Select an exiating Buyer
Leland Public School Distric - 45020

Leland Public Schoal District - 45020

12
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4. Click on your business name under “Buyer(s) Joined.”
User Profile
lagiee 1o wse the Directory responsibly and understand the goals of the Directory.

Buyers  Suopliers

Buyeris) Joined

Cack hara fo croat 3 new Buyer Frofils
o

Select an existing Duyer

5. Scroll to the bottom of the Buyer Profile page and find where it says, “Is this your business?”
Click “here” to make edits.

Other Preferences

Delivery day preferences

Mantay Taesday Wednesiay Thursday Frcday No Brefersnce

Delivery time prefesences

s0m sam.12pm 1z.3pm 2apm

Willing to travel wilhin fmy county 1o pick up food:

Hequired taod satety camifications

+ None /
1t your businass? Cick nors SBks adis

Last Updated

6. You can delete or change any information that you have already added to your buyer profile, or
you can add new information. To learn more about each question, including which ones are
required, refer to the Buyer Questionnaire section.

7. When you are done making changes, make sure to scroll to the bottom of the page and click the
Save button.

Dellvery day Preterences
Monday Tuasday Wetnasday Thursday Friday Mo Preferance

Uelivery fime Profarences
6.3am Sam.1zpm 12.3pm 3.5pm

Willing 1o travel within my county fo pick upfood  Yas Ho

D10 V04 FEUITS Ny 1900 BaTEl CeTNcanons?
GAR
Diher

8. To return to the landing page, click on the Michigan Farm to Program Directory heading.

' Michigan Farm to Program Directory

Michigan Department of Education

13
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Buyer Questionnaire

When you edit a buyer profile in the Michigan Farm to Program Directory, you will respond to a
guestionnaire that includes some required and some optional questions. This questionnaire is designed
to gather information that will help potential vendors learn about the products and services that you
would like to purchase. The questionnaire topics are listed below in the order that they appear in the
Directory. If you think something important is missing from this questionnaire, please contact us at
MDE-FarmToProgram@michigan.gov with your feedback.

Note: Buyer information for Child Nutrition Program operators is automatically imported from your
Coordinated Application in NexSys. If you need to make changes to the Buyer Name, County, Address, or
CNP Contact Information listed in the Directory, please edit your Coordinated Application, and the
updates will appear in the Directory within 1-2 days.

e Buyer Name (required)

e County (optional)

e Address (required)

e Preferred Contact Information

o Contact Name (optional)

o Email Address (optional)

o Phone Number (optional)

e Product Requests — Only Michigan-grown minimally processed fruits, vegetables, and dry beans
are eligible to be purchased with 10 Cents a Meal grant funds. These products are the focus of
the Directory. However, you are welcome to list other Michigan-grown or Michigan-made
products that you would like to purchase in the “Other...” sections.

o Order Preferences (optional) — Select from the following choices: Fresh, whole produce;
Fresh, whole, washed produce; Cut and washed produce; Cut and frozen produce; Cut
and dried produce; No preference; Other (describe)

o Types of Michigan-grown fruits (optional) — Select the types of Michigan-grown fruits
you are interested in buying, from the following choices: Apples, Apricots, Blackberries,
Blueberries, Cherries, Cranberries, Grapes, Melons, Other Berries, Mulberries,
Nectarines, Peaches, Pears, Plums, Raspberries, Saskatoons, Strawberries, and
Watermelon.

o Other Fruits (optional) — Click “Add Row,” then type in the name of a Michigan-grown
fruit or Michigan-made fruit product that is not listed in the previous section.

o Types of Michigan-grown vegetables (optional) — Select the types of Michigan-grown
vegetables you are interested in buying, from the following choices: Asparagus, Beets,
Broccoli, Brussels Sprouts, Cabbage, Carrots, Cauliflower, Celery, Sweet Corn,
Cucumbers, Eggplant, Fennel, Garlic, Green Beans (yellow, wax, Italian), Cooking Greens,
Herbs, Artichokes, Sunchokes, Kale, Kohlrabi, Leeks, Lettuce, Mushrooms, Okra, Onions
(mature and green), Parsnips, Peas, Peppers (sweet and hot), Potatoes, Radishes,
Rhubarb, Romanesco, Other Root Vegetables, Rutabaga, Salad Greens/Mix,
Shoots/Sprouts/Microgreens, Spinach, Summer Squash, Sweet Potatoes, Tomatoes,
Tomatillos, Turnips, and Winter Squash.

14
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o Other Vegetables (optional) — Click “Add Row,” then type in the name of a Michigan-
grown vegetable or Michigan-made vegetable product that is not listed in the previous
section.

o Types of Michigan-grown dry beans/legumes (optional) — Select the types of Michigan-
grown dry beans/legumes you are interested in buying, from the following choices:
Black Beans, White Beans, Red Beans, Great Northern Beans, Kidney Beans, Navy Beans,
Cannellini Beans, Garbanzo Beans, and Pinto Beans.

o Other Beans/Legumes (optional) — Click “Add Row,” then type in the name of a
Michigan-grown bean/legume or Michigan-made bean/legume product that is not listed
in the previous section.

o Types of other Michigan-grown products (optional) — Click “Add Row,” then type in the
name of a Michigan-grown or Michigan-made product that does not fall into the fruit,
vegetable, or bean/legume categories.

e Other Preferences

o Delivery day preferences (optional) — select the days of the week when you prefer to
receive food deliveries.

o Delivery time preferences (optional) — select the times of day when you prefer to
receive food deliveries).

o Willing to travel within my county to pick up food (optional) — respond yes or no to
indicate whether you are willing to travel to pick up food.

o Do you require any food safety certifications? (optional) — select or describe and food
safety certifications that you require your suppliers to maintain.

Summary

Create a Ml Login
for Business

account if you
don't already have
one.

Create a buyer
profile for your
business by
responding to the
questionnaire.

Open the Farm to
Program Directory

Link in MI Login
for Business.

15

Update your

profile as needed.






