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Accessing the Coordinated Application 

Log into MILogin for Business. MILogin can react differently with different browsers. It is 
recommended Google Chrome be used to complete this application.  

Once you are on the home page, click NexSys – Next Generation Grant, Application and 
Cash Management  

 
Select CNP: Coordinated Application from the available applications under “My 
Opportunities” on the NexSys Dashboard. If you do not see My Opportunities on your 
dashboard, click on your name in the top right corner, then click Edit Dashboard. Add the 
panel, then click save.  

 
Once selected, a window with basic information about the application opportunity will 
display. Click the dropdown that says, “Don’t Copy Forward” and select the 
previous year application. Do NOT click Proceed if it says, “Don’t Copy Forward”.  

 
Applications can be initiated by a level 5 authorized user or a level 4 that was 
listed in the previous year’s application.  

https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/
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Document Overview 

Document Overview will show the process and status of the application. To return to this 
page later, click the “COORDAPP” document number at the top left of the application.  

Each page has a link at the top of the page for resources and documents that will help you 
complete the CNP: Coordinated Application.   

  

Application Process Flow 

Once all sections in the application have been completed, click submit application.  

  
 

If there are errors in the application, they will appear on this page. To go directly to that 
error, select the form name.  

 
Once the application is free of errors, complete the certification page to submit 
application.  
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Returned for Modifications 

If modifications are required for approval, please complete all requested changes. To do 
this, click Modifications in Progress on the left toolbar.  

 
The requested modifications will be displayed on the Document Overview page. This can 
be accessed by clicking the Application Number on the top left toolbar.  

  
 

Click on the page name to go directly to that page to make modifications.  

Once modifications are complete, click Submit Modifications on left toolbar.  
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Amend Application 

To amend an approved application, click Amendment in Progress on the left toolbar.   

  

The SFSP portion of the application may be approved by MDE before the rest of the 
application is approved. If your application is approved for SFSP only, and you need to 
amend the SFSP program pages, your status option will say: 

 
While in the SFSP amendment in progress status, only SFSP pages and SFSP pages that 
are shared with other programs will be unlocked for edits. 

You must document the changes you are making during the amendment on the 
Amendment Justification page.   

  

Select the program box at the top of the page to let us know which program you plan to 
amend. Please be specific when explaining the amendment in the textbox.  

   

Once amendments are complete, click Amendment Submitted on the left toolbar.  
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Cover Page 

Using the dropdown menus, select the main contact person and secondary contact person 
(if applicable). Click Save. Once page is saved, the telephone number and email address 
of each contact person should appear. 

 

Program Participation  

 
 

Select all participating programs for this application. Pages and questions will populate 
based on the selected programs. This page must be completed first.  

Save the page. 

Sponsor Details  

Click on Sponsor Details located in the left toolbar. 
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Fields 1-6 are pre-filled from the Educational Entity Master (EEM). If this information is 
incorrect, update organization profile in EEM. Verify that a lead administrator is listed in 
question #6. 

For questions about EEM, email CEPI@michigan.gov  

School Nutrition Program (SNP) 

Complete questions 1-7.   

• If yes to question 3, verify CEP data on CEP Site Selection page.  
• If yes to question 4, answer questions 4a-4f. 
• If yes to question 5, answer question 5a. 
• If yes to question 6, answer question 7. 
• If no to question 7, answer question 7a. 

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Sponsor Contacts  

Click on Sponsor Contacts located in the left toolbar. 

 
 

Depending on your screen size, the zoom percentage may need to be reduced for this 
page. 

To adjust your zoom, go to the settings tab on your browser and reduce or increase the 
zoom percentage. (The example below is from Google Chrome.) 

mailto:CEPI@michigan.gov
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If the zoom percentage is correct, the sponsor contact page will look like the below 
screenshot. 

 
 

Complete questions 1-4. Additional contact is not required.  

• Check the box on right of each question to indicate which program you are 
providing contact information for. 

• A contact for each program participating must be selected.   
• Date of birth is ONLY required for CACFP, SFSP or SCSM sponsors. 
• Select the checkbox under question 3 to indicate the people listed in question 3 are 

employees of the organization and not contracted employees. 

Add additional contact by clicking the " + " button. 

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 
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School Nutrition Program (SNP) 

Complete all questions.  

If you are a RCCI, or operate non-pricing or pricing Special Milk Program, select the 
checkbox under question 2 to indicate that you do not have a Direct Certification 
Report/Michigan Student Data System contact. 

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Program Demographics 

Click on Program Demographics located in the left toolbar. 

 
All NEW SNP, CACFP and SFSP sponsors, or sponsors who have added new sites, must 
complete the program demographics section. Previously approved SFSP sections should 
roll forward and not require the sponsor to resave/certify (should be view only). 

School Nutrition Program (SNP) 

Complete radio buttons to determine if you are a returning sponsor with no changes, 
returning sponsors with new sites, or new sponsors.  

New sponsors only: 

Complete questions 1-4. 

Grids cannot be left blank. Must enter “0” if there is no amount of enrollment for any 
racial or ethnic data.  

Totals for Racial Identity Grid and Ethnic Identity Grid must be equal or within a small 
margin of difference. 
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At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Procurement  

Click on Procurement located in the left toolbar. 

 
Complete questions 1-3. MDE Templates and resources are available on the Procurement 
and Contracts website. 

National School Lunch and School Breakfast Programs (NSLP/SBP) 

If 1b was selected, this section will appear.  

Please enter information for the district employee who oversees the food service contract.  

Local Food Purchasing 

Sponsors are encouraged to complete this section but are not required to.  

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Indirect Cost Rate 

Click on Indirect Cost Rate located in the left toolbar. 

https://www.michigan.gov/mde/services/food/procurement-and-contracts
https://www.michigan.gov/mde/services/food/procurement-and-contracts
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Public School Districts, Public School Academies and Intermediate School 
Districts need to verify the MDE approved indirect cost rate that is auto populated. This 
rate will be capped at a maximum of 15.00%.  

Non-school Sponsors, Residential Child Care Institutes (RCCIs), and Non-public 
Schools do not have an indirect cost rate negotiated with MDE.  

• Complete the question: Do you have a negotiated rate from another Federal 
Agency/Entity?  

o Most Sponsors should answer no to this question as they do not normally have a 
negotiated rate. Sponsors can use the de minimis rate, which is now 15.00%, to 
charge indirect costs. Do not enter the 15.00% de minimis rate in the 
application, however.  

• If yes, enter the approved indirect cost rate (must not be over 15.00%) 
o Provide the name of the Federal Agency/Entity that is the source of your 

negotiated indirect cost rate (This will not be MDE) 
o Upload supporting documentation of your approval from the Federal 

Agency/Entity that negotiated your indirect cost rate. 

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Site Listing  

Click on Site Listing located in the left toolbar. 
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To add a site: 

• Search for a site by entering either Site Name (partial is acceptable) or Agreement 
Number. A site must be listed as a member site in EEM before it can be added to 
the application. For questions about adding member sites in EEM, contact us at 
mde-eem-administrator@michigan.gov . 

 

• Select appropriate site from search results by clicking the “+” button. 

 
If the site is listed on another application, it will show at the top of the page under 
Duplicate Results once the site is added. Contact your program analyst for duplicate 
sponsor contact information as multiple sponsors cannot use the same site location for the 
same program.  

To inactivate a site: 

• Uncheck the box under “Active Status” for the site that needs to be inactivated.  
• Save the page. 

 

Site Details 

Click on Site Details located in left toolbar. A box will open to the right of the toolbar. Click 
on each site to enter site details. This page must be completed for all active sites.  

mailto:mde-eem-administrator@michigan.gov
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Fields 1-3 are pre-filled from the EEM. 

• Answer question 3a. 

Select the program participation for the site. Once the page is saved, the link to the 
program site page will appear under the selected program. It will also appear under Site 
Details in the left toolbar. 

If students enrolled at this site are being claimed at a different site, check the Non-
Claiming Site box.   

A non-claiming site is when student meals are consolidated to one building due to one 
cafeteria (e.g., a K-8 building has one cafeteria where meals are served, but in EEM the 
schools have two agreement numbers, one for K-5 and one for 6-8). 

• Question 4. Check the box for all programs the site is participating in. 
• If Non-Claiming Site is selected, complete 4a. 

Site Eligibility 

Question 5 must be checked yes if participating in the Afterschool Snack Program, At-Risk 
Afterschool Snack Program (CACFP), or Summer Food Service Program (SFSP).  

If you answer “yes” to this question, there will be additional sections that display to help 
you determine if this site is eligible to participate in programs requiring site eligibility. If 
you answer “no” to this question, then you can move to the next section.  

5a.  This will display for sites selected as participating in CEP in the prior year 
Coordinated Application. Only sites in active school buildings can use CEP data to 
qualify the site. Sites are eligible with CEP data if the site Identified Student 
Percentage (ISP) is 31.25% or higher. (31.25 x 1.6 CEP multiplier = 50% 
eligibility). Sites with a site ISP below 31.25% will have to qualify with other data.  

This site is eligible to participate based on CEP data.  

This site is not eligible to participate based on CEP data. 

If this site is going to use CEP data to qualify the site, then the box should be 
selected. 
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5b.  The following will show whether the sponsor is eligible or not using October school 
meals claim data. The box can be selected and save the page to review the data. 
Only sites in active school buildings can use October school meals claim data to 
qualify the site. 

This site is eligible to participate based on October school meals claim 
data. 

This site is not eligible to participate based on October school meals 
claim data. 

If this site is going to use October School Meals data to qualify this site, then the 
box should be selected. 

If site is not eligible using 5a or 5b or is a not located in an active school 
building, then 5c-5d will appear. 

 
5c.   Using data from a feeder school or the nearest active public school building.  
 

Enter the site agreement number for the school that you would like to use to qualify 
this site. If you are unsure of the agreement number for a school or the active 
public school building closest to this site, please visit this website for help on finding 
that information: https://www.michigan.gov/mde/services/food/office-of-health-
and-nutrition-services/nexsys-child-nutrition-coordinated-application 

This site is eligible to participate based on a feeder school or the closest 
active public school building. 
 

This site is not eligible to participate based on a feeder school or the 
closest active public school building. 

If this site is going to use a feeder school or the nearest active public school 
building to qualify this site, then the box should be selected. 

 

5d.  Using claim data from another month in the last school or fiscal year. 
 

Site Agreement Number would be entered for the school that is being used to 
qualify this site. The month should be selected during the current year of when the 
school had 50% of students eligible for free or reduced – price meals. 

This site is eligible to participate based on data from a different month 
and/or year. 
This site is not eligible to participate based on data from a different 
month and/or year. 

If this site is going to use claim data from another month in the last school or fiscal 
year, then the box should be selected. 

https://www.michigan.gov/mde/services/food/office-of-health-and-nutrition-services/nexsys-child-nutrition-coordinated-application
https://www.michigan.gov/mde/services/food/office-of-health-and-nutrition-services/nexsys-child-nutrition-coordinated-application
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Special Milk Program (SMP) 

Select Special Milk Program located in the left toolbar to get to each site page or click the 
link under the program checkbox on the Site Details page.  

  

 
The SMP is specifically meant for sites where children do not have access to the NSLP and 
SBP. 

Complete questions 1-3. 

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Meal Counting and Claiming  

Click on Meal Counting and Claiming located in the left toolbar. 
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Select the Point of Service system(s) used in each program – check all that apply. If the 
sponsor is using their own form, this must be upload and approved by MDE.  

Complete Overt Identification, Meal Count, and Claims questions (NSLP).  

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Meal Pattern Exceptions and Variations  

Click on Meal Pattern Exceptions and Variations located in the left toolbar. 

 

School Nutrition Program (SNP)  

Check all that apply. 

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

SNP Benefit Approval Process 

Click on School Nutrition Program (SNP) Benefit Approval Process located in the left 
toolbar. 

This page will not appear if sponsor is full CEP or RCCI. 

Special Milk Program sponsors: This page will only appear if “Free Milk” is selected for 3a 
of the SMP site page. 
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Complete questions 1-5. 

• For question 2, documentation needs to be uploaded only if a sponsor is NOT using 
MDE templates. Electronic systems do not use MDE templates and must be 
uploaded. 

At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

 

SNP Policy Statement 

Click on SNP Policy Statement located in the left toolbar. 

  
At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

Permanent Agreement 

Click on Permanent Agreements located in the left toolbar. 
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At the bottom of the page, certify that all above data is complete and correct. Click on the 
Save button located in the top right corner of the page. 

All Programs Permanent Agreement 

Certify the above information is true and correct. Click on the Save button located in the 
top right corner of the page.  

School Nutrition Programs (SNP) 

Certify the above information is true and correct. Click on the Save button located in the 
top right corner of the page.  

Certification Statements 

Click on Certification Statements located in the left toolbar. 

  
Certify that all information on the applications and provider data is true and correct.  
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For All Programs  

Certify that the person completing the application is the authorized official who is 
designated as the person in authority who is financially and administratively responsible 
for the administration and operation of the institution. 

School Nutrition Program (SNP) 

At the bottom of the page, certify that any of the above information that has changed 
since the initial application already submitted to MDE is being submitted with this 
certification. 
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