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Accessing the Coordinated Application

Log into MILogin for Business. MILogin can react differently with different browsers. It is
recommended Google Chrome be used to complete this application.

Once you are on the home page, click NexSys — Next Generation Grant, Application and
Cash Management

Michigan Department of Education (MDE)

NexSys - Next Generation Grant, Application and Cash Management

Select CNP: Coordinated Application from the available applications under “My
Opportunities” on the NexSys Dashboard. If you do not see My Opportunities on your
dashboard, click on your name in the top right corner, then click Edit Dashboard. Add the
panel, then click save.

Administration - Searches - Accounting -

Dashboard

My Opportunities

Provider Availability Description

CNP: Coordinated Application Office of Nutrition Services 12/16/2024 12:00:00 AM -

12/16/2025 12:00:00 AM
! - !

Once selected, a window with basic information about the application opportunity will
display. Click the dropdown that says, "Don’t Copy Forward” and select the
previous year application. Do NOT click Proceed if it says, “"Don’t Copy Forward”.

CNP: Coordinated Application ® x
Provided By: Office of Nutrition Services

Provided To: 3

Copy Forward Document: | Don't Copy Forward - |
NexSys CNP Applications —Bor'tCopy Ferward—

Due Date: N/A
- m

Applications can be initiated by a level 5 authorized user or a level 4 that was
listed in the previous year’s application.
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Document Overview
Document Overview will show the process and status of the application. To return to this
page later, click the "COORDAPP” document number at the top left of the application.

Each page has a link at the top of the page for resources and documents that will help you
complete the CNP: Coordinated Application.

Program Demographics

For application user guides and resource documents, ‘.risiti MDE - Child Nutrition Application Resources [michigar.gou}.l

Application Process Flow

Once all sections in the application have been completed, click submit application.

' Status Options

Cancel Application

Submit Application

If there are errors in the application, they will appear on this page. To go directly to that
error, select the form name.

Document Validation x

Below is the status of each form. Select the form name to navigate and make changes to any of the forms.

l:l Show forms that | cannot adjygst

Form Name Status May Prevent Status
Change

Program Demographics Form is required and has not been saved Yes

Procurement Form is required and has not been saved Yes

Once the application is free of errors, complete the certification page to submit
application.
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Are you sure that you want to change the status from
Application In Progress to Submit Application?

L1 ), cerfify:

® The information submitted in this application is true and correct to the best of my knowledge; and
* That the Entity will comply with the Assurances and Certifications contained within this application; and
® The budget was prepared cooperatively by individuals from bath the Program and Business Office.

If you are not Test OESAO you should click “Cancel” and return to the Home page.

Pleasze enter any notes in regards to this status change

Cance' “

Returned for Modifications

If modifications are required for approval, please complete all requested changes. To do
this, click Modifications in Progress on the left toolbar.

% Status Options

Modifications In Progress

The requested modifications will be displayed on the Document Overview page. This can
be accessed by clicking the Application Number on the top left toolbar.

Document Overview

[View documerns decsits.

Templats )
CHP: Coarginated Apoication CHP- Cortinated Appication
Document Mame Diocuiment SEacus
e 4 R
Qrganiaton Your Role
o 1 P Resview I Progress o RGOS Iy Progrsss Sub ]

Click on the page name to go directly to that page to make modifications.

Once modifications are complete, click Submit Modifications on left toolbar.

% Status Options

Submit Modifications
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Amend Application

To amend an approved application, click Amendment in Progress on the left toolbar.

W  Status Options

Amendment In Progress

The SFSP portion of the application may be approved by MDE before the rest of the
application is approved. If your application is approved for SFSP only, and you need to
amend the SFSP program pages, your status option will say:

W Status Options

SFSP Amendment In Progress

While in the SFSP amendment in progress status, only SFSP pages and SFSP pages that
are shared with other programs will be unlocked for edits.

You must document the changes you are making during the amendment on the
Amendment Justification page.

% Forms

Amendment Justification

Select the program box at the top of the page to let us know which program you plan to
amend. Please be specific when explaining the amendment in the textbox.

National School Lunch and Schaa
(1 = || crild ana Aduit Care Foad Program (CACFP)

cial Milk Program (SMP)
reskfast Programs (NSLP/SEF) ‘D Special Milk Program (SMP

|| summer Camp Special Milk (sCsM) ‘D Summer Food Service Program (SFSP)

Amendment Justification

Provide a detailed description of the changes/updates made to this application.

e

Once amendments are complete, click Amendment Submitted on the left toolbar.

W Status Options

Amendment Cancelled

Amendment Submitted
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Cover Page

Using the dropdown menus, select the main contact person and secondary contact person
(if applicable). Click Save. Once page is saved, the telephone number and email address
of each contact person should appear.

Cover Page

Cover Page COVGI' que

W Consultant Overview
OFFICE OF NUTRITION SERVICES

P.O. Box 30008
Lansing, MI 48909

Reviewer Approval Overview

¥ Sponsor Information

Program Participation AUTHORITY: United States Department of Agriculture (USDA) Direct questions regarding th
at mde-cacfp@michigan.gov d
Sponsor Details COMPLETION: Voluntary (Consideration for funding will not be possible if application is not schoolnutrition@michigan.gov

completed).
Sponsor Contacts

Program Demographics
CNP: Coordinated Application

Procurement

Program Participation

Which program(s) do you currently or plan to participate in?

School Nutrition Programs (SNP) Child and Adult Care Food | Summer Camp Special Milk Summer Food Service
Program (CACFF) (SCSM) Program (SFSF)

National School Lunch and School Spedial Milk Program (SMP) | Child and Adult Care Food | Summer Camp Spedial Milk Summer Food Service
Ereakfast Programs (NSLP/SEP) Program (CACFF) {SCSM) Program (SF5P)

O O O O O

Select all participating programs for this application. Pages and questions will populate
based on the selected programs. This page must be completed first.

Save the page.

Sponsor Details

Click on Sponsor Details located in the left toolbar.

Document Overview
L Vil OOCrTin] Oethi

% Forms

Tampiue Instance
Sponsd Infommation R A EMP Coordnated Applcatso

Dot Ko Drecusmarn SLus
Program Partcipation Appli ation in Pr

bt i Your Rode
I O Appincation i Frogress M Appliator Smgtamay Ir Progress Fodihicatons Feguired Modét -'1
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Fields 1-6 are pre-filled from the Educational Entity Master (EEM). If this information is
incorrect, update organization profile in EEM. Verify that a lead administrator is listed in
question #6.

For questions about EEM, email CEPI@michigan.gov

School Nutrition Program (SNP)

Complete questions 1-7.

e If yes to question 3, verify CEP data on CEP Site Selection page.
e If yes to question 4, answer questions 4a-4f.

e If yes to question 5, answer question 5a.

e If yes to question 6, answer question 7.

e If no to question 7, answer question 7a.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Sponsor Contacts

Click on Sponsor Contacts located in the left toolbar.

COORDAPP-

Document Overview

View document details,

W Forms
Template Instance

Sponsor Information CNP: Coordinated Application CNP: Coordinated Applicatio
Document Mame Document Status

Application In Progress

Program Participation C,/

Procurement

Indirect Cast Rate

Organization Your Role
Sponsor Details = Autharized Official (5)
Sponsor Contacts D
Program D
Demaographics
Application In Subrmit Applcation Review In Progress Madifications Madificatio
D Progress Required Progres

Depending on your screen size, the zoom percentage may need to be reduced for this
page.

To adjust your zoom, go to the settings tab on your browser and reduce or increase the
zoom percentage. (The example below is from Google Chrome.)
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MNew tab Ctrl+T
Mew window Ctrl+N
Histary L
Downloads Ctrl+]
Bookmarks ¥
Zoom - 5%+ i
Print... Ctrl+P
Cast..

Find... Ctrl+F
Maore tools 4
Edit Cut Copy Paste
Settings

Help 4
Euit

If the zoom percentage is correct, the sponsor contact page will look like the below
screenshot.

Sponsor Contacts

1. Who is responsible for your organization? (Superintendent, Lead Administrator, CEQ, Owner, etc.)

First Name Lest Name Phane Number Date of Birth SNP CACFP SFSP SCSM

Eﬁ&ﬁ&ﬁkﬂ_&ﬁ B

2.Who is responsible for your finance operations? (CFO, Business Manager, Accountant, etc.)

First Name Last Name itle Phane Numbe Date of Birth SNP CACFP SFSP  SCSM

E_E_E_E_E_ N

3. Who is responsible for your program operations? (Program Manager. Food Service Director, Operations Manager, Etc.)

First Name Lest Name Phane Number Date of Birth SNP CACFP SFSP SCS|

Eﬁl@i&_h_hﬁ DDDDI

Complete questions 1-4. Additional contact is not required.

e Check the box on right of each question to indicate which program you are
providing contact information for.

e A contact for each program participating must be selected.

e Date of birth is ONLY required for CACFP, SFSP or SCSM sponsors.

e Select the checkbox under question 3 to indicate the people listed in question 3 are
employees of the organization and not contracted employees.

Add additional contact by clicking the " + " button.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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School Nutrition Program (SNP)

Complete all questions.

If you are a RCCI, or operate non-pricing or pricing Special Milk Program, select the
checkbox under question 2 to indicate that you do not have a Direct Certification
Report/Michigan Student Data System contact.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Program Demographics

Click on Program Demographics located in the left toolbar.

COORDAPP-2026-1"

- Program Demographics

¥ Forms
For application user guides and resource documents, visit: MDE - Child Nutrition Application Resources (michigan.gov).
Cover Page

+ Consultant Overview School Nutrition Programs

Reviewer Approval Overview
Sponsor Name

¥ Sponsor Information

Program Participation o .. . . - . - . .
i P To be eligible for participation in the National School Lunch, Commedity Distribution, Special Milk, Afterschool

- . Snack and Breakfast Programs, each institution must make the Program(s) available to children regardless of race,
ponsor Detalls color, national origin, sex, (including gender identity and sexual orientation), age or disability.
Sponsor Contacts

) 1 3m a returning sponsor who has not added a  1am a returning sponsor who has added 3 new | am a new spensor who did not participate in
Program Demographics new site for SNP for school year 2025-2026. site for SNP for school year 2025-2026. SNP for school year 2024-2025.
E— O O O

Indirect Cost Rate

* 5. | attest that as a sponsor, | will notify FNS of any lawsuit filed against our program alleging discrimination
on the basis of race, color, or national origin, and any complaints filed against our program alleging such

D discrimination; and will provide a brief description of any pending applications to ather Federal agencies for
assistance, and of Federal assistance being provided at the time of the application or requested report.

Budget

O0QO0|9@OR

Request for USDA Foods Delivery
W site Information

Site Listing

Site Details * | certify the above information is true and correct.

All NEW SNP, CACFP and SFSP sponsors, or sponsors who have added new sites, must
complete the program demographics section. Previously approved SFSP sections should
roll forward and not require the sponsor to resave/certify (should be view only).

School Nutrition Program (SNP)

Complete radio buttons to determine if you are a returning sponsor with no changes,
returning sponsors with new sites, or new sponsors.

New sponsors only:

Complete questions 1-4.

Grids cannot be left blank. Must enter “0” if there is no amount of enrollment for any
racial or ethnic data.

Totals for Racial Identity Grid and Ethnic Identity Grid must be equal or within a small
margin of difference.
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At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Procurement

Click on Procurement located in the left toolbar.

Document Overview

ey (K Tl Sl

Temneane insrance

Sponsot Information

Dot Narms Document Status

Por cogr swms P it icon

R

g a0 Vour Bole

K P, SO, " TR,

]

Spornor Detaly

Spormor Contacds

®

Progr.am Dgpme . aphics

®

Procusorrasnl

o

Complete questions 1-3. MDE Templates and resources are available on the Procurement
and Contracts website.

National School Lunch and School Breakfast Programs (NSLP/SBP)

If 1b was selected, this section will appear.

Please enter information for the district employee who oversees the food service contract.

Local Food Purchasing

Sponsors are encouraged to complete this section but are not required to.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Indirect Cost Rate

Click on Indirect Cost Rate located in the left toolbar.
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Sponsor Information

Prograem Farticepad son

R R

=

Sporser Comaos.

Prograem Demnographecs.

(o)

R

Prooursment

Indirect Cost Rats

0D O

Request for USDA Foods
Diislhvry

Public School Districts, Public School Academies and Intermediate School
Districts need to verify the MDE approved indirect cost rate that is auto populated. This
rate will be capped at a maximum of 15.00%.

Non-school Sponsors, Residential Child Care Institutes (RCCIs), and Non-public
Schools do not have an indirect cost rate negotiated with MDE.

e Complete the question: Do you have a negotiated rate from another Federal
Agency/Entity?

o Most Sponsors should answer no to this question as they do not normally have a
negotiated rate. Sponsors can use the de minimis rate, which is nhow 15.00%, to
charge indirect costs. Do not enter the 15.00% de minimis rate in the
application, however.

e If yes, enter the approved indirect cost rate (must not be over 15.00%)

o Provide the name of the Federal Agency/Entity that is the source of your
negotiated indirect cost rate (This will not be MDE)

o Upload supporting documentation of your approval from the Federal
Agency/Entity that negotiated your indirect cost rate.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Site Listing

Click on Site Listing located in the left toolbar.
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COORDAFPP-

- Document Overview

View document details.

®

Sponsor Contacts

Template Instance
CNP: Coordinated Application CNP: Coordinated

®

Program Demographics

Document Name Document Status

Procurement x 2 '
Application In Prof

R

Organization Your Role
Authorized Offici.

Application In Subrm
Progress

Indirect Cost Rate

Q

Request for USDA Foods
Delivery

®

Food Service Contracls
and Sponsor Agreements

sbmit Application  Review In Progress Modifications

®

Required

Site Information

Site Listing

To add a site:

e Search for a site by entering either Site Name (partial is acceptable) or Agreement
Number. A site must be listed as a member site in EEM before it can be added to
the application. For questions about adding member sites in EEM, contact us at
mde-eem-administrator@michigan.gov .

Site Name (Partial) or Agreement Number

| |
- =al -

e Select appropriate site from search results by clicking the “+” button.

v Results

Add Entity Agreement Number Building Code

n_

If the site is listed on another application, it will show at the top of the page under
Duplicate Results once the site is added. Contact your program analyst for duplicate
sponsor contact information as multiple sponsors cannot use the same site location for the
same program.

To inactivate a site:

¢ Uncheck the box under “Active Status” for the site that needs to be inactivated.
e Save the page.

Added Sites

Non-Claim

NSLP/SEP SMP USC SFSP

Yes

Site Details

Click on Site Details located in left toolbar. A box will open to the right of the toolbar. Click
on each site to enter site details. This page must be completed for all active sites.
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COORDAPP-

Sponsor CONtacts

Program Demographics

Indirect Cost Rate

Request for USDA Foods Delivery

Site Information

Site Listing

Site Details

Fields 1-3 are pre-filled from the EEM.
e Answer question 3a.

Select the program participation for the site. Once the page is saved, the link to the
program site page will appear under the selected program. It will also appear under Site
Details in the left toolbar.

If students enrolled at this site are being claimed at a different site, check the Non-
Claiming Site box.

A non-claiming site is when student meals are consolidated to one building due to one
cafeteria (e.g., a K-8 building has one cafeteria where meals are served, but in EEM the
schools have two agreement numbers, one for K-5 and one for 6-8).

¢ Question 4. Check the box for all programs the site is participating in.
e If Non-Claiming Site is selected, complete 4a.

Site Eligibility

Question 5 must be checked yes if participating in the Afterschool Snack Program, At-Risk
Afterschool Snack Program (CACFP), or Summer Food Service Program (SFSP).

If you answer “yes” to this question, there will be additional sections that display to help
you determine if this site is eligible to participate in programs requiring site eligibility. If
you answer “no” to this question, then you can move to the next section.

5a. This will display for sites selected as participating in CEP in the prior year
Coordinated Application. Only sites in active school buildings can use CEP data to
qualify the site. Sites are eligible with CEP data if the site Identified Student
Percentage (ISP) is 31.25% or higher. (31.25 x 1.6 CEP multiplier = 50%
eligibility). Sites with a site ISP below 31.25% will have to qualify with other data.

This site is eligible to participate based on CEP data.

This site is not eligible to participate based on CEP data.

If this site is going to use CEP data to qualify the site, then the box should be
selected.
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5b.

The following will show whether the sponsor is eligible or not using October school
meals claim data. The box can be selected and save the page to review the data.
Only sites in active school buildings can use October school meals claim data to
qualify the site.

This site is eligible to participate based on October school meals claim
data.

This site is not eligible to participate based on October school meals
claim data.

If this site is going to use October School Meals data to qualify this site, then the
box should be selected.

If site is not eligible using 5a or 5b or is a not located in an active school
building, then 5c-5d will appear.

5c.

5d.

Using data from a feeder school or the nearest active public school building.

Enter the site agreement number for the school that you would like to use to qualify
this site. If you are unsure of the agreement number for a school or the active
public school building closest to this site, please visit this website for help on finding
that information: https://www.michigan.gov/mde/services/food/office-of-health-
and-nutrition-services/nexsys-child-nutrition-coordinated-application

This site is eligible to participate based on a feeder school or the closest
active public school building.

This site is not eligible to participate based on a feeder school or the
closest active public school building.

If this site is going to use a feeder school or the nearest active public school
building to qualify this site, then the box should be selected.

Using claim data from another month in the last school or fiscal year.

Site Agreement Number would be entered for the school that is being used to
qualify this site. The month should be selected during the current year of when the
school had 50% of students eligible for free or reduced - price meals.

This site is eligible to participate based on data from a different month
and/or year.

This site is not eligible to participate based on data from a different
month and/or year.

If this site is going to use claim data from another month in the last school or fiscal
year, then the box should be selected.
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Special Milk Program (SMP)

Select Special Milk Program located in the left toolbar to get to each site page or click the
link under the program checkbox on the Site Details page.

Special Milk Program Q.

Site Information

Site Listing

Mational S5chool Lunch &
School Breakfast ()
Programs

Spedal Milk Program o e

Special Milk
Program

([owrress)

The SMP is specifically meant for sites where children do not have access to the NSLP and
SBP.

Complete questions 1-3.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Meal Counting and Claiming

Click on Meal Counting and Claiming located in the left toolbar.

Document Overview

Program Accountability

and Certification Template
CNP: Coordinated Application

Meal Counting and Claiming o Document Name

Meal Pattern Exceptions Organization

and Variations D

Staff Training ()
g O—0—O0

Performance Based D

Application In Progress  Submit Application Review In Progress Mo
Reimbursement PP g Pl g
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Select the Point of Service system(s) used in each program - check all that apply. If the
sponsor is using their own form, this must be upload and approved by MDE.

Complete Overt Identification, Meal Count, and Claims questions (NSLP).

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Meal Pattern Exceptions and Variations

Click on Meal Pattern Exceptions and Variations located in the left toolbar.

Document Overview

Program Accountability

and Certification Template
CNP: Coordinated Application

Meal Counting and Claiming ) Document Name

Meal Patrern Exceptions D Organization
and Variations

Staff Training. D ° n n

Performance Based PR c P wiew In =
Reimbursement D Application In Progress  Submit Application Review In Progress Mo

School Nutrition Program (SNP)

Check all that apply.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

SNP Benefit Approval Process

Click on School Nutrition Program (SNP) Benefit Approval Process located in the left
toolbar.

This page will not appear if sponsor is full CEP or RCCI.

Special Milk Program sponsors: This page will only appear if “Free Milk” is selected for 3a
of the SMP site page.
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COORDAPP-

Document Overview

School Nutrition Program

{SNP) Benefit Approval ()

Process Template

CNP: Coordinated Application

CACFP Program Procedures o Document Name

CACFP Monitoring () Organization

CACFP Pricing Program D

Information ° o o

B S D Application In Progress  Submit Application Review In Progress Mg

Complete questions 1-5.

e For question 2, documentation needs to be uploaded only if a sponsor is NOT using
MDE templates. Electronic systems do not use MDE templates and must be
uploaded.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

SNP Policy Statement

Click on SNP Policy Statement located in the left toolbar.

Document Overview

SFSP Required Attachments ()

Template

SFSP Sample Menu D CNP: Coordinated Application
Document Name

National Disqualified List

Check N
Organization

0—O0—0—

Application In Progress  Submit Application Review In Progress M|

Permanent Agreements

(m)
SNP Policy Satement ()
o
(m)

Certification Statements

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Permanent Agreement

Click on Permanent Agreements located in the left toolbar.
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Document Overview

SFSP Required Attachments ([

Template
SFSP Sample Menu D CNP: Coordinated Application
Document Name
National Disqualified List D
Check
Organization
SNP Policy Statement 0O
Permanent Agreements D W
Application In Progress  Submit Application Review In Progress Mo
Certification Statements D PR 5 P 5

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

All Programs Permanent Agreement

Certify the above information is true and correct. Click on the Save button located in the
top right corner of the page.

School Nutrition Programs (SNP)

Certify the above information is true and correct. Click on the Save button located in the
top right corner of the page.

Certification Statements

Click on Certification Statements located in the left toolbar.

Document Overview

SFSP Required Attachments [
Template

SFSP Sample Menu CNP: Coordinated Application

Document Name
National Disqualified List
Check

o
()
sNppolicyStatement ()
(W)

Organization
Permanent Agreements M
Application In Progress  Submit Application Review In Progress  Mo|
Certification Statements D Pe 5 P 5

Certify that all information on the applications and provider data is true and correct.
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For All Programs

Certify that the person completing the application is the authorized official who is
designated as the person in authority who is financially and administratively responsible
for the administration and operation of the institution.

School Nutrition Program (SNP)

At the bottom of the page, certify that any of the above information that has changed
since the initial application already submitted to MDE is being submitted with this
certification.
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