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Meal Counting and Claiming

Click on Meal Counting and Claiming located in the left toolbar.
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Select the Point of Service system(s) used in each program - check all that apply. If the
sponsor is using their own form, this must be upload and approved by MDE.

Complete Overt Identification, Meal Count, and Claims questions (NSLP).

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.



Staff Training

Click on Staff Training located in the left toolbar.
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Complete questions 1 and 2.

e Question 1 should list all individuals that have completed the CACFP record keeping
training. Sponsors with more than one location must take the sponsoring
organization training. Training certificates of the individual listed must be uploaded
and be completed within the prior year.

e Question 2 should list the individuals and dates that trained staff. This person must
have completed the CACFP record keeping training.

Question 3 will appear for sponsors who have more than one site. All individuals who
completed the CACFP monitoring training must be listed and their certificates uploaded.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

CACFP Program Procedures

Click on CACFP Program Procedures located in the left toolbar.
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Do you sponsor more than one site?

e If yes, complete Sponsoring Organization questions 1-21
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Question 21: Sponsors will have to document their outside employment

policy which restricts employees from having an outside employment policy

that interferes with their performance of CACFP duties. N/A is not an acceptable
response. Sponsors can find a template policy located on the Coordinated
Application resources page located at the top of each page within the Coordinated
Application.

e If no, answer additional questions. If no to question 2, complete Independent
Center questions 1-14.

Documents can be uploaded to meet question requirements.

Monitoring of Unaffiliated Sites questions will appear if 9a is answered as “"No” on the site
page for any CACFP site.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

CACFP Monitoring

Click on CACFP Monitoring located in the left toolbar.
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Complete questions 1-6.

e If yes to question 2, answer question 2a.

e If no to question 3, upload monitoring form.

e If yes to question 4, upload monitoring schedule.

e If yes to question 5, upload third-party contract.

e Question 6 should list all individuals in that role. Select the “+” button to add
additional rows.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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CACFP Pricing Program Information

Click on CACFP Pricing Program Information located in the left toolbar.
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Complete questions 1-4.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

National Disqualified List Check
Click on National Disqualified List Check located in the left toolbar.
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Permanent Agreements

Certification Statements

Information will appear if a contact listed in the application is on the National Disqualified
List. If an individual is listed, a justification must be entered.

Verify all information is complete and correct. Click on the Save button located in the top
right corner of the page.
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Permanent Agreement

Click on Permanent Agreements located in the left toolbar.
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Certification Statements

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

All Programs Permanent Agreement

Certify the above information is true and correct. Click on the Save button located in the
top right corner of the page.

Child and Adult Care Food Program (CACFP)

Certify the above information is true and correct. Click on the Save button located in the
top right corner of the page.

Certification Statements

Click on Certification Statements located in the left toolbar.
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Permanent Agreements

Certification Statements D

Certify that all information on the applications and provider data is true and correct.
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For All Programs

Certify that the person completing the application is the authorized official who is
designated as the person in authority who is financially and administratively responsible
for the administration and operation of the institution.

Child and Adult Care Food Program (CACFP)

At the bottom of the page, certify that any of the above information that has changed
since the initial application already submitted to MDE is being submitted with this
certification.
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