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Program Participation

Which program(s) do you currently or plan to participate in?

School Nutrition Programs (SNP) Child and Adult Care Food Summer Camp Special Milk Summer Food Service
Program (CACFP) (SCSM) Program (SF5P)

National Schoal Lunch and School Spedial Milk Program (SMP) | Child and Adult Care Food | Summer Camp Special Milk Summer Food Service
Breakfast Programs (NSLP/SBP) Program (CACFP) {SCSM) Program (SFSF)

Select all participating programs for this application. Pages and questions will populate
based on the selected programs. This page must be completed first.

Save the page.



Sponsor Details

Click on Sponsor Details located in the left toolbar.
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Fields 1-6 are pre-filled from the Educational Entity Master (EEM). If this information is
incorrect, update organization profile in EEM. Verify that a lead administrator is listed in
question #6.

For questions about EEM, email CEPI@michigan.gov

School Nutrition Program (SNP)

Complete questions 1-7.

e If yes to question 3, verify CEP data on CEP Site Selection page.
e If yes to question 4, answer questions 4a-4f.

e If yes to question 5, answer question 5a.

e If yes to question 6, answer question 7.

e If no to question 7, answer question 7a.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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Sponsor Contacts

Click on Sponsor Contacts located in the left toolbar.
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Depending on your screen size, the zoom percentage may need to be reduced for this

page.

To adjust your zoom, go to the settings tab on your browser and reduce or increase the
zoom percentage. (The example below is from Google Chrome.)

MNew tab Ctrl+T
Mew window Ctrl+N
History »
Downloads Ctrl+]
Bookmarks ¥
Zaom - 7 o+ ::
. Print... Ctrl+P
Cast..
Find... Ctrl+F
Mare tools 4
Edit Cut Copy Paste
Settings
Help r
Exit
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If the zoom percentage is correct, the sponsor contact page will look like the below
screenshot.

Sponsor Contacts

1. Who is responsible for your organization? (Superintendent, Lead Administrator, CEQ, Owner, etc.)

2. Who is responsible for your finance operations? (CFQ, Business Manager, Accountant, etc.)

Date of Birth SWNP CACFP SF5P  SCSM

DDDD

Phane Number Date of Birth SWNP CACFP SF5P  SCSM

e e N

First Name Last Name Title Emal Phane Number Date of Birth SWNP CACFP SF5P  SCSM

Complete questions 1-4. Additional contact is not required.

e Check the box on right of each question to indicate which program you are
providing contact information for.

e A contact for each program participating must be selected.

e Date of birth is ONLY required for CACFP, SFSP or SCSM sponsors.

e Select the checkbox under question 3 to indicate the people listed in question 3 are
employees of the organization and not contracted employees.

Add additional contact by clicking the " + " button.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

School Nutrition Program (SNP)

Complete all questions.

If you are a RCCI, or operate non-pricing or pricing Special Milk Program, select the
checkbox under question 2 to indicate that you do not have a Direct Certification
Report/Michigan Student Data System contact.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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Program Demographics

Click on Program Demographics located in the left toolbar.
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D discrimination; and will provide a brief description of any pending applications to other Federal agencies for
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Request for USDA Foods Delivery
W site Information

Site Listing

Site Details ! * | certify the above information is true and correct.

All NEW SNP, CACFP and SFSP sponsors, or sponsors who have added new sites, must
complete the program demographics section. Previously approved SFSP sections should
roll forward and not require the sponsor to resave/certify (should be view only).

School Nutrition Program (SNP)

Complete radio buttons to determine if you are a returning sponsor with no changes,
returning sponsors with new sites, or new sponsors.

New sponsors only:

Complete questions 1-4.

Grids cannot be left blank. Must enter “0” if there is no amount of enrollment for any
racial or ethnic data.

Totals for Racial Identity Grid and Ethnic Identity Grid must be equal or within a small
margin of difference.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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Procurement

Click on Procurement located in the left toolbar.
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Complete questions 1-3. MDE Templates and resources are available on the Procurement
and Contracts website.

National School Lunch and School Breakfast Programs (NSLP/SBP)

If 1b was selected, this section will appear.

Please enter information for the district employee who oversees the food service contract.
Local Food Purchasing

Sponsors are encouraged to complete this section but are not required to.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Indirect Cost Rate

Click on Indirect Cost Rate located in the left toolbar.
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https://www.michigan.gov/mde/services/food/procurement-and-contracts
https://www.michigan.gov/mde/services/food/procurement-and-contracts

Public School Districts, Public School Academies and Intermediate School
Districts need to verify the MDE approved indirect cost rate that is auto populated. This
rate will be capped at a maximum of 15.00%.

Non-school Sponsors, Residential Child Care Institutes (RCCIs), and Non-public
Schools do not have an indirect cost rate negotiated with MDE.

e Complete the question: Do you have a negotiated rate from another Federal
Agency/Entity?

o Most Sponsors should answer no to this question as they do not normally have a
negotiated rate. Sponsors can use the de minimis rate, which is now 15.00%, to
charge indirect costs. Do not enter the 15.00% de minimis rate in the
application, however.

e If yes, enter the approved indirect cost rate (must not be over 15.00%)

o Provide the name of the Federal Agency/Entity that is the source of your
negotiated indirect cost rate (This will not be MDE)

o Upload supporting documentation of your approval from the Federal
Agency/Entity that negotiated your indirect cost rate.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Request for United State Department of Agriculture (USDA)
Foods Delivery

Click on Request for USDA Foods Delivery located in the left toolbar.

USDA Foods
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Complete questions 1 or 2.
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At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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