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Meal Counting and Claiming

Click on Meal Counting and Claiming located in the left toolbar.
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Select the Point of Service system(s) used in each program - check all that apply. If the
sponsor is using their own form, this must be upload and approved by MDE.

Complete Overt Identification, Meal Count, and Claims questions (NSLP).



At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Meal Pattern Exceptions and Variations

Click on Meal Pattern Exceptions and Variations located in the left toolbar.

Document Overview

Program Accountability
and Certification Template
CNP: Coordinated Application

Meal Counting and Claiming o Document Name

Meal Pattern Exceptions D Organization
and Variations

Staff Training (m) ° : :

Performance Based
Application In Progress  Submit Application Review In Progress Mol
Reimbursement D PP g AP g

Check all that apply.

e Non-unitized Meals: This box must be checked for all sponsors who receive vended
meals AND for sponsor’s who are in contract with a food service management
company.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

Staff Training

Click on Staff Training located in the left toolbar.
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Summer Food Service Program (SFSP) Staff Training

Complete questions 1-3

e Multiple names may be entered in each box if they have the same training date.
e To enter additional staff with another training date, click the plus sign to the right
of the box.

Annual Training by Sponsor

1. Please list who trained your administrative staff. Date(s) of Training /
\ |
+

Summer food service Program Staffing Information:

Complete questions 1-4

e Question 2 and 3 cannot be the same person.

e Question 4 must have the same number of staff listed that are entered in question
3.
At the bottom of the page, certify that all above data is complete and correct. Click
on the Save button located in the top right corner of the page.

Summer Food Service Program (SFSP) Procedures

Document Overview

School Nutrition Program

(SNP) Benefit Approval (]

Process Template

CNP: Coordinated Application

CACFP Program Procedures o Document Name

CACFP Monitoring D Organization

00—

Application In Progress  Submit Application Review In Progress Mg

CACFP Pricing Programi D
Information

SFSP Program Procedures D

Complete question 1-16.

e Questions 1-5 and 14,15. Use the space provided to answer questions. All answers
must include how you will comply with all bullet points listed below each question.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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Summer Food Service Program (SFSP) Required Attachments

Document Overview
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Upload letter to the county health department. Make sure all sites are listed with their
correct serving dates, serving times and meal types.

Click on the Save button located in the top right corner of the page.

Summer Food Service Program (SFSP) Sample Menu

Required for all SFSP sites. Information will roll over from the previous year.
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Certification Statements

Submit one-week of breakfast, lunch, snack, and supper menu (as applicable).
e Check yes for each day of the week meals are served.
e Check no for each day of the week meals are not served.

e Enter a description and portion size for each meal component for all meal types
served.

e Additional information may be entered into the Comments Box but is not required.

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.
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National Disqualified List Check
Click on National Disqualified List Check located in the left toolbar.
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Information will appear if a contact listed in the application is on the National Disqualified
List. If an individual is listed, a justification must be entered.

Verify all information is complete and correct. Click on the Save button located in the top
right corner of the page.

Permanent Agreement

Click on Permanent Agreements located in the left toolbar.
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Certification Statements

At the bottom of the page, certify that all above data is complete and correct. Click on the
Save button located in the top right corner of the page.

All Programs Permanent Agreement

Certify the above information is true and correct. Click on the Save button located in the
top right corner of the page.
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Summer Food Service Program (SFSP)

Certify the above information is true and correct. Click on the Save button located in the
top right corner of the page.

Certification Statements

Click on Certification Statements located in the left toolbar.
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Permanent Agreements

Certification Statements

Certify that all information on the applications and provider data is true and correct.

For All Programs
Certify that the person completing the application is the authorized official who is

designated as the person in authority who is financially and administratively responsible
for the administration and operation of the institution.

Summer Food Service Program (SFSP)
At the bottom of the page, certify that any of the above information that has changed

since the initial application already submitted to MDE is being submitted with this
certification.
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