
 

 
 

Michigan Department of Education 

Office of Nutrition Services 

School Nutrition Programs 

 

Budget Page  
 

Click on the Budget page located in the left tool bar.   

  

  

Child and Adult Care Food Program (CACFP)  
 

For CACFP Non-School Sponsors.   
 

Complete Revenue Budget Worksheet and Expenditure Budget Worksheet. Federal 
Revenue from previous year claim reimbursement will pre-fill.  
Hover over text box for more detailed explanation of required information for each 
line item. Total expenditures should not be higher than the total revenue. Note: 
Budgets should be break even or better. Sponsors must indicate how they would 
cover a loss in the program to prove they are financially capable of running the 
program. Use the revenue adjustment (revenue field #3) to contribute non-federal 

funds for an anticipated program loss if applicable.   
Complete page questions 1 and 2.   

• If yes to question 1, proof of non-profit status must be uploaded. This 
should be a 501(c)(3) approval letter.  
• If yes to question 2, answer 2a-2c. If no to question 2, upload 
previous year’s financial statements.   

Upload previous fiscal year’s financial statements that include all income and 

expenses. If your institution spent more than $750,000 of federal funds in the 
prior fiscal year, the most recent single audit must be uploaded.   

At the bottom of the page, certify that all above data is complete and correct. Click 
on the Save button located in the top right corner of the page.  
Cost Allocation Plan Upload:    



 

 
 

Note: This must be uploaded for CACFP Sponsors if they are a multi-state Sponsor. 
Single state sponsors can upload a cost allocation plan but not required.  

 

Summer Food Service Program (SFSP)  

 
All non-school sponsors, first year SFSP sponsors and sponsors requesting advance 
payments.  
 

Complete Revenue Budget Worksheet and Expenditure Budget Worksheet with your 
Sponsor’s determined budget for next school/fiscal year. Federal Revenue from 
previous year claim reimbursement will pre-fill. For first year SFSP school sponsors: 
NSLP/SBP Reimbursements should be entered into the revenue adjustment line 
(revenue field #3) to provide a budget for all Child Nutrition operations combined 
for the upcoming school year (July 2024-June 2025). If you do not already have a 

completed budget for next year start with your previous year’s FID School Meals 
Report or Child Nutrition Program Year End Report (CNP-YER), input that data, and 
makes any adjustments you are aware of for next year’s operations.   
Hover over text boxes for more detailed explanation of required information for 
each line item. Total expenditures should not be higher than the total revenue. 
Budgets should be break even or better. Sponsors must indicate how they would 
cover a loss in the program to prove they are financially capable of running the 
program. Use the revenue adjustment (revenue field #3) to contribute non-federal 

funds for an anticipated program loss if applicable.   
 
Complete page questions 1 and 2.   

• If yes to question 1, proof of non-profit status must be uploaded. 
School Sponsors should select “No.” If “Yes” is selected for Community 
Based Organizations supporting documentation must be uploaded 
verifying non-profit status. This should be a 501(c)(3) approval letter.   
• If yes to question 2, answer 2a-2c. If no to question 2, upload 
previous year’s financial statements.   

o 2a. Enter the amount of federal funds received (total dollars)  
▪ This should be the total of federal reimbursements for 
SNP, SFSP, CACFP, FFVP, SCA, EAG and any other federal 
CNP Grants. This could be found on the Schedule of 
Expenditure of Federal Awards (SEFA) for SY/FY 22/23, the 
Grant Auditor’s Report (GAR), or it can be viewed on the FID 

School Meals Report or Child Nutrition Program Year End 
Report (CNP-YER).   

o 2b. Did your institution spend more than $750,000 in federal 
funds in the previous fiscal year?  

▪ The previous fiscal year is October 1, 2022 – September 
30, 2023, for non-school sponsors, and July 1, 2022 – June 
30, 2023, for school sponsors.   

▪ Upload previous fiscal year’s financial statements that 
include all income and expenses. If your sponsor spent more 
than $750,000 of federal funds in the prior fiscal year, the 
most recent single audit must be uploaded.   



 

 
 

• If “Yes” Upload the most recent Audit or Audited 
financial statements  
• If “No,” then the previous year’s financial 
statements must be uploaded for 2b.   

o Acceptable examples would include FID 
School Meals Report or CNP-YER for School 
Sponsors, Federal Business Tax Forms, General 
Ledger for the Non-profit Food Service Account 
(NFSA), Schedule of Expenditures of Federal 
Awards (SEFA), Grant Auditor’s Report (GAR), 
or other financial statements.   

o 2c. List sources of publicly funded monies received since your 

last application:  
▪ This would be any non-federal Grant Funding (i.e., GSRP, 
local, anything outside of the CNPs. Tuition is not publicly 
funded.) This would be the same as what is reported in 
budget revenue field #5.  

At the bottom of the page, certify that all above data is complete and correct. Click 
on the Save button located in the top right corner of the page.  

 
Stuck on how to complete the budget? Contact the Fiscal and Administrative 
Services Team (FAST) for help:  
 

MDE-Fiscal@michigan.gov or 517-241-5380  
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