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How to Amend School Nutrition Program (SNP) Claims 
 

Log into your MiLogin for Business account. 

 

 

 

1. Choose Michigan Nutrition Data System 2.0 from the menu. 
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MIND 2.0 Login Screen 
 

2. Click the box: I agree to the Terms & Conditions.  
3. Click the Launch Service blue button. 

 

4. Click on the blue button to go to the MIND 2.0 Home Page. 
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MIND 2.0 Home Page 
 

5. Click on the MIND Legacy tab to access School Nutrition Program (SNP) Claims. 
 

 

 

6. You will be directed to the MIND Home Page.  
 

7. Click on the School Nutrition Program (SNP) Claims link. 
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Main Menu page (SNP Claims tab)  
 

You should see your sponsor number in the sponsor box. If you are assigned more than one 
district, you will see a drop-down menu displaying all sponsor numbers associated with you. 
Select the sponsor number for which you would like to amend a claim. 

 

 

 

8. The page will default to the current school year (July 1 through June 30). If the 
amendment needed is in the current school year, click on the month(s) you need to 
amend.  

 



 Michigan Department of Education 
 Office of Nutrition Services  

Page 5 of 8 
 

9. To amend a previous school year claim, select the year from the School Year drop 
down in the upper right-hand corner and click the Set button. This will refresh the page 
to select the month(s) in the year you want to amend. 

 

 

Sponsor Summary and Site Selection page (Sponsor Summary tab)  
  

10. All sites are listed on the Sponsor Summary page. Click on Enter/Edit Site Data (blue 
button) for each site. NOTE: the data needed for sites will be different for CEP and non-
CEP sites. 

 
 



 Michigan Department of Education 
 Office of Nutrition Services  

Page 6 of 8 
 

 
Enter Claim Data (Site Edit tab)  
 

11. Enter data for a non-CEP site: 
A - enter Total Servings. (Breakfast, Lunch and/or Snack) 
B - enter the number of Free servings. 
C - enter the number of Reduced Price servings. 
D - enter the number of days meals were served in the month. 
E - enter the highest number of eligible Free students in the claim month. 
F - enter the highest number of eligible Reduced Price students in the claim month. 
G - enter the student enrollment of that site for the month.   

• The Total Paid servings will calculate automatically.   
• Click the Save button after entering and amending data for each site.   

 

 
 
 
 

12. Enter data for a CEP site: 
A - enter Total Servings. (Breakfast, Lunch and/or Snack) 
B - enter the number of days meals were served in the month. 
C - enter the student enrollment of that site for the month.   

• Click the Save button after entering and amending data for each site.   
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Certifying the Claim (Sponsor Summary tab)  
 

13. Once all claim amendments are entered for all sites, you must certify the claim.  
 

  
 

14. When the claim is certified, the Claim Status area shows a date and time stamp and who 
certified the claim for each month. This lets you know the claim is complete. Clicking on 
the Report button shows a breakdown of the reimbursement payment. Any amendments 
made will be shown in the Total Amendments area in the Claim Status Report.    
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**NOTE: if the claim amendment is submitted after the due date, you may see the 
amendment is On hold, Certified after deadline. This means the amendment needs to be 
reviewed and released by MDE. If the upward amendment is after 90 days and not 
requested by MDE, the adjustment in funds may not be approved. 
 
For questions regarding claims, please contact MDE-Fiscal@michigan.gov 
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