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Office of Nutrition Services = Education

How to Amend School Nutrition Program (SNP) Claims

Log into your MiLogin for Business account.

Q) MilLegin for Business

Welcome to

MiLogin
Michigan's one-stop login for Business
solution for business o
‘ ate an Accol ‘
1. Choose Michigan Nutrition Data System 2.0 from the menu.
Michigan Department of Education (MDE)
-*
MICHIGAN
=~ Education . . . . .
Michigan Education Information System Account Link >

Michigan Nutrition Data System 2.0 é >

NexSys - Next Generation Grant, Application and Cash
Management >
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MIND 2.0 Login Screen

2. Click the box: | agree to the Terms & Conditions.
3. Click the Launch Service blue button.

MICHIGAN
== Education

Michigan Nutrition Data System 2.0

Michigan Nutrition Data (MIND 2.0) is a web based system from the Office of Health and Nutrition Services in the
Michigan Department of Education. MIND 2.0 includes claims and reimbursement, and reports for the United States
Department of Agriculture Child Nutritien Feod Programs.

Claims and Reimbursement

« School Nutrition Pregram (SNP) — Breakfast, Lunch, Snack and Special Milk

« Child and Adult Care Food Program (CACFP) — Centers and Family Day Care Homes
+ Summer Food Service Program (SFSP) — Breakfast, Lunch, Snack and Supper

» Summer Camp Special Milk [SCSM) — Milk

Annual Reports

« School Lunch Year—End Report data

+ School Food Autherity — Verification Collection
» Non—5School Sponsor Year End Report

Access to MIND 2.0

School Districts and Sponsors may have two authorized users to certify and submit claims and reports. Users will
require a MiLogin account prior to being granted access. Please use the Request Access function to create a MiLogin
account. Autheorized users may grant read andfor edit access to others in their district or organization through the
Management section in MIND 2.0.

Please accept the Terms and Conditions te continue:

Y
Terms & Conditions
The Michigan Department of Education (MDE) utilizes computer information systems which are the property of
the State of Michigan. Information in our systems may contain confidential, sensitive or restricted data. These
systems, therefore, are subject to state and federal laws, rules and regulations regarding data access, use,
privacy and security\n By accessing information provided by MDE's computer information systems and clicking
on the button below, you acknowledge and agree to abide by all governing privacy and security terms,
conditions, policies and restrictions. Most notable, users must:
= Be authorized to access the system and only for official work-related business, v
| agree to the Terms & Conditions
4. Click on the blue button to go to the MIND 2.0 Home Page.
%M‘ND 2.0 Michigan Nutrition Data System 2.0
Resources  Reports  Calendar Request
Michigan Nutiion Data (MIND 2.0) i a web-based system Heathn n Education, MIND 20 and repots forthe Uned
Chid Nutton Food Programs.
Claims and Reimbursement Click here to go to the
R e S MIND 2.0
- Summer Food Service Program (SFSP) - Breaktast, Lunch, Snack and Supper Home Page

+ Summer Camp Special Milk (SCSM) - Milk

Annual Reports
+ Year End Report (YER) - Annual Collection System
+ School Food Authority - £

Access to MIND 20
‘Agencies pariicipating in the Child Nutifon Program may have two (2) authorized sers {o certfy claims and reports. Auhorized users may grantirevoke lower level access fo olhers users in their agency.

MIND 2.0 User Manual
MIND 2.0 User Manual
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MIND 2.0 Home Page

5. Click on the MIND Legacy tab to access School Nutrition Program (SNP) Claims.

MIND Legacy «

The Michigan Mutrition Data (MIND) system was developed by the Office of Health and Nutrition Services (OHNS), Michigan Department of Edu

‘ —

6. You will be directed to the MIND Home Page.

7. Click on the School Nutrition Program (SNP) Claims link.

y Michigan Nutrition Data System

Michigan Department of Education

Michigan Nutrition Data System - MiND
MiND Home Page

MiND Logoff

Unanticipated School Closure SFSP (USC SFSP) Claims

n the event of unanticipated school closures (extreme cold day, snow day, water main break, frozen pipes, electrical issues, flooding, "
natural disasters, iliness, ete ) Sponsors may participate in Unanticipated School Closure SFSP. Due to the mandatory siosure of &

Michigan K-12 scheols, the Michigan Department of Education is allowing all Sponsors wiho participate in the Mational School Lunch l
Program {NSLP}. School Breskfast Program (SBF), and SFSP to serve mesls during this fime. During this mandstary closure meslsisnacks
served must mest the meal pattern and are not required to be consumed onsite. o
How to Submit =n Unanticipated School Closure Claim
ISchooI MNutrition Program (SNP) Claims I

The School Nutrition Program GClaims System has been integrated into the new Michigan Nutrition Data System (MiND). The prooess "
ramains the same to submit ciaim data. Plaase remember Do not combine any claim months, submit esch month saparataly and
remember to Cerify each claim after it is complete. '

The average daiy attendance factor is 83 8%. This factor accounts for the diffierence betwean enroliment and sttendance. if meal counts
claimad exceed this parcentage. the "Justification for Exceeding the Attendance Fastor” form must be completed before proceeding with ¥
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Main Menu page (SNP Claims tab)

You should see your sponsor number in the sponsor box. If you are assigned more than one
district, you will see a drop-down menu displaying all sponsor numbers associated with you.
Select the sponsor number for which you would like to amend a claim.

Michigan Nutrition Data System

Michigan Departiment of Education

School Nutrition Program Claims System
Main Menu
MiND SNP Claims Admin Report= Help = Logoff
Sponsor:| h:l SchoolYear: | July 1, 2023 - June 20, 2024 w E
Name:
Claims for the month of January will be created on or after 1/30/2024
Claim Month Claim 3tatus Certify Claim Reimbursement Status Total Amendments

Mot Available $0.00 0
Mot Available 0.00 o
Mot Available 30.00 0

8. The page will default to the current school year (July 1 through June 30). If the
amendment needed is in the current school year, click on the month(s) you need to
amend.

Michigan Nutrition Data System

Michigan Depariment of Education

School Nutrition Program Claims System
Main Menu

MiND SNP Claims Admin Report - Help- Logoff

Sponsar: School Year:  July 1, 2023 - June 20, 2024 v E

Zlaims for the month of January will be created on or after 112012024

Claim Month Claim Status Certify Claim Reimbursement Status Total Amendments

Cartified On: ot 26 2023 11:184M 5175416 1
Cerified By:

Cariified On: Seo 11 2023 11:024M $36.708.54 0
Certified By:

Cartified On: Oet 10 2023 5:324M $212,223.00 0
Certified By:

Certifisd On: Naw © 2023 S:434M s262380.62 0
Certified By:
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9. To amend a previous school year claim, select the year from the School Year drop
down in the upper right-hand corner and click the Set button. This will refresh the page

to select the month(s) in the year you want to amend.

Michigan Nutrition Data System
Michigan Depariment of Education

School Nutrition Program Claims SYS'IEI'I"I
Main Menu

MAiND: SNF Claims Admin Report- Help= Log

g School Year: - ufy 1, 2022 - June 30, 2023 W E

Sponsor:

Name:

be created on or after 1/30/2024

Claims for the month of January wi

Certify Claim Reimbursement Status Total Amendments

Claim Month Claim Status

Sponsor Summary and Site Selection page (Sponsor Summary tab)

10. All sites are listed on the Sponsor Summary page. Click on Enter/Edit Site Data (blue
button) for each site. NOTE: the data needed for sites will be different for CEP and non-

CEP sites.

Site Selection

Site Listing

Last Edit On: Dec 28 2022 1:00PM

Site Name:
Site Status: Severs Need Breakfast

Highest Number of Eligible Students
during the claim month

Student

Meal Type Total Servings Total Paid Total Free Total Reduced Days Served Free Reduced Price Enrollment
Breakfast 5294 4081 1602 200 22 125 15 523
Lunch 5408 3503 1768 227 22

EnterfEdit Site Data

Site Name: Last Edit On: Dec 28 2022 12:48PM

Site Stabus: CEP Severe Need Breakfast

Meal Type Total Servings Total Paid Total Fres Total Reduced Days Served Percentage of Meals Student Enroliment
Claimed as Free
Breakfast 724 125 589 nia 823 142
Lunch 1353 233 1120 n'a
Enten/Edit Site Data
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Enter Claim Data (Site Edit tab)

11. Enter data for a non-CEP site:
A - enter Total Servings. (Breakfast, Lunch and/or Snack)

B - enter the number of Free servings.

C - enter the number of Reduced Price servings.
D - enter the number of days meals were served in the month.

E - enter the highest number of eligible Free students in the claim month.

MICHIGAN

=iEducation

F - enter the highest number of eligible Reduced Price students in the claim month.
G - enter the student enroliment of that site for the month.

e The Total Paid servings will calculate automatically.
¢ Click the Save button after entering and amending data for each site.

School Meals Program Claims System

MiND SMP Claims Sponsor Summary Site Edit Admin Report =

Sponsor:

Site:

Site Details

Site Name:
Site Status:

Meal Type

Breakfast

Lunch

VH

Severe Need Breakfast

Site Edit

Help= Logof

A B C

Total Servings Total Paid  QTotal Free fotal Reduced

5504 4081 1603 200

5408 3503 1768 227

Days Served

Click Save Button After Entering or Amending Above Data

12. Enter data for a CEP site:
A - enter Total Servings. (Breakfast, Lunch and/or Snack)
B - enter the number of days meals were served in the month.
C - enter the student enrollment of that site for the month.

e Click the Save button after entering and amending data for each site.

Highest

Free

School Year:

ClaimMonth:

Last Edit On: Dec 22 2023 1:00PM

of Eligible Students during the claim month

Reduced Price

Student Enroliment

E 15

F 22 G

Exceeds Attendance Factor

[Exceeds Enrollment
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School Meals Program Claims System
Site Edit - CEP

MiND SNP Claims. Spanser Summary Site Edit CEP Admin Repart~ Help~ Logeff

MND | SNP Claire: | Sporeor Summory | Site Edit - CEP

2024 {July 1, 2023 - June 30, 2024)

October 2023
Site Details
Site Name: Last Edit On: Dec 28 2023 12:48PM
Site Status: CEP Severe Need Breakfast
Lunch 1353 233 1120 nia 22
Click Save Button After Entering or Amending Above Data = i< Atendance Factor

Certifying the Claim (Sponsor Summary tab)

13. Once all claim amendments are entered for all sites, you must certify the claim.

School Nutrition Program Claims System
Sponsor Summary

MiND SNP Claims v User Mar

- Help~ Logoff

MIND / SNP Claims / ‘Sponsor Summary

2024 (July 1, 2023 - June 30, 2024)

December 2023

Sponsor Summary

Sponsor Status: Eligible for Performance Based Reimbursement, Eligible for Additional $.02 for Lunch

Breakfast 33855 2815

Lunch 5970 4308 1475 187 1

14. When the claim is certified, the Claim Status area shows a date and time stamp and who
certified the claim for each month. This lets you know the claim is complete. Clicking on
the Report button shows a breakdown of the reimbursement payment. Any amendments
made will be shown in the Total Amendments area in the Claim Status Report.
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Michigan Nufrition Data System

Michigan Department of Education

School Nutrition Program Claims System
Main Menu

MiND SNP Claims Admin Report = Help = Logoff

Sponsor: @ School Year: | July 1, 2023 - June 20, 2024 w E

aims for the month of January will be created on or after 173012024

Claim Month Claim Status Certify Claim Reimbursement Status Total Amendments

Gerlified On: Oct 26 2023 11:18AM $1.754.18 1
Certified By:

Certified On: Sep 11 2023 11:03AM $36,705.84 o

August 2023 Report

Certified By:

September 2023

Ceriified On: Oct 10 2023 8:324M $212.233.00 0
Certified By:

**NOTE: if the claim amendment is submitted after the due date, you may see the
amendment is On hold, Certified after deadline. This means the amendment needs to be
reviewed and released by MDE. If the upward amendment is after 90 days and not
requested by MDE, the adjustment in funds may not be approved.

For questions regarding claims, please contact MDE-Fiscal@michigan.gov
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