Section 31aa Final Expense Report (FER)
Frequently Asked Questions and Completion
Instructions

Who needs to complete the Final Expense Report (FER)?

The FER is legislatively required to be completed by all entities that received
funds under Section 31aa in Fiscal Year (FY) 2026. This includes:

e 31laa(2) per pupil funding,

e 31laa(4) School Resource Officer (SRO) and Safety Dog funding

e 3laa(5) Mental Health Support Staff funding.

When does this need to be completed?
This form is legislatively required to be submitted via GEMS/MARS by
July 1, 2026.

If our district wishes to return fiscal year (FY) 2026 Section 31aa(2)
per pupil funding that has been received and will not be spending
any of the funds, does the form still need to be filled out?

Yes.

Where will the FER be housed?

The FER will be housed in the Grant Electronic Monitoring System/Michigan
Administrative Review System (GEMS/MARS).

How will entities be notified that this form is available?

Recipients will receive an email from the GEMS/MARS system that will
contain a direct link. If your school does not receive an email, please reach
out to MDE-31aa@Michigan.gov for support.

How long will the form be available?

The form will be available starting May 28th, 2026, and will close at 5:00 PM
EST on July 1, 2026.

What information does the FER collect?

The FER gathers information about how your FY26 Section 31aa funds were
spent. You will be asked to:

e Report on expenses separately for mental health and safety

e Provide a brief description of each expense
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e Report on the number of SRO’s hired
e Indicate whether your organization is requesting to carry over any
unspent funds for the next fiscal year

What if we are having access issues?

If you are experiencing access issues, email MDE-31aa@Michigan.gov as
soon as possible. The program office may be able to assist. If the program
office is unable to support, they will direct you to contact the GEMS/MARS
team by emailing MDE-gems@Michigan.gov.

If we have questions, where should we send them?
Questions should be sent to MDE-31aa@Michigan.gov.
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Completion Instructions

This form will be housed in GEMS/MARS. Please follow the instructions below
to ensure proper completion and submission of this required form.

The form can be accessed in two ways:

e A direct link was sent to the contact listed in the Education Entity
Master (EEM)

e The form will also appear as a pending task when users log in to
GEMS/MARS.

e Alink to GEMS/MARS was also included in the Thursday
Communication reminding user of the legislatively required deadline.

Step1:
Click on the task within the GEMS/MARS System.

Step 2:
This will open the “"Submit Documents” page. Under *My Pending Tasks,”
locate the task titled "31aa FY 2026 FER Submission.” Click on that task.

Step 3:

Once you click on the “Section 31aa FY 2026 FER Submission” you will see
the screen below. Click “Upload” (nothing will be uploaded) then click
“Search.”
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Step 4:

In the middle of the page, you will see a list of the FER forms assigned to
your entity, along with a district information page. Please complete all tasks

assigned to your entity.

(The screenshot shows all possible forms.)
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Step 5:

Open each assigned form and complete all required tabs. The system will

save your work automatically.

Step 6:
Close the form when all parts are completed.



Step 7:

To check whether the forms were completed correctly, please click the
“Validate” box next to the submit button to ensure that there are no missing
pieces or errors.

Step 8:

Complete all forms that are assigned to your school, district, or intermediate
school district. DO NOT CLICK SUBMIT UNTIL ALL ASSIGNED FORMS
ARE COMPLETED.

Step 9:

Once all forms have been completed, scroll to the bottom of the “"Submit
Documents” page and click "Submit.” YOUR FER WILL NOT BE
SUBMITTED WITHOUT THE SUBMIT BUTTON BEING CLICKED.




Step 10:
After you click "Submit” the Review Stage will change to "FER Received”. If
it does not display this status, your form has not been submitted.

Step 11:

When the FER is successfully submitted, the contact in the EEM will receive a
system generated confirmation email.

Please be aware that submission does not indicate that the form has
been reviewed or approved, simply that it has been submitted to
MDE.



