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Student Transportation Information and
School Bus Inventory System Instructions

Introduction

This document contains the column heading descriptions and definitions for
entering school bus information into the School Bus Inventory System (SBIS) within
the Michigan Education Information System (MEIS).

Pursuant to R 388.379 (Rule 9) of the Michigan administrative code, all
intermediate school districts (ISDs) and local educational agencies (LEAs), both
traditional public school districts and public school academies (PSAs) utilizing school
buses to transport students to and from school, an instructional program site,
and/or school related events must report the school buses in the SBIS.

Pursuant to R 388.381 (Rule 11) an ISD or LEA providing transportation to and
from school by employing private contractors or common carriers and requesting
funding for transportation must also include these school buses in the SBIS.

New SBIS and Instruction Updates Starting in 2025-26

To give districts the ability to provide more accurate and complete school bus data,
the Michigan Department of Education (MDE) has modified the SBIS and the related
instructions. A summary of the modifications is listed below. For more information
regarding the modifications, refer to the applicable section in the detailed
instructions section within this document.

e The combination school bus definition has been removed from the SBIS
instructions.

e The SBIS instructions now include an enhanced specialized transportation
school bus definition.

e The SBIS instructions now include an enhanced regular/vocational education
transportation school bus definition.

e The Vehicle Identification Number (VIN) must now be reported with 17
characters in the SBIS.

e A new field has been added to the SBIS for a make/model description of each
school bus.

e A new field has been added to the SBIS to identify if each school bus is black
and yellow or non-black and yellow.

e All dropdown fields in the SBIS now include related code descriptions for easy
reference.

e New fuel code options are now available to select in the SBIS.


https://mdoe.state.mi.us/sbis/Login.aspx
https://ars.apps.lara.state.mi.us/AdminCode/DownloadAdminCodeFile?FileName=1839_2018-058ED_AdminCode.pdf&ReturnHTML=True
https://ars.apps.lara.state.mi.us/AdminCode/DownloadAdminCodeFile?FileName=1839_2018-058ED_AdminCode.pdf&ReturnHTML=True

e New bus chassis and body options are now available to select in the SBIS.

e A new optional equipment column has replaced the previously used column
in the SBIS.

e The capacity column in the SBIS now requires a minimum capacity of 11
passengers, including the driver.

e A pop-up has been added for the district to confirm each vehicle added to the
SBIS is a school bus.

e All Section 53a and combination school bus status codes have been removed
from the SBIS.

Reporting Requirements

New Bus Cost Worksheet

Districts are to utilize and retain in their records a completed New Bus Cost
Worksheet when determining the amortization amount for each school bus to be
added and amortized in the SBIS. This worksheet also includes information
regarding optional equipment eligible to be amortized. Refer to the New Bus Cost
Worksheet for more information on how to determine the amount to be amortized
in the SBIS.

Retain a copy of the completed New Bus Cost Worksheet for MDE monitoring
purposes.

SBIS Submission Requirements

All ISDs and LEAs utilizing school buses to transport students must certify their
school bus information entered in the SBIS annually and update the system for any
additions, edits, or deletions. If a district certifies its school bus information in the
SBIS and then later makes changes, the district must re-certify their school bus
information within the system.

Failure to certify school bus information in the SBIS will result in statewide school
bus amortization not being calculated in the SBIS until certification is completed by
all districts. Amortization amounts are not reimbursable on the Transportation
Expenditure Report (SE-4094) unless the amortization amount is reflected on the
School Bus Inventory Report (SE-4107) within the SBIS.

The last day to make changes and certify school bus information in the
SBIS for a particular school year is the last business day in June. After this
date, the SBIS cannot be reopened or updated.

The SBIS will not reopen until the first business day in October to allow for changes
for the following school year.


https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/funding/stateaid/Cost_of_Bus_Worksheet.pdf?rev=4a3e36ed9217478dacef8d69a80d46b1
https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/funding/stateaid/Cost_of_Bus_Worksheet.pdf?rev=4a3e36ed9217478dacef8d69a80d46b1

Students Transported
Districts transport the following students:
¢ Regular Education Students

o Typically transported in a regular/vocational education transportation
vehicle.

o May be transported in a specialized transportation vehicle if criteria
listed in Appendix A is met.

¢ Students with Disabilities without Specialized Transportation in their
Individualized Education Program (IEP)

o These students do not require specialized transportation or any
supplementary aids and services to be transported.

o Typically transported in a regular/vocational education transportation
vehicle.

o May be transported in a specialized transportation vehicle if criteria
listed in Appendix A is met.

¢ Students with Disabilities with Specialized Transportation in their
IEP

o Type of transportation provided (Regular/Vocational or Specialized)
depends on the Least Restrictive Environment (LRE) for each individual
student as determined by the IEP team.

= Transported in a regular/vocational education transportation
vehicle with supplementary aides and services (i.e., 1:1
Transportation Aide, Booster Seat, Sign Language Interpreter,
Safety Harness),

» Transported in a specialized transportation vehicle with other
regular education students and/or special education students
without specialized transportation in their IEP.

» Transported in a specialized transportation vehicle only with
other students with disabilities with specialized transportation in
their IEP.

» Transported in a specialized transportation vehicle with no other
students.
Student Transportation Vehicle Types

Districts must report to MDE the use of the following types of vehicles used for the
transportation of students.



Refer to Appendix B for information regarding eligibility and reporting requirements
for state aid reimbursement on the SE-4094 for each type.

Black and Yellow School Bus

Black and yellow school buses are 11 passengers or more, including the driver, and
must be in compliance with all design and usage regulations appropriate for school
buses as defined in the Pupil Transportation Act of 1990.

Black and yellow school buses must be entered into the SBIS as one of the
following types:

¢ Regular/Vocational Education Transportation

o Flexible use of individual school bus runs within the overall school bus
route. Individual runs may be used for:

» Regular/vocational education transportation, or
» Specialized transportation

o Ifitis determined the LRE for a student with a disability with
specialized transportation in their IEP is to ride a regular/vocational
education transportation school bus with supplementary aides and
services, the bus will remain classified as a regular/vocational
education transportation black and yellow school bus in the SBIS.

e Specialized Transportation

o No flexible use of individual school bus runs within the overall
school bus route.

o All school bus runs are restricted to providing specialized
transportation to students with disabilities with specialized
transportation in their IEP.

= Ifitis determined regular education students and/or special
education students without specialized transportation in their
IEP are able to ride this bus based on the criteria in Appendix A,
the bus will remain classified as a specialized transportation
black and yellow school bus in the SBIS.

= Refer to Appendix A for criteria for transporting regular
education students and/or students with disabilities without
specialized transportation in their IEP in a specialized
transportation black and yellow school bus.

¢ Non-Eligible

o Black and yellow school bus no longer used for the transportation of
students but has not yet been disposed of.


https://www.legislature.mi.gov/Laws/MCL?objectName=MCL-ACT-187-OF-1990

Non-Black and Yellow School Bus

Non-black and yellow school buses are 11 passengers or more, including the driver,
and must be in compliance with all design and usage regulations appropriate for
school buses as defined in the Pupil Transportation Act of 1990.

All non-black and yellow school buses, such as multi-function school activity buses,
must be reported by districts in the SBIS as a Non-Eligible vehicle.

Non-black and yellow school buses:
e Cannot be used for regular, permanent student transportation.
e Cannot be associated with regular student transportation routes.
e Can only be used for occasional use by the district.

School Transportation Vehicle

A school transportation? vehicle is defined as a vehicle with a manufacturer’s rated
seating capacity of 10 or less passengers, including the driver. A school
transportation vehicle is not a school bus. Therefore, school transportation
vehicles are not included in the SBIS>.

Districts providing transportation to students to or from school, an instructional
program site, and/or school related events in school transportation vehicles owned
or leased by the district are required to annually submit a School Transportation
Vehicle Waiver Request form for approval from MDE.

A school transportation vehicle waiver request form can be submitted for the
following types of school transportation vehicles:

¢ Regular/Vocational Education Transportation

o Flexible use of individual runs within the overall school transportation
vehicle route. Individual runs may be used for:

» Regular/vocational education transportation, or
» Specialized Transportation

o Ifitis determined the LRE for a student with a disability with
specialized transportation in their IEP is to ride a regular/vocational
education transportation school transportation vehicle with
supplementary aides and services, the vehicle will remain classified as
a regular/vocational school transportation vehicle.

1 MCL 257.1810 Transportation of pupils; federal motor vehicle safety standards;
restrictions.

2 R 388.379(2) states “An intermediate school district, local school district, or public-school
academy shall not include a sedan, a station wagon, or a passenger van on “SE-4107".


https://www.legislature.mi.gov/Laws/MCL?objectName=MCL-ACT-187-OF-1990
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/funding/stateaid/TransportationVehicleWaiver.pdf?rev=16ccc3d7b24343479e2ce846650a1f0b&hash=4140604DFB83DE38FBADEFC77322D649
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/funding/stateaid/TransportationVehicleWaiver.pdf?rev=16ccc3d7b24343479e2ce846650a1f0b&hash=4140604DFB83DE38FBADEFC77322D649
https://ars.apps.lara.state.mi.us/AdminCode/DownloadAdminCodeFile?FileName=1839_2018-058ED_AdminCode.pdf&ReturnHTML=True

e Specialized Transportation

o No flexible use of individual runs within the overall school
transportation vehicle route.

o All runs are restricted to providing specialized transportation to
students with disabilities with specialized transportation in their IEP.

= Ifitis determined regular education students and/or special
education students without specialized transportation in their
IEP are able to ride this vehicle based on the criteria in Appendix
A, the vehicle will remain classified as a specialized
transportation school transportation vehicle.

= Refer to Appendix A for criteria for transporting regular
education students and/or students with disabilities without
specialized transportation in their IEP in a specialized
transportation school transportation vehicle.

For considerations before using school transportation vehicles for student
transportation, refer to MDE’s advisory guidelines.

School transportation vehicles are not regulated or inspected, except to require the
Federal Motor Vehicle Safety Standards (FMVSS) appropriate to the vehicle.
Instructions for Entering School Buses in the SBIS

When entering a school bus in the SBIS, all fields must be completed. Failure to
complete all required fields will result in the school bus information not being saved
in the system.

School District Code

This is the 5-digit permanent identification nhumber assigned to each ISD, LEA and
PSA.

Reference Number

This number is automatically generated by the SBIS and assigned when a school
bus is added. Every school bus in the system has a unique reference number.

Bus Number

This is the number assigned to the school bus by the district.

Status

Use the dropdown to select the appropriate status code for the school bus.

Refer to page 7 for the definition of a regular/vocational and specialized
transportation black and yellow school bus.


https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/Grants/Health-and-Safety---Bus-Transportation/2-1-19_Final_Usage_of_Vehicles_With_Ten_10_or_Fewer_Occupants_003_653301_7.pdf

Status Codes:
¢ (R) Regular/Vocational Education Transportation
o District owned
¢ (LR) Leased Regular/Vocational Education Transportation
o Leased by district
¢ (KR) Contracted Regular/Vocational Education Transportation
o Contracted by district, or

o Owned by a third-party entity offering its services to school districts to
provide student transportation services (Dean, First Student, Durham,
etc.)

e (S) Spare Regular/Vocational Education Transportation
o District owned

o Held in reserve to be used as replacement for regular/vocational
education transportation (R) buses

e (LS) Leased Spare Regular/Vocational Education Transportation
o Leased by district

o Held in reserve to be used as replacement for Leased
Regular/vocational education transportation (LR) buses

¢ (KS) Contracted Spare Regular/Vocational Education Transportation
o Contracted by district, or

o Owned by a third-party entity offering its services to school districts to
provide student transportation services (Dean, First Student, Durham,
etc.)

o Held in reserve to be used as replacement for Contracted
Regular/vocational education transportation (KR) buses

e (2) Specialized Transportation
o District owned

¢ (L2) Leased Specialized Transportation
o Leased by district

¢ (K2) Contracted Specialized Transportation
o Contracted by district, or

o Owned by a third-party entity offering its services to school districts to
provide student transportation services (Dean, First Student, Durham,
etc.)
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e (T) Spare Specialized Transportation
o District owned

o Held in reserve to be used as replacement for Specialized
Transportation (2) buses

e (LT) Spare Leased Specialized Transportation
o Leased by district

o Held in reserve to be used as replacement for Leased Specialized
Transportation (L2) buses

e (KT) Spare Contracted Specialized Transportation
o Contracted by district, or

o Owned by a third-party entity offering its services to school districts to
provide student transportation services (Dean, First Student, Durham,
etc.)

o Held in reserve to be used as replacement for Contracted Specialized
Transportation (K2) buses

e (N) Non-Eligible
o Non-black and yellow school buses used for occasional use, or

o A black and yellow or non-black and yellow school bus no longer used
for the transportation of students, but which has not yet been disposed
of.

VIN Number

Enter the school bus VIN. The VIN must be 17 characters in length. Any VIN with
greater or less than 17 characters will be rejected.

Year of Manufacturing

Use the dropdown to select the applicable four-digit year the school bus was
manufactured. In the case of a rehabilitated bus, select the year the school bus
was remanufactured.

This information may be taken from the vendor’s bill of sale or the body plate.

Body Manufacturer

Use the dropdown to select the manufacturer of the school bus body. If the
applicable manufacturer is not listed, use code 99-Other and notify MDE so the
body manufacturer can be added.

11



Bus Body Manufacturer Codes:

e 01-Bluebird e 17-AmTran
e (03-Carpenter e 18-Collins
e 08-International e 19-Mid Bus
e 13-Superior e 20-Spartan
e 14-Thomas e 21-Lion

e 15-Ward e 22-BYD

e 16-Wayne e 99-Other

Chassis Manufacturer

Use the dropdown to select the manufacturer of the school bus chassis. If the
applicable manufacturer is not listed, use code 99-Other and notify MDE so the
chassis manufacturer can be added.

Bus Chassis Manufacturer Codes:

e 01-Bluebird e 14-Thomas

e 03-Chevrolet e 15-Freightliner
e 06-Ford e 16-Spartan

e 07-GMC e 17-Lion

e 08-International e 18-BYD

e 13-Superior e 99-Other

Make/Model Description
This is a new text field in the SBIS.

Enter a description of the make and model of the school bus. The maximum
number of characters able to be entered in this field is fifty (50).

School Bus Type
This is a new dropdown field in the SBIS.
Use the dropdown to select if the school bus is a:

e Black and Yellow School Bus, or

e Non-Black and Yellow School Bus

Manufacturer’s Rated Seating Capacity

Enter the manufacturer’s rated seating capacity of the school bus, including the
driver.

12



Do not enter the number of students that ride the vehicle, but how many persons
the school bus was built to transport.

The manufacturer rated seating capacity entered must be a minimum of 11
passengers, including the driver. A capacity of 10 or less passengers, including
the driver, will be rejected in the SBIS.

Cost

Enter the amount to be amortized for the school bus. This amount is based on the
completion of the New Bus Cost Worksheet. Utilize the "Amount to be amortized in
SBIS” line when entering the cost amount in the SBIS.

If an adjustment to the amortization amount is needed after the school bus has
been added to the SBIS, contact MDE for assistance.
Engine Style

Use the dropdown to select the appropriate engine style of the school bus using the
following options:

¢ C - Conventional
o Engine in front of the driver and an outward extending hood.

o All school buses on a van chassis have a conventional engine style on
a chassis design.

e T - Transit

o Engine beside the driver, midship, or in the rear of the body.

Optional Equipment

Use the dropdown to select whether the school bus has optional equipment using
one of the following options:

e No
o Yes
Optional equipment descriptions are no longer included in the SBIS.

Districts must complete and retain in their records the New Bus Cost Worksheet to
add the cost of optional equipment to the total cost of the school bus.

Districts must request prior approval from MDE to include any optional equipment
not listed on New Bus Cost Worksheet before the cost of the optional equipment
can be included in the total cost of the school bus.

Third party funds received by the district to offset, totally or partially, the cost of
optional equipment must be included on the deduction line on the New Bus Cost
Worksheet.

13


https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/funding/stateaid/Cost_of_Bus_Worksheet.pdf?rev=4a3e36ed9217478dacef8d69a80d46b1
https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/funding/stateaid/Cost_of_Bus_Worksheet.pdf?rev=4a3e36ed9217478dacef8d69a80d46b1

Refer to the New Bus Cost Worksheet for additional information on optional
equipment.
Fuel

Use the dropdown to select the type of fuel the school bus uses. If the applicable
fuel code is not listed, use code 99-Other and notify MDE so the fuel type can be
added.

Fuel Codes:
e 01-Diesel
e 02-Gasoline
e 03-Liquid Petroleum Gas (LPG)
e (04-Compressed Natural Gas (CNG)
e 05-Electric
e 99-Other

Amortization

Use the dropdown to select the appropriate amortization3 type to be used in the
SBIS for the school bus. The amortization type selected in the SBIS must match the
type selected in the completed New Bus Cost Worksheet.

The amortization type cannot be changed for existing school buses in the
SBIS.

Amortization Type Codes:

e (A) Type I School Bus: A school bus with a gross vehicle weight rating of
more than 10,000 pounds that is not a type I premium school bus. The
amortization allowance is 7 years.

e (B) Type I Premium School Bus: A school bus with a gross vehicle rating
of more than 10,000 pounds and a capacity of more than 66 passengers. The
amortization allowance is 10 years.

e (C) Type II School Bus: A school bus with a gross vehicle weight rating of
10,000 pounds or less. The amortization allowance is 5 years.

e (D) Rehabilitated School Bus: A school bus that has been rebuilt by an
agency approved by the department. The amortization allowance is 5 years.

e (E) Optional Amortization Schedule: Buses that are expected to exceed
100,000 miles within the first 4 years of operation. The amortization
allowance is 4 years and must be declared the first reporting period after

3 R 388.380 Amortization Allowances

14


https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/funding/stateaid/Cost_of_Bus_Worksheet.pdf?rev=4a3e36ed9217478dacef8d69a80d46b1

purchase. Approval by the department is required before the optional
amortization schedule can be used.

Year of Purchase

Use the dropdown to select the applicable four-digit year the school bus was
purchased.

This information may be taken from the bill of sale.

School Bus Certification

This is a new prompt in the SBIS.

Districts will now be required to certify all vehicles entered in the SBIS are a school
bus before being able to save data entered.
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Appendix A - Criteria for Transporting Students

Criteria for Transporting Regular Education Students and/or Students with
Disabilities without Specialized Transportation in their IEP in a Specialized
Transportation Vehicle.

General Information

Specialized transportation vehicles are intended to provide specialized
transportation to special education students whose IEP requires specialized
transportation.

This criterion applies to the following:

e Specialized Transportation Black and Yellow School Buses

e Specialized Transportation School Transportation Vehicles under an approved
School Transportation Vehicle Waiver Request form.

A specialized transportation vehicle has the flexibility to also transport
regular education students and/or special education students whose IEP
does not require specialized transportation if all the following criteria are
met:

e The LRE of the student(s) with disabilities requiring specialized
transportation is not impacted by the additional ridership.

¢ Students with disabilities with specialized transportation in the IEP
are given priority for riding in the vehicle if additional space is needed.

e The specialized transportation vehicle runs, and overall route, must be
determined based on the students with disabilities whose IEP requires
specialized transportation. The specialized transportation route cannot
be altered.

e The specialized transportation vehicle does not deviate from the
scheduled specialized transportation runs and overall route.

o Transporting students along the “scheduled specialized transportation
route” means the specialized transportation vehicle does not leave its
scheduled specialized transportation route. This assumes there is a
specific route, and designed stops along that route. Regular education
students and/or special education students whose IEP does not require
specialized transportation must be picked up at one of the specialized
transportation designed stops.

e Ridership of regular education students and/or special education
students whose IEP does not require specialized transportation
would be considered an incidental benefit.

16


https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/funding/stateaid/TransportationVehicleWaiver.pdf?rev=16ccc3d7b24343479e2ce846650a1f0b&hash=4140604DFB83DE38FBADEFC77322D649

o “Incidental benefit” means there will be no additional cost or time
added when a specialized transportation vehicle transports a regular
education student(s) and/or special education student(s) whose IEP
does not require specialized transportation.

Section 504 Plans

If a regular education student has a Section 504 plan that requires the use of a
specialized transportation vehicle, the specialized transportation vehicle can deviate
from the specialized transportation route for the sole purpose of transporting this
student.

McKinney Vento

Homeless students that fall under McKinney Vento riding a specialized
transportation vehicle will not impact the classification of this vehicle. See
Transportation of Homeless Students on Special Education Exclusive Buses FAQ for
more information.

Consequences for Deviating from the Specialized Transportation
Route

A deviation from the specialized transportation vehicle route to transport regular
education students and/or special education students whose IEP does not require
specialized transportation will result in the following:

e The vehicle will no longer be considered a specialized transportation vehicle.

e The expenditures related to the vehicle will no longer be eligible for
specialized transportation reimbursement on the SE-4094 in the specialized
transportation Section 52 or Section 53a columns of the cost report.

e If the vehicle is a black and yellow school bus, the bus must be classified as a
regular/vocational education transportation school bus in the SBIS and
reported for regular/vocational education reimbursement on the SE-4094.

e If the vehicle is a school transportation vehicle, the vehicle must be reported
for regular/vocational education transportation reimbursement on the SE-
4094.

Implementation Examples

¢ Example 1: A student with specialized transportation in his IEP has two
siblings that do not have an IEP or require specialized transportation. The
specialized transportation bus route for the school bus was built by the
district with the intent of transporting the student with specialized
transportation in his IEP. However, since the specialized transportation route
is not being altered, the specialized transportation black and yellow school
bus can also transport the student’s siblings and still be considered a
specialized transportation black and yellow bus eligible for specialized
transportation reimbursement on the SE-4094.

17


https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/funding/stateaid/Transp-Non-DisabledStudents-SE-Buses_FAQ.pdf?rev=59e969ecdc6845049814ea558cf36f8c&hash=7F875AE34889B26308678EA843AA5471

Example 2: For the first half of the school year, a specialized transportation
school bus with a wheelchair lift has only been providing specialized
transportation to students with specialized transportation in their IEP. A
regular education student has a Section 504 plan stating the student needs
to be transported on a school bus with a wheelchair lift. The regular
education student resides at a location that is not along the original route
built for the specialized transportation school bus. However, since the
student’s 504 plan states a wheelchair lift is required to transport the
student, the specialized transportation bus can deviate from the original
specialized transportation route to transport this student for as long as this
need exists in the Section 504 plan. Because the sole purpose of the bus
route deviation was to transport the student with a specialized transportation
need documented in his 504 plan, the bus can still be considered a
specialized transportation black and yellow bus eligible for specialized
transportation reimbursement on the SE-4094.

Example 3: For the first half of the school year, a specialized transportation
bus has only been providing specialized transportation to students with
specialized transportation in their IEP. Half way through the school year, a
new regular education student enrolls in the district and requests to be
transported to and from school on a black and yellow school bus. The
specialized transportation black and yellow school bus is the closet bus to the
residence of the regular education student, so the district decides to use the
specialized transportation bus to transport this student and deviate from the
originally established specialized transportation route. Since the school bus
has deviated from the original specialized transportation route, the bus must
now be classified as a regular/vocational education transportation school bus
in the SBIS and is no longer eligible for specialized transportation
reimbursement on the SE-4094. The expenditures for this bus must be
reported in the regular/vocational education transportation column on the
SE-4094.

18



Appendix B - Criteria for Reporting Student Transportation
Cost

Student Transportation Cost Reporting Requirements for State Aid Reimbursement

The following provides districts information regarding which student transportation
vehicles are eligible for state aid reimbursement on the SE-4094 as well as the
appropriate column to report eligible expenditures.

Black and Yellow School Bus

Regular/Vocational Education Transportation Black and Yellow School Bus
Reimbursement

Costs related to the use of regular/vocational education transportation black and
yellow school buses are reimbursable under the regular/vocational education
transportation column of the SE-4094.

Only costs related to supplementary aides and services provided for a student with
a disability being transported on a regular/vocational bus on a regular/vocational
education transportation bus run as required in the student’s IEP are eligible for
specialized transportation reimbursement on the SE-4094. (i.e., 1:1 Transportation
Aide, Booster Seat, Sign Language Interpreter, Safety Harness)

If a regular/vocational education transportation bus route consists of individual
run(s) for regular/vocational and specialized transportation, and the district would
like to claim the specialized transportation runs for specialized transportation
reimbursement on the SE-4094, the district will need to:

e Establish a reasonable methodology to prorate the portion of costs for the
school bus related to the run(s) exclusively used to provide specialized
transportation to students with disabilities as required in their IEP.

e Perform the proration methodology for each individual school bus

o Amortization is not eligible to be prorated for specialized transportation
reimbursement.

e Report the specialized transportation portion of costs of each school bus on
the SE-4094 for specialized transportation reimbursement.

e The vehicle count remains in the regular/vocational education transportation
column of the SE-4094.

¢ Maintain supporting documentation of proration methodology for MDE
monitoring purposes.

Specialized Transportation Black and Yellow School Bus Reimbursement

Costs related to the use of specialized transportation black and yellow school buses
are eligible for specialized transportation reimbursement on the SE-4094 under
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specialized transportation Section 52 or Section 53a depending on the students
being transported.

Costs related to supplementary aides and services provided for a student with a
disability being transported as required in the student’s IEP are eligible for
specialized transportation reimbursement on the SE-4094. (i.e., 1:1 Transportation
Aide, Booster Seat, Sign Language Interpreter, Safety Harness)

If the criteria in Appendix A for transporting regular education students and/or
students with disabilities without specialized transportation in their IEP on a
specialized transportation vehicle is met, the costs related to the use of specialized
transportation black and yellow school bus are eligible for specialized transportation
reimbursement on the SE-4094.

Non-Black and Yellow School Bus

Costs related to the use of non-black and yellow school buses are not eligible for
reimbursement on the SE-4094.

School Transportation Vehicle

Eligibility for school transportation vehicle costs to be reimbursed on the SE-4094 is
dependent on the district receiving annual approval from MDE utilizing a School
Transportation Vehicle Waiver Request form.

Without an approved waiver, costs related to school transportation vehicles are
ineligible to be reported on the SE-4094.

Regular/Vocational School Transportation Vehicle

Costs related to the use of regular/vocational school transportation vehicles are
reimbursable under the regular/vocational education transportation column of the
SE-4094.

Only costs related to supplementary aides and services provided for a student with
a disability being transported in a regular/vocational school transportation vehicle
on a regular/vocational education transportation vehicle run as required in the
student’s IEP are eligible for specialized transportation reimbursement on the SE-
4094. (i.e., 1:1 Transportation Aide, Booster Seat, Sign Language Interpreter,
Safety Harness)

If a regular/vocational school transportation vehicle route consists of individual
run(s) for regular/vocational and specialized transportation, and the district would
like to claim the specialized transportation runs for specialized transportation
reimbursement on the SE-4094, the district will need to:

e Establish a reasonable methodology to prorate the portion of the
expenditures for the school transportation vehicle related to the run(s)
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exclusively used to provide specialized transportation to students with
disabilities as requirement in their IEP.

e Perform the proration methodology for each individual school transportation
vehicle.

e Report the specialized transportation portion of each school transportation
vehicle on the SE-4094 for specialized transportation reimbursement.

e The vehicle count remains in the regular/vocational education transportation
column of the SE-4094.

e Maintain supporting documentation of proration methodology for MDE
monitoring purposes.

Specialized Transportation School Transportation Vehicle

Costs related to the use of specialized transportation school transportation vehicles
are eligible for reimbursement on the SE-4094 under specialized transportation
Section 52 or Section 53a depending on the students being transported.

Costs related to supplementary aides and services provided for a student with a
disability being transported as required in the student’s IEP are eligible for
specialized transportation reimbursement on the SE-4094. (i.e., 1:1 Transportation
Aide, Booster Seat, Sign Language Interpreter, Safety Harness)

If the criteria in Appendix A for transporting regular education students and/or
students with disabilities without specialized transportation in their IEP on a
specialized transportation vehicle is met, the costs related to the use of the
specialized transportation school transportation vehicle are eligible for specialized
transportation reimbursement on the SE-4094.
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