VFC FSR TIP SHEET

Using PEAR Reports to Review Documentation
e ——

Before submitting FSRs, be sure to review for accuracy in data entered — PIN, date, activity type, etc. The
guidance below provides an overview in how to use PEAR for VFC FSR review. Be sure to also utilize the FSR
LHD Checklist, and the “Instructions” tab within the FSR.

Generate PEAR Report

1. In PEAR, select the “Reports” tab from the upper task bar.

2. Onthe right side of the screen, locate the first report “All Visits and Contacts”. Choose the correct
drop-down corresponding with the current fiscal year.

3. After selecting the year, click on the Excel icon to the right.

4. “Open” the document and follow additional steps below to filter report and compare to FSR.

PROVIDER EDUCATION ASSESSMENT AND REPORTING
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Do you want to open or save PEARReportXL.xlsx (432 KB) from csams.cdc.gov? Save ¥ Cancel X
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Filter the PEAR Report for Easier Review

5. When the document opens, select “Enable Editing” near the task bar at the top of the screen:

AutoSave PEARReportXL - Protected View - Ex.. 2 Search McGinnis, Maria (DHHS) MM
File Home Insert Page Layout Formulas Data Review View Help Acrobat
@ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing X
Al - Jr | AllVisits and Contacts, 7/2019-6/2020 Visits -~

6. Remove any columns that are not necessary — consider H through T for removal. To remove, select
columns by clicking on the letter of the first column, hold down, and drag until you scroll to select all
columns to be deleted:

H | ) K L M N 0 P o} R § T U
M  of Days to Submit B Reviewe M Provider Sta M Overall Score M S&H Score M NonS&HScore | Total & of Follow-ups 1A # of Outstanding Follchd 4 of Overdue Follow-1Rd Current Provider Typihd Current Provider SizeRd Provider Urbanicity M
om0 Aprl Denny ji4 9097 578 T bl ? Sole/GroupHM] practice 5 Ubarized Area Wayne
3208 Barb Tadaro Stephanie Ziarko, Allysia Doan Solo/GroupHMO practice N4 Mo ibanicity Data 5t Clair
TR0 Aprl Denny Sole/GroupHMO practics L Ubarized Area Wayne
08 Ay Turmer hid 2 M4 hid N SolofGroupHMO practica L barized drea Genesse
TR0 fomy Turmer Dr. Chaudhary and Madiz M& hid M Solo/GroupHMO practice L Ubarized Area [Geneses
20 Lindsay Boike A 7, Oiher 1 hA hf heA SolofGroupHMO practice M | rbanized Area Jackaon
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7. With columns highlighted, right click and select “Delete”:
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8. Your spreadsheet should appear more manageable:

ts

A B © D E [ G
All Visits and Contacts, 7/2019-6/2020 Visits
Report Date: 1/6/2020 10:30:52 AM
‘ - - X - - v
ACC Community Health Cente MIA820582 Enrolled 12/17/2019 Compliance Submitted Online Wayne
Algonac Family Practice-Colun MIA740070 NEW 09/09/2019 Enroliment Completed  Enrollment Visit St. Clair
ALl NASSER MD PC MIA820398 Enrolled 10/15/2019 Annual Training  Completed  Self-paced Training Wayne
All Star Pediatrics MIA250334 Enrolled 09/10/2019 VFC Contact Completed  Other Genesee

9. Now use the table functions to filter and sort as you see fit. First, narrow down to show only your
county. In column H “Region” — select the arrow button, un-select “Select All”, so that all regions are
no longer selected. Then, simply click on your region and select OK:

M |
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>

Cancel

10. Only your region’s data should remain. Next, sort the data by “Date” in column D by selecting the
arrow button and choosing “Sort A to Z”:
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11. Delete rows that pertain to previous FSR time periods. For example, for the quarter October through
December, select the rows that have dates prior to October. Do this by clicking the numbered row, hold

and drag to select all that apply. Right click and select “Delete Row”:
2 'Danart Nara: 1/6/2020 10:30:52 AM

3 & cu - - x 1 - - - x

™ copy arry COUNTY MIAG80000 Enrolled 07/18/2019 VFC Contact Completed  Other Barry-Eaton
14 B paste Options: GROUP-OLIVET  MIA230037 Enrolled 10/11/2019 VFC Contact Completed  Other Barry-Eaton
2( EDICINE MIAQ80016 Enrolled 10/14/2019 VFC Contact Completed  Other Barry-Eaton
16 ﬁj EDICINE MIA080016 Enrolled 11/18/2019 Compliance Submitted Online Barry-Eaton
19 Paste Special..  actice MIA080005 Enrolled 11/21/2019 VFC Contact Completed  Other Barry-Eaton
19 EST SIDE MIA230042 Enrolled 12/04/2019 Compliance Submitted Online Barry-Eaton
36 Insert Row arry COUNTY  MIAOS0000 Enrolled  12/05/2019 Compliance Submitted  Online Barry-Eaton
38ATON MIA230000 Enrolled 12/05/2019 Compliance Completed  Online Barry-Eaton
40 Clear Contents LY PRACTICE MIA230043 Enrolled 12/11/2019 VFC Contact Completed  Other Barry-Eaton

12. Data should now reflect activities as entered in PEAR, for the correct time frame and region:

All Visits and Contacts, 7/2019-6/2020 Visits
Report Date: 1/6/2020 10:30:52 AM

- - x o - - - X
OAKLAWN MEDICAL GROUP-OLIVET MIA230037 Enrolled 10/11/2019 VFC Contact Completed  Other Barry-Eaton
GUN LAKE FAMILY MEDICINE MIA080016  Enrolled 10/14/2019 VFC Contact Completed  Other Barry-Eaton
GUN LAKE FAMILY MEDICINE MIAO80016 Enrolled 11/18/2019 Compliance Submitted Online Barry-Eaton
Middleville Family Practice MIAQ80005 Enrolled 11/21/2019 VFC Contact Completed  Other Barry-Eaton
MSU PEDIATRICS - WEST SIDE MIA230042 Enrolled 12/04/2019 Compliance Submitted Online Barry-Eaton
BARRY Eaton DHD Barry COUNTY MIAO80000 Enrolled 12/05/2019 Compliance Submitted Online Barry-Eaton
BARRY-EATON DHD-EATON MIA230000 Enrolled 12/05/2019 Compliance Completed  Online Barry-Eaton
EATON RAPIDS FAMILY PRACTICE MIA230043  Enrolled 12/11/2019 VFC Contact Completed  Other Barry-Eaton J

Optional Tip:

You may wish to use “Conditional Formatting” to color-code certain types of activities. For example, you could
color code all “Compliance” visits to assess only these visits first. To do so,

Highlight the column by clicking on the letter (E).

2. Select the option “Conditional Formating” in the upper task bar

3. Hover over “Highlight Cell Rules”

4. Select “Text that contains...: 2

=
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1
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- - @ Color Scales > EEI Equal To...

VFC Contact Completed  Other

=
VFC Contact Completed  Other leon Sets >
Compliance Submitted Online
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5. Type in the text that you want color coded. For example, | typed “Compliance” into the box, and
indicated that all boxes with “Compliance” be made yellow. Once selecting “OK”, all boxes in that
column will be color-coded yellow if they contain the word “Compliance”.

E Text That Contains ? X
. . Format cells that contain the text:
Isits

compliance * | with Yellow Fill with Dark Yellow Text | ~

VFC Contact Cotrrpreten——ourer DaTTy-CatoT
VFC Contact Completed Other Barry-Eaton
Compliance Submitted Online Barry-Eaton
VFC Contact Completed  Other Barry-Eaton
Compliance Submitted Online Barry-Eaton
Compliance Submitted Online Barry-Eaton
Compliance Completed Online Barry-Eaton
VFC Contact Completed Other Barry-Eaton )

Compare the PEAR Report to your FSR — Make any corrections

1. Before you forget, be sure to save your filtered document. Select “File”, “Save as” and name it,
identifying the quarter (time frame) you are reviewing.

2. Compare the FSR and PEAR report for accuracy: VFC Provider names, VFC PINs, activity dates, etc.

A B C D E F G H

All Visits and Contacts, 7/2019-6/2020 Visits
Report Date: 1/6/2020 10:30:52 AM

- - x o1 - - - x
OAKLAWN MEDICAL GROUP-OLIVET  MIA230037  Enrolled 10/11/2019 VFC Contact Completed  Other Barry-Eaton
GUN LAKE FAMILY MEDICINE MIAO80016 Enrolled 10/14/2019 VFC Contact Completed  Other Barry-Eaton
GUN LAKE FAMILY MEDICINE MIAO80016  Enrolled 11/18/2019 Compliance Submitted Online Barry-Eaton
Middleville Family Practice MIAQ80005 Enrolled 11/21/2019 VFC Contact Completed  Other Barry-Eaton
MSU PEDIATRICS - WEST SIDE MIA230042 Enrolled 12/04/2019 Compliance Submitted Online Barry-Eaton
BARRY Eaton DHD Barry COUNTY MIAQO80000 Enrolled 12/05/2019 Compliance Submitted Online Barry-Eaton
BARRY-EATON DHD-EATON MIA230000 Enrolled 12/05/2019 Compliance Completed  Online Barry-Eaton
EATON RAPIDS FAMILY PRACTICE MIA230043  Enrolled 12/11/2019 VFC Contact Completed Other Barry-Eaton |

3. Column E “Activity Type” shows:
a. Compliance —was this a combined VFC/QI visit? If so, make sure IQIP data entry matches PEAR
data entry. And don’t forget to have your visit QA’ed!
i. Was this a Birthing Hospital (Universal Hep B) visit? If so, make sure the visit is
documented as “Birthing Hospital”:
b. VFC Contact —was this an INE? If so, make sure INE data entry matches PEAR data entry.
c. Enrollment — enrollment visits qualify for “VFC Only” visits
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A B C D E F G H | J K
IMMUNIZATION Fixed Fees Quarterly Summary Worksheet FY 2019-2020
Agency Name Barry-Eaton
Quarter Report First Quarter - October through December
New Nurse Nurse
VFC Birthing VFC Q1 Ql Follow | Education | Education
Date of Enrollment | VFC only Hospital | Combined Up Visit Regular | Lifespan | Quarterly
Provider VFC Visit/ Visit Visit Visit Visit Complete | Session | Session total for
PIN Provider Name Session ($150) ($150) ($350) ($350) ($100) ($200) ($250) provider
230037 OAKLAWN MEDICAL GROUP-OLIVET 10/10/2019 0 0 0 0 0 1 0 $200
080017 GUN LAKE FAMILY MEDICINE 10/14/2019 0 0 0 0 0 1 0 $200
080016 GUN LAKE FAMILY MEDICINE 111812019 0 0 0 1 0 0 0 $350
080005 Middleville Family Practice 11/21/2019 0 0 0 0 0 1 0 200
080000 BARRY Eaton DHD Barry COUNTY 12/05/2019 0 0 0 1 0 0 0 350
230000 BARRY-EATON DHD-EATOM 12/05/2019 0 0 0 1 0 0 0 350
230043 EATOMN RAPIDS FAMILY PRACTICE 121112019 0 0 0 0 0 0 1 $250
MI Department of Health & Human Services — Division of Immunizations 1/8/2020 Page5of 5



