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All Yellow Fever providers must maintain a Vaccine Management Plan, including an Emergency Response Plan. 
These plans must be reviewed and updated at least annually and any �me there is a change in staff 
responsibility for vaccine management or a change in procedure. A “review date” and signature is required. 
Keep this plan posted in a prominent loca�on (e.g., on or near the vaccine unit). 

For a list or acronyms used in this document, see page 10. 

Instruc�ons: Complete all sec�ons. Review all checkboxes, selec�ng all that apply. Add addi�onal items 
specific to your prac�ce as needed. It is recommended to complete this electronically. 

VACCINE MANAGEMENT PLAN 

DIGITAL DATA LOGGERS (DDL): CALIBRATION AT-A-GLANCE 

Use this table to quickly update calibra�on* due dates. Ensure your backup DDL(s) are included in this list! 

DATA 
LOGGER 

ID 

CALIBRATION 
DATE 

NEXT 
CALIBRATION 

DUE 

R=REFRIG. 
B=BACKUP 

DATA 
LOGGER 

ID 

CALIBRATION 
DATE 

NEXT 
CALIBRATION 

DUE 

R=REFRIG. 
B=BACKUP 

*Ensure all DDL are up to date for calibra�on (not expired). This informa�on is found on cer�ficates of calibra�on and on the back of
some devices. Cer�ficates are reviewed prior to and at the Yellow Fever site visit.

PRACTICE NAME: 

MCIR SITE ID: 

DATES OF REVISION SIGNATURE OF INDIVIDUAL RESPONSIBLE 
FOR CONTENTS OF PLAN 

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
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Sec�on 1: Key Contacts 

NAME PHONE EMAIL 

Yellow Fever Vaccine 
Primary Coordinator 

Yellow Fever Vaccine 
Backup Coordinator 

Op�onal/Addi�onal 
Contacts 

Sec�on 2: General Management 

Our prac�ce implements the following general requirements: 

□ Changes to key staff will be reported to MDHHS immediately.

□ Key staff are available for site visits: at least every 3 years and as needed.

Sec�on 3: Storage, Handling, and Administra�on 

Our prac�ce implements the following measures for vaccine storage and handling: 

Units and Vaccine Placement: 

□ Refrigerator maintains temperatures of 36.0°F to 46.0°F (2.0°C to 8.0°C); aim for 41.0°F (5.0°C).

□ Units meet CDC and MDHHS requirements outlined at Yellow Fever (michigan.gov).

□ Units can store largest inventory without overcrowding.

□ Units are dedicated to vaccine storage – no food or beverage are in any vaccine unit.

□ Vaccines are stored in original packaging.

□ Vaccines are stored centrally in unit: 2-3 inches from walls, ceiling, floor, and door.

□ Water botles line the walls, back, floor, and door (unless manufacturer indicates otherwise).

□ Units are plugged directly into outlets.

□ “Do Not Unplug” signs are present at outlets and circuit breaker.

Addi�onal Measures May Be in Place to Prevent Accidental Disconnec�on from Power: 

□ Plug guards are in place.

□ Units are hard-wired into power supply, with no outlet.

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
http://www.michigan.gov/vfc
http://www.michigan.gov/vfc
https://www.michigan.gov/-/media/Project/Websites/mdhhs/Folder3/Folder14/Folder2/Folder114/Folder1/Folder214/Do_Not_Unplug_Signs_Outlet_and_Circuit_Breaker.pdf?rev=3262962a429347ca8409c5b1d833b74d
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□ Comprehensive policy in place for measures taken to prevent accidental disconnec�on.

Temperature Monitoring: 

□ Temperature monitoring device meets all CDC and MDHHS Yellow Fever requirements.

□ Digital Data Logger (DDLs) are in all units and have an up-to-date cer�ficate of calibra�on.

□ At least one extra/backup data logger is available and has an up-to-date cer�ficate of calibra�on.

□ Up-to-date cer�ficates of calibra�on are available.

□ Temperatures are assessed and documented twice daily.

□ Min/max temperature is assessed and documented at least once daily, in the morning.

□ Temperature documenta�on includes temperature readings, name/ini�als, �me, and date.

□ Data loggers are downloaded and reviewed weekly and any�me an alarm is triggered.

□ Any out-of-range temperature is acted on immediately and the manufacturer is no�fied.

□ All excursion measures are followed per MDHHS/CDC requirements and Emergency Response Plan.

Complete table below for ALL units storing vaccine: 

UNIT & BRAND 
(Ex: Fridge, Follet) 

TYPE GRADE 

STAND-
ALONE COMBO PHARMA. COMMERCIAL HOUSEHOLD DATA 

LOGGER? 

1. □ □ □ □ □ □
2. □ □ □ □ □ □

Vaccine Administra�on: 

□ Documenta�on of administra�on includes date vaccine given, date VIS given, VIS publica�on date,
manufacturer, lot number, name, and �tle of vaccinator (may be electronic).

□ Doses are entered into the MCIR within 72 hours for all pa�ents under 20 years of age (per state law).

□ Adverse events are reported to the Vaccine Adverse Event Repor�ng System (VAERS):

Addi�onal Measures for Vaccine Storage, Handling, and Administra�on: 

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
https://vaers.hhs.gov/
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Sec�on 4: Vaccine Ordering and Receiving 

Our prac�ce implements the following measures for receipt of vaccine orders: 

□ Staff are available to receive vaccine orders.

□ The Primary and Backup Coordinators are trained in receiving and storing vaccine.

□ Staff is aware to never refuse a vaccine delivery and immediately store appropriately.

□ Deliveries are inspected to ensure accuracy in quan�ty, lot, expira�on, etc.

□ Delivery or inventory issues must be reported to the manufacturer.

□ Problems with vaccine viability require contact to the manufacturer.

Sec�on 5: Vaccine Inventory Control and Stock Rota�on 

Our prac�ce implements the following measures for inventory control and stock rota�on: 

□ Vaccine is rotated weekly, placing soon-to-expire vaccine up front to be used first.

□ Any expired vaccine is removed immediately.

Sec�on 6: Staff Training 

Our prac�ce implements the following training according to Yellow Fever Program requirements: 

□ CDC Yellow Fever Vaccine Course every 3 years, or as updated per CDC.

□ Best prac�ce is that the Yellow Fever Primary and Backup Coordinators have received MCIR training

□ The Primary and Backup Coordinators follow rou�ne and emergency procedures for vaccine shipments,
storage and handling, transport, and inventory management.

FYI: Train staff on rou�ne vaccine storage and handling, and emergency response. Document trainings with 
dates and par�cipants. A training log is supplied in this plan. Training should be completed: 

• As part of a new employee orienta�on and annually as a refresher for all staff involved.
• When storage & handling recommenda�ons change.

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
https://wwwnc.cdc.gov/travel/page/yellow-fever-vaccine-course
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Staff Vaccine Training Log 
U�lize this tool for tracking your staff’s trainings received. All staff administering Yellow Fever Vaccine must 
complete CDCs Yellow Fever Vaccine Course. 

Below are some resources frequently used for vaccine training: 
1. Yellow Fever Vaccine: Information for Health Care Professionals Advising Travelers | Travelers' Health |

CDC
2. CDC online web modules: You Call the Shots
3. CDC Vaccine Administration E-Learn

NAME DATE TRAINING TYPE 

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
https://wwwnc.cdc.gov/travel/page/yellow-fever-vaccine-course
https://wwwnc.cdc.gov/travel/page/yellow-fever-vaccine-course
https://wwwnc.cdc.gov/travel/page/yellow-fever-vaccine-course
https://www.cdc.gov/vaccines/ed/youcalltheshots.html
https://www.cdc.gov/vaccines/hcp/admin/admin-protocols.html
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YELLOW FEVER EMERGENCY RESPONSE PLAN 

The following sec�on includes space for informa�on and necessary ac�ons to take in the event of an 
emergency such as a unit malfunc�on, power outage, human error, etc. 

POST THIS PLAN ON THE VACCINE STORAGE UNIT OR IN ANOTHER PROMINENT LOCATION 

Sec�on 1: Emergency Contacts & Backup Loca�on 

NAME PHONE 

Yellow Fever Primary 
Emergency Contact 

Yellow Fever Backup 
Emergency Contact 

Contact with 24-hour 
Access to Backup Loca�on 

All Yellow Fever Providers must iden�fy an appropriate back up unit/loca�on even if a generator is onsite. 
This is to ensure there is a loca�on for vaccine storage if the actual unit fails and vaccine must be relocated. 

Reminder: Test your emergency plan to ensure it works when needed! 

BACKUP LOCATION ADDRESS PHONE 

Is an alarm system in place? If so, describe no�fica�on process and tes�ng frequency: 

Is a generator or backup batery system in place? If so, describe system and tes�ng frequency: 

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
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Sec�on 2: Excursion Protocol – Responding to Out-of-Range Temperatures 

ANY out-of-range temperature is considered a temperature excursion and requires immediate ac�on. If you are 
not confident in iden�fying an excursion or any part of this process, contact the manufacturer for assistance. 
Providers are responsible to follow through on excursions and no�fy the manufacturer immediately. Do not 
administer vaccine exposed to excursions un�l advised. 

Each event is unique and manufacturer recommenda�ons based on exis�ng stability data cannot be applied to 
future events that may appear to be similar. Therefore, all excursions require appropriate no�fica�on and 
follow-up to ensure vaccine viability determina�ons are made. If any temperature is out-of-range, follow these 
steps: 

IDENTIFY and NOTIFY 
1. Stop vaccina�on from the unit in ques�on or with the vaccine in ques�on.
2. Implement immediate correc�onal ac�on if able (shut door if le� open, resupply power, etc.).
3. Place exposed vaccine in a separate container within the unit and label, “DO NOT USE”. Do not discard

these vaccines.
4. No�fy your clinic’s Primary/Backup Yellow Fever Vaccine Coordinator and/or supervisor.

DOWNLOAD and EVALUATE DETAILS of EVENT 
5. Download data logger and review all data. If mul�ple excursions have occurred, manufacturers will

u�lize the cumula�ve exposure �me/temperatures.
6. Document all details of the event.
7. If unit is not stabilizing, implement Emergency Plan for transport to backup loca�on/unit. U�lize 

CDC’s guidance when packing for emergency transport, and always transport with a data logger.
• Ensure appropriate transport; see MDHHS Guidance on Vaccine Trasport.
• For packing refrigerated vaccine in an emergency, see CDC Guidance on Packing.
• Print and u�lize Transport Temperature Logs.

CONTACT MANUFACTURER 
8. Contact vaccine manufacturer for viability decisions. They will request excursion temperatures, �me,

vaccines, etc. Contact informa�on is in the Emergency Response Worksheet.

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
https://www.michigan.gov/-/media/Project/Websites/mdhhs/Folder3/Folder16/Folder2/Folder116/Folder1/Folder216/MDHHS-Guidance-on-Vaccine-Transport.pdf?rev=6db6b53e9f2f4283b8dedb845bd5921b
https://www.cdc.gov/vaccines/hcp/admin/storage/downloads/emergency-transport.pdf
https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Adult-and-Childrens-Services/Children-and-Families/Immunization-Information/Yellow-Fever/MDHHS-Yellow-Fever-Vaccine-Transport-Temperature-Log-pdf_FINAL-01-04-24.pdf?rev=9c1b493fa24448c5bf7ae76346678ae5&hash=9E4A0B5A498CE7AF15E088F575985B4A
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Sec�on 3: Emergency Response Worksheet 

U�lize this worksheet to track transported vaccines or vaccines exposed to out-of-range temperatures. 
Document temperature informa�on and decision on viability when calling manufacturers. 

Excursion Discovered Time at Discovery: 

Total Time Out-of-Range: Min & Max Temp Reached: 

If Transport Occurs 
(to Backup Loca�on) 

Time at Start of Transport: Time at End of Transport: 

Min & Max Temp Reached during Transport: 

If Transport Occurs 
(Return to Home Loca�on) 

Time at Start of Transport: Time at End of Transport: 

Min & Max Temp Reached during Transport: 

Excursion Follow-up: U�lize this for vaccine transported or exposed to out-of-range temperatures. 

VACCINE LOT DOSES MANUFACTURER 
DECISION 

MANUFACTURER CONTACT 

Sanofi Pasteur: 1-800-822-2463 or 
www.sanofiusmedicalinformation.com 

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
https://www.sanofimedicalinformation.com/s/?language=en_US&CN=US
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Sec�on 4: Transport 

The below requirements apply to vaccine monitoring during transport. Transpor�ng vaccine is not 
recommended and should only occur in an emergency. Improper packing is as risky as a failed unit. 

• Follow guidance for methods, packing, and temperature monitoring. MDHHS Guidance on Vaccine and
CDC Storage and Handling Toolkit.

• Do NOT use dry ice, cold packs from vaccine shipments, or so�-sided food/beverage coolers.

Our prac�ce implements the following general requirements: 

□ Portable vaccine refrigerator/freezer units (preferred op�on).

□ Qualified cooler built for vaccine transport (Cool Cube, TempArmour, etc.).

□ Hard-sided cooler/container or Styrofoam (for emergency transport only).

□ Proper coolant materials such as frozen water botles that can be condi�oned (for emergency transport
only), or qualified materials such as inserts for vaccine coolers.

□ Cer�fied, calibrated con�nuous monitoring data logger for all coolers u�lized.

□ Insula�ng materials: bubble wrap and cardboard (for emergency transport only).

□ A print-out of the CDC Packing for Emergency Transport (put into coolers and with this plan).

□ Printed copies of Vaccine Temperature Logs.

Our prac�ce implements the following measures for monitoring temperatures in transport: 

□ Transport of Yellow Fever Vaccine should only occur in an emergency, i.e., power failure.

□ A cer�fied, calibrated data logger must be used to monitor and record temperatures.

□ Temperatures are recorded at start and end of transport (hourly if longer than 1 hour).

□ If an excursion occurs due to improper packing, manufacturer is contacted for stability.

Addi�onal Measures for Transport: 

https://www.michigan.gov/mdhhs/adult-child-serv/childrenfamilies/immunization/providerinfo/yellow
https://www.michigan.gov/-/media/Project/Websites/mdhhs/Folder3/Folder16/Folder2/Folder116/Folder1/Folder216/MDHHS-Guidance-on-Vaccine-Transport.pdf?rev=6db6b53e9f2f4283b8dedb845bd5921b
https://www.cdc.gov/vaccines/hcp/admin/storage/toolkit/storage-handling-toolkit.pdf
https://www.cdc.gov/vaccines/recs/storage/downloads/emergency-transport.pdf
http://www.michigan.gov/vfc
https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Adult-and-Childrens-Services/Children-and-Families/Immunization-Information/Yellow-Fever/MDHHS-Yellow-Fever-Vaccine-Transport-Temperature-Log-pdf_FINAL-01-04-24.pdf?rev=9c1b493fa24448c5bf7ae76346678ae5&hash=9E4A0B5A498CE7AF15E088F575985B4A
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List of Acronyms 

Below is a list of acronyms used in this document: 

 

CDC Centers for Disease Control and Preven�on 

DDL Digital Data Logger 

LHD Local Health Department 

MCIR Michigan Care Improvement Registry 

MDHHS Michigan Department of Health and Human Services 
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