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Egrams vs. DVSGMS (IGX)

Egrams DVSGMS (aka IGX)

» Grant Documents »Who's who at your organization
» FSRs » Organizational Uploads

» Quarterly Workplans » Reporting

» Mass Communications



Access to (michigan.gov)

DVSGMS (aka
(4



https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmilogintp.michigan.gov%2Feai%2Ftplogin%2Fauthenticate%3FURL%3D%2F&data=04%7C01%7CGiddingsJ%40michigan.gov%7C6046410290824405a45108d9f2fa1a46%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637807978268714719%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=eObvDbhZIQsfkg69PbzpfFOWG1eoNXxqf60ST5n06a0%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmilogintp.michigan.gov%2Feai%2Ftplogin%2Fauthenticate%3FURL%3D%2F&data=04%7C01%7CGiddingsJ%40michigan.gov%7C6046410290824405a45108d9f2fa1a46%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637807978268714719%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=eObvDbhZIQsfkg69PbzpfFOWG1eoNXxqf60ST5n06a0%3D&reserved=0

Already have a MilLogin Third Party
Account?

Have MiLogin for Third Party
Account

MiLogin Instructions

. Use the MlLogin link above or your bookmarked link and login to

the MILogin for Third Party site

. Click the Request Access link
. Choose Michigan Department of Health and Human Services in

the drop-down menu (see page 7 of attached IGX Grantee
Manual)

. Scroll down and choose MDHHS Division of Victim Services

Grants Management System (DVSGMS)



Do Not Have a
MiLogin for Third
Party Account

MiLogin Instructions

. Use the MlLogin link above, click the Sign Up button and follow

the instructions to create your account

. Click the Request Access link
. Choose Michigan Department of Health and Human Services in

the drop down menu (see page 7 of attached IGX Grantee
Manual)

. Scroll down and choose MDHHS Division of Victim Services

Grants Management System (DVSGMS)




Getting a MILOGIN Third Party Account!
MILogin - Login (michigan.gov).



https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmilogintp.michigan.gov%2Feai%2Ftplogin%2Fauthenticate%3FURL%3D%2F&data=04%7C01%7CGiddingsJ%40michigan.gov%7C6046410290824405a45108d9f2fa1a46%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637807978268714719%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=eObvDbhZIQsfkg69PbzpfFOWG1eoNXxqf60ST5n06a0%3D&reserved=0

MI Login
Instructions
continued

» Our office has several steps to complete your registration
on the DVSGMS system.

» When your registration is complete, you will receive an
email informing you that you have been added to DVSGMS
and you may then access the system via your MlLogin for
Third Party sign on.

» Please note, it may take up to 5 days before you receive
your DVSGMS registration approval.



Training Manual




Edit your Dashboard

D|V|§|ON{:
VICTIM SERVICES

Dashboard

Instructions: -
. . o "]

or are in need of attention. N

Profile

Edit Dast d

- FaTETE
|_|' o L)
QY UL
o

«

Tuesday, February 2, 20XX Sample Footer Text 9



Edit your Dashboard &
DIVIEION\(

VICTIM SERVICES

Home Administration ~ Searches ~ Reports ~

O E ? Patsy Baker ~

D - . - - -

elect the type of information that you would like to see in this panel

Announcement Panel

Announcement Panel
My Tasks (Standard)
My Tasks (Tall)

My Tasks (Wide)

Tuesday, February 2, 20XX Sample Footer Text 10



Sample Footer Text

Tuesday, February 2, 20XX

Update your
Oganization Info!

11



Organization
Information

v

Organization Information

Organization Members

Organization Categories

Organization Uploads D

1HIJL ULLIVI IO,

e To

* From Ehis page, you can edit the organization's General Information, Contact Information, and Business Address.
current organization members or add a new organization member, click the option for "Organization Members" in the left side navigation.

. Tﬁdit a organization's currently designated category, click the option for "Organization Categories" in the left side navigation.

y.

'4nformat|on

General Information

Name

Federal ID

UEl#

DUNS #

Contact Information

Primary Phone

Email

Fax

Website

Business Address

Address
.

Address2

City State
I Michigan v

Zip Code Primary County
I I v




Add your Organizational Information

I QA VVCLIDILT
Organization Information

Organization Members

Additional Information ”

Organization Categories Organizational Chart '

A"
Organization Uploads 0

Board President/ Chair Person Name
Be sure to complete the Board

— President/Chairperson Name

and email

Board Person Email

— If Board President/Chairpersonis not

applicable, please enter N/A

Additional Counties Served




Organization Members

Instructions: IMPORTANT: All Organization
* Use the available search ;riteria to filter the memlyersrt Members must go th rough MiI

* To add a new member, click the Add New button and fo . .
Login for Third Party to get on

* You can limit system access by setting the Active/Inactiv
Organization Members
the IGX/DVSGMS system.

Members Search
M Name

Organization Up! ads D

Organization Information

Organization Ce . _ories

v Members

Click on Organization
Members and ensure
hat all three roles from Project Director
Egrams are on IGX. If -
roles need to be Authorized Official
added, use the MI
Login for Third Party
instructions.

Financial Officer







R A Vi Print
Organization dvanced View | Print | Save

formaton Organization Uploads

Every Woman's
Place

Activity Report

Organization Information

Organization Members

Organization Categories Desk Review Materials

Organization Uploads O

Training and TA Partner Report

Health and Safety Certification




Organizational Uploads

Organization
Information
Activity Report

Every Woman's

“w
Place

Organization Information Desk Review Materials

Organization Members
Use the +

Organization Categories

sign to
add
lines!

Training and TA Partner Report

Organization Uploads D

Health and Safety Certification




Ll .
e o At Y-S

——

Messages
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* All mass communication will be going out
through IGX. If you do not have an account
you will not receive important information!




Accessing messages

Home Administration ~ Searches ~

Organization

formation Organization Uploads

Every Woman's
Place

Organization Information
Organization Members

Organization Categories

Organization Uploads D

Activity Report

Desk Review Materials

Training and TA Partner Report

Select

Health and Safety Certification

Select

Reports ~

|

Patsy Baker ~
)

Profile
@ Messages

Log Out




Accessing Messages

The red dot means that you have a message —however you will also receive one your email box.

1) Click on Messages

My Tasks

> Filter

v My Tasks




Message Templates

v Inbox

Mark As Read

¥

Apply

2) Click on the message to
open it

Clear

. Subject

D Grant System Activity Report Submiléted - Domestic 10/7/2022 3:50:00 PM D4
Violence Coalition

D Grant System Activity Report Subriiited - Domestic 10/7/2022 3:45:00 PM 4
Violence Coalition

D Grant System Activity Report Subrilitted - Domestic 10/7/2022 3:45:00 PM D
Violence Coalition

D Grant System Activity Report Subniitted - Domestic 10/7/2022 3:40:00 PM D4
Violence Coalition

D Grant System DVS Message from Paula Kaiser Van Dam ~ 10/7/2022 2:48:12 PM 4

D Grant System DVS Message from Paula Kaiser Van Dam  10/7/2022 2:20:30 PM i




How can | tell who is
reg|Stered On |(;|><’P * Organization Members —

* his area contains a list of
members in the
organization. Searching for a

. Member A user can search

Person Information the list of members in the

organization by typing in the

Name column or selecting

items from either drop-down

list before clicking SEARCH.

This will bring up a list of

First Name Middle Name members filtered by those

selections.

Organization
Information
; * Edit person profile and organization role information.
MDHHS Provider
Org

Profile

Organization Information
Organization Members
Organization Categories

Organization Uploads 0




What about
information in
Egrams?



Finding Reports

Reporting Dashboard
Instructions:

I n St r u Cti 0 n S : * Click on an Opportunity Name to start applying for the Opportunity.

* The 'My Tasks' panel will show documents that are currently in process or are in need of attention.
* Fill out the Search Criteria and clic

¢ |eave the Search Criteria blank an

My Tasks

Name

v My Tasks



Accessing Reports

DV-Oct-AR-2022-

pfeteel Document Landing Page

Instructions:

s View document details.

v Template Instance

DV Activity Report 2022 DV October Activity Report 2022

Document Name Document Status

Report Revisions Approved

Landing Page

Add/Edit People Organization

Status History



Accessing
Reports

DV-Oct-AR-2022-

AWARE Inc.-00067 ACthlty Re PO It

W Forms

Activity Report C‘/

% Tools

Landing Page

Add/Edit People INSTRUCTIONS: Report your organization's entire domestic violence program's clients and units
mcludmg STOP (domestic violence and datmg wolence) Also include TSH clients and units |fTSH

Status History

Date Modification
intimate partner vio

Attachment Repository

equired. If you do not have any activity, please

Modification Summary enter a zero.

Units of Service This Month Total YTD
Document Validation

Service #1 - Temporary Emergency Housing (1 Unit = 1 night of emergency housing)




Second Screen — Activity Report

VICTIM gERVICES

DV-Mar-AR-2022-

Council on-00112 ACthlty Re

Landing Page

Contract Number:
Add/Edit People

Name of Contractor:
Status History

Period Covered by Report:

INSTRUCTIONS: Report your organiz 1 ) Complete the ACthlty RepOrt.

Modification Summary violence and dating violence). Also i

2) Click the Save button.
Clients are defined as «'i:tims‘-’sur'-.-'i‘v-w_.7 Dle 3) SC ro ” d Own tO th e Statu s
1 this Options and click Report

= = Submitted.

Attachment Repository

Document Validation
Notes

Print Document Each category below is required. If y

Document Messages Units o '
¥ Status Options Sl -'Tewramersency l

' Housing Nights - Adult Women

Housing Nights - Adult Men

Report Submitted

% Related Documents

Housing Nights - Children

Total Housing Nights




Home Administration ~ Searches ~

DV-Oct-AR-2022-
AWARE Inc.-00067

¥ Forms
Activity Report E,/
Y Tools
Landing Page

Add/Edit People

Status History

Date Modification

Attachment Repository

Modification Summary

Document Validation

Reports ~

Document Status History

Instructions:

= View or export document status history.

Template
DV Activity Report 2022

Document Name

Instance
DV Octaber Activity Repart 2022

Document Status

DV-Oct-AR-202]

Report Revisions Approved

Organization
AWARE Inc.

Your Role
VAWA Analyst, VAWA System Administrator

OB

Process
Reporting

Period Date Due Date
10/1/2021 12:00:00 4/1/2022 9:00:01
AM

10/31/2021 11:59:00

PM

v Document Status History

Status

Report In Progress

Date/Time Person

2/15/2022 11:19:40 AM

Report Submitted

3/31/2022 10:19:30 AM

Report Revisions Required

4/20/2022 9:49:55 AM

Report Revisions Submitted

4/28/2022 2:35:00 PM

Notes

Report complete




Report Revisions

D|V|§|0Ni(

VICTIM SERVICES

DV-Oct-AR-2022-Julie's
Te-00044

Landing Page
Add/Edit People

Status History

Attachment Repository e s st ‘
Status changed from Repcgkﬂer_l e
Meodification Summary '
Comments:

ﬁte; for possible changes.

Document Validation £ e?e
= Format v ||B | T |U/|<|i=

Print Document

=t MIDHHS - 11/2/2021 5:00:18 PM - edited - 10/10/2022 1 P

Document Messages
1 Fo t u > 2= | =

V' Status Options orma v B|I|U||is =] o

Report Revisions Submitted

" Related Documents

Tuesday, February 2, 20XX

If a report is sent back for revisions, click on the
notes to see possible revisions needed or
revisions required.

Shelter Nights reported seem low. Please double check the :'|w6rs reported, correct if needed and resubmit or reply to this note as to why that is. Thanks!

Sample Footer Text




D|V|§|0Ni(

VICTIM SERVICES

Report Revisions

DV-Oct-AR-2022-Julie's
Te-00044

Landing Page

Add/Edit People

Status History

Attachment Repository

Meodification Summary

Document Validation

Print Document

Document Messages

4 Status Options
Report Revisions Submitted

" Related Documents

Tuesday, February 2,

To reply to a note:
1) Click in the space below the note,
2) click the Save Reply button
3) Change the status to Report
Revisions Submitted.

— -
h~~
‘h
g

Sample Footer Text
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