Agreement Approval & Signature

Electronically Signing the Agreement (final step) (N Gﬁ"mp:t b
Once the GrantAgreement is been reviewed and approved by MDHHS, j’ o P pcation Status e
the Authorized Official will receive an email notification, informing him/her ; 1
the Agreement is ready to be signed electronically. b.. TR ——

To Approve/Sign Agreement, select e J
Navigate to: Grantee -> Project Director -> Application Status and f._.q_h“‘___“_#q e

click the ‘Go’ button.
The system will display the ‘Application Status’ screen.

*Program: Select a Grant
Program, using the ‘Lookup’ icon.

Agency: System pre-populates.

Click the ‘Find’ button. The
system displays the grant program
status selected.

Click the |2uug|3|3|Ju =] [B view Contract
‘View Contract’ button to view a
PDF version of the full Agreement
including the individual project
agreements.

| Cuntrar.:t Signed |

Click the

‘Contract Signed’ button to accept
and execute the Agreement.

NOTE: Only the Authorized Official can
electronically sign the Agreement.
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Agreement Approval & Signature

View / Print the Agreement
Navigate to: Grantee -> Project Director -> Application Status and click the ‘Go’ button.
The system will display the ‘Application Status’ screen.

B *Program: Select a Grant Program, using the
'‘Lookup’ icon.

B Agency: System pre-populates.

B Click the ‘Find’ button. The system display the
grant program status selected.

B Select the agreement to view from the
dropdown.

B Click the ‘View Contract’ button to view a PDF
version of the Comprehensive Agreement
along with the individual project agreements.
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