VOCA SubAward Report (SAR)
Instructions



2.2 Updating Your User Account Grantee receives automated

For security purposes, each individual using the PMT should have their own user account. Users should email with instructions from the
not share accounts. OJP PMT Administrator
( ) once an
. account is created. If you have
e not received this email please
phone tunber contact DVS at

Security Challenge:

10 1l iy 450 I vesiyiog your Kicwly o o rescathg posaeerl, SO wWe can
Security Response: gve blank if no chang .
determine next steps.

Verify Security Response: | aave blank I no changs

Update

During account set up you will be
able to edit your account data
fields as needed (see screenshot

Full Name — Include your first and last name. with data field explanations)
Email Address — Please enter your work email address. User registration confirmation, and any After initial account set up users

Required Entry

User account data fields are—

communications sent from the system will go to this email. | can sign in using the link below:
Phone Number — Please enter your work phone number or the best daytime number.
Security Challenge and Response — A word, phrase, statement, or question (up to 75 characters in

length) the answer to which may aid in verifying your identity in case you forget your password.



mailto:ojpsso@usdoj.gov
mailto:MDHHS-DVS@michigan.gov
mailto:MDHHS-DVS@michigan.gov
https://ojpsso.ojp.gov/?CFID=112071707&CFTOKEN=828da01eddaf3a60-9B119255-E987-B585-48CB79BE349C2C6A

Office of Justice Programs
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Performance Measurement Platform

User Name Password

| Login |

Forgot Password

Please note

Log into the OVC PMT website
using Google Chrome 4.1.0
and above or Internet
Explorer (IE) 11 and above.


https://ojpsso.ojp.gov/?CFID=112071707&CFTOKEN=828da01eddaf3a60-9B119255-E987-B585-48CB79BE349C2C6A

Performance Measurement Platform

Vicki Wakeman Logout

Home Update My Account Change Password

Note: The PMT system works best and supports Google Chrome 4.1.0 and above and Internet Explorer (IE) 11 and above.

o OVC PMT

wx* Staying Logged-In ***
Keep this window open for navigation to all of your assigned 0JP applications!

BJA OVC OJJoP

Privacy | FOIA

1. Click on OVC PMT.




To Add or Delete a User

1. You will see your agency

name here.
OHIt e For Victivs oF Crive Your Agency Name 2. Click on Administration.
. 3. On the drop down, click on
P M| w \ L | liogad | Liblit | e _ User Management.

REPORTING SCHEDULE




To Add or Delete a User

Ot of Justce Proouaw 1. This screen shows the
©e2:0Q current active users for
”' Orrice For Victivs oF Crive Your Agency Name your organization.

2. List of current users.

3. These three columns
show the user name,
their individual phone
number, and their email.

4. To delete a current user,
select the Delete button
next to their name.

5. To add a new user to your
organization, click here.

Add a néw user




To Add or Delete a User

© orce of Jusnice Procwaw EE——— | Complete the Create New
‘.‘ Performance Measurement Tool { PMT

' ' OFFICE FOR VICTIMS OF CRIME

User Form. All fields are
P - B " required. Toinclude an
e L i | i | extension, use the
following format:

(555)555-5555x111

2. Click the Save button to
complete the
registration process.




To Add or Delete a User

- Y 1. This notification show
@i Eé} Performancs Measursmant Tool | PMT
”' OFFICE FOR VICTIMS OF CRIME

L
SR | CmeDus | Repots | Meedleg? | Logan

you have successfully
added the new user.

2. The new user and
their information is
now listed.




To Enter SAR Data

1. To begin the data entry
process, click on SAR.




To Enter SAR Data

1. Scroll all the way down to the
bottom. All VOCA awards
requiring a SAR will be at the
bottom. If your agency has more
than one VOCA award you will see
multiple.




0 Enter SAR Data

SAR for Subaward (Approved ) [ Review]

Comments History Comments Action By Whom

E— . pamabaer 1. Click on the blue

Update from Final Year End. NO ACTION NEEDED Send for Revisions Diana Bartlett 11/01/2021

SAR for Subaward
[ ]

No comments Send for Revisions Loryn Shafer 11/05/2021

This will take you
SAR for Subaward (Approved ) [ Review] 1 h d t t
Comments History Comments Action By Whom Date I nto t e a a e n ry

No comments Certified Diana Bartlett 1117/2021

Corrections to victimization types Send for Revisions Elizabeth Camfield 11/22/2021 S C r e e n S °

No comments Certified Elizabeth Camfield 11/22/2021

SAR for Subaward E2023 ( In Progress )

Comments History Comments Action By Whom




To Enter SAR Data

FFICE OF JUSTICE PROGRAMS

State-assigned Subaward Number

E2023xxXX-XX o

Subaward Amount $123.456

(Enter Federal Funds O . NO MATCH

$5$5 from this award A. Child abuse:;

$123,456

PART1-The Subaward Information was entered
by DVS and will be pre-populated when you
open this screen.

1.

This is the contract number. It will match
your contract number from EGrAMS.

The subaward amount will also match.

DVS will identify the federal award that is
funding your subaward.

Some grants may be split among multiple
federal grant years. In this example, the
entire subaward is funded by the 2019
federal grant.

A, B, C, and D are the federal priority
areas that VOCA funds must serve. Some
grants may fund more than one priority
area (i.e., sexual assault of children and
adults may include funds in both A and
C). In this example the entire subaward
funds sexual assault services.



To Enter SAR Data

Dommceor usnce Prooaaws 4 1. Thisis the SAR screen.
'” Orrice For Victims oF Crime ey Name 2 YOU WI” CompIEte PARTZ
, PART1 was completed by DVS.

(see previous slide for example)

3. Service Area — This box will
indicate the county(ies) you
serve.

4. Make sure to click Match
Waiver. If you don’t, you won’t
be able to submit.

*Please note, your session will time
out 30 minutes after you stop
actively entering data. If you need
to take a break or step away, make
sure to click save at the bottom of
the page. You can go back in and
continue to enter data but if it times
out, data will not be saved.

Organization:




To Enter SAR Data

All of the information in
questions 7-11 mirrors the
spreadsheet that was used
previously.

1. Make sure to click the box
under letter F. Thisis a
required service, and you
won’t be able to submit if
you don’t.

2. While VOCA funds four
priority areas, we
recognize grantees serve a
variety of victimizations.
Include victimizations

types covered by your
VOCA grant.




To Enter SAR DATA

(PMT )

1. Check all the data
S cntered. If need be, you
are able to go back and
adjust the data entered by

the program.

Victim Assistance Formula Grants P
SUBGRANT AWARD REPORT (SAR)

FEDERAL AWARD NUMBER

AWARD NUMBER 3 ROM THIS AWARD

- SUBGRANTEE AGENCY NAME:

. SUBGRANTEE AGENCY POINT OF CONTACT :

A. POC Name :
B. Phone Number :
C. E-mail :

GRANTEE ORGANIZATION TYPE :

. PURPOSE OF THE VOCA SUBAWARD : (CHECK ALL)




To Enter SAR Data

1. When satisfied with
i the accuracy of your
i ‘ data, check the box
% next to “Mark SAR as
"2 Y sve [l CloseWindow | Go Back complete.”

2. Click the SAVE button
to submit.




Questions or Concerns?

Email us at and we’re happy to help!


mailto:MDHHS-DVS@michigan.gov
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