MDHHS BEHAVIORAL HEALTH LOAN REPAYMENT PROGRAM
FILE TRANSFER APPLICATION SYSTEM ACCESS
Instructions - Steps With Examples:

In order to access the File Transfer Application system and submit your application materials, please follow the steps below:

1. Create an account with the State of Michigan MlLogin system using following link: https://milogintp.michigan.gov

2. Once an account is created, select the “Find Services” in the “Discover Online Services” box below.

B MiLogin for Business Home  Discover Online Services  Help  Contact Us v

Welcome

Access your requested online services and search for more.

Discover Online Services

MilLogin is used to secure many online
services at the State of Michigan. We
are here to ensure your identity is safe
and protected.

Find Services >
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3. In the “Search for Services” field, enter “DCH-File Transfer”.
Upon entering this in the blank field, the DHC-File Transfer option will appear below.

< Back to Home

Discover Online Services

From renewing vehicle plates to getting food assistance, find and access the services you need.

Search for Services

DCH-File Transfer

Filter by Departments

All Departments

Attorney General (AG) Q

Center for Educational Performance and
Information (CEPI) . . . . -
Search for a specific service or discover more by filtering the

Department of Labor and Economic departmem

Opportunity (LEO)

Department of Military and Veteran's Affairs
(DMVA)



https://milogintp.michigan.gov/

4. Select the DHC-File Transfer option.

Back to Home

Discover Online Services

From renewing vehicle plates to getting food assistance, find and access the services you need.

Search for Services

DCH-File Tr Search

Filter by Departments

All Departments ikoms Michigan Department of Health & Human Services (MDHHS) ©
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) DCH-File Transfer
Center for Educational Performance and
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Department of Military and Veteran's Affairs
(DMvA)

5. Once selected, review the Terms & Conditions.
Once complete, you may select “Agree” and select “Launch Service”.
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DCH-File Transfer

MDHHS a secure, HIPAA ¢
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Please accept the Terms and Conditions to continue:

Terms & Conditions

MDHHS) computer
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6. Once you have requested access, you will receive a notification that your request is being processed.
From there, select “Continue” to return to your MiLogin Homepage.

el o < 3

e, HIPAA compliant user interface

Ith Serv aff. The applic

re and easily tracked. Shared files ¢

Your request is being processed
- We have received your request and it is under review. You will be notified via email when access is granted.
You will be able to launch the service, once the access is granted.
[
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8. Once you return to the MILogin Homepage and you have been granted access,
you will see the link to DHC-File Transfer software. Select this link.

B MiLogin for Business Home  Discover Online Services  Help  Contact Us v

O] (UserName Here)

Access your requested online services and search for more.

Michigan Department of Health & Human Services (MDHHS) Q. Discover Online Services

ﬂiDHHS MilLogin is used to secure many online
DCH-File Transfer > services at the State of Michigan. We
\}j are here to ensure your identity is safe

and protected.

Find Services )




9. After selecting the above link, you will be taken to a new window. First, ensure your present
information is correct. Next, enter in your remaining information in the blanks (see below).

> All fields marked with ' * ' are mandatory

The following information is required to complete the File Transfer application access subscription. Upon
submitting an email will be sent to the Administrator for approval. You will be notified once the request is
approved.

— User Information

Userld : Last Name : First Name

Email

Business Name : |

Phone * : : [Enter 10 digit phone number ]

Work Address : | |

City :| | State : E Zip : E

— Transfer to Area

Select

Areato .

transfer - Select from list v

files *

Submit Clear Cancel

10. Once all information is complete, move on to the Transfer to Area section below.
From the “Select Area to Transfer Files” dropdown window, select the

“DHHS-Behavioral Health Loan Repayment Program” [{glleldlfelsl( RN oI [/[A oIl [e)\/R

Then, at the bottom of the page, select the “Submit” button.

Transfer to Area

Select
Areato |
transfer °

files™ | DHHS-Audit-LTC-Abramson
DHHS-Audit-OAG-2
DHHS-Audit-OAG-3
DHHS-BCAEO-Data
DHHS-BCAEO-Financial

DHHS-Behavioral Health Loan Repayment Program A
DHHS-CMS

DHHS-CMS-2

DHHS-CMS-3

DHHS-CSA_Death_Reporting
DHHS-Compliance Exam Review 1
DHHS-Compliance Exam Review 2
DHHS-Compliance Exam Review 3
DHHS-Data-WSsU

DHHS-FEDERAL-AUDIT

DHHS-Michigan State Loan Repayment Program
DHHS-SBS-AUDIT

DHHS-SBS-AUDIT-2

DHHS-SBS-AUDIT-3

DHHS-SRS-AUDIT-4 h

Select from list v

»




11. Once your information has been submitted correctly, you will see the window below.
As stated in the below window, you will receive an email when your access request is processed.

File Transfer New User

Your request for access to File Transfer Application has been submitted. You will receive an email when

your access request is processed. If five days have passed and your request has not been processed,
please contact MDHHS-File-Transfer-Support@michigan.gov for assistance.

Close

PLEASE NOTE:

If you are still experiencing difficulty in trying to access the File Transfer Application System, please contact the
File Transfer Support Team, as they are best equipped to deal with technical system issues.
They can be contacted at DCH-File-Transfer-Support@michigan.gov. Thank you!



mailto:DCH-File-Transfer-Support@michigan.gov

