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PURPOSE:

To define the approval process for EMS Continuing Education Program Sponsor.

POLICY:

All EMS Continuing Education Programs held in the State of Michigan must be approved
through theDivision of EMS and Systems of Care (DESoC). Applications for approval must be
submitted at least 60 days prior to the proposed course start date (new program) or program
expiration date (re- approval). The application will not be considered complete until all
required criteria have been submitted and reviewed. Applications will be reviewed by the
Education Coordinator and provide feedback to the program. If corrections or additional items
are required, they must be submitted within ten (10) days; failure to do so will result in denial
of the application. Applications considered incomplete after one (1) remedial submission will
be denied. Programs will not be permitted to reapply for 30 days following their denial. After
30 days have passed, they may submit a new application.

Applications submitted less than 60 days prior to the intended start date of a course will be
denied. Submitting an incomplete application may result in delays in proposed course
schedules, as courses may not be held until the program has met all requirements, completed
their site visit, and been approved by the DESoC.

Note: A site visit will not be scheduled until the application is complete.

PROCEDURE:

1. Programs must complete the "Application and Re-approval Application for Continuing
Education Program Sponsor" in its entirety, including all required attachments for:
a. Proof of Sponsor type
b. Program Sponsor
c. Program Director
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https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Folder4/Folder8/Folder3/Folder108/Folder2/Folder208/Folder1/Folder308/CE_Program_Sponsor_App_Final_Updated_01282020.pdf?rev=2329a1c8521d48409aa96c663d669d4e&hash=3A5574C5B1A020A101A075D9CECF2DB7
https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Folder4/Folder8/Folder3/Folder108/Folder2/Folder208/Folder1/Folder308/CE_Program_Sponsor_App_Final_Updated_01282020.pdf?rev=2329a1c8521d48409aa96c663d669d4e&hash=3A5574C5B1A020A101A075D9CECF2DB7
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Instructional Faculty
Advisory Committee
Financial Resources
Facility Requirements
Operational Policies
Program Evaluation
Operational Policies and Procedures
Application to add lesson plans
CE class evaluation sample

. Copy of Certificate of Attendance
Signature Page
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2. Allcompleted applications and required criteria must be submitted to MDHHS-
EMSED@michigan.gov

3. Applications will be reviewed by the DESoC within 15 calendar days of receipt. The
education program will be notified if corrections or additional items are required,
or if the application has been accepted and is considered complete.

4. The program will submit any required corrections or additional items within ten
(10) calendar days of the DESoC'’s request.

5. Failure to submit corrections or additional items with ten (10) calendar days will result
in denial of the application. Applications considered incomplete after one (1) remedial
submission will be denied. Programs will not be permitted to reapply for 30 days
following their denial. After 30 days have passed, they may submit a new application.

6. Afterthe application is reviewed and accepted, a site visit will be scheduled and
conducted by theDESoC EMS Education Coordinator and a Regional Coordinator.
The site visit will be scheduled for completion within 21 calendar days of receiving
the completed application.

Note: Site visits will not be scheduled until an application is complete

7. Programs will receive correspondence from the DESoC Education Coordinator,
regardingapplication status, within seven calendar days from the date of the site
visit.
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