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Michigan Disease Surveillance System (MDSS) Tip Sheet 

Aggregate Case Reporting 

Follow the steps below to submit aggregate case reports of flu-like illness from schools, daycares, hospitals or 
other facilities. Healthcare facilities can use the aggregate form to enter aggregate counts of positive influenza 
rapid tests in patients who are NOT of public health interest (such as pregnant women with severe illness, 
unusual presentations, ICU hospitalizations, cases associated with facility outbreaks). Detailed information 
about influenza reporting can be found in the Influenza Surveillance, Reporting and Testing Guidance for 
Healthcare Providers.  
 
Step One 
In the left-hand column of the Case Investigation tab, click on New Aggregate Cases.  
 

 
 
Step Two 
On screen one of the New Aggregate Case entry, fields in red and asterisked are required. 
 
Required Elements 

• Reportable Condition: For influenza‐like illness select “Flu‐Like Disease” 
• Case Status: Keep as the default “confirmed” 
• Total Number Ill (Cases): Enter the total number of cases being reported during the specified reporting 

period 
• Reporting Period: For weekly reporting, select “weekly”.  If you are reporting more than once a 

week, then select “Daily” 
• Referral Date: Enter the last date of the reporting week. For example, if you are reporting for the 

week ending Saturday, enter Saturday’s date. If you do not enter a date, the system will use the date 
of the case entry as the Referral Date 

 
 

https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Folder1/CD_Info/A-Z/Influenza_Guidance_for_Healthcare_Providers.pdf?rev=f8234108a5164129a5f86123df5fd7b7&hash=BE143F8BD00995337EEC1A2D08742CE6
https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Folder1/CD_Info/A-Z/Influenza_Guidance_for_Healthcare_Providers.pdf?rev=f8234108a5164129a5f86123df5fd7b7&hash=BE143F8BD00995337EEC1A2D08742CE6
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Step Three 
Screen Two of New Aggregate Case 

 
 
Required Elements 

• County: Select the county where the healthcare facility, school, or local health department is 
located 

• Reporting Source: Select the type of facility submitting data for this report. Options include 
healthcare facility (hospital), long term care facility (LTC), Alternate Care Center (ACC), 
Neighborhood Emergency Help Center (NEHC), local public health, school, physician, or other 

 
Optional 

• Person Providing Referral: enter your information as the person providing the referral. Tip:  If you 
completed your User Profile (see “User Profile” tab on left-hand side), these fields will auto-populate 
with your information. 

• Source Information: Enter additional information about the reporting source including: 
o Source Description (name of the hospital or facility) 
o For school reporting: School District, School Name, Whether the school is closed 
o Address, Phone number, and Email 

• Case Notes: Use the notes to list the type of flu‐like illness that is being reported (i.e. positive 
rapid flu tests, Flu A or B or both, respiratory‐like but unconfirmed illness, etc.) 
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Step Four  
Screen three of the Aggregate case report.   

 
• For those reporting weekly aggregate counts, this screen can be left blank. Select “Save & Finish” at the 

bottom of the screen.  
• For those reporting a cluster or an outbreak, complete as much of screen three as possible. Refer to 

the MDSS Cluster/Outbreak Reporting Guidance.  

 

Searching for an aggregate report 
To find an aggregate report, use the aggregate search by selecting “New Aggregate Search” from the left-hand 
column under Case Investigation. 

If you would like to update the information submitted, contact your local health department or Regional 
Epidemiologist to have the report reactivated. 

https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Keeping-Michigan-Healthy/Communicable-and-Chronic-Diseases/Michigan-Disease-Surveillance-System/Reporting_Cluster_of_Illness_or_Unusual_Event_Using_the_Aggregate_Case_Report_Form.pdf?rev=49606938a7074538b4196c3af7b91af2&hash=7D291A2A784958CCE2662E1C659B28A4
https://www.michigan.gov/mdhhs/inside-mdhhs/county-offices/lhd
https://www.michigan.gov/mdhhs/keep-mi-healthy/communicablediseases/-/media/Project/Websites/mdhhs/Folder1/Folder24/MDSS_Support_Resources.pdf?rev=f98988860dd5406db72365c2b2e601f6&hash=25B884A602B0B35590F2297EAC6CDF98
https://www.michigan.gov/mdhhs/keep-mi-healthy/communicablediseases/-/media/Project/Websites/mdhhs/Folder1/Folder24/MDSS_Support_Resources.pdf?rev=f98988860dd5406db72365c2b2e601f6&hash=25B884A602B0B35590F2297EAC6CDF98
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