LOCD End Dates Matched to Provider Enroliment

1. Loginto the Tech LOCD List Page — LOCD Tech-CFE or LOCD Tech-NF

AREA AGENCY ON AGING OF WESTERN MI INC 7059426 MCO |V
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Select Favorite v‘ ®Oce

2. Go tothe Member tab and select “Level of Care Determination”

My Inbox~ Provider = Memberv

Last Logi i LocD -

Level of Care Determination

This will pull a full list of LOCDs matches when you have an enrollment end date greater than or equal to
system date.

3. Click on the “Save to XLS” button on the near the bottom of the page
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4. Next, click on the “Open” button

Blank page - MICrosOTt tage - () S
aboutblank
Your request is being processed. Please use Close button to close window whgfi download is complete.
What do you want to do with pgLOCDListxls?
A L Open Save ~ Cancel X
From: milogintpga.michigan.gov
This loads the LOCDs in an Excel sheet
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1 lior Member IL First Name Last Name Completed Completed LOCD Cor LOCD Cre Modified C Qualifying LOCD Stal LOCD Enc Review Ty| LOCD Met Program T Created B: LOCD Status
2 i ' 7059421 NORTHEA 09/26/201(09/28/201¢09/28/201{2 09/12/201¢09/26/201¢{LOCD Face To F MICHOICE Steinke,Ce Completed
3 7'] 7059421 NORTHEA 00/28/201( 09/28/201¢ 09/28/201{1 09/14/201¢09/28/201¢LOCD Face To F MICHOICE RiskeMiller Completed
4 _'] 7059421 NORTHEA 05/09/201: 05/23/201: 09/28/201{1 05/09/201¢09/13/201:LOCD Face To F MICHOICE RiskeMiller Completed
5 7'] "18214962¢ Tendercar 10/28/201! 11/11/201! 09/28/201:1 09/23/201!09/26/201! LOCD Face To F Nursing Fe Cummins,; Completed
(5] 7'] "17604700° 10SCO CC08/31/201{ 08/31/201: 09/28/201¢1 08/17/201¢09/11/201: LOCD Face To F Nursing Fe Burr,Nicoli Completed
7 7'] 7059421 NORTHEA 01/09/201{ 01/23/201109/26/201¢1 01/09/201¢09/10/201: LOCD Face To F MICHOICE Munn,Jill  Completed
8 7'] 7059421 NORTHEA 05/18/201( 06/01/201¢ 09/26/201¢1 05/04/201¢05/18/201¢{LOCD Face To F MICHOICE Maroney, k Completed
9 [ 7059421 NORTHEA 00/25/201 09/26/201¢ 09/26/201{1 09/11/201¢09/25/201¢LOCD Face To F MICHOICE Flinn,Lisa Completed
10 [ SO, et iiwo 7050421 NORTHEA 03/28/201:04/11/201:09/2{ 1 11 i'i 103/28/201:09/08/201:LOCD Face To F MICHOICE Faylor,Jan Completed

Next, put a Filter on the top row:

5. Click on the number 1 and select “Filter”
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Note: some versions of Excel may look different.

Highlight column “L” with LOCD end date
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On the Data Ribbon, click “Text to Column.”
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File Home Insert Page Layout Formu!== Review  View Help pTeIImewhatyouwanttodo

N =D [T Queries & Connections L T — E a — E
& DD [%E =P Fe ! E M = =
Get From From From Tablad@R€cent Existing Refresh El Sort Filter Textto Flash Remove Data  Consolidate
Data ~ Text/CSV Web Ra Sources Connections  All - Columns  Fill Duplicates Validation -
Gefag@fansform Data Queries & Connections Sort Data Tools
L1 - I LOCD End Date
u« A ” . “ ”
6. Make sure “Delimited” is selected and click “Next
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The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data type that best describes your data.
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7. Make sure Tab is selected and click “Next
Convert Text to Columns Wizard - Step 2 of 3 s >

This screen lets you set the delimiters your data contains. Youw can see how your text is affected in the preview below.
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8. Change the selection to Date and use the format “MDY” then click “Finish”
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9. Click on LOCD End Date (column L) filter that you built
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This opens a list of LOCDs sorted by the end date:
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10. Click “Select All” to unselect everything and click the plus (+) sign of the year you want.
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11. Next, select the months you want (most likely end dates in the next 30 to 60 days that are due).

This gives you a list of LOCD's that are due.
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NORTHEA 12/01/201
NORTHEA 12/04/201
NORTHEA 12/05/201
NORTHEA 12/05/201
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Face To F MICHOICE Hines,Jeni Completed
Face To F MICHOICE Selman,La Completed
Face To F MICHOICE Sandhu,Br Completed
Face To F MICHOICE Faylor,Jan Completed
Face To F MICHOICE Mitchell, Ju Completed
Face To F MICHOICE Connors, B Completed
Face To F MICHOICE Munn,Jill Completed
Face To F MICHOICE Steinke,Ce Completed
Face To F MICHOICE Sandhu,Br Completed
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