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VFC ENROLLMENT – PEAR DOCUMENTATION 
 

For an overview of VFC Enrollment process, see page 12 of the VFC Provider Manual, as well as a MCIR tip 
sheet available here. Below provides additional guidance regarding PEAR documentation. 
 

 
 
 
 
 
 
 
 
 
Enrollment Visit: Use the Enrollment Checklist for Site Reviewers to 
assess requirements at the Enrollment Visit. Those checklist 
requirements must be met within three months of PIN assignment. 
To document an enrollment visit, the provider must have a PIN 
assigned and PEAR site created (MCIR VFC enrollment approved and 
MDHHS staff assigned PIN and setup PEAR site). 
 
 

1. Access the Enrollment Visit documentation by going to Tools, then Provider Management, search for PIN, 
click Continue under Action. 

 
 

 
 
2. The Enrollment Checklist appears. Select the hyperlink for “Enrollment Visit” 
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http://www.michigan.gov/SiteVisitGuidance
https://www.michigan.gov/documents/mdhhs/Michigan_VFC_Provider_Manual_664833_7.pdf
https://www.mcir.org/wp-content/uploads/2014/12/Set_Up_A_New_VFC_Provider.pdf
http://www.michigan.gov/documents/mdhhs/VFC_Enrollment_Visit_Checklist_for_Site_Reviewers_700255_7.pdf
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3. Upon selecting “Enrollment Visit”, the section below appears for completion. The provider must achieve 
“met” for all items within 3 months of their PIN being assigned. If all items are not met by the time of the 
visit, you may continue follow-up until they are met (but still within 3 months). If 3 months elapse and the 
provider has not met the items, their enrollment period will expire. If they wish to re-initiate the process, 
inform MDHHS VFC Staff for reactivation of the enrollment.  

• For support in the details that should be assessed in each of these six questions, please utilize the 
Enrollment Checklist for Site Reviewers (www.michigan.gov/SiteVisitGuidance).  

 

 

 
 
 
4. Optional – Recommended: Select “Open Notepad” to include details about the visit. Click “Add New 

Note” to input free text: 

 
 

 

• Example notes: 

http://www.michigan.gov/SiteVisitGuidance
http://www.michigan.gov/documents/mdhhs/VFC_Enrollment_Visit_Checklist_for_Site_Reviewers_700255_7.pdf
http://www.michigan.gov/SiteVisitGuidance
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5. Save notes and may add as needed, such as updates to pending items that were not met at the time of 
the visit. 
 

6. After all items have been “met”, SUBMIT Enrollment Visit. 

 
 

7. Notify MDHHS VFC Staff that requirements have been met and provider is ready to place an order (Verify 
that the primary and backup are indicated as E-Order contacts in MCIR and that shipping hours are 
appropriate). 
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