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AEMT Portfolio and Student Minimum Competencies 

Student Name: 

Date of Course Completion: 

Lead Instructor Signature: 

Program Director Signature: 

Date Reviewed by Program Director: 

This student has verified entry-level competency skill performance in all 

required skills, as noted on the task analysis sheets in this document. In 

addition, this student has met the student minimum competencies identified 

in the handbook. 

Yes                No 

This student completed      number of hours in the clinical setting. 
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Skills Lab 
The skills lab should be set up for students to work in groups to learn the skill, practice the skill, and show 
performance competency in the skills. The progress of every skill for each student must be maintained by the 

education program, and competency of this skill must be documented in this portfolio prior to the final AEMT 

psychomotor exam held on the last day of class. 

Skill Date of competence Signature of Evaluator 

Venous blood sampling 

Establish IV access 

Perform fluid bolus 

Establish IO access 

Administer PO 
medication 

Administer IM 
medication 

Administer SQ 
medication 

Administer IN 
medication 

Administer IV 
medication 

Administer IO 
medication 

Perform endotracheal 
suctioning 

End-tidal CO2 monitoring 
and interpretation of 

waveform capnography 

Supraglottic Airway 
insertion 
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Student Minimum Competencies 
It is recommended that the student achieve the student minimum competencies during their clinical experience, 
however; scenario-based labs may be necessary to meet all of those requirements identified here. It must be 

documented how the minimum competencies were met (live/simulation). 

SMC by Pathology Live/Simulation Minimum # required Total # of student 
exposure 

Trauma 5-8 

Psychiatric/Behavioral 5-8 

Uncomplicated and 
complicated obstetric 
delivery 

3 

Distressed neonate 3 

Cardiac pathologies or 
complaints 

5-8 

Cardiac arrest 5-8 

Medical conditions 5-8 

Respiratory 
pathologies or 
complaints 

5-8 
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Venous Blood Sampling, IV Therapy, and Fluid Bolus Skills Sheet 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 
Points Awarded 

Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Selects and assembles appropriate equipment 1 

Checks IV solution for clarity and expiration date 1 

Advises patient prior to venipuncture 1 

Identifies appropriate site for cannulation 1 

Applies tourniquet properly 1 

Cleanses site, starting from the center and moving outward in a 
circular motion 

1 

Stabilizes vein 1 

Inserts stylette with bevel up at appropriate angle (35-45°) while 
maintaining sterility 

1 

Observes blood in flash chamber and inserts catheter until hub 
touches skin 

1 

Removes stylette and immediately disposes in sharps container 1 

Attaches syringe and draws venous blood sample while maintaining 
sterility 

1 

Removes syringe and attaches IV tubing 1 

Releases tourniquet and adjusts flow rate as appropriate 1 

Secures IV catheter and tubing to patient 1 

Assesses site for signs of infiltration, irritation 1 

Administers fluid bolus of 200 ml 1 

Slows flow rate to TKO/KVO 1 

Reassesses site for infiltration, irritation 1 

Assesses patient for therapeutic response 1 

Appropriately documents time of blood draw and IV start 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 22 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE Failure to properly dispose of sharp/s 

Performs improper technique Failure to reassess IV site 

Failure to maintain sterility throughout the procedure 
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Intraosseous Infusion Skills Sheet 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 

Points Awarded 
Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Selects and assembles appropriate equipment 1 

Checks IV solution for clarity and expiration date 1 

Advises patient prior to procedure, if conscious 1 

Identifies appropriate site for IO puncture 1 

Cleanses site, starting from the center and moving outward in a 
circular motion 

1 

Prepares IO needle and insertion device while maintaining sterility 1 

Stabilizes the site in a safe manner 1 

Inserts needle at proper angle and directions (away from joint, 
epipheseal plate, etc._ 

1 

Recognizes that needle has entered intermedullary canal (feels 
“pop” or notices less resistance) 

1 

Removes stylette and immediately disposes in proper container 1 

Attaches administration set to IO needle 1 

Slowly inject solution while observing for signs of infiltration or 
aspirates to verify proper needle placement 

1 

Adjusts flow rate as appropriate 1 

Secures needle and supports with bulky dressing 1 

Assesses patient for therapeutic response or signs of untoward 
reactions 

1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 17 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE Failure to properly dispose of sharp/s 

Performs improper technique Failure to reassess IO site 

Failure to maintain sterility throughout the procedure 
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Per Oral Medication Administration 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 
Points Awarded 

Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Selects appropriate medication and dose 1 

Identifies the five rights to medication administration 1 

Asks patient if they are allergic to any medications 1 

Advises patient of the medication 1 

Checks medication for expiration date 1 

Cross checks medication with partner 1 

Administers medication 1 

Observes patient for any medication reaction 1 

Reassesses patient 1 

Documents medication administration and patient response 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 12 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE 

Failure to identify medication rights 

Failure to cross-check medication with partner 

Failure to act in professional manner 

7 



 
 

 
  

 

  

  

 

    
 

 
 

 

        

   

    

    

    

   

 
  

   

 
  

 
 

  

   

    

   

   

   

   

 
 

  

         
  

 

  
 

                           

 

             
 

                      

 

        
 

Intramuscular Medication Administration 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 
Points Awarded 

Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Selects appropriate medication and dose 1 

Identifies the five rights to medication administration 1 

Asks patient if they are allergic to any medications 1 

Advises patient of the medication administration and route 1 

Checks medication for clarity and expiration date 1 

Draws appropriate amount of medication into syringe and dispels 
air while maintaining sterility 

1 

Cross checks medication with partner 1 

Cleanses site, starting from the center and moving outward in a 
circular motion 

1 

Spreads skin and injects needle at appropriate angle and aspirates 
to observe for blood return prior to injecting medication 

1 

Appropriately administers medication 1 

Immediately disposes sharps into appropriate container 1 

Observes patient for any medication reaction 1 

Applies direct pressure to injection site 1 

Reassesses patient 1 

Documents medication administration and patient response 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 17 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE 

Failure to identify medication rights 

Failure to cross-check medication with partner 

Failure to act in professional manner 
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Subcutaneous Medication Administration 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 
Points Awarded 

Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Selects appropriate medication and dose 1 

Identifies the five rights to medication administration 1 

Asks patient if they are allergic to any medications 1 

Advises patient of the medication administration and route 1 

Checks medication for clarity and expiration date 1 

Draws appropriate amount of medication into syringe and dispels 
air while maintaining sterility 

1 

Cross checks medication with partner 1 

Cleanses site, starting from the center and moving outward in a 
circular motion 

1 

Pinches skin and injects needle at appropriate angle and aspirates 
to observe for blood return prior to injecting medication 

1 

Appropriately administers medication 1 

Immediately disposes sharps into appropriate container 1 

Observes patient for any medication reaction 1 

Applies direct pressure to injection site 1 

Reassesses patient 1 

Documents medication administration and patient response 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 17 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE 

Failure to identify medication rights 

Failure to cross-check medication with partner 

Failure to act in professional manner 
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Intranasal Medication Administration 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 
Points Awarded 

Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Assures that patient is being ventilated adequately, if necessary 1 

Selects appropriate medication, equipment, and dose 1 

Identifies the five rights to medication administration 1 

Asks patient if they are allergic to any medications 1 

Advises patient of the medication administration and route 1 

Checks medication for clarity and expiration date 1 

Assembles syringe and needle while maintaining sterility 1 

Cleanses rubber stopper, draws appropriate amount of medication 
into syringe and dispels air while maintaining sterility 

1 

Cross checks medication with partner 1 

Disposes of needle in proper container and attaches mucosal 
atomizer device 

1 

Inspects nostril to determine largest and least deviated or 
obstructed nostril 

1 

Inserts mucosal atomizer device into nostril and briskly depresses 
the syringe plunger 

1 

Immediately disposes syringe and nasal atomizer into appropriate 
container 

1 

Observes patient for any medication reaction 1 

Reassesses patient 1 

Documents medication administration and patient response 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 18 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE 

Failure to identify medication rights 

Failure to cross-check medication with partner 

Failure to act in professional manner 
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Intravenous/Intraosseous Medication Administration 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 
Points Awarded 

Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Selects appropriate medication, equipment, and dose 1 

Identifies the five rights to medication administration 1 

Asks patient if they are allergic to any medications 1 

Advises patient of the medication administration and route 1 

Checks medication for clarity and expiration date 1 

Assembles correct concentration of medication 1 

Assembles prefilled syringe correctly and dispels air 1 

Cross checks medication with partner 1 

Identifies and cleanses injection site closest to the patient (Y-port or 
hub) 

1 

Reaffirms medication 1 

Stops IV/IO flow 1 

Administers correct dose at proper push rate 1 

Properly disposes of syringe and needle in proper container 1 

Observes patient for any medication reaction 1 

Turns IV/IO on and adjusts drip rate to TKO/KVO 1 

Reassesses patient 1 

Documents medication administration and patient response 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 19 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE 

Failure to identify medication rights 

Failure to cross-check medication with partner 

Failure to act in professional manner 
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Endotracheal Suctioning 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Actual Time Started: Possible Points 
Points Awarded 

Takes or verbalizes appropriate PPE precautions 1 

Assures patient is being ventilated through ET tube 1 

Identifies and selects a flexible suction catheter 1 

Preoxygenates patient 1 

Marks maximum insertion length with thumb and forefinger 1 

Inserts suction catheter into the ET tube leaving the catheter port 
open 

1 

At proper insertion depth, covers catheter port and applies suction 
while withdrawing catheter 

1 

Ventilates or directs ventilation of patient as catheter is flushed 
with sterile water 

1 

Reassesses patient 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 10 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE 

Failure to measure length of suction tubing 

Suctions patient during insertion of tubing 

Failure to act in professional manner 
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End-Tidal CO2 Monitoring and Interpretation of Waveform Capnography 
Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Possible Points 
Points Awarded 

Actual Time Started: 

Takes or verbalizes appropriate PPE precautions 1 

Gather equipment necessary to measure capnography 1 

Activate ETCO2 unit 1 

Apply device to patient’s oxygen delivery system 1 

Monitor ETCO2 on display screen and record unit measurement 1 

Advises normal ranges of CO2 (35-45 mm Hg) 1 

Evaluates curve shape 1 

Set alarm parameters to desired limits 1 

Readjusts oxygen concentration as applicable 1 

Properly identifies and documents ETCO2 reading 1 

Reassesses patient for improvement 1 

Interacts with simulated patient and other personnel in professional 
manner 

1 

Actual Time Ended: Possible: 12 Total: 
Comments: 

Critical Criteria 

Failure to take or verbalize PPE 

Failure to identify correct waveform capnography reading 

Failure to incorporate CO2 measurements into treatment 

Failure to act in professional manner 
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Supraglottic Airway Insertion 

Candidate name: Evaluator Name: 

Date: Evaluator Signature: 

Actual Time Started: Possible Points 
Points Awarded 

Takes or verbalizes appropriate PPE 1 

Manually opens the airway 1 

Inserts appropriately sized airway adjunct 1 

NOTE: Examiner must now inform candidate no gag reflex is present, and patient accepts 
adjunct 

Ventilates patient immediately with bag-valve-mask device 1 

Ventilates patient with room air 1 

NOTE: Examiner must now inform candidate that ventilation is being performed without 
difficulty and that pulse oximetry indicates the patient’s blood oxygen saturation is 85% 

Attaches oxygen reservoir to bag-valve-mask device and connects to high-flow oxygen 
regulator (12-15 lpm) 

1 

Ventilates patient with appropriate volumes 1 

NOTE: After 30 seconds, examiner must auscultate and report breath sounds are present and 
equal bilaterally, and medical direction has ordered insertion of a supraglottic airway. The 
examiner must now take over ventilation. 

Checks/prepares supraglottic airway device 1 

Lubricates distal tip of the device (may be verbalized) 1 

NOTE: Examiner must now remove airway adjunct and move out of the way when candidate 
is prepared to insert device. 

Positions head properly 1 

Performs a tongue-jaw lift 1 

Inserts device to proper depth (and inserts appropriate amount of air into balloons, if 
using that type of device) 

2 

Properly secures device per manufacturer’s instructions 1 

Ventilates patient and confirms proper ventilation by auscultation bilaterally over 
lungs and over the epigastrium 

1 

Adjusts ventilation as necessary 1 

Verifies proper tube placement by secondary confirmation such as capnography, 
capnometry, esophageal detector device, or colormetric device 

1 

NOTE: The examiner must now ask the candidate, “How would you know if you are delivering 
appropriate volumes with each ventilation?” 

Secures device or confirms that the device remains properly secured 1 

Observes skin signs, capnography/capnometry, or pulse oximeter to determine 
adequacy of ventilation 

1 

Actual Time Ended: Possible:19 Total: 
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Critical Criteria 

Failure to take or verbalize PPE 

Failure to establish a patent airway within three attempts 

Exhibits unprofessional behavior 

Comments: 
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